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  SEPTEMBER 6, 2001 
 
 
COMMANDANT INSTRUCTION M1414.8C 
 
Subj: ENLISTED PERFORMANCE QUALIFICATIONS MANUAL 
 
Ref: (a) Management of the Coast Guard Training System, COMDINST 1550.9 (series) 

(b) Coast Guard Training and Education Advisory Council (CGTAC), COMDTINST 1550.18 
 
1. PURPOSE.  The Manual describes the enlisted performance qualifications (professional and military) 

for all rates and ratings.  It is the basis for the enlisted advancement system and formal training programs 
including recruit training, class “A” school, and some rating correspondence courses.  Updated rules for 
development, delivery and administration of enlisted performance qualifications are included. 

2. ACTION.  Area and district commanders, commanders of maintenance and logistics commands, 
commanding officers of headquarters units, assistant commandants for directorates, Chief Counsel, and 
special staff offices at Headquarters shall ensure compliance with the provision of this Manual. 

3. DIRECTIVES AFFECTED.  Enlisted Qualifications Manual, COMDTINST M1414.8B is cancelled, 
except for the Records of Enlisted Performance Qualifications listed below: 

a. Replace the canceled Manual with Enlisted Performance Qualifications Manual, COMDTINST 
M1414.8C. 

b. Remove all the Records of Enlisted Performance Qualifications (EPQs) from their present TAB 
locations and insert them into their new TAB location as shown on the Table of Contents page i of 
COMDTINST M1414.8C.  Then,  

(1) remove TABS 0 and 32,  

(2) replace TAB 11 pages 1 – 14 with the new FT EPQs TAB 11 pages 1 – 13, 

(3)  replace TAB 21 pages 1 – 15 with the updated PS EPQs TAB 21 pages 1 – 16, 
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(4) replace TAB 23 pages 1 – 13 with the updated RD EPQs TAB 23 pages 1 – 13, 

(5) and replace TAB 27 pages 1 – 11 with the updated YN EPQs TAB 27 pages 1 – 13. 

4. MAJOR CHANGES.  This Manual builds on the merits of the previous edition and includes: 

a. A new name: “Enlisted Performance Qualifications” Manual. 

b. A clearer definition of an enlisted performance qualification (EPQ). 

c. A new annual EPQ review process.  EPQs are reviewed annually to ensure more timely updates.  

d. A standardized development process for all EPQs. 

e. Requirements for Occupational Analysis (OA) and other types of significant analysis (Front End 
Analysis (FEA), new law, new policy, etc.) to support all major changes to enlisted performance 
qualifications. 

f. More flexibility to Rating Force Master Chiefs needing to make updates to the current enlisted 
performance qualifications provided reasonable data is supplied to support the change. 

5. PROCEDURES. 

a. Commandant (G-WTT) shall maintain policy and provide technical guidance during the Annual 
Enlisted Performance Qualifications Review processes in accordance with the instructions of this 
manual and reference (a). 

b. Commandant (G-WTT) shall review Record of Performance Qualifications (Form CG-3303C 
(series)) for quality control and resource implications.   

c. Rating Force Master Chiefs (RFMCs) manage the content of the enlisted performance qualification 
and shall develop and deliver them in accordance with this Manual.   

d. Performance Technology Center (PTC) at Training Center Yorktown shall provide Occupational 
Analysis (OA) in accordance with this Manual. 

e. Training centers’ Subject Matter Experts (SME) shall be included as advisors to the Enlisted 
Performance Qualifications Review process.  

f. Commanding Officer/Officer in Charge shall ensure Record of Enlisted Performance Qualifications 
is administered in accordance with this Manual. 
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6. FORMS. Along with paper distribution, there will be distribution via the Coast Guard Directives System 
CD ROM and the Department of Transportation Website http://isddc.dot.gov/.  An electronic version 
will also be made available via the Coast Guard Learning Portal (Available Fall 2001).  The Record of 
Performance Qualifications sheets contained in this Manual are not available through the supply system.  
Records of Performance Qualification sheets must be printed from the electronic manual or CD-ROM.  
EPQs for BM, EM, ET, FT, GM, MST, PS, E2 (Performance Qualifications and Orientation 
Qualifications) and MRNs (E-3 through E-9) will be added to the Coast Guard Learning Portal shortly. 
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CHAPTER 1 Introduction 

A. General.  Enlisted performance qualifications (EPQ(s)) provide performance 
standards to enable the enlisted workforce to perform their jobs and prepare 
for advancement. 

B. Policy.  All enlisted performance qualifications will be developed, published 
and administered in accordance with the standards of this manual.   

C. Why Performance Qualifications?   In the Commandant’s Direction 2000 – 
2002, the credo is “Preparation equals performance”.  The enlisted 
performance qualifications (EPQs) are the standards used to prepare our 
enlisted workforce to perform their jobs and for advancement.  They define 
the core competencies required for each enlisted rating.   Performance 
analysis is used to develop EPQs.  (See Chapter 2). 

D. What is an Enlisted Performance Qualification?  An enlisted performance 
qualification is a concise description of a job task that enlisted personnel in a 
rating and pay grade are expected to perform.  All EPQs consist of three 
major sections and a fourth optional section, when necessary: 

1. Action Statement.  Actions (specific to a rating or military performance 
requirement (MRN)) performed on-the-job.  Example: 

TTrroouubblleesshhoooott  ttoo  tthhee  ccoommppoonneenntt  lleevveell  aa  ffaauulltt  iinn  tthhee  ssmmaallll  bbooaatt  eelleeccttrriiccaall          
ssyysstteemm  ((ccoonnddiittiioonn)),,  IIAAWW……((ssttaannddaarrdd((ss)))).. 

2.   Standard.  Each performance qualification is based on a prescribed 
acceptable level of performance.  The criterion for measuring performance 
is typically found in manuals, instructions, policy, law, etc. Example: 

 

TTrroouubblleesshhoooott  ttoo  tthhee  ccoommppoonneenntt  lleevveell  aa  ffaauulltt  iinn  tthhee  ssmmaallll  bbooaatt  eelleeccttrriiccaall  ssyysstteemm,,  
iinn  aaccccoorrddaannccee  wwiitthh  ((**ssttaannddaarrdd((ss)),,  ii..ee..,,  mmaannuuaallss,,  ddiirreeccttiivveess,,  ppoolliiccyy,,  eettcc..))..  
**  Note: ensure that standards are specified in the reference (when used) and 
that they are measurable. 

3.   Condition.  The condition describes the surroundings or circumstances 
under which the performance occurs.  Conditions include resources, 
manuals, equipment, tools, etc., which are required for performance. 

TTrroouubblleesshhoooott  ttoo  tthhee  ccoommppoonneenntt  lleevveell  aa  ffaauulltt  iinn  tthhee  ssmmaallll  bbooaatt  eelleeccttrriiccaall  
ssyysstteemm,,  IIAAWW……((ssttaannddaarrdd((ss))))..   
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4.   Supervisory Guidelines.  In some cases an additional statement is 
added to help amplify the meaning or intent of an EPQ. 

TTrroouubblleesshhoooott  ttoo  tthhee  ccoommppoonneenntt  lleevveell  aa  ffaauulltt  iinn  tthhee  ssmmaallll  bbooaatt  eelleeccttrriiccaall  ssyysstteemm,,  
IIAAWW……((ssttaannddaarrdd((ss))))..  AAnn  EEMM  iiss  ggiivveenn  aa  ddiiggiittaall  oorr  aannaalloogg  mmuullttii--mmeetteerr  aanndd  aa  
sscchheemmaattiicc  oorr  wwiirriinngg  ddiiaaggrraamm  aanndd  pprreesseenntteedd  wwiitthh  aann  iinnooppeerraattiivvee  oorr  ffaauullttyy  
ssmmaallll  bbooaatt  eelleeccttrriiccaall  ddiissttrriibbuuttiioonn  ssyysstteemm..    TThhee  EEMM  mmuusstt  bbee  aabbllee  ttoo  iiddeennttiiffyy  
ssoouurrccee  ooff  pprroobblleemm  uussiinngg  vvaarriioouuss  vvoollttaaggee,,  ccuurrrreenntt,,  aanndd  rreessiissttaannccee  rreeaaddiinnggss  
((iinntteenntt)).. 

E. How are Enlisted Performance Qualifications used? 

1. They serve as a “work order” to training centers that will develop 
curriculum and training. 

2. They serve as a permanent record of an enlisted person’s attainment of 
the required rating and military qualifications. 

3. They are used as a standard for making enlisted advancement 
recommendations. 

4. They provide analysts with a baseline for a workforce’s required 
performance standards. 

5. They provide force managers, program mangers, facility managers, 
assignment officers, etc., a catalogue of performance factors. 

F. How do enlisted performance qualifications relate to PQS, JQRs, and 
Qualification Codes? 

1. Performance Qualifications Standards (PQS).  PQS is a qualification 
system that documents the minimum level of competency required to 
perform a specific duty (i.e., Watch, Quarter and Station Bill (WQSB) 
assignments).  A PQS is a compilation of the minimum knowledge and 
skills that an individual must demonstrate in order to qualify to stand 
watches or perform duties necessary for the safe, secure, and proper 
operation of the ship.  Finally, PQS is standard across a class of cutters or 
units, promulgated by a central authority (i.e. Commandant).  (See Cutter 
Training and Qualification Manual, COMDTINST M3502.4 (Series)).  

2. Job Qualifications Requirements (JQR).   JQR is a locally produced 
requirement used whenever there is no existing PQS to cover a specific 
watch station function.  (See Cutter Training and Qualification Manual, 
COMDTINST M3502.4 (Series)).  

3. Enlisted Qualifications Code Manual, COMDTINST M1414.9 (Series).  
Qualification Codes supplement the enlisted rating structure by identifying 
special skills and knowledge beyond that normally provided by rates and 
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ratings.  Qualification Codes are typically associated with completion of a 
class “C” school and/or certification of performance (e.g., Coxswain, 
Boarding Officer, MSCNE (Microsoft Certified Network Engineer)).  Listed 
as “competencies” in the CGHRMS (People Soft ©). 

4. Summary.  Required job tasks can consist of a variety of performance 
classifications ranging from rating specific, to mission specific, to unit 
specific job requirements.  The enlisted performance qualification system 
uses standard criteria to determine core performance of a rating or MRN. 
Typically only tasks performed by more than 30% of a rating’s workforce 
are considered an EPQ.  

G. Stakeholders.  Who has a share in the enlisted performance 
qualification system?   

1. Enlisted member.  Enlisted performance qualifications benefit the 
member’s career progression goals by preparing them for work demands.   

2. Supervisor.  EPQs provide supervisors a standard syllabus for training 
and evaluating enlisted personnel in the core performance of their rating 
and pay-grade. 

3. Commanding Officer/Officer in Charge.  The basic premise of the 
enlisted performance qualification system is to prepare enlisted personnel 
to support and complete unit missions. 

4. Rating Force Master Chief (RFMC).  The RFMC is the principal advocate 
for ensuring that standards are related to the job and mission performance 
requirements.  The RFMC is responsible for the composition and currency 
of their managed rating’s enlisted performance qualifications.   

5. Force Manager (G-SRF and G-ORW).  This force manager is the 
program manager responsible for the content of the EPQs and the 
connection to the mission requirements 

6. Performance Technology Center (PTC).  The PTC assists and supports 
the force manager, RFMC and the training centers by providing various 
types of analysis – Occupational Analysis (OA), Front-End-Analysis (FEA), 
Job Task Analysis (JTA), etc., which help define the work, the worker, and 
the work environment. 

7. Training Centers (TRACEN).  Training centers use the PO3 EPQs to 
develop “A“ school curriculum, and the remaining EPQs to develop other 
training and performance interventions.   

8. Commandant (G-WTT).  G-WTT is the program manager for the EPQ 
system.  G-WTT ensures enlisted rating (and MRN) performance 
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qualifications are data-driven, updated frequently, and only core 
performance requirements are included. 

9. Commandant (G-WP).  G-WP is the program manager for the 
advancement system, which uses EPQs as one of several criteria to rank 
order eligible personnel for advancement to the next higher pay grade. 

H. What is the future of EPQs?  Many stakeholders are interested in the future 
of the enlisted performance qualifications – field, headquarters program 
managers, Department of Defense, outside industries (e.g., United Services 
Military Apprenticeship Program (USMAP)), etc.  Enlisted performance 
qualifications are to align with the Coast Guard’s future mission requirements, 
as they change or are created.  The following major organizational changes 
will impact EPQs within the next five years:  

1. Joint Ratings Review Implementation (JRR).  JRR assessed 10 
enlisted ratings responsible for the maintenance and operations of non-
aviation electronics systems.  A re-alignment of enlisted technical ratings 
is being implemented to better position workers to maintain and operate 
electronics systems.  JRR created new enlisted EPQs to support 
workforce transition.  See JRR’s web site 
http://www.uscg.mil/ff21/overview for more details.  

2. Future Force 21 (FF21).  Future Force 21 is the Coast Guard's 
comprehensive, evolutionary effort to change its workforce management systems 
to meet current and future human resource demands.  FF21 is managing a 
number of efforts to develop systems that translate work requirements into 
manageable “units” including EPQs, Qualification Codes, etc.; and using 
them to build a specialty/hierarchy structure that can be supported into the 
future.  See FF21’s web site for more information: 
http://www.uscg.mil/ff21/overview.htm. 

3. Deepwater Acquisition Project.  The Deepwater Project seeks to 
renovate, modernize, and/or replace the Coast Guard’s entire portfolio of 
Deepwater assets with an integrated systems approach to surface, air, 
C4ISR and logistics needs.  For more information visit Deepwater’s web 
site: http://www.uscg.mil/deepwater.htm.  
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I. A system picture.  The below picture shows the Enlisted Performance 
Qualification system as foundational to the following related enlisted systems: 
advancement, evaluation and performance.   

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
J.  Summary.  Enlisted Performance Qualifications establish standard 

performance requirements for the Coast Guard enlisted workforce.  Enlisted 
performance qualifications address the “core skills” that each enlisted person 
in a rating (i.e., BM3, MK2, YNCS, etc.) must perform for advancement to the 
next higher pay grade (E-4, E-5, E-7, etc.).  There are many stakeholders, 
e.g., members, COs/OinCs, RFMCs, TRACENs, etc., who have unique 
interests, but all share one common goal – to ensure enlisted performance 
has standards that are current and meet the needs of Coast Guard mission 
requirements. 

Figure 1 
 

Key:   SWE = Service wide exam; EOCT = End-of-course 
test; CCs = Correspondence Courses;  
EPEF = Enlisted Performance Evaluation Form 
System. 

Enlisted 
Performance 
Qualification 

System 

SWE EOCT CCs 

Advancement 
System 

 Performance 
System 

EPEF 
System 



2-1 

CHAPTER 2 How to use Enlisted Performance Qualifications 

A. Overview.  This information is provided to help commanding officers/officer in 
charge, supervisors and members use enlisted performance qualifications.   

B. General Information. 

1. Record of Performance Qualifications.  This manual contains the 
approved Record of Performance Qualifications (Form CG-3303C 
(series)) for each rating. Records are arranged alphabetically and are 
included as TABS in Chapter 4.  They are also available on Commandant 
(G-WTT)’s web site: http://www.uscg.mil/hq/g-w/g-wt/g-wtt/g-wtt-
2/trapol/quals.htm.   

2. Types of Qualifications.   

a. Rating specific enlisted performance qualifications specify core 
performance standards common to all members within a rating, e.g., 
Machinery Technician, Storekeeper, etc. 

b. Military specific enlisted performance qualifications, also known as 
MRNs, specify core performance standards common to all enlisted 
personnel in the Coast Guard. 

3. Major Groupings.  Three major expertise levels group enlisted 
performance qualifications: Apprentice, Journeyman, and Master.  The 
purpose of these major groupings is to distinguish logical career 
progression points within the enlisted workforce.  

a. Apprentice (E-2 to E-4).  An apprentice will have a broad 
understanding of Coast Guard missions and the requisite skills needed 
to perform entry-level work as defined in the E-2, E-3, and E-4 EPQs. 
Apprentices are just learning their trade (or entry level skills, e.g., 
Seaman Apprentice, Fireman Apprentice, Airman Apprentice) and rely 
on significant mentoring, coaching and supervision.  Positive 
motivation and incentives to support continued learning and improve 
on-the-job performance is essential for the apprentice. 

b. Journeyman (E-5 and E-6).  Journeyman possess the skills and 
experience needed to perform most complex tasks associated with 
their rating with little or no supervision.  Journeymen are the front line 
technical support and operational specialists.  Journeymen are 
proficient in all tasks associated with their rating, to include supervising 
junior personnel and those tasks associated with military requirements.  
As supervisors, they have the skills to mentor apprentices. The 
Journeymen continues to gain technical expertise including 
management and leadership. 
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c. Master (E-7 to E-9).  The Master level is the technical, operational and 
support expert in their field.   They possess the skills needed to perform 
all complex tasks associated with their rating.  At this level, the work can 
range from technical expert to managerial in nature.  Primary 
responsibilities include leading and supervising enlisted personnel, 
coordinating training, managing resources, developing and implementing 
and managing strategic policies, etc.  Positions such as Officer in 
Charge, Rating Force Master Chief, Command Master Chief and 
program manager, are typical assignments at the master level.   

4. Record of Performance Qualification Form Composition.  An enlisted 
performance qualification consists of a number, i.e., 4.01, 5.03, 7.23, etc., 
which is listed under an appropriate “job category”, i.e., Safety, 
Administration, Engineering, etc. within the Record of Performance 
Qualifications form. 

The Record of Performance Qualifications form Identifies Enlisted 
performance qualifications for each pay grade by a number.  Example: 

4.01 - “4” equals E-4.  Since it is an E-4 enlisted performance 
qualification, it is listed in the “Apprentice” skill expertise level.  It 
is the first  (x.01) performance qualification number under a 
particular job category (i.e., “Administration”, “Electronics”, etc.).   

5. Filing.  The Record of Performance Qualifications, CG Form 3303C 
(series) is filed in the PERSRU Personnel Data Record.  It serves as the 
official document upon which demonstration of each performance 
qualification is certified complete. 

C. How to use Enlisted Performance Qualifications in the field. 

1. Member.  Used as a syllabus for career progression and performance 
standards within the member’s rating.  The enlisted member either meets 
the EPQ standard or does not.  This is not the same as the Enlisted 
Performance Evaluation Form (EPEF) system, which measures a range of 
performance – or proficiency levels – that are not a part of the EPQ 
system.    

2. Supervisor.  Used as the standard to train for the next pay grade for 
subordinate personnel. Used as the performance standards for measuring 
subordinates’ performance on the job. 

3. Commanding Officer.  Used as a standard to measure core competency.  
Also used as a basis for identifying unit and/or mission specific 
performance requirements. 
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D. Administration of Enlisted Performance Qualifications.   

1. Commanding Officer/Officer in Charge.   

a. Ensures that the Record of Performance qualifications is consistently 
and carefully administered by division officers, senior petty officers, or 
other persons designated by the CO/OIC as supervisors of enlisted 
personnel training. 

b. Prior to approving an individual for advancement, reviews the 
member’s Record of Performance Qualifications to ensure all required 
and deferred (that can be reasonably performed – see paragraph 2.c. 
below) enlisted performance qualifications are signed off by the 
appropriate supervisor(s). 

2. Supervisor.  “Supervisor” in this manual means any senior person (E-6 or 
above) designated by the commanding officer/officer in charge as 
competent to sign off enlisted performance qualifications.  The following 
standards apply for signing off enlisted performance qualifications: 

a. Ensure all enlisted performance qualifications are completed in 
accordance with the standards indicated on the Record of 
Performance Qualifications form.  For example, enlisted performance 
qualifications established at the E-5 level (including E-5 MRNs), are 
the requirements that must be completed for all E-4 personnel in the 
rating seeking advancement to   E-5.  

b. Ensure all enlisted performance qualifications for the next higher pay 
grade (including MRN) are completed prior to the service-wide 
examination (SWE) eligibility requirements deadline date (including 
any deferred EPQs that can reasonably be performed – see sub-
paragraph c. below).  The first SWE cycle for which the enlisted 
performance qualifications are required is indicated on the Record of 
Performance Qualifications. 

c. Enlisted Personnel Qualifications cannot be waived; they may be 
deferred if an EPQ is not practical or doable (i.e., member must travel 
a long distance to another unit, required equipment not available, etc.), 
Deferred EPQs are to be completed at a later date when it becomes 
practical.  This means for SWE purposes the member is eligible to 
participate assuming all other advancement requirements have been 
met.  For each EPQ deferred, annotate as “deferred” on the 
member’s Record of Performance Qualifications, Form CG-3303C 
(series) and sign and date the notation.  Qualifying members are 
responsible to perform all enlisted performance qualifications 
annotated as “deferred” whenever possible.   
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d. Ensure as many references are available to members as possible.  All 
units do not have direct access to every reference needed to perform 
each enlisted performance qualification.  For this reason, the on-line 
Record of Performance Qualifications form has built in hyper-links to 
the reference(s) for global access via Internet/intranet.  Units with 
Internet/intranet access should attempt to share/provide reference 
material when ever possible to those units without access. 

3. Member.   

a. Have the most current copy of enlisted performance qualifications for 
your rating and MRN. The first SWE for which the enlisted 
performance qualifications are required is indicated on the Record of 
Performance Qualifications. 

b. Complete all enlisted performance qualifications (including any 
deferred EPQ still pending from previous tours) required for 
advancement prior to the service-wide examination (SWE) eligibility 
deadline date (1 August for the November SWE and 1 February for the 
May SWE (30 June for the 1 Oct Reservists’ SWE).  All SWEs are 
based on the enlisted performance qualifications in force for each 
particular SWE cycle.  New editions of enlisted performance 
qualifications are not required for SWEs until they have been in the 
field for at least 6 months prior to the scheduled SWE eligibility 
requirements deadline date.  Supervisors can assist you in verifying 
which enlisted personnel qualifications are applicable for a particular 
SWE cycle. 

c. When occupational analysis surveys are sent to you, take the time to 
accurately and completely fill them out.  Results are used to update 
EPQs that shape the level of superior performance required of your 
rate.  
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CHAPTER 3 HOW TO DEVELOP ENLISTED PERFORMANCE 
QUALIFICATIONS 

A. Input Standards.  These are requirements for establishing new enlisted 
performance qualifications and/or implementing changes to existing enlisted 
performance qualifications 

1. Annual Enlisted Performance Qualifications Review.  Each year the 
Rating Force Master Chief and MRN program manager shall initiate an 
Annual Enlisted Performance Qualifications Review.  The purpose of this 
review is to develop a plan to address the rating’s enlisted performance 
qualification shortcomings, respond to workforce changes, etc.  

a. Outcomes of the reviews could be:  

(1) responses to any new developments which affect the performance 
qualifications and/or,  

(2) an action plan to update qualifications.  This plan shall include a list 
of proposed changes, their implementation time line and funding 
requirements for occupational analysis and training improvements. 
Significant changes within the rating could result from, new policy 
or law, technology advances, etc. 

b. Review Process Requirements.  The process owner, G-WTT, will coach 
the RFMC through the Enlisted Performance Qualification Review 
process.  G-WTT will facilitate all Enlisted Performance Qualification 
Review meetings.  G-WTT approves only EPQs meeting established 
standards.  

c. Cycle Requirements.  For highly technical ratings (AMT, AVT, AST, EM, 
ET, FT, GM, TC, and TT), unless data supports a shorter cycle, an 
occupational analysis is required every 3 years (minimum).  For less-
technical ratings (BM, DC, FS, HS, IV, MK, MST, MU, PA, PS, QM, SK, 
and YN), unless data supports a shorter cycle, an occupational analysis 
is required every 4 years (minimum).  Normally, enlisted performance 
qualifications are generated and revised from the results of an 
Occupational Analysis (OA).  An OA is a comprehensive report of a 
rating’s current work.   

d. Addition of New EPQ(s).  The request for a new EPQ(s) must 
substantially show the need for the new requirement through analysis.   
Analysis may be in the form of a Front-end-analysis (FEA), Job Task 
Analysis (JTA), OA, etc.  
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2. RFMC actions to get from analysis to Enlisted Performance 
Qualifications: 

a. Building and conducting an Occupational Analysis: 

(1)   Obtain data to build an OA survey.  Determine the rating’s major 
accomplishments, and from those, a preliminary task list.  A 
major accomplishment is an output produced by that person that 
contributes to a unit’s mission.  A task is one of the single work 
assignments that contribute to a major accomplishment.  
Collecting lists of tasks and major accomplishments will help 
build an effective survey for use in the OA.  A panel of 
Accomplished Performers (APs) from your rating is 
recommended to aid in the survey by providing competent 
expertise within the fields that cover the rating’s entire 
occupation. 

(2) Initiate an OA.  OAs will be initiated and funded in accordance 
with reference (b). 

(3) Analysis of OA data.  The OA’s final report will help G-
WTT/RFMC determine the current work of the rating, validate 
the current list of enlisted performance qualifications, place each 
task identified at the appropriate pay grade level, and show the 
percent of personnel that perform each task Coast Guard-wide. 

b. Using FEA/JTA or other analysis data.  FEAs/JTAs provide a narrow, 
yet more in-depth view of the required work and are used for 
determining job skills. 

c. Revising enlisted performance qualifications.   

(1)    Use the FEA and OA final reports to align the enlisted 
performance qualifications to the current world of work.  The 
OA’s final report recommends whether the task should be 
included as a rating specific performance qualification (which 
are distinguished as “core” performance requirements in a 
rating), a unit or mission specific qualification (PQS, JQR), or as 
a qualification code.  Each task must be substantiated as a core 
competency before it can reasonably be adopted as an EPQ.  
Tasks not meeting basic FEA/OA criteria may be accomplished 
under some other “strand” qualification system, i.e., Enlisted 
Qualification Codes, PQS, JQR, etc.  

(2)  Write new Enlisted Performance Qualifications with action, 
condition(s), standard(s) and supervisory guidelines (intent 
statements).  Writing EPQs will likely require the combination of 
several tasks identified in the OA/JTA/FEA (as appropriate).  See 
pages 3-3 and 3-4 for detailed instructions). 
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(1) Submit new Record of Performance Qualifications for approval.  
Submit the revised Form CG-3303C (series) to Commandant (G-
WTT) for approval.  Include in the package a memo from the 
appropriate Force Management Office and supporting 
documentation (OA, FEA, JTA, and/or other analysis.).   

 

 

 

B. Output Standards.  All RFMCs and program managers shall deliver new and 
modified enlisted performance qualifications in accordance with the following 
output standards:  

1. Products and delivery standards: 

a. New enlisted performance qualifications.  Deliver new enlisted 
performance qualifications on the Record of Performance 
Qualifications Form 3303C (template) to Commandant (G-WTT) no 
later then the required revision date shown on the current edition of the 
Record of Enlisted Performance Qualifications form. 

b. Modified enlisted performance qualifications.  Deliver modified enlisted 
performance qualifications on the Record of Performance 
Qualifications form template to Commandant (G-WTT).  Highlight all 
modifications in yellow.  Modifications include minor edits, reference 
updates, and/or deletion of obsolete qualifications.  Provide supporting 
documentation (OA, FEA, JTA, and/or other significant analysis) for 
deletion of obsolete qualifications. 

2. How to write enlisted performance qualifications:  

a. Requirements for EPQs: EPQs must contain an action, condition(s), 
and standard(s) or criteria of minimum performance and in some cases, 
supervisory guidelines, which help to clarify intent.    

(1) Action.  An action is a task to be performed, (i.e., update a chart, 
prepare a purchase order, etc.)  Tasks are a single work 
assignment which: 

• has a statement of specific action 

• has a definite beginning and end 

• is observable 

• is measurable 

• is independent of other actions 

SUMMARY: Build OA Survey – Initiate OA – Review OA Final Report – 
Include any information learned from the annual EPQs review (i.e., new 
acquisition(s), FEA, new policy, etc.) - Revise EPQs accordingly = “new 
EQPs”.  Done! 
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(2) Condition.   The condition describes the surroundings or 
circumstances under which the task performance occurs (i.e. 
normal (routine, everyday tasks), off normal (tasks not produced on 
a predictable basis), emergent (tasks that have severe 
consequences and characterized by the need to do the task without 
delay)).  Conditions may indicate special equipment or other 
resources required for performance. 

(3) Standard.  A standard is the authorized or prescribed level of 
performance that is considered acceptable.  Standards are 
sometimes found in manuals, instructions, policy, law, etc., but these 
references must be verified to ensure they are explicit, observable 
and measurable.   

(4) Supervisory Guidelines.  Guidelines provide supervisors with 
amplifying information to evaluate the successful completion of an 
EPQ  

b. Use the following procedure to write an EPQ:   

(1) Put draft on the CG Form 3303C (series) Template.  Draft enlisted 
performance qualifications onto CG Form 3303C (series) 
(template).  Commandant (G-WTT) will provide each RFMC with an 
electronic version of the latest template version. 

(2) Produce clearly written EPQs.  In general, this means the member 
and supervisor in the field as well as the course writer at the 
training center understand the intent of all EPQs.   Course 
developers use EPQs to produce more detailed Terminal 
Performance Objectives (TPOs) and Enabling Objectives (EOs) 
from which training is developed.  (See Glossary for TPO/EO 
definitions).  See the below example: 

(3) Ensure efficient and effective use of references.  Ensure the 
reference(s) cited in the enlisted performance qualification are 
accessible, complete (all related reference material is cross-
indexed), clear, correct, consistent, and current.  Inaccurate 
and/or incomplete references defeat the purpose of the 
enlisted performance qualifications. 

(4) Include an accurate portrayal of conditions.  Ensure that each 
enlisted performance qualification contains either an actual 
condition(s) (i.e., platform, tools, equipment, reference manuals, 
policy, etc.) or an accurate simulated condition in which the 
member performs the action. 
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(5) Add Supervisory Guidelines.  Include any explanatory notes that 
will assist the supervisor in determining intent and proper execution 
of the enlisted performance qualification.  This section is optional.    
 

SAMPLE MRN Enlisted Performance Qualification 
1. Task:  Don the M17-Series Field Protective Mask with Hood 

(PVTX.16.3). 

2. Conditions: Given a tactical scenario in a combat environment (day 
and night), don the M17 series field protective mask with hood in its 
carrier, and a CBR alarm or order to mask. 

3. Standard:  Don M17-Series Field Protective Mask with Hood 
(PVTX.16.3), clear, and check the mask within 9 seconds and adjust 
the hood within 6 seconds (for a total of 15 seconds) as per the 
references (hyper-linked in the text). 

4. Evaluation guidelines for supervisor: The Coast Guardsman is given 
an M17 series field protective mask with hood and presented with a 
recognizable CBR alarm or is ordered to mask.  The Coast Guardsman 
must recognize standard CBR alarms and take immediate action in 
donning and clearing the field protective mask.  The individual must 
temporarily hold their breath, don, and clear the field protective mask 
with hood within 15 seconds, and sound the alarm to fellow Coast 
Guardsman. 
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CHAPTER 4 Records of Performance Qualifications 

(Place TABS beginning after this page.) 

 

APPENDIX A - GLOSSARY 

1. Accomplished Performers.  Members whose skill or performance is 
exemplary, above the norm.  The “best of the best.” 

2. Competency.  Synonymous with “qualification”.  A denotation given to 
members who successfully perform to written standard (e.g., CGHRMS is the 
new legacy system which will capture competencies). 

3. Condition.  Describes the surroundings or circumstances under which the 
performance occurs.  It includes tools, equipment and environment in which 
the performance is made.   

4. Core competency (or skills).  Core competencies are the skills or behaviors 
that apply to all members of a rating or all enlisted members and are identified 
as enlisted performance qualifications for the rating (including E-2 and E-3) 
and MRN. 

5. Course Curriculum/materials.   A systematized or prescribed series of 
lessons designed to guide formal instruction.  All “A” School Curriculum is 
developed from E-4 rating enlisted performance qualifications.  All E-5 to E-7 
required correspondence courses are developed from E-5 to E-7 enlisted 
performance qualifications. 

6. Enabling Objective (EO).  An EO contains a condition, behavior and 
standard.  EO is an objective developed from a skill or knowledge that 
describes in measurable and observable terms a necessary step to 
accomplish the related TPO (See definition below for TPO).   

7. Enlisted Performance Qualifications (EPQs).  Those core competencies 
that are observable and measurable, that enlisted personnel in each rating 
are required to successfully perform.  EPQs are directly reflective of job tasks 
required for mission accomplishment.  They are a foundational element to the 
enlisted advancement system. 

8. Front-end-analysis (FEA).  A level of performance analysis that is a subset 
of program level analysis.  FEAs are limited to specific individual jobs, 
specialties, or activities and they are geared toward individual or unit 
performance.   The FEA report identifies performance requirements including 
knowledge, skills, attitude, policy, etc. 
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9. Human Performance Technology (HPT).  A careful and systematic 
approach to solving problems—or realizing opportunities—related to the 
performance of people, groups, or organizations.  HPT results in solutions 
that improve a system in terms of achievement or accomplishments that the 
organization values. 

10. Hyperlinks.  Electronic links that enable the user to quickly jump from one 
location or activity in electronic documentation to another.  

11. Implementation Plan.  The required output of an Annual Rating and Enlisted 
Performance Qualifications Review.  It can include several actions, i.e., 
revised or edited or new enlisted performance qualifications, initiating 
required analysis, (i.e., OA, FEA, etc.), etc. 

12. Job Aid.  Guides and performance support materials that help members 
perform tasks they do infrequently, that are too complex to memorize, or that 
are comprised of critical steps.  Examples: procedures, worksheets, decision 
tables, cookbooks, etc. 

13. Job Task Analysis (JTA).  A type of performance analysis that determines 
the duties and tasks that are, or should be, performed by personnel 
occupying a given type of job or fulfilling a given function. 

14. Major Accomplishments.  The primary outcomes or products produced by 
workers in a job.  Several major accomplishments make up a job/specialty 
accomplishment. 

15. Occupational Analysis (OA).  OA refers to a number of procedures to 
measure the job structure of an occupation.  In most organizations, these 
procedures are referred to as “job analysis”.  However, most analysts for 
military organizations examine “job” families such as those in the Coast 
Guard enlisted rating structure. 

16. Performance Technology Center (PTC).  The designated focal point for 
Coast Guard expertise related to human performance analysis and the 
associated performance technology applications and tools that are most 
germane to Coast Guard projects and products.  Includes identification and 
use of the tools and processes needed to complete focused analysis, 
evaluation, and cost-effective product creation.  Relies on a “virtual 
environment” that includes other CG developers and centers of human 
performance excellence. 

17. Qualification.  Synonymous with “competency”.  A denotation given to 
members who successfully perform to the written standard. 

18. Rating Force Master Chief (RFMC).  The RFMC, formerly called “force 
manager”, is the individual within a program responsible for the oversight of a 
Coast Guard enlisted rating or military performance requirements.  This 



 

A-3 

oversight includes structural concerns for the rating’s size and grade 
distribution, the setting of performance standards, and the content of enlisted 
performance qualifications.     

19. Terminal Performance Objective (TPO).  A description of what the student 
will be required to do upon completion of the instruction.   
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CHAPTER 1 Introduction 

A. General.  Enlisted performance qualifications (EPQ(s)) provide performance 
standards to enable the enlisted workforce to perform their jobs and prepare 
for advancement. 

B. Policy.  All enlisted performance qualifications will be developed, published 
and administered in accordance with the standards of this manual.   

C. Why Performance Qualifications?   In the Commandant’s Direction 2000 – 
2002, the credo is “Preparation equals performance”.  The enlisted 
performance qualifications (EPQs) are the standards used to prepare our 
enlisted workforce to perform their jobs and for advancement.  They define 
the core competencies required for each enlisted rating.   Performance 
analysis is used to develop EPQs.  (See Chapter 2). 

D. What is an Enlisted Performance Qualification?  An enlisted performance 
qualification is a concise description of a job task that enlisted personnel in a 
rating and pay grade are expected to perform.  All EPQs consist of three 
major sections and a fourth optional section, when necessary: 

1. Action Statement.  Actions (specific to a rating or military performance 
requirement (MRN)) performed on-the-job.  Example: 

TTrroouubblleesshhoooott  ttoo  tthhee  ccoommppoonneenntt  lleevveell  aa  ffaauulltt  iinn  tthhee  ssmmaallll  bbooaatt  eelleeccttrriiccaall          
ssyysstteemm  ((ccoonnddiittiioonn)),,  IIAAWW……((ssttaannddaarrdd((ss)))).. 

2.   Standard.  Each performance qualification is based on a prescribed 
acceptable level of performance.  The criterion for measuring performance 
is typically found in manuals, instructions, policy, law, etc. Example: 

 

TTrroouubblleesshhoooott  ttoo  tthhee  ccoommppoonneenntt  lleevveell  aa  ffaauulltt  iinn  tthhee  ssmmaallll  bbooaatt  eelleeccttrriiccaall  ssyysstteemm,,  
iinn  aaccccoorrddaannccee  wwiitthh  ((**ssttaannddaarrdd((ss)),,  ii..ee..,,  mmaannuuaallss,,  ddiirreeccttiivveess,,  ppoolliiccyy,,  eettcc..))..  
**  Note: ensure that standards are specified in the reference (when used) and 
that they are measurable. 

3.   Condition.  The condition describes the surroundings or circumstances 
under which the performance occurs.  Conditions include resources, 
manuals, equipment, tools, etc., which are required for performance. 

TTrroouubblleesshhoooott  ttoo  tthhee  ccoommppoonneenntt  lleevveell  aa  ffaauulltt  iinn  tthhee  ssmmaallll  bbooaatt  eelleeccttrriiccaall  
ssyysstteemm,,  IIAAWW……((ssttaannddaarrdd((ss))))..   
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4.   Supervisory Guidelines.  In some cases an additional statement is 
added to help amplify the meaning or intent of an EPQ. 

TTrroouubblleesshhoooott  ttoo  tthhee  ccoommppoonneenntt  lleevveell  aa  ffaauulltt  iinn  tthhee  ssmmaallll  bbooaatt  eelleeccttrriiccaall  ssyysstteemm,,  
IIAAWW……((ssttaannddaarrdd((ss))))..  AAnn  EEMM  iiss  ggiivveenn  aa  ddiiggiittaall  oorr  aannaalloogg  mmuullttii--mmeetteerr  aanndd  aa  
sscchheemmaattiicc  oorr  wwiirriinngg  ddiiaaggrraamm  aanndd  pprreesseenntteedd  wwiitthh  aann  iinnooppeerraattiivvee  oorr  ffaauullttyy  
ssmmaallll  bbooaatt  eelleeccttrriiccaall  ddiissttrriibbuuttiioonn  ssyysstteemm..    TThhee  EEMM  mmuusstt  bbee  aabbllee  ttoo  iiddeennttiiffyy  
ssoouurrccee  ooff  pprroobblleemm  uussiinngg  vvaarriioouuss  vvoollttaaggee,,  ccuurrrreenntt,,  aanndd  rreessiissttaannccee  rreeaaddiinnggss  
((iinntteenntt)).. 

E. How are Enlisted Performance Qualifications used? 

1. They serve as a “work order” to training centers that will develop 
curriculum and training. 

2. They serve as a permanent record of an enlisted person’s attainment of 
the required rating and military qualifications. 

3. They are used as a standard for making enlisted advancement 
recommendations. 

4. They provide analysts with a baseline for a workforce’s required 
performance standards. 

5. They provide force managers, program mangers, facility managers, 
assignment officers, etc., a catalogue of performance factors. 

F. How do enlisted performance qualifications relate to PQS, JQRs, and 
Qualification Codes? 

1. Performance Qualifications Standards (PQS).  PQS is a qualification 
system that documents the minimum level of competency required to 
perform a specific duty (i.e., Watch, Quarter and Station Bill (WQSB) 
assignments).  A PQS is a compilation of the minimum knowledge and 
skills that an individual must demonstrate in order to qualify to stand 
watches or perform duties necessary for the safe, secure, and proper 
operation of the ship.  Finally, PQS is standard across a class of cutters or 
units, promulgated by a central authority (i.e. Commandant).  (See Cutter 
Training and Qualification Manual, COMDTINST M3502.4 (Series)).  

2. Job Qualifications Requirements (JQR).   JQR is a locally produced 
requirement used whenever there is no existing PQS to cover a specific 
watch station function.  (See Cutter Training and Qualification Manual, 
COMDTINST M3502.4 (Series)).  

3. Enlisted Qualifications Code Manual, COMDTINST M1414.9 (Series).  
Qualification Codes supplement the enlisted rating structure by identifying 
special skills and knowledge beyond that normally provided by rates and 
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ratings.  Qualification Codes are typically associated with completion of a 
class “C” school and/or certification of performance (e.g., Coxswain, 
Boarding Officer, MSCNE (Microsoft Certified Network Engineer)).  Listed 
as “competencies” in the CGHRMS (People Soft ©). 

4. Summary.  Required job tasks can consist of a variety of performance 
classifications ranging from rating specific, to mission specific, to unit 
specific job requirements.  The enlisted performance qualification system 
uses standard criteria to determine core performance of a rating or MRN. 
Typically only tasks performed by more than 30% of a rating’s workforce 
are considered an EPQ.  

G. Stakeholders.  Who has a share in the enlisted performance 
qualification system?   

1. Enlisted member.  Enlisted performance qualifications benefit the 
member’s career progression goals by preparing them for work demands.   

2. Supervisor.  EPQs provide supervisors a standard syllabus for training 
and evaluating enlisted personnel in the core performance of their rating 
and pay-grade. 

3. Commanding Officer/Officer in Charge.  The basic premise of the 
enlisted performance qualification system is to prepare enlisted personnel 
to support and complete unit missions. 

4. Rating Force Master Chief (RFMC).  The RFMC is the principal advocate 
for ensuring that standards are related to the job and mission performance 
requirements.  The RFMC is responsible for the composition and currency 
of their managed rating’s enlisted performance qualifications.   

5. Force Manager (G-SRF and G-ORW).  This force manager is the 
program manager responsible for the content of the EPQs and the 
connection to the mission requirements 

6. Performance Technology Center (PTC).  The PTC assists and supports 
the force manager, RFMC and the training centers by providing various 
types of analysis – Occupational Analysis (OA), Front-End-Analysis (FEA), 
Job Task Analysis (JTA), etc., which help define the work, the worker, and 
the work environment. 

7. Training Centers (TRACEN).  Training centers use the PO3 EPQs to 
develop “A“ school curriculum, and the remaining EPQs to develop other 
training and performance interventions.   

8. Commandant (G-WTT).  G-WTT is the program manager for the EPQ 
system.  G-WTT ensures enlisted rating (and MRN) performance 
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qualifications are data-driven, updated frequently, and only core 
performance requirements are included. 

9. Commandant (G-WP).  G-WP is the program manager for the 
advancement system, which uses EPQs as one of several criteria to rank 
order eligible personnel for advancement to the next higher pay grade. 

H. What is the future of EPQs?  Many stakeholders are interested in the future 
of the enlisted performance qualifications – field, headquarters program 
managers, Department of Defense, outside industries (e.g., United Services 
Military Apprenticeship Program (USMAP)), etc.  Enlisted performance 
qualifications are to align with the Coast Guard’s future mission requirements, 
as they change or are created.  The following major organizational changes 
will impact EPQs within the next five years:  

1. Joint Ratings Review Implementation (JRR).  JRR assessed 10 
enlisted ratings responsible for the maintenance and operations of non-
aviation electronics systems.  A re-alignment of enlisted technical ratings 
is being implemented to better position workers to maintain and operate 
electronics systems.  JRR created new enlisted EPQs to support 
workforce transition.  See JRR’s web site 
http://www.uscg.mil/ff21/overview for more details.  

2. Future Force 21 (FF21).  Future Force 21 is the Coast Guard's 
comprehensive, evolutionary effort to change its workforce management systems 
to meet current and future human resource demands.  FF21 is managing a 
number of efforts to develop systems that translate work requirements into 
manageable “units” including EPQs, Qualification Codes, etc.; and using 
them to build a specialty/hierarchy structure that can be supported into the 
future.  See FF21’s web site for more information: 
http://www.uscg.mil/ff21/overview.htm. 

3. Deepwater Acquisition Project.  The Deepwater Project seeks to 
renovate, modernize, and/or replace the Coast Guard’s entire portfolio of 
Deepwater assets with an integrated systems approach to surface, air, 
C4ISR and logistics needs.  For more information visit Deepwater’s web 
site: http://www.uscg.mil/deepwater.htm.  
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I. A system picture.  The below picture shows the Enlisted Performance 
Qualification system as foundational to the following related enlisted systems: 
advancement, evaluation and performance.   

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
J. Summary.  Enlisted Performance Qualifications establish standard 
performance requirements for the Coast Guard enlisted workforce.  Enlisted 
performance qualifications address the “core skills” that each enlisted person in a 
rating (i.e., BM3, MK2, YNCS, etc.) must perform for advancement to the next 
higher pay grade (E-4, E-5, E-7, etc.).  There are many stakeholders, e.g., 
members, COs/OinCs, RFMCs, TRACENs, etc., who have unique interests, but 
all share one common goal – to ensure enlisted performance has standards that 
are current and meet the needs of Coast Guard mission requirements. 

Figure 1 
 

Key:   SWE = Service wide exam; EOCT = End-of-course 
test; CCs = Correspondence Courses;  
EPEF = Enlisted Performance Evaluation Form 
System. 
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CHAPTER 2 How to use Enlisted Performance Qualifications 

A. Overview.  This information is provided to help commanding officers/officer in 
charge, supervisors and members use enlisted performance qualifications.   

B. General Information. 

1. Record of Performance Qualifications.  This manual contains the 
approved Record of Performance Qualifications (Form CG-3303C 
(series)) for each rating. Records are arranged alphabetically and are 
included as TABS in Chapter 4.  They are also available on Commandant 
(G-WTT)’s web site: http://www.uscg.mil/hq/g-w/g-wt/g-wtt/g-wtt-
2/trapol/quals.htm.   

2. Types of Qualifications.   

a. Rating specific enlisted performance qualifications specify core 
performance standards common to all members within a rating, e.g., 
Machinery Technician, Storekeeper, etc. 

b. Military specific enlisted performance qualifications, also known as 
MRNs, specify core performance standards common to all enlisted 
personnel in the Coast Guard. 

3. Major Groupings.  Three major expertise levels group enlisted 
performance qualifications: Apprentice, Journeyman, and Master.  The 
purpose of these major groupings is to distinguish logical career 
progression points within the enlisted workforce.  

a. Apprentice (E-2 to E-4).  An apprentice will have a broad 
understanding of Coast Guard missions and the requisite skills needed 
to perform entry-level work as defined in the E-2, E-3, and E-4 EPQs. 
Apprentices are just learning their trade (or entry level skills, e.g., 
Seaman Apprentice, Fireman Apprentice, Airman Apprentice) and rely 
on significant mentoring, coaching and supervision.  Positive 
motivation and incentives to support continued learning and improve 
on-the-job performance is essential for the apprentice. 

b. Journeyman (E-5 and E-6).  Journeyman possess the skills and 
experience needed to perform most complex tasks associated with 
their rating with little or no supervision.  Journeymen are the front line 
technical support and operational specialists.  Journeymen are 
proficient in all tasks associated with their rating, to include supervising 
junior personnel and those tasks associated with military requirements.  
As supervisors, they have the skills to mentor apprentices. The 
Journeymen continues to gain technical expertise including 
management and leadership. 
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c. Master (E-7 to E-9).  The Master level is the technical, operational and 
support expert in their field.   They possess the skills needed to perform 
all complex tasks associated with their rating.  At this level, the work can 
range from technical expert to managerial in nature.  Primary 
responsibilities include leading and supervising enlisted personnel, 
coordinating training, managing resources, developing and implementing 
and managing strategic policies, etc.  Positions such as Officer in 
Charge, Rating Force Master Chief, Command Master Chief and 
program manager, are typical assignments at the master level.   

4. Record of Performance Qualification Form Composition.  An enlisted 
performance qualification consists of a number, i.e., 4.01, 5.03, 7.23, etc., 
which is listed under an appropriate “job category”, i.e., Safety, 
Administration, Engineering, etc. within the Record of Performance 
Qualifications form. 

The Record of Performance Qualifications form Identifies Enlisted 
performance qualifications for each pay grade by a number.  Example: 

4.01 - “4” equals E-4.  Since it is an E-4 enlisted performance 
qualification, it is listed in the “Apprentice” skill expertise level.  It 
is the first  (x.01) performance qualification number under a 
particular job category (i.e., “Administration”, “Electronics”, etc.).   

5. Filing.  The Record of Performance Qualifications, CG Form 3303C 
(series) is filed in the PERSRU Personnel Data Record.  It serves as the 
official document upon which demonstration of each performance 
qualification is certified complete. 

C. How to use Enlisted Performance Qualifications in the field. 

1. Member.  Used as a syllabus for career progression and performance 
standards within the member’s rating.  The enlisted member either meets 
the EPQ standard or does not.  This is not the same as the Enlisted 
Performance Evaluation Form (EPEF) system, which measures a range of 
performance – or proficiency levels – that are not a part of the EPQ 
system.    

2. Supervisor.  Used as the standard to train for the next pay grade for 
subordinate personnel. Used as the performance standards for measuring 
subordinates’ performance on the job. 

3. Commanding Officer.  Used as a standard to measure core competency.  
Also used as a basis for identifying unit and/or mission specific 
performance requirements. 
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D. Administration of Enlisted Performance Qualifications.   

1. Commanding Officer/Officer in Charge.   

a. Ensures that the Record of Performance qualifications is consistently 
and carefully administered by division officers, senior petty officers, or 
other persons designated by the CO/OIC as supervisors of enlisted 
personnel training. 

b. Prior to approving an individual for advancement, reviews the 
member’s Record of Performance Qualifications to ensure all required 
and deferred (that can be reasonably performed – see paragraph 2.c. 
below) enlisted performance qualifications are signed off by the 
appropriate supervisor(s). 

2. Supervisor.  “Supervisor” in this manual means any senior person (E-6 or 
above) designated by the commanding officer/officer in charge as 
competent to sign off enlisted performance qualifications.  The following 
standards apply for signing off enlisted performance qualifications: 

a. Ensure all enlisted performance qualifications are completed in 
accordance with the standards indicated on the Record of 
Performance Qualifications form.  For example, enlisted performance 
qualifications established at the E-5 level (including E-5 MRNs), are 
the requirements that must be completed for all E-4 personnel in the 
rating seeking advancement to   E-5.  

b. Ensure all enlisted performance qualifications for the next higher pay 
grade (including MRN) are completed prior to the service-wide 
examination (SWE) eligibility requirements deadline date (including 
any deferred EPQs that can reasonably be performed – see sub-
paragraph c. below).  The first SWE cycle for which the enlisted 
performance qualifications are required is indicated on the Record of 
Performance Qualifications. 

c. Enlisted Personnel Qualifications cannot be waived; they may be 
deferred if an EPQ is not practical or doable (i.e., member must travel 
a long distance to another unit, required equipment not available, etc.), 
Deferred EPQs are to be completed at a later date when it becomes 
practical.  This means for SWE purposes the member is eligible to 
participate assuming all other advancement requirements have been 
met.  For each EPQ deferred, annotate as “deferred” on the 
member’s Record of Performance Qualifications, Form CG-3303C 
(series) and sign and date the notation.  Qualifying members are 
responsible to perform all enlisted performance qualifications 
annotated as “deferred” whenever possible.   
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d. Ensure as many references are available to members as possible.  All 
units do not have direct access to every reference needed to perform 
each enlisted performance qualification.  For this reason, the on-line 
Record of Performance Qualifications form has built in hyper-links to 
the reference(s) for global access via Internet/intranet.  Units with 
Internet/intranet access should attempt to share/provide reference 
material when ever possible to those units without access. 

3. Member.   

a. Have the most current copy of enlisted performance qualifications for 
your rating and MRN. The first SWE for which the enlisted 
performance qualifications are required is indicated on the Record of 
Performance Qualifications. 

b. Complete all enlisted performance qualifications (including any 
deferred EPQ still pending from previous tours) required for 
advancement prior to the service-wide examination (SWE) eligibility 
deadline date (1 August for the November SWE and 1 February for the 
May SWE (30 June for the 1 Oct Reservists’ SWE).  All SWEs are 
based on the enlisted performance qualifications in force for each 
particular SWE cycle.  New editions of enlisted performance 
qualifications are not required for SWEs until they have been in the 
field for at least 6 months prior to the scheduled SWE eligibility 
requirements deadline date.  Supervisors can assist you in verifying 
which enlisted personnel qualifications are applicable for a particular 
SWE cycle. 

c. When occupational analysis surveys are sent to you, take the time to 
accurately and completely fill them out.  Results are used to update 
EPQs that shape the level of superior performance required of your 
rate.  
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CHAPTER 3 HOW TO DEVELOP ENLISTED PERFORMANCE 
QUALIFICATIONS 

A. Input Standards.  These are requirements for establishing new enlisted 
performance qualifications and/or implementing changes to existing enlisted 
performance qualifications 

1. Annual Enlisted Performance Qualifications Review.  Each year the 
Rating Force Master Chief and MRN program manager shall initiate an 
Annual Enlisted Performance Qualifications Review.  The purpose of this 
review is to develop a plan to address the rating’s enlisted performance 
qualification shortcomings, respond to workforce changes, etc.  

a. Outcomes of the reviews could be:  

(1) responses to any new developments which affect the 
performance qualifications and/or,  

(2) an action plan to update qualifications.  This plan shall 
include a list of proposed changes, their implementation 
time line and funding requirements for occupational 
analysis and training improvements. Significant changes 
within the rating could result from, new policy or law, 
technology advances, etc. 

b. Review Process Requirements.  The process owner, G-WTT, will coach 
the RFMC through the Enlisted Performance Qualification Review 
process.  G-WTT will facilitate all Enlisted Performance Qualification 
Review meetings.  G-WTT approves only EPQs meeting established 
standards.  

c. Cycle Requirements.  For highly technical ratings (AMT, AVT, AST, EM, 
ET, FT, GM, TC, and TT), unless data supports a shorter cycle, an 
occupational analysis is required every 3 years (minimum).  For less-
technical ratings (BM, DC, FS, HS, IV, MK, MST, MU, PA, PS, QM, SK, 
and YN), unless data supports a shorter cycle, an occupational analysis 
is required every 4 years (minimum).  Normally, enlisted performance 
qualifications are generated and revised from the results of an 
Occupational Analysis (OA).  An OA is a comprehensive report of a 
rating’s current work.   

d. Addition of New EPQ(s).  The request for a new EPQ(s) must 
substantially show the need for the new requirement through analysis.   
Analysis may be in the form of a Front-end-analysis (FEA), Job Task 
Analysis (JTA), OA, etc.  
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2. RFMC actions to get from analysis to Enlisted Performance 
Qualifications: 

a. Building and conducting an Occupational Analysis: 

(1).Obtain data to build an OA survey.  Determine the rating’s major 
accomplishments, and from those, a preliminary task list.  A 
major accomplishment is an output produced by that person that 
contributes to a unit’s mission.  A task is one of the single work 
assignments that contribute to a major accomplishment.  Collecting 
lists of tasks and major accomplishments will help build an effective 
survey for use in the OA.  A panel of Accomplished Performers 
(APs) from your rating is recommended to aid in the survey by 
providing competent expertise within the fields that cover the 
rating’s entire occupation. 

(2).Initiate an OA.  OAs will be initiated and funded in accordance with 
reference (b). 

(3).Analysis of OA data.  The OA’s final report will help G-WTT/RFMC 
determine the current work of the rating, validate the current list of 
enlisted performance qualifications, place each task identified at the 
appropriate pay grade level, and show the percent of personnel that 
perform each task Coast Guard-wide. 

b. Using FEA/JTA or other analysis data.  FEAs/JTAs provide a narrow, 
yet more in-depth view of the required work and are used for 
determining job skills. 

c. Revising enlisted performance qualifications.   

(1) Use the FEA and OA final reports to align the enlisted performance 
qualifications to the current world of work.  The OA’s final report 
recommends whether the task should be included as a rating 
specific performance qualification (which are distinguished as 
“core” performance requirements in a rating), a unit or mission 
specific qualification (PQS, JQR), or as a qualification code.  Each 
task must be substantiated as a core competency before it can 
reasonably be adopted as an EPQ.  Tasks not meeting basic 
FEA/OA criteria may be accomplished under some other “strand” 
qualification system, i.e., Enlisted Qualification Codes, PQS, JQR, 
etc.  

(2) Write new Enlisted Performance Qualifications with action, 
condition(s), standard(s) and supervisory guidelines (intent 
statements).  Writing EPQs will likely require the combination of 
several tasks identified in the OA/JTA/FEA (as appropriate).  (See 
pages 3-3 and 3-4 for detailed instructions). 
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(3) Submit new Record of Performance Qualifications for approval.  
Submit the revised Form CG-3303C (series) to Commandant (G-
WTT) for approval.  Include in the package a memo from the 
appropriate Force Management Office and supporting 
documentation (OA, FEA, JTA, and/or other analysis.).   

 

 

 

B. Output Standards.  All RFMCs and program managers shall deliver new and 
modified enlisted performance qualifications in accordance with the following 
output standards:  

1. Products and delivery standards: 

a. New enlisted performance qualifications.  Deliver new enlisted 
performance qualifications on the Record of Performance 
Qualifications Form 3303C (template) to Commandant (G-WTT) no 
later then the required revision date shown on the current edition of the 
Record of Enlisted Performance Qualifications form. 

b. Modified enlisted performance qualifications.  Deliver modified enlisted 
performance qualifications on the Record of Performance 
Qualifications form template to Commandant (G-WTT).  Highlight all 
modifications in yellow.  Modifications include minor edits, reference 
updates, and/or deletion of obsolete qualifications.  Provide supporting 
documentation (OA, FEA, JTA, and/or other significant analysis) for 
deletion of obsolete qualifications. 

2. How to write enlisted performance qualifications:  

a. Requirements for EPQs: EPQs must contain an action, condition(s), 
and standard(s) or criteria of minimum performance and in some cases, 
supervisory guidelines, which help to clarify intent.    

(1) Action.  An action is a task to be performed, (i.e., update a chart, 
prepare a purchase order, etc.)  Tasks are a single work 
assignment which: 

• has a statement of specific action 

• has a definite beginning and end 

• is observable 

• is measurable 

SUMMARY: Build OA Survey – Initiate OA – Review OA Final Report – 
Include any information learned from the annual EPQs review (i.e., new 
acquisition(s), FEA, new policy, etc.) - Revise EPQs accordingly = “new 
EQPs”.  Done! 
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• is independent of other actions 

(2) Condition.   The condition describes the surroundings or 
circumstances under which the task performance occurs (i.e. 
normal (routine, everyday tasks), off normal (tasks not produced on 
a predictable basis), emergent (tasks that have severe 
consequences and characterized by the need to do the task without 
delay)).  Conditions may indicate special equipment or other 
resources required for performance. 

(3) Standard.  A standard is the authorized or prescribed level of 
performance that is considered acceptable.  Standards are 
sometimes found in manuals, instructions, policy, law, etc., but these 
references must be verified to ensure they are explicit, observable 
and measurable.   

(4) Supervisory Guidelines.  Guidelines provide supervisors with 
amplifying information to evaluate the successful completion of an 
EPQ  

b. Use the following procedure to write an EPQ:   

(1) Put draft on the CG Form 3303C (series) Template.  Draft enlisted 
performance qualifications onto CG Form 3303C (series) 
(template).  Commandant (G-WTT) will provide each RFMC with an 
electronic version of the latest template version. 

(2) Produce clearly written EPQs.  In general, this means the member 
and supervisor in the field as well as the course writer at the 
training center understand the intent of all EPQs.   Course 
developers use EPQs to produce more detailed Terminal 
Performance Objectives (TPOs) and Enabling Objectives (EOs) 
from which training is developed.  (See Glossary for TPO/EO 
definitions).  See the below example: 

(3) Ensure efficient and effective use of references.  Ensure the 
reference(s) cited in the enlisted performance qualification are 
accessible, complete (all related reference material is cross-
indexed), clear, correct, consistent, and current.  Inaccurate 
and/or incomplete references defeat the purpose of the 
enlisted performance qualifications. 

(4) Include an accurate portrayal of conditions.  Ensure that each 
enlisted performance qualification contains either an actual 
condition(s) (i.e., platform, tools, equipment, reference manuals, 
policy, etc.) or an accurate simulated condition in which the 
member performs the action. 



3-5 

(5) Add Supervisory Guidelines.  Include any explanatory notes that 
will assist the supervisor in determining intent and proper execution 
of the enlisted performance qualification.  This section is optional.    

SAMPLE MRN Enlisted Performance Qualification 
1. Task:  Don the M17-Series Field Protective Mask with Hood 

(PVTX.16.3). 

2. Conditions: Given a tactical scenario in a combat environment (day 
and night), don the M17 series field protective mask with hood in its 
carrier, and a CBR alarm or order to mask. 

3. Standard:  Don M17-Series Field Protective Mask with Hood 
(PVTX.16.3), clear, and check the mask within 9 seconds and adjust 
the hood within 6 seconds (for a total of 15 seconds) as per the 
references (hyper-linked in the text). 

4. Evaluation guidelines for supervisor: The Coast Guardsman is given 
an M17 series field protective mask with hood and presented with a 
recognizable CBR alarm or is ordered to mask.  The Coast Guardsman 
must recognize standard CBR alarms and take immediate action in 
donning and clearing the field protective mask.  The individual must 
temporarily hold their breath, don, and clear the field protective mask 
with hood within 15 seconds, and sound the alarm to fellow Coast 
Guardsman. 
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CHAPTER 4 Records of Performance Qualifications 

(Place TABS beginning after this page.) 
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APPENDIX A - GLOSSARY 

1. Accomplished Performers.  Members whose skill or performance is 
exemplary, above the norm.  The “best of the best.” 

2. Competency.  Synonymous with “qualification”.  A denotation given to 
members who successfully perform to written standard (e.g., CGHRMS is the 
new legacy system which will capture competencies). 

3. Condition.  Describes the surroundings or circumstances under which the 
performance occurs.  It includes tools, equipment and environment in which 
the performance is made.   

4. Core competency (or skills).  Core competencies are the skills or behaviors 
that apply to all members of a rating or all enlisted members and are identified 
as enlisted performance qualifications for the rating (including E-2 and E-3) 
and MRN. 

5. Course Curriculum/materials.   A systematized or prescribed series of 
lessons designed to guide formal instruction.  All “A” School Curriculum is 
developed from E-4 rating enlisted performance qualifications.  All E-5 to E-7 
required correspondence courses are developed from E-5 to E-7 enlisted 
performance qualifications. 

6. Enabling Objective (EO).  An EO contains a condition, behavior and 
standard.  EO is an objective developed from a skill or knowledge that 
describes in measurable and observable terms a necessary step to 
accomplish the related TPO (See definition below for TPO).   

7. Enlisted Performance Qualifications (EPQs).  Those core competencies 
that are observable and measurable, that enlisted personnel in each rating 
are required to successfully perform.  EPQs are directly reflective of job tasks 
required for mission accomplishment.  They are a foundational element to the 
enlisted advancement system. 

8. Front-end-analysis (FEA).  A level of performance analysis that is a subset 
of program level analysis.  FEAs are limited to specific individual jobs, 
specialties, or activities and they are geared toward individual or unit 
performance.   The FEA report identifies performance requirements including 
knowledge, skills, attitude, policy, etc. 

9. Human Performance Technology (HPT).  A careful and systematic 
approach to solving problems—or realizing opportunities—related to the 
performance of people, groups, or organizations.  HPT results in solutions 
that improve a system in terms of achievement or accomplishments that the 
organization values. 
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10. Hyperlinks.  Electronic links that enable the user to quickly jump from one 
location or activity in electronic documentation to another.  

11. Implementation Plan.  The required output of an Annual Rating and Enlisted 
Performance Qualifications Review.  It can include several actions, i.e., 
revised or edited or new enlisted performance qualifications, initiating 
required analysis, (i.e., OA, FEA, etc.), etc. 

12. Job Aid.  Guides and performance support materials that help members 
perform tasks they do infrequently, that are too complex to memorize, or that 
are comprised of critical steps.  Examples: procedures, worksheets, decision 
tables, cookbooks, etc. 

13. Job Task Analysis (JTA).  A type of performance analysis that determines 
the duties and tasks that are, or should be, performed by personnel 
occupying a given type of job or fulfilling a given function. 

14. Major Accomplishments.  The primary outcomes or products produced by 
workers in a job.  Several major accomplishments make up a job/specialty 
accomplishment. 

15. Occupational Analysis (OA).  OA refers to a number of procedures to 
measure the job structure of an occupation.  In most organizations, these 
procedures are referred to as “job analysis”.  However, most analysts for 
military organizations examine “job” families such as those in the Coast 
Guard enlisted rating structure. 

16. Performance Technology Center (PTC).  The designated focal point for 
Coast Guard expertise related to human performance analysis and the 
associated performance technology applications and tools that are most 
germane to Coast Guard projects and products.  Includes identification and 
use of the tools and processes needed to complete focused analysis, 
evaluation, and cost-effective product creation.  Relies on a “virtual 
environment” that includes other CG developers and centers of human 
performance excellence. 

17. Qualification.  Synonymous with “competency”.  A denotation given to 
members who successfully perform to the written standard. 

18. Rating Force Master Chief (RFMC).  The RFMC, formerly called “force 
manager”, is the individual within a program responsible for the oversight of a 
Coast Guard enlisted rating or military performance requirements.  This 
oversight includes structural concerns for the rating’s size and grade 
distribution, the setting of performance standards, and the content of enlisted 
performance qualifications.     

19. Terminal Performance Objective (TPO).  A description of what the student 
will be required to do upon completion of the instruction.   
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RATING:  AVIATION MAINTENANCE TECHNICIAN (AMT) INIT DATE

PERFORMANCE QUALIFICATION FOR ADVANCEMENT

Major Duty:  A. Administrative Duty

Task:

5.A.01c       QUALIFY in assigned aircraft as a Basic Aircrewmember IAW the
                   Coast Guard Air Operations Manual COMDTINST M3710.1 (series).

5.A.02c       ORDER aircraft parts IAW the Aeronautical Engineering Maintenance
                    Management Manual, COMDTINST M13020.1 (series) and local
                    station instructions.

5.A.03c       AUDIT technical publications and directives IAW the Technical
                   Information, Management and Ordering System (TIMOS) User
                   Process Guide, CGTO PG-85-00-50.

5.A.04c       SUBMIT aircraft publication change requests IAW the Aeronautical
                   Engineering Maintenance Management Manual, COMDTINST
                   M13020.1 (series), CG-22 Process Guide, CGTO PG-85-00-20, and
                   local station instructions.

5.A.05c       PREPARE the required forms for the Joint Oil Analysis Program
                   (JOAP) IAW the JOAP Manuals, NAVAIR 17-15-50 (series) or for the
                   Spectrometric Oil Analysis Program (SOAP) IAW the ATF3-6
                   Maintenance Manuals.

6.A.01c       REVIEW discrepancy information from aircraft records and
                   DETERMINE appropriate action IAW the Aeronautical Engineering
                   Maintenance Management Manual, COMDTINST M13020.1 (series)
                   and local station instructions.

6.A.02c       PROCURE parts, tools, and other materials IAW the Aeronautical
                   Engineering Maintenance Management Manual, COMDTINST
                   M13020.1 (series) and the Small Purchase Handbook, COMDTINST
                   M4200.13 (series).

6.A.03c       PREPARE shop and aircrew training schedules IAW the Coast Guard
                   Air Operations Manual, COMDTINST M3710.1 (series) and the
                   Training and Education Manual, COMDTINST M1550.1 (series).
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RATING:  AVIATION MAINTENANCE TECHNICIAN (AMT) INIT DATE

6.A.04c       DIRECT personnel in the safe handling and disposal of hazardous
                   material IAW the Aeronautical Engineering Maintenance
                   Management Manual, COMDTINST M13020.1(series), the Safety
                   and Environmental Health Manual, COMDTINST M5100.47 (series),
                   applicable Material Safety Data Sheets (MSDS), and state and local
                   regulations.

6.A.05c       ANALYZE Aviation Computerized Maintenance System (ACMS)
                   component history data to identify trends and problem areas IAW the
                   Aeronautical Engineering Maintenance Management Manual,
                   COMDTINST M13020.1 (series).

6.A.06c       ORDER technical publications, directives, and manuals applicable to
                    rating IAW the Aeronautical Engineering Maintenance Management
                    Manual, COMDTINST M13020.1(series), the Directives,
                    Publications, and Reports Index, COMDTNOTE 5600, and the
                    Technical Information, Management and Ordering System (TIMOS)
                    User Process Guide, COTO P0-85-00-50.

7.A.01c       ESTABLISH local safety procedures and standards for unit Aviation
                   Engineering Department IAW the Aeronautical Engineering
                   Maintenance Management Manual, COMDTINST M13020.1 (series)
                   and the Safety and Environmental Health Manual, COMDTINST
                   M5100.47 (series).

7.A.02c       MANAGE rate-related Aviation Computerized Maintenance IAW the
                   ACMS User's Guide, CGTO PG 85-00-10 and the Aeronautical
                   Engineering Maintenance Management Manual, COMDTINST
                   M13020.1 (series).

7.A.03c       PREPARE aircraft reports IAW the Aeronautical Engineering
                   Maintenance Management Manual, COMDTINST M13020.1 (series).

7.A.04c       REVIEW completed maintenance forms for compliance with
                   Aeronautical Engineering Maintenance Management Manual,
                   COMDTINST M13020.1(series).

7.A.05c       DESCRIBE the procedures for preparing a Unit Training Plan IAW
                   the Training and Educational Manual, COMDTINST M1500.1 (series)
                   and the Aeronautical Engineering Maintenance Management Manual,
                   COMDTINST M13020.1 (series).
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RATING:  AVIATION MAINTENANCE TECHNICIAN (AMT) INIT DATE

7.A.06c       MANAGE shop inventory processes IAW applicable publications.

7.A.07c       PROCESS aircraft for receipt and transfer IAW the Aeronautical
                   Engineering Maintenance Management Manual, COMDTINST
                   M13020.1 (series) and the Coast Guard Air Operations Manual,
                   COMDTINST M3710.1 (series)

8.A.01c       REVIEW applicable rating qualification codes and SUBMIT
                   recommendations to the applicable Force Manager (G-SRF) IAW the
                   Coast Guard Qualification Codes Manual, COMDTINST M1414.9
                   (series).

8.A.02c       REVIEW unit aircrew flight requirements IAW the Coast Guard Air
                   Operations Manual, COMDTINST M3710.1 (series) and the Coast
                   Guard Pay Manual, COMDTINST M7220.29 (series).

8.A.03c       REVIEW unit personnel qualification codes and UPDATE the
                   Personnel Management Information System (PMIS) database IAW
                   the Qualifications Codes Manual COMDTINST M1414.9 (series).

8.A.04c       MANAGE unit Aviation Engineering personnel duty assignments IAW
                   station instructions and standing orders.

8.A.05c       MANAGE unit Aviation Enlisted Assignment Process IAW the
                   Personnel Manual, COMDTINST M1000.6 (series).

8.A.06c       PREPARE budget requests IAW the Aeronautical Engineering
                   Maintenance Management Manual, COMDTINST M13020.1 (series),
                   the Manual of Budgetary Administration, COMDTINST M7100.3
                   (series) and station instructions.

8.A.07c       REVIEW unit Personnel Allowance List (PAL) to ensure it reflects unit
                   staffing needs IAW the Enlisted Qualifications Code Manual,
                   COMDTINST M1414.9 (series) and the Coast Guard Staffing
                   Standards Manual, COMDTINST M5312.11 (series)
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9.A.01 c      REVIEW rate-related performance qualifications and SUBMIT written
                   recommendations to the applicable Force Manager (G-SRF) IAW the
                   Enlisted Qualifications Manual, COMDTINST M1414.8 (series).

Major Duty: B.  Aircraft Maintenance

Task:

4.B.01         ANALYZE aircraft hydraulic systems to the component/wire level
                   IAW the Aviation Hydraulic Manual, NAVAIR 01-1A-17; the Aviation
                   Hose and Tubing Manual, NAVAIR 01-1A-20; and applicable \
                   publications.

4.B.02         ANALYZE aircraft fuel systems to the component/wire level IAW
                   applicable publications.

4.B.03         ANALYZE aircraft lubrication systems to the component/wire level
                   IAW applicable publications.

4.B.04         ANALYZE aircraft landing gear systems to the component/wire level
                   IAW applicable publications.

4.B.05         ANALYZE aircraft brake systems to the component/wire level IAW
                   applicable publications.

4.B.06         ANALYZE helicopter powertrain systems to the component/wire level
                   IAW applicable publications.

4.B.07         ANALYZE aircraft propeller systems to the component/wire level IAW
                   applicable publications.

4.B.08         ANALYZE aircraft powerplant systems to the component/wire level
                   IAW applicable publications.

4.B.09        ANALYZE aircraft Auxiliary Power Unit (APU) systems to the
                  component/wire level IAW applicable publications.

4.B.10        ANALYZE aircraft environmental control systems to the
                  component/wire level IAW applicable publications.
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4.B.11        ANALYZE aircraft start systems to the component/wire level IAW
                  applicable publications.

4.B.12        ANALYZE flight control systems to the component/wire level IAW
                  applicable publications.

4.B.13        ANALYZE electrical/electronic controls of aircraft engines to the
                  component/wire level IAW applicable publications.

4.B.14        ANALYZE aircraft anti-ice/de-ice systems to the component/wire level
                  IAW applicable publications.

4.B.15        ANALYZE aircraft fire protection systems to the component/wire level
                  IAW applicable publications.

4.B.16        ANALYZE aircraft flotation systems to the component/wire level IAW
                  applicable publications.

4.B.17        ANALYZE aircraft hoist systems to the component/wire level IAW
                  applicable publications.

4.B.18        INSPECT aircraft stainless steel cable assemblies IAW the Aircraft
                  and Missile Structural Hardware Manual, T.O. 1-1A-8 and applicable
                  publications.

4.B.19        SAFETY WIRE and SHEARWIRE aircraft equipment IAW the Aircraft
                  Electric and Electronic Wiring Manual, NAVAIR 01-1 A-505 (series)
                  and the Aircraft and Missile Structural Hardware Manual, T.O. 1-1A-8.

4.B.20        REPAIR damaged and broken aircraft electrical wires, cables, and
                  connectors IAW the Aircraft Wiring Manual, T.O. 1-1A-14 and the
                  Aircraft Electric and Electronic Wiring Manual, NAVAIR 01-1A-505
                  (series).

4.B.21        UTILIZE test equipment to ISOLATE faults in basic aircraft electrical
                  circuits IAW applicable publications.
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4.B.22        REMOVE corrosion from aircraft structures and electrical components
                  IAW the Aircraft Weapons Cleaning and Corrosion Manual, NAVAIR
                  01-1A-509, the Avionics Cleaning and Corrosion Control Manual,
                  NAVAIR 16-1-540, and applicable publications.

5.B.01c       COMPLETE special inspections of aircraft and aviation equipment
                   IAW the Aeronautical Engineering Maintenance Management
                   Manual, COMDTINST M13020.1 (series) and the Aviation
                   Computerized Maintenance System (ACMS).

5.B.02c       COMPLETE authorized modifications of aircraft and aviation
                   equipment IAW the Aeronautical Engineering Maintenance
                   Management Manual, COMDTINST M13020.1 (series) and the
                   Aviation Computerized Maintenance System (ACMS).

5.B.01        TROUBLESHOOT hydraulic system discrepancies to the
                   component/wire level IAW applicable publications.

5.B.02        TROUBLESHOOT aircraft fuel system discrepancies to the
                   component/wire level IAW applicable publications.

5.B.03        CALIBRATE fuel quantity indicating system IAW applicable
                   publications.

5.B.04        RIG and ADJUST power controls, fuel selectors, and shut-off valve
                  linkages IAW applicable publications.

5.B.05        TROUBLESHOOT aircraft lubrication system discrepancies IAW
                   applicable publications.

5.B.06        TROUBLESHOOT landing gear system discrepancies to the
                   component/wire level IAW applicable publications.

5.B.07        TROUBLESHOOT brake system discrepancies to the
                   component/wire level IAW applicable publications.

5.B.08        TROUBLESHOOT aircraft powerplant discrepancies to the
                   component/wire level IAW applicable publications.

5.B.09        TROUBLESHOOT Auxiliary Power Unit (APU) system discrepancies
                   to the component/wire level IAW applicable publications.
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5.B.10        TROUBLESHOOT aircraft pressurization system discrepancies to the
                   component/wire level IAW applicable publications.

5.B.11        TROUBLESHOOT aircraft air conditioning system discrepancies to
                   the component/wire level IAW applicable publications.

5.B.12        TROUBLESHOOT starter system discrepancies to the
                   component/wire level IAW applicable publications.

5.B.13        TROUBLESHOOT ignition control system discrepancies to the
                   component/wire level IAW applicable publications.

5.B.14        TROUBLESHOOT flight control system discrepancies IAW applicable
                   publications.

5.B.15        RIG and ADJUST flight controls IAW applicable publications.

5.B.16        TROUBLESHOOT engine electrical/electronic control systems IAW
                   applicable publications.

5.B.17        TROUBLESHOOT engine anti-ice/de-ice system discrepancies to the
                   component/wire level IAW applicable publications.

5.B.18        TROUBLESHOOT windscreen anti-ice/de-ice system discrepancies
                   to the component/wire level IAW applicable publications.

5.B.19        TROUBLESHOOT fire extinguisher system discrepancies to the
                   component/wire level IAW applicable publications.

5.B.20        TROUBLESHOOT fire detection system discrepancies to the
                   component/wire level IAW applicable publications.

5.B.21        REPLACE cartridges and cartridge-activated devices IAW the Use of
                  Cartridge Activating Devices Manual, NAVAIR 11-100-1 (series).
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5.B.22        TROUBLESHOOT aircraft flotation system discrepancies to the
                   component/wire level IAW applicable publications.

5.B.23        SERVICE aircraft flotation systems IAW applicable publications.

5.B.24        TROUBLESHOOT aircraft hoist system discrepancies to the
                   component/wire level IAW applicable publications.

5.B.25        REPLACE airframe seals IAW applicable publications.

5.B.26        REPLACE panels in windshields, plastic enclosures, or windows IAW
                  the Maintenance and Repair of Transparent Plastics Manual,
                  T.O.1-1A-12 and applicable publications.

5.B.27        REPAIR corrosion damaged aircraft structures and electrical
                  components IAW the Aircraft Weapons Cleaning and Corrosion
                  Control Manual, NAVAIR 01-1A-509, the Avionics Cleaning and
                  Corrosion Control Manual, NAVAIR 16-1-540, and applicable
                  publications.

5.B.28        TROUBLESHOOT aircraft components for excessive vibration IAW
                   the Aviation Computerized Maintenance System (ACMS) and
                   applicable publications.

6.B.01c       DIRECT line crew operations IAW the Aeronautical Engineering
                   Maintenance Management Manual, COMDTINST 13020.1 (series),
                   the Aviation Computerized Maintenance System (ACMS) and local
                   station instructions.

6.B.01        DIRECT the repair of aircraft systems IAW the Aviation Computerized
                  Maintenance System (ACMS), the Aeronautical Engineering
                  Maintenance Management Manual, COMDTINST M13020.1 (series);
                  and applicable aircraft publications.

6.B.02        CALCULATE and ANALYZE engine performance data IAW the
                  Aviation Computerized Maintenance System (ACMS) and applicable
                  publications.

6.B.03        SUPERVISE functional checks of aircraft systems IAW the Aviation
                  Computerized Maintenance System (ACMS), the Aeronautical
                  Engineering Maintenance Management Manual, COMDTINST
                  M13020.1 (series), and applicable publications.
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6.B.04        SUPERVISE flight control rigging IAW the Aviation Computerized
                  Maintenance System (ACMS) and applicable publications.

6.B.05        DIRECT the repair of aircraft structural damage IAW the General
                  Structure Repair Manual, T.O. 1-1A-1 and applicable aircraft
                  Structural Repair Manuals (SRM).

6.B.06        INSTRUCT personnel in the safe handling of cartridges and cartridge
                  activated devices IAW the Aviation Computerized Maintenance
                  System (ACMS) and applicable publications.

Major Duty:  C.  General Aviation

Task:

7.C.01c       REVIEW the unit aircraft salvage plan IAW the Aeronautical
                   Engineering Maintenance Management Manual, COMDTINST
                   M13020.1 (series), the Shipboard-Helicopter Operational Procedures
                   Manual, COMDTINST M3710.2 (series), applicable aircraft manuals
                   and local station instructions.

7.C.02c       DIRECT Quality Assurance (QA) inspections IAW the Aviation
                   Computerized Maintenance System (ACMS), the Aeronautical
                   Engineering Maintenance Management Manual, COMDTINST
                   M13020.1 (series) and local station instructions.

7.C.03c       PREPARE the following types of local maintenance instructions IAW
                   the Aeronautical Engineering Maintenance Management Manual,
                   COMDTINST M13020.1 (series):

                  1.  Continuing Action Maintenance Instruction (CAMI)
                  2.  Single Action Maintenance Instruction (SAMI)
                  3.  Technical Information Maintenance Instruction (TIMI)

Major Duty: D.  Shop Maintenance

Task:

4.D.01        REPAIR metal structures IAW the General Structure Repair Manual,
                   T.O. 1-1A-1 and applicable aircraft Structural Repair Manuals (SRM).
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4.D.02        APPLY aircraft paints IAW the Aircraft Weapons Cleaning and
                   Corrosion Control Manual, NAVAIR 01-1A-509 and applicable
                   publications.

4.D.03        REPAIR tertiary composite structures IAW the Composite Repair
                   Process Manual, T.O. 1-1-690 and applicable publications.

4.D.04        INSPECT aircraft components using Non-Destructive Inspection (NDI)
                   methods IAW the NDI Methods Manual, T.O. 33B-1-1 and applicable
                   publications.

4.D.05        FABRICATE aircraft stainless steel cable assemblies IAW the Aircraft
                   and Missile Structural Hardware Manual, T.O. 1-1A-8 and applicable
                   publications.

4.D.06        REPLACE packings and gaskets in aircraft systems IAW the Aviation
                   Hydraulic Manual, NAVAIR 01-1A-17 and applicable publications.

5.D.01c       INSTRUCT personnel in shop safety procedures IAW the
                   Aeronautical Engineering Maintenance Management Manual,
                   COMDTINST M13020.1 (series); the Safety and Environmental
                   Health Manual, COMDTINST M5100.47 (series); and local station
                   instructions.

5.D.01        INSPECT aircraft components using the Eddy Current
                   Non-Destructive Inspection (NDI) method IAW the NDI Methods
                   Manual, T.O. 33B-1-1 and applicable publications.

5.D.02        PRESERVE and DE-PRESERVE aircraft equipment IAW the
                   Preserving Naval Aircraft Manual, NAVAIR 15-01-500 and applicable
                   publications.

5.D.03        BUILD UP aircraft wheel and tire assemblies IAW applicable
                   publications.

5.D.04        INSPECT engine internal components parts for service and repair
                   limits IAW applicable publications.
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6.D.01c       DIRECT shop maintenance IAW the Aeronautical Engineering
                   Maintenance Management Manual, COMDTINST M13020.1 (series).

6.D.02c       INSTRUCT personnel in the proper disposition of defective aircraft
                   components IAW the Aeronautical Engineering Maintenance
                   Management Manual, COMDTINST M13020.1 (series).

6.D.03c       INSPECT work areas, tools and aviation equipment for safety
                   compliance IAW the Aeronautical Engineering Maintenance
                   Management Manual, COMDTINST M13020.1 (series) and the
                   Safety and Environmental Health Manual, COMDTINST M5100.47
                   (series).

6.D.04c       COORDINATE calibration and repair of special tools and measuring
                   equipment lAW the Aeronautical Engineering Maintenance
                   Management Manual, COMDTINST M13020.1 (series) and local
                   station instructions.
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TERMINOLOGY

ANALYZE:  To separate into fundamental parts or basic principles so as to
determine the nature of the whole.

APPLICABLE PUBLICATIONS:  The appropriate aircraft system, component or
general aviation instruction.

AUDIT:  An official examination and verification of publications and directives.

COMPONENT:  An item designed to be removed and replaced on the aircraft.

CALCULATE:  To ascertain by mathematical methods; compute.

FABRICATE/BUILD-UP:  To construct by combining or assembling.

REVIEW:  To examine for the purpose of correcting possible errors.

SAFETY WIRE:  The process of applying lockwire to prevent accidental
loosening.

SERVICE:  To provide minor maintenance, i.e. supplying with water, fuel, oil and
air.

SHEARWIRE:  The process of applying shearwire to prevent accidental
actuation.

TROUBLESHOOT:  The process of diagnosing, locating and repairing faults in
equipment by means of systematic checking or analysis.

END
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AVT

INSTRUCTIONS

Record of Performance Qualifications shall be completed for enlisted personnel of the Coast
Guard and Coast Guard Reserve as outlined in the Enlisted Qualifications Manual
(COMDTINST M1414.8, series).  As proficiency in each performance qualification is
demonstrated, the DATE and INITIALS column shall be completed.  Personnel are required to
demonstrate proficiency in all new qualifications assigned to their rating.  Qualifications
previously demonstrated, dated and initialed off will not be recertified.

Prior to commencement of ADT, the member’s Reserve Unit shall indicate, by circling in red,
those qualifications which cannot be completed during inactive duty and should be completed
on ADT.

RATING

AVIONICS TECHNICIAN (The 10-00 edition of the AVT Performance Qualifications
are effective beginning the Nov 2001 SWE cycle.

ABBREVIATION

               AVT

DATE COMPLETED ALL PERFORMANCE QUALIFICATIONS FOR RATE LEVEL

E-4                                                                   E-5                                                                         E-6

E-7                                                                   E-8                                                                         E-9
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RATING: AVIONICS TECHNICIAN (AVT INIT DATE

PERFORMANCE QUALIFICATION FOR ADVANCEMENT

Major Duty: A.  Administrative Duty

Task:

5.A.01c QUALIFY in assigned aircraft as a Basic Aircrewmember IAW the
Coast Guard Operations Manual COMDTINST M3710.1 (series).

5A.02c ORDER aircraft parts IAW the Aeronautical Engineering
Maintenance Management Manual, COMDTINST M13020.1
series), and local station instructions.

5A.03c AUDIT technical publications and directives IAW the Technical
Information, Management and Ordering System (TIMOS) User
Process Guide, CGTO PG-85-00-50.

5.A.04c SUBMIT aircraft publication change requests IAW the Aeronautical 
Engineering Maintenance Management Manual, COMDTINST 
M13020.1 (series); the CG-22 process guide, CGTO PG-85-00-20;
and local station instructions.

6.A.01c REVIEW discrepancy information from aircraft records and
DETERMINE appropriate action IAW the Aeronautical Engineering
Maintenance Management Manual, COMDTINST M13020.1
(series), and local station instructions.

6.A.02c PROCURE parts, tools, and other materials IAW the Aeronautical
Engineering Maintenance Management Manual, COMDTINST 
M13020.1 (series), and the Small Purchase Handbook,
COMDTINST M4200.13 (series).

6.A.03c PREPARE shop and aircrew training schedules IAW the Coast 
Guard Operations Manual COMDTINST M3710.1 (series), and the
Training and Education Manual, COMDTINST M1550.1 (series).

6.A.04c DIRECT personnel in the safe handling and disposal of hazardous
material IAW the Aeronautical Engineering Maintenance
Management Manual, COMDTINST M13020.1 (series); the Safety
And Environmental Health Manual, COMDTINST M5100.47
(series); applicable Material Safety Data Sheets (MSDS); and state
and local regulations.
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6.A.05c ANALYZE Aviation Computerized Maintenance System (ACMS)
component history data to identify trends and problem areas IAW
the Aeronautical Engineering Maintenance Management Manual,
COMDTINST M13020.1 (series).

6.A.06c ORDER technical publications, directives, and manuals applicable
to rating IAW the Aeronautical Engineering Maintenance
Management Manual, COMDTINST M13020.1 (series); the
Directives, Publications, and Reports Index, COMDTNOTE 5600;
the Technical Information, Management and Ordering System
(TIMOS) User Process Guide, CGTO PG-85-00-50.

6.A.01 MAINTAIN shop Electronic Inventory Records (EIR) IAW the Unit
Accountable Item Management (AIM) User Manual.

7.A.01c ESTABLISH local safety procedures and standards for unit Aviation
Engineering Department IAW the Aeronautical Engineering
Maintenance Management Manual, COMDTINST M13020.1
(series), and  the Safety And Environmental Health Manual,
COMDTINST M5100.47 (series).

7.A.02c MANAGE  rate related Aviation Computerized Maintenance IAW the
ACMS User’s Guide, CGTO PG 85-00-10, and the Aeronautical
Engineering Maintenance Management Manual, COMDTINST
M13020.1 (series).

7.A.03c PREPARE aircraft reports IAW the Aeronautical Engineering
Maintenance Management Manual, COMDTINST M13020.1
(series).

7.A.04c REVIEW completed maintenance forms for compliance with the
Aeronautical Engineering Maintenance Management Manual,
COMDTINST M13020.1 (series).

7.A.05c DESCRIBE the procedures for preparing a Unit Training Plan IAW
the Training and Educational Manual, COMDTINST M1500.1
(series), and the Aeronautical Engineering Maintenance
Management Manual, COMDTINST M13020.1 (series).

7.A.06c MANAGE  shop inventory processes IAW applicable publications.
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7.A.07c PROCESS aircraft for receipt and transfer IAW the Aeronautical
Engineering Maintenance Management Manual, COMDTINST
M13020.1 (series), and the Coast Guard Air Operations Manual,
COMDTINST M3710.1 (series).

7.A.01 MANAGE  the unit’s Avionics Tracking System (ATS) IAW the ATS
Operators Manual and the ACMS User’s Guide, CGTO PG
85-00-10.

8.A.01c REVIEW applicable rating qualification codes and SUBMIT written
recommendations to the AVT Force Manager (G-SRF) IAW the
Coast Guard Qualifications Manual, COMDTINST M1414.9 (series).

8.A.02c REVIEW unit aircrew flight requirements IAW the Coast Guard Air
Operations Manual, COMDTINST M3710.1 (series), and the Coast
Guard Pay Manual, COMDTINST M7220.29 (series).

8.A.03c REVIEW unit personnel qualification codes and UPDATE the
Personnel Management Information System (PMIS) database IAW
the Coast Guard Qualifications Manual, COMDTINST M1414.9
(series).

8.A.04c MANAGE  unit Aviation Engineering personnel duty assignments
IAW station instructions and standing orders.

8.A.05c MANAGE  unit Aviation Enlisted Assignment Process IAW the
Personnel Manual, COMDTINST M1000.6 (series).

8.A.06c PREPARE budget requests IAW the Aeronautical Engineering
Maintenance Management Manual, COMDTINST M13020.1
(series); the Manual of Budgetary Administration, COMDTINST
M7100.3 (series); and station instructions.

8.A.07c REVIEW unit Personnel Allowance List (PAL) to ensure it reflects
unit staffing needs IAW the Enlisted Qualification Codes Manual,
COMDTINST M1414.9 (series), and the Coast Guard Staffing
Standards Manual, COMDTINST M5312.11 (series).

9.A.01c REVIEW rate-related Performance Qualifications (PQs) and
SUBMIT written recommendations to the AVT Force Manager
(G-SRF) IAW the Enlisted Qualifications Manual, COMDTINST
M1414.8 (series).
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Major Duty: B.  Aircraft Maintenance

Task:

4.B.01 REPAIR damaged and broken aircraft electrical cables, wires and
connectors IAW the Aircraft Wiring Manual, T.O. 1-1A-14, and the
Aircraft Electric and Electronic Wiring Manual, NAVAIR 01-1A-505
(series).

4.B.02 ANALYZE AC power systems to the LRU/wire level IAW applicable
publications.

4.B.03 ANALYZE DC power systems to the LRU/wire level IAW applicable
publications.

4.B.04 ANALYZE aircraft lighting systems to the LRU/wire level IAW
applicable publications.

4.B.05 ANALYZE the following communications systems to the LRU/wire
level IAW applicable publications:

1. ICS
2. VHF-AM
3. VHF-FM
4. UHF
5. HF

4.B.06 ANALYZE the following navigation systems to the LRU/wire level
IAW applicable publications:

1. VOR/ILS
2. TACAN
3. IFF
4. DF
5. ADF
6. GPS
7. Compass

4.B.07 ANALYZE Radar systems to the LRU/wire level IAW applicable
publications.

4.B.08 ANALYZE Radio/Radar Altimeter (RADALT) systems to the
LRU/wire level IAW applicable publications.
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4.B.09 ANALYZE Air Data Systems (ADS) to the LRU/wire level IAW
applicable publications.

4.B.10 ANALYZE Automatic Flight Systems to the LRU/wire level IAW
applicable publications.

4.B.11 ANALYZE Flight Director Systems (FDS) to the LRU/wire level IAW
applicable publications.

4.B.12 UTILIZE test equipment to ISOLATE faults in basic aircraft electrical
and electronic circuits IAW applicable publications.

4.B.13 SAFETY WIRE and SHEARWIRE aircraft equipment IAW the
Aircraft Electric and Electronic Wiring Manual, NAVAIR 01-1A-505
(series), and the Aircraft and Missile Structural Hardware Manual,
NAVAIR 01-1A-8.

4.B.14 REMOVE corrosion from aircraft electrical and electronic equipment
IAW the Avionics Cleaning and Corrosion Control Manual, NAVAIR
16-1-540 and applicable publications.

5.B.01c COMPLETE special inspections of aircraft and aviation equipment
IAW the Aeronautical Engineering Maintenance Management
Manual, COMDTINST M13020.1 (series), and the Aviation
Computerized Maintenance System (ACMS).

5.B.02c COMPLETE authorized modifications of aircraft and aviation
equipment IAW the Aeronautical Engineering Maintenance
Management Manual, COMDTINST M13020.1 (series),and the
Aviation Computerized Maintenance System (ACMS).

5.B.01 TROUBLESHOOT AC distribution systems to the LRU/wire level
IAW applicable publications.

5.B.02 TROUBLESHOOT DC power systems to the LRU/wire level IAW
applicable publications.

5.B.03 TROUBLESHOOT aircraft lighting systems to the LRU/wire level
IAW applicable publications.
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5.B.04 TROUBLESHOOT the following communications systems to the 
LRU/wire level IAW applicable publications:

1. ICS
2. VHF-AM
3. VHF-FM
4. UHF
5. HF

5.B.05 TROUBLESHOOT the Secure Communications Systems to the
LRU/wire level IAW applicable publications.

5.B.06 TROUBLESHOOT the following navigation systems to the LRU/wire
level IAW applicable publications:

1. VOR/ILS
2. TACAN
3. IFF
4. DF
5. ADF
6. GPS
7. Compass

5.B.07 TROUBLESHOOT Radar systems to the LRU/wire level IAW
applicable publications.

5.B.08 TROUBLESHOOT the Radio/Radar Altimeter (RADALT) system
to the LRU/wire level IAW applicable publications.

5.B.09 TROUBLESHOOT the Traffic Alert and Collision Avoidance System
(TCAS) to the LRU/wire level IAW applicable publications.

5.B.10 TROUBLESHOOT the Air Data Systems (ADS) t the LRU/wire
level IAW applicable publications.

5.B.11 TROUBLESHOOT the Automatic Flight System to the LRU/wire
level IAW applicable publications.

5.B.12 TROUBLESHOOT the Flight Director System (FDS) to the
LRU/wire level IAW applicable publications.

6.B.01c DIRECT line crew operations IAW the Aeronautical Engineering
Maintenance Management Manual, COMDTINST M13020.1
(series); the Aviation Computerized Maintenance System (ACMS);
and local station instructions.
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6.B.02c DIRECT the repair of aircraft systems IAW the Aviation
Computerized Maintenance System (ACMS); the Aeronautical
Engineering Maintenance Management Manual, COMDTINST
M13020.1 (series); and applicable aircraft publications.

6.B.01 SUPERVISE functional checks of aircraft systems IAW the
Aviation Computerized Maintenance System (ACMS); the
Aeronautical Engineering Maintenance Management Manual,
COMDTINST M13020.1 (series); and applicable publications.

6.B.02 SWING and ADJUST aircraft compass systems IAW the
applicable Aviation Computerized Maintenance System (ACMS)
Maintenance Procedure Card (MPC), and applicable aircraft
publications.

Major Duty: C.  General Aviation

Task:

7.C.01c REVIEW the unit aircraft salvage plan IAW the Aeronautical
Engineering Maintenance Management Manual, COMDTINST
M13020.1 (series); the Shipboard-Helicopter Operational
Procedures Manual, COMDTINST M3710.2 (series): applicable
aircraft manuals; and local station instructions.

7.C.02c DIRECT Quality Assurance Inspections IAW the Aeronautical
Engineering Maintenance Management Manual, COMDTINST
M13020.1 (series), and local station instructions.

7.C.03c PREPARE the following types of local maintenance instructions
IAW the Aeronautical Engineering Maintenance Management
Manual, COMDTINST M13020.1 (series):

1. Continuing Action Maintenance Instruction (CAMI)
2. Single Action Maintenance Instruction (SAMI)
3. Technical Information Maintenance Instruction (TIMI)

Major Duty: D.  Shop Maintenance

Task:

4.D.01 SERVICE aircraft batteries IAW the Nickel Cadmium Battery
Storage Manual, T.O. 8D2-3-1 and applicable publications.
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5.D.01c INSTRUCT personnel in shop safety procedures IAW the
Aeronautical Engineering Maintenance Management Manual,
COMDTINST M13020.1 (series); the Safety and Environmental
Health Manual, COMDTINST M5100.47 (series); and other
applicable publications.

5.D.01 COMPLETE minimum performance checks on the following
systems/components IAW the Aeronautical Engineering
Maintenance Management Manual, COMDTINST M13020.1
(series), and Component Maintenance Manuals (CMM’S):

1. VOR/ILS
2. TACAN receiver/transmitter
3. Radar system
4. RADALT system
5. IFF transponder
6. DF unit
7. ADF receiver
8. GPS receiver
9. VHF AM transceiver
10. VHF FM transceiver
11. UHF transceiver
12. HF receiver/exciter
13. ICS system

6.D.01c DIRECT shop maintenance IAW the Aeronautical Engineering
Maintenance Management Manual, COMDTINST M13020.1
(series).

6.D.02c INSTRUCT personnel in the proper disposition of defective
aircraft components IAW the Aeronautical Engineering
Maintenance Management Manual, COMDTINST M13020.1
(series).

6.D.03c INSPECT work areas, tools and aviation equipment for safety
compliance IAW the Aeronautical Engineering Maintenance
Management Manual, COMDTINST M13020.1 (series), and
The Safety and Environmental Health Manual, COMDTINST.
M5100.47 (series).

6.D.04c COORDINATE calibration and repair of special tools and
measuring equipment IAW the Aeronautical Engineering
Maintenance Management Manual, COMDTINST M13020.1
(series), and local station instruction.
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TERMINOLOGY

ANALYZE:  To separate into fundamental parts or basic principles so as to determine the nature of the whole.

APPLICABLE PUBLICATIONS:  The appropriate aircraft system, component or general aviation instruction.

AUDIT:  Official examination and verification of publications and directives.

LRU:  Line Replaceable Unit: an item designed to be removed and replaced on the aircraft.

REVIEW:  To examine for the purpose of correcting possible errors.

SAFETY WIRE:  The process of applying lockwire to prevent accidental loosening.

SERVICE:  To provide minor maintenance, i.e. supplying with water, fuel, oil, air.

SHEARWIRE:  The process of applying shearwire to prevent accidental actuation.

TROUBLESHOOT:  The process of diagnosing, locating and repairing faults in equipment by means of
           systematic checking or analysis.

END
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DEPARTMENT OF
TRANSPORTATION
U.S. COAST GUARD
CG-3303C-19       (Rev. 05-00)

RECORD OF PERFORMANCE QUALIFICATIONS
AST

INSTRUCTIONS

Record of Performance Qualifications shall be completed for enlisted personnel of the Coast
Guard and Coast Guard Reserve as outlined in the Enlisted Qualifications Manual
(COMDTINST M1414.8, series).  As proficiency in each performance qualification is
demonstrated, the DATE and INITIALS column shall be completed.  Personnel are required to
demonstrate proficiency in all new qualifications assigned to their rating.  Qualifications
previously demonstrated, dated and initialed off will not be recertified.

Prior to commencement of ADT, the member’s unit shall indicate, by circling in red, those
qualifications which cannot be completed during inactive duty and should be completed on
ADT.

RATING

AVIATION SURVIVAL TECHNICIAN – This edition is effective for the Nov 2001
SWE

ABBREVIATION

               AST

DATE COMPLETED ALL PERFORMANCE QUALIFICATIONS FOR RATE LEVEL

E-4                                                                   E-5                                                                         E-6

E-7                                                                   E-8                                                                         E-9
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RATING: AVIATION SURVIVAL TECHNICIAN (AST) INIT DATE

PERFORMANCE QUALIFICATION FOR ADVANCEMENT

Major Duty: A.  Administrative Duty

Task:

4.A.01          PREPARE and DELIVER performance based rate related instruction
                    IAW approved training methods.

4.A.02          COMPLETE the following Rescue Swimmer requirements IAW the
                    Helicopter Rescue Swimmer Manual, COMDTINST M3710.4(series)
                    and the Coast Guard Air Operations Manual, COMDTINST M3710.1
                    (series).

1. Physical training.
2. Lifesaving skills.
3. Deployment, recovery and relocation procedures.
4. Rescue swimmer flight operations.

5.A.01c        QUALIFY in assigned aircraft as a Basic Aircrewmember IAW the
                    Coast Guard Air Operations Manual, COMDTINST M3710.1 (series).

5.A.02c        ORDER aircraft parts IAW the Aeronautical Engineering
                    Maintenance Management Manual, COMDTINST M13020.1 (series)
                    and local station instructions.

5.A.03c        AUDIT technical publications and directives IAW the Technical
                    Information, Management and Ordering System (TIMOS) User
                    Process Guide, CGTO PG-85-00-50.

5.A.04c        SUBMIT aircraft publication change requests IAW the Aeronautical
                    Engineering Maintenance Management Manual, COMDTINST
                    M13020.2 (series); CG-22 Process Guide, CGTO PG-85-00-20; and
                    local station instructions.

5.A.01         QUALIFY as a Helicopter Rescue Swimmer IAW the Helicopter
                    Rescue Swimmer Manual, COMDTINST M3710.4 (series) and the
                    Coast Guard Air Operations Manual, COMDTINST M3710.1
                    (series).

5.A.02          BRIEF passengers in the safe use of aviation personal protective
                    equipment and survival equipment IAW the Aviation Life Support
                    Systems Manual, COMDTINST M13520.1 (series); the Coast
                    Guard Air Operations Manual, COMDTINST M3710.1 (series); and
                    applicable aircraft flight manuals.
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RATING: AVIATION SURVIVAL TECHNICIAN (AST) INIT DATE

5.A.03          INSTRUCT aircrew members in the proper care, handling, and safe
                    use of the following IAW the Coast Guard Air Operations Manual,
                    COMDTINST M3710.1 (series); the Aviation Life Support Systems
                    Manual, COMDTINST M13520.1 (series); the Pyrotechnic
                    Screening, Marking and Countermeasure Devices Manual, NAVAIR
                    11-15-7; the Aviation Computerized Maintenance System (ACMS);
                    and applicable aircraft flight publications:

1. Aviation personal protective equipment IAW COMDTINST
      M13520.1 (series); COMDTINST M3710.1 (series); and ACMS.
2. Aerial Delivery Systems (ADS) IAW COMDTINST M13520.1
      (series) and applicable aircraft flight manuals.
3. Air Drop Rafts (ADR) IAW COMDTINST M13520.1 (series) and

applicable aircraft flight manuals.
4. Air Sea Rescue Kit (ASRK) IAW COMDTINST M13520.1
      (series) and applicable aircraft flight manuals.
5. Survival equipment IAW COMDTINST M13520.1(series).
6. Aircrew Life Rafts IAW COMDTINST M13520.1 (series).
7. Aircrew survival vests IAW COMDTINST M13520.1 (series).
8. Aircraft passenger life preservers IAW COMDTINST M13520.1

(series).
9. Rescue equipment IAW COMDTINST M13520.1 (series) and

applicable aircraft flight manuals.
10.  Aircraft emergency equipment IAW applicable aircraft flight

manuals.
11. Aviation pyrotechnics IAW COMDTINST M13520.1 (series) and

NAVAIR 11-15-7.

5.A.04          INSTRUCT aircrew members in the proper procedures for aircraft
                    emergency egress and survival IAW the Coast Guard Air Operations
                    Manual, COMDTINST M3710.1 (series) and applicable aircraft flight
                    manuals.

6.A.01c        REVIEW discrepancy information from aircraft records and
                    DETERMINE appropriate action IAW the Aeronautical Engineering
                    Maintenance Management Manual, COMDTINST M13020.1 (series)
                    and local Station instructions.

6.A.02c        PROCURE parts, tools, and other materials IAW the Aeronautical
                    Engineering Maintenance Management Manual, COMDTINST
                    M13020.1 (series) and the Small Purchase Handbook, COMDTINST
                    M4200.13 (series).
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RATING:  AVIATION SURVIVAL TECHNICIAN (AST) INIT DATE

6.A.03c        PREPARE shop and aircrew training schedules IAW the Air
                    Operations Manual, COMDTINST M3710.1 (series) and the Training
                    and Educational Manual, COMDTINST M1550.1 (series).

6.A.04c        DIRECT personnel in the safe handling and disposal of hazardous
                    material IAW the Aeronautical Engineering Maintenance
                    Management Manual, M13020.1 (series); the Safety and
                    Environmental Health Manual, M5100.47 (series); applicable
                    Material Safety Data Sheets (MSDS); and state and local
                    regulations.

6.A.05c        ANALYZE Aviation Computerized Maintenance System (ACMS)
                    component history data to identify trends and problem areas IAW
                    the Aeronautical Engineering Maintenance Management Manual,
                    COMDTINST M13020.1 (series)

6.A.06c        ORDER technical publications, directives, and manuals applicable
                    to rating IAW the Aeronautical Engineering Maintenance
                    Management Manual, M13020.1 (series); the Directives,
                    Publications, and Reports Index, COMDNOTE 5600; and the
                    Technical Information, Management Ordering System (TIMOS)
                    User Process Guide, CGTO PG-85-00-50.

6.A.01          DESCRIBE the procedures to prevent deterioration of pyrotechnics
                    IAW the Pyrotechnic Screening, Marking and Countermeasure
                    Devices Manual, NAVAIR 11-15-7.

6.A.02         ORGANIZE and IMPLEMENT local Rescue Swimmer training
                   program IAW the Helicopter Rescue Swimmer Manual, COMDTINST
                   M3710.4 (series).

6.A.03         PREPARE pyrotechnic requisitions IAW the Supply and Management
                   of Ammunition Manual, COMDTINST M8010.12 (series) and District
                   OPLAN.

6.A.04         PREPARE ammunition transaction reports IAW the Supply and
                   Management of Ammunition Manual, COMDTINST M8010.12 (series)
                   and District OPLAN.
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RATING: AVIATION SURVIVAL TECHNICIAN (AST) INIT DATE

7.A.01c        ESTABLISH local safety procedures and standards for unit Aviation
                    Engineering Department IAW the Aeronautical Engineering
                    Maintenance Management Manual, COMDTINST M13020.1 (series)
                    and the Safety and Environmental Health Manual, COMDTINST
                    M5100.47 (series).

7.A.02c        MANAGE rate-related Aviation Computerized Maintenance IAW the
                    ACMS User’s Guide, CGTO PG 85-00-10 and the Aeronautical
                    Engineering Maintenance Management Manual, COMDTINST
                    M13020.1 (series).

7.A.03c        PREPARE aircraft reports IAW the Aeronautical Engineering
                    Maintenance Management Manual, COMDTINST M13020.1 (series).

7.A.04c        REVIEW completed maintenance forms for compliance with the
                    Aeronautical Engineering Maintenance Management Manual,
                    COMDTINST M13020.1 (series).

7.A.05c        DESCRIBE the procedures for preparing a Unit Training Plan IAW
                    the Training and Educational Manual, COMDTINST M1500.1 (series)
                    and the Aeronautical Engineering Maintenance Management
                    Manual, COMDTINST M13020.1 (series).

7.A.06c        MANAGE shop inventory processes IAW applicable publications.

7.A.07c        PROCESS aircraft for receipt and transfer IAW the Aeronautical
                    Engineering Maintenance Management Manual, COMDTINST
                    M13020.1 (series) and the Coast Guard Air Operations Manual,
                    COMDTINST M3710.1 (series).

7.A.01         MANAGE unit Rescue Swimmer training program IAW the Coast
                   Guard Air Operations Manual, COMDTINST M3710.1 (series) and the
                   Helicopter Rescue Swimmer Manual, COMDTINST M3710.4 (series).

7.A.02         MANAGE unit Rescue Swimmer flight requirements IAW the Coast
                   Guard Air Operations Manual, COMDTINST M3710.1 (series) and the
                   Helicopter Rescue Swimmer Manual, COMDTINST M3710.4 (series).

8.A.01c       REVIEW applicable rating qualification codes and SUBMIT written
                   recommendations to the AST Force Manager (G-SRF) IAW the Coast
                   Guard Qualification Codes Manual, COMDTINST M1414.9 (series).
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RATING: AVIATION SURVIVAL TECHNICIAN (AST) INIT DATE

8.A.02c        REVIEW unit aircrew flight requirements IAW the Coast Guard Air
                    Operations Manual, COMDTINST M3710.1 (series) and the Coast
                    Guard Pay Manual, COMDTINST M7220.29 (series).

8.A.03c        REVIEW unit personnel qualification codes and UPDATE the
                    Personnel Management Information System (PMIS) data base IAW
                    the Qualifications Codes Manual, COMDTINST M1414.9 (series).

8.A.04c        MANAGE unit Aviation Engineering personnel duty assignments
                    IAW station instructions and standing orders.

8.A.05c        MANAGE unit Aviation Enlisted Assignment Process IAW the
                    Personnel Manual, COMDTINST M1000.6 (series).

8.A.06c        PREPARE budget requests IAW the Aeronautical Engineering
                    Maintenance Management Manual, COMDTINST M13020.1 (series)
                    and station instructions.

8.A.07c        REVIEW unit Personnel Allowance List (PAL) to ensure it reflects
                    unit staffing needs IAW the Enlisted Qualifications Code Manual,
                    COMDTINST M1414.9 (series) and the Coast Guard Staffing
                    Standards Manual, COMDTINST M5312.11 (series).

9.A.01c        REVIEW rate-related performance qualifications and SUBMIT written
                    recommendations to the AST Force Manager (G-SRF) IAW the
                    Enlisted Qualifications Manual, COMDTINST M1414.8 (series).

Major Duty: B.  Aircraft Maintenance

Task:

4.B.01          INSPECT aircraft safety belts, shoulder harnesses, and inertia reels
                    IAW the Aviation Computerized Maintenance System (ACMS).

4.B.02          ANALYZE aircraft oxygen systems to the component level IAW
                    applicable aircraft publications.

4.B.03          SAFETY WIRE and SHEARWIRE aircraft equipment IAW the
                    Aircraft Electric and Electronic Wiring Manual, NAVAIR 01-1A-505
                    (series) and the Aircraft and Missile Structural Hardware Manual,
                    T.O. 1-1A-8.

5.B.01c        COMPLETE special inspections of aircraft and aviation equipment
                    IAW the Aeronautical Engineering Maintenance Management
                    Manual, COMDTINST M13020.1 (series) and the Aviation
                    Computerized Maintenance System (ACMS).
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5.B.02c        COMPLETE authorized modifications of aircraft and aviation
                    equipment IAW the Aeronautical Engineering Maintenance
                    Management Manual, COMDTINST M13020.1 (series) and the
                    Aviation Computerized Maintenance System (ACMS).

5.B.01          SERVICE aircraft oxygen systems IAW the Aviation Computerized
                     Maintenance System (ACMS) and applicable aircraft publications.

5.B.02          TROUBLESHOOT aircraft oxygen systems discrepancies to the
                    component level IAW the Aviation Computerized Maintenance
                    System (ACMS) and applicable aircraft publications.

5.B.03          INSTRUCT personnel in the safe handling and storage of cartridges
                    and cartridge activated devices IAW the Use of Cartridge Activated
                    Devices Manual NAVAIR 11-100-1 (series) and the Aviation
                    Computerized Maintenance System (ACMS).

6.B.01c         DIRECT line crew operations IAW the Aeronautical Engineering
                     Maintenance Management Manual, COMDTINST M13020.1
                     (series); the Aviation Computerized Maintenance System (ACMS);
                     and local station instructions.

6.B.02c         DIRECT the repair of aircraft systems IAW the Aviation
                     Computerized Maintenance System (ACMS); the Aeronautical
                     Engineering Maintenance Management Manual, COMDTINST
                     M13020.1 (series); and applicable aircraft publications.

Major Duty: C.  General Aviation

Task:

7.C.01c        REVIEW the unit aircraft salvage plan IAW the Aeronautical
                     Engineering Maintenance Management Manual, COMDTINST
                     M13020.1 (series); the Shipboard-Helicopter Operational
                     Procedures Manual, COMDTINST M3710.2 (series); applicable
                     aircraft manuals; and local station instructions.

7.C.02c         DIRECT Quality Assurance (QA) inspections IAW the Aviation
                     Computerized Maintenance System (ACMS); ); the Aeronautical
                     Engineering Maintenance Management Manual, COMDTINST
                     M13020.1 (series); and local station instructions.
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RATING:  AVIATION SURVIVAL TECHNICIAN (AST) INIT DATE

7.C.03c        PREPARE the following types of local maintenance instructions IAW
                    the Aeronautical Engineering Maintenance Management Manual,
                    COMDTINST M13020.1 (series):

1. Continuing Action Maintenance Instruction (CAMI).
2. Single Action Maintenance Instruction (SAMI).
3. Technical Information Maintenance Instruction (TIMI).

Major Duty: D.  Shop Maintenance

Task:

4.D.01          INSPECT aviation rescue equipment IAW the Aviation Computerized
                     Maintenance System (ACMS) and the Aviation Life Support Manual,
                     COMDTINST M13520.1 (series).

4.D.02          INSPECT aerial delivery survival equipment kits IAW the Aviation
                     Computerized Maintenance System (ACMS) and the Aviation Life
                     Support Manual, COMDTINST M13520.1 (series).

4.D.03          INSPECT all personal issue protective flight equipment IAW the
                     Aviation Computerized Maintenance System (ACMS) and the
                     Aviation Life Support Manual, COMDTINST M13520.1 (series).

4.D.04          REPAIR all personal issue protective flight equipment IAW the
                     Aviation Computerized Maintenance System (ACMS) and the
                     Aviation Life Support Manual, COMDTINST M13520.1 (series).

4.D.05          INSPECT inflatable life rafts IAW the Aviation Computerized
                     Maintenance System (ACMS) and the Aviation Life Support Manual,
                     COMDTINST M13520.1 (series).

4.D.06          INSPECT inflatable life preservers IAW the Aviation Computerized
                     Maintenance System (ACMS) and the Aviation Life Support Manual,
                     COMDTINST M13520.1 (series).

4.D.07          INSPECT 12 and 28 foot Aerial Delivery Systems (ADS) IAW the
                     Aviation Computerized Maintenance System (ACMS).

4.D.08          HANDLE pyrotechnics IAW the Pyrotechnic Screening, Marking and
                     Countermeasure Devices Manual, NAVAIR 11-15-7; the Supply and
                     Management of Ammunition Manual, COMDTINST M8010.12
                     (series); and NAVSEA OP-5, Volume 1.
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4.D.09          HANDLE cartridge-activated devices IAW the Use of Cartridge
                     Activated Devices Manual, NAVAIR 11-100-1 (series); the Supply
                     And Management of Ammunition Manual, COMDTINST M8010.12
                     (series); and NAVSEA OP-5, Volume 1.

4.D.10          INSPECT and MAINTAIN personal issue Rescue Swimmer
                     ensembles IAW the Aviation Computerized Maintenance System
                     (ACMS), and the Aviation Life Support Systems Manual,
                     COMDTINST M13520.1 (series).

4.D.11          INSPECT aircraft oxygen mask IAW the Aviation Computerized
                     Maintenance System (ACMS), and the Aviation Life Support
                     Systems Manual, COMDTINST M13520.1 (series).

4.D.12          INSPECT emergency gaseous oxygen bottles IAW the Aviation
                     Computerized Maintenance System (ACMS), and the Aviation
                     Life Support Systems Manual, COMDTINST M13520.1 (series).

4.D.13          INSPECT magazines, ready service lockers and storage facilities
                     IAW NAVSEA OP-5, Volume 1.

4.D.14          ADJUST the timing on medium-duty industrial sewing machines IAW
                     the applicable sewing machine service manual or the Sewing
                     Machine Manual, AFTO 34Y7-1-101.

4.D.15          OPERATE medium and heavy-duty industrial sewing machines IAW
                     the applicable sewing machine service manual or the Sewing
                     Machine Manual, AFTO 34Y7-1-101.

4.D.16          LUBRICATE medium and heavy-duty industrial sewing machines
                     IAW the applicable sewing machine service manual or the Sewing
                     Machine Manual, AFTO 34Y7-1-101.

5.D.01          INSTRUCT personnel in shop safety procedures IAW the
                     Aeronautical Engineering Maintenance Management Manual,
                     COMDTINST M13020.1 (series); the Safety and Environmental
                     Health Manual, COMDTINST M5100.47 (series); and the Aviation
                     Life Support Systems Manual, COMDTINST M13520.1 (series).

5.D.02          REPAIR aviation rescue equipment IAW the Aviation Computerized
                     Maintenance System (ACMS) and the Aviation Life Support
                     Systems Manual, COMDTINST M13520.1 (series).
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5.D.03          REPAIR 12 and 28 foot Aerial Delivery Systems (ADS) IAW the
                     Aviation Computerized Maintenance System (ACMS) and the
                     Aviation Life Support Systems Manual, COMDTINST M13520.1
                     (series).

5.D.04          BUILD UP 12 and 28 foot Aerial Delivery Systems (ADS) IAW the
                     Aviation Computerized Maintenance System (ACMS).

5.D.05          BUILD UP air deliverable salvage pumps IAW the Aviation
                     Computerized Maintenance System (ACMS).

5.D.06          REPAIR air deliverable salvage pumps IAW the Aviation
                     Computerized Maintenance System (ACMS) and the applicable
                     Manufacturer’s publications.

5.D.07          BUILD UP Air Drop Rafts (ADR) IAW the Aviation Computerized
                     Maintenance System (ACMS).

5.D.08          BUILD UP Air Sea Rescue Kits (ASRK) IAW the Aviation
                     Computerized Maintenance System (ACMS).

5.D.09          BUILD UP Aircrew Survival Vests IAW the Aviation Computerized
                     Maintenance System (ACMS).

5.D.10          FIT aircrew members with all applicable personal protective flight
                     equipment IAW the Aviation Life Support Systems Manual,
                     COMDTINST M13520.1 (series) and the Aviation Computerized
                     Maintenance System (ACMS).

5.D.11          INSPECT helicopter flotation bags IAW the Aviation Computerized
                     Maintenance System (ACMS).

5.D.12          REPAIR aircraft oxygen mask IAW the Aviation Computerized
                     Maintenance System (ACMS), and the Aviation Life Support
                     Systems Manual, COMDTINST M13520.1 (series).

5.D.13          INSPECT and MAINTAIN Coast Guard Emergency Medical
                     Technician (EMT) equipment IAW the Coast Guard Rescue and
                     Survival Systems Manual, COMDTINST M10470.10 (series).

5.D.14          DESIGN and FABRICATE special bags and covers IAW the
                     Aviation Life Support Manual, COMDTINST M13520.1 (series).
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5.D.15          REPAIR inflatable life rafts IAW the Aviation Computerized
                     Maintenance System (ACMS) and the Aviation Life Support Manual,
                     COMDTINST M13520.1 (series).

5.D.16          INSPECT inflatable life preservers IAW the Aviation Computerized
                     Maintenance System (ACMS) and the Aviation Life Support Manual,
                     COMDTINST M13520.1 (series).

5.D.17          STORE pyrotechnics IAW the Supply and Management of
                     Ammunition Manual, COMDTINST M8010.12 (series) and NAVSEA
                     OP-5, Volume 1.

5.D.18          STORE cartridge-activated devices IAW the Supply and
                     Management of Ammunition Manual, COMDTINST M8010.12
                     (series) and NAVSEA OP-5, Volume 1.

6.D.01c         DIRECT shop maintenance IAW the Aeronautical Engineering
                     Maintenance Management Manual, COMDTINST M13020.1
                     (series).

6.D.02c         INSTRUCT personnel in the proper disposition of defective aircraft
                     components IAW the Aeronautical Engineering Maintenance
                     Management Manual, COMDTINST M13020.1 (series).

6.D.03c         INSPECT work areas, tools and aviation equipment for safety
                     compliance IAW the Aeronautical Engineering Maintenance
                     Management Manual, COMDTINST M13020.1 (series) and the
                     Safety and Environmental Health Manual, COMDTINST M5100.47
                     (series).

6.D.01          DIRECT the security, storage, and handling of ordinance equipment
                     IAW the Supply and Management of Ammunition Manual,
                     COMDTINST M8010.12 (series) and the Coast Guard Security
                     Manual, COMDTINST M5500.11 (series).

7.D.01          SUPERVISE the shipment and disposal of pyrotechnics IAW the
                     Supply and Management of Ammunition Manual, COMDTINST
                     M8010.12 (series) and applicable District OPLAN.
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TERMINOLOGY

ANALYZE:  To separate into fundamental parts or basic principles so as to determine the nature of the
                    whole.

TROUBLESHOOT:  The process of diagnosing, locating and repairing faults in equipment by means of
                                 systematic checking or analysis.

APPLICABLE PUBLICATIONS:  The appropriate aircraft system, component or general aviation
                                                     instruction.

AUDIT:  An official examination of publications and directives.

FABRICATE/BUILD UP:  To construct by combining or assembling.

HANDLE:  To direct, execute or dispose of.

REVIEW:  To examine for the purpose of correcting possible errors.

FIT:  To conform correctly to the shape or size.

END
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RATING: BOATSWAIN'S MATE (BM) Date Initials

PERFORMANCE QUALIFICATIONS FOR ADVANCEMENT

A. ADMINISTRATION

5.01 Maintain the following records or
logs in accordance with the Abstracts
of Operations Reports, COMDTINST
M3123.7 (series), the Coatings and
Color Manual, COMDTINST M10360.3
(series), the Rescue and Survival
Systems Manual, COMDTINST M10470.10
(series), and the Naval Engineering
Manual, COMDTINST M9000.6 (series):

a. Unit Small Boat Logs

b. Paint Log

C. Anchor Log

d. Hull History Card

e. Rescue and Survival Equipment PMS
Maintenance Logs

5.02 Maintain unit notices, instructions,
and message traffic in accordance
with the Coast Guard Directives
System, COMDTINST M5215.6 (series),
Telecommunications Manual, COMDTINST
M2000.3 (series), and the Standard
Subject Identification Codes (SSIC),
COMDTINST M4210.5 (series).

6.01 Using a Coast Guard standard
workstation, draft the following
types of Coast Guard correspondence
in accordance with the Coast Guard
Correspondence Manual, COMDTINST
M5216.4 (series):

a. Basic Letter

b. Business Letter
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c. Memorandum

d. Rapidraft Letter

6.02 Conduct a physical inventory of
personal property in accordance with
the Property Management Manual,
COMDTINST M4500.5 (series).

6.03 Dispose of excess personal property
in accordance with the Property
Management Manual, COMDTINST M4500.5
(series).

6.04 Prepare the following small purchase
documents in accordance with the
Small Purchase Handbook, COMDTINST
M4200.13 (series), and the Finance
Center Standard Operating Procedures,
FINCENSTFINST M7000.1 (series):

a. Procurement Request (4200.1.1)

b. Standard Form 44 (SF-44)

C . Government Commercial Credit
Card (IMPAC)

d. Automated Requisition Management
System (ARMS)

6.05 Verify the monthly credit card
statement in accordance with the
Small Purchase Handbook, COMDTINST
M4200.13 (series).

6.06 Prepare and submit unit's Abstract of
Operations Report in accordance with
CGMDTINST 3123.7 (series).

7.01 Prepare an award recommendation,
summary of action, and proposed award
citation for submission in accordance
with the Medals and Awards Manual,
COMDTINST M1650.25 (series).
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7.02 Conduct a safety board meeting in
accordance with the Safety and
Environmental Health Manual,
COMDTINST M5100.47 (series).

7.03 Draft for approval a unit instruction
in accordance with the Coast Guard
Directives System, COMDTINST M5215.6
(series).

8.01 Review Boatswain's Mate qualification
codes for accuracy and currency and
submit results in writing to the
Program Manager in accordance with
the Coast Guard Enlisted
Qualifications Codes Manual,
COMDTINST M1414.9 (series).

9.01 Review E-4 through E-9 Boatswain's
Mate performance qualifications for
accuracy and currency and submit
recommendations in writing to
Commandant (G-PTP) in accordance with
the Coast Guard Enlisted
Qualifications Manual, COMDTINST
M1414.8 (series).

B. OPERATIONS AND SEAMANSHIP

4.01 Certify as Boat Crewmember in
accordance with the Boat Crew
Training Manual, COMDTINST M16114.9
(series).

4.02 Complete the Personnel Qualifications
Standard (PQS) for Boatswain's Mate
of the Watch (BMOW) in accordance
with the Cutter Training and
Qualifications Manual, COMDTINST
M3502.4 (series).

4.03 Given a Boatswain's Pipe, demonstrate
the following calls under the
supervision of an experienced
Boatswain's Mate in accordance with
USCG Institute Pamphlet No. D20905:
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a. Attention

b. Piping the Side

C . Sweepers

d. Mess Call

4.04 Given the appropriate tools,
demonstrate the steps necessary to
make an eye splice in the following
types of line in accordance with
Knight's Modern Seamanship,
eighteenth edition:

a. Three strand natural fiber

b. Three strand synthetic

C . Double Braided Nylon

5.01 Certify as Boat Coxswain on a boat
listed in the Boat Crew Qualification
Guide, COMDTINST M16114.11 (series),
in accordance with the Boat Crew
Training Manual, COMDTINST M16114.9
(series).

5.02 Tow a trailerized small boat and
launch/recover the same under the
supervision of an experienced Petty
Officer.

5.03 Enter required data into your unit's
computer based operational reporting
systems under the supervision of an
experienced Petty Officer in
accordance with the associated
directive:

a. Aids to Navigation Information
System (ATONIS)

b. Marine Safety Information
System (MSIS)
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C . Search and Rescue Mission
Information System (SARMIS)

6.01 Complete the Personnel Qualification
Standard (PQS) requirements for
your unit's Towing Rig Captain in
accordance with the Cutter Training
and Qualification Manual, COMDTINST
M3502.4 (series).

6.02 Complete the Personnel Qualification
Standard (PQS) requirements for
your unit's Special Sea and Anchor
Detail, Petty Officer in Charge in
accordance with the Cutter Training
and Qualification Manual, COMDTINST
M3502.4 (series).

6.03 Complete the Personnel Qualification
Standard (PQS) requirements for
your unit's Boat Davit Captain in
accordance with the Cutter Training
and Qualification Manual, COMDTINST
M3502.4 (series).

7.01 Complete the Personnel Qualification
Standard (PQS) requirements for
underway OOD on a cutter in
accordance with the Cutter Training
and Qualification Manual, COMDTINST
M3502.4 (series).

C. AIDS TO NAVIGATION

4.01 Assemble the components of a 155 MM
lantern, including associated
hardware, and ensure proper operation
in accordance with the Aids to
Navigation Manual (Technical),
COMDTINST M16500.3 (series), and
Short Range Aids to Navigation
Servicing Guide, COMDTINST M16500.19
(series).

NAME (Last, First, Middle Initial) SOCIAL SECURITY #
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D. PILOTING AND NAVIGATION

4.01 Complete the Navigation Rules (NAVRUL)
correspondence course in accordance
with the Cutter Training and
Qualifications Manual, COMDTINST
M3502.4 (series), and the Boat Crew
Training Manual, COMDTINST M16114.9
(series).

4.02 Given appropriate plotting equipment,
plot LORAN-C time difference
coordinates in aocordance with the
Boat Crew Seamanship Manual,
COMDTINST M16114.5 (series).

5.01 Maintain charts and navigational
related publications in accordance
with Defense Mapping Agency Catalog
of Maps, Charts, and related products
part 2, VOL-1 (DMACAT2VOLlU), Chart 1
Nautical Chart Symbols and
abbreviations, and Local Notice to
Mariners.

5.02 Procure charts and navigational
related publications using MILSTRIP
format in accordance with Defense
Mapping Agency Catalog of Maps,
Charts, and related products part 2,
VOL-1 (DMACAT2VOLlU).

k6.01 Pass the Deck Watch Officer's (DWO)
examination in accordance with the
Cutter Training and Qualifications
Manual, COMDTINST M3502.4 (series).

k Completion of D. 6.01 will satisfy
the requirement of D. 4.01. Completion of
D. 4.01 will DQ& satisfy the requirement
of D. 6.01.
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E. MAINTENANCE

4.01 Perform a safety inspection of the
rigging for your unit's weight
handling equipment, under the
supervision of an experienced
Boatswain's Mate, in accordance with
the manufacturer's recommendations
and Naval Engineering Manual,
COMDTINST M9000.6 (series).

4.02 Given appropriate tools, preserve
the following surfaces in accordance
with the Coatings and Color Manual,
COMDTINST M10360.3 (series).

a. Steel

b. Aluminum

C . Wood

d. Fiberglass

4.03 Set up and operate a Bos'n chair in
the self lowering method for working
on a vertical surface in accordance
with USCG Institute Pamphlet No.
D30913 (Deck Seamanship BM3).

4.04 Set up and operate staging in the
self lowering method for working
on a vertical surface in accordance
with USCG Institute Pamphlet No.
D30913 (Deck Seamanship BM3).

5.01 Inspect your unit's rescue and
survival systems equipment under the
supervision of an experienced Rescue
and Survival Systems Petty Officer in
accordance with the Coast Guard
Rescue and Survival Systems Manual,
COMDTINST M10470.10 (series).
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5.02 Perform preventive maintenance (PMS)
to your unit's rescue and survival
systems equipment under the
supervision of an experienced Rescue
and Survival Systems Petty Officer in
accordance with the Coast Guard
Rescue and Survival Systems Manual,
COMDTINST M10470.10 (series).

6.01 Perform a weight test of your unit's
weight handling equipment in
accordance with manufacturer's
recommendations and the Naval
Engineering Manual, COMDTINST M9000.6
(series).

6.02 Perform annual small boat inspection
and complete the Boat Inspection
Report in accordance with the Naval
Engineering Manual, COMDTINST M9000.6
(series).

F. TRAINING

5.01 Conduct qualification training for
Boat Crewmember under the supervision
of the unit Training Petty Officer in
accordance with the Coast Guard Boat
Crew Training Manual, COMDTINST
M16114.9 (series).

6.01 Prepare a quarterly unit, department,
or division training plan as
prescribed in the Cutter Training and
Qualifications Manual, COMDTINST
M3502.4 (series).

6.02 Serve as an oral board member as
required by your unit in accordance
with the Boat Crew Training Manual,
COMDTINST M16114.9 (series) or
Personnel Qualification Standard
(PQS).
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6.03 Conduct qualification training for
Boat Coxswain in accordance with
the Boat Crew Training Manual,
COMDTINST M16114.9 (series).

G. ORDNANCE

5.01 Perform the duties of the unit's
Weapons Petty Officer, under the
supervision of the unit's Weapons
Petty Officer in accordance with
the Coast Guard Small Arms Manual,
COMDTINST M8370.11 (Series).

5.02 Inventory and inspect approved
boarding team equipment in accordance
with the Coast Guard Maritime Law
Enforcement Manual, COMDTINST M16247.1
(series).
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RATING: DAMAGE CONTROLMAN (Rev 06-00 - effective for MAY 01) INIT DATE

A. ADMINISTRATION

4.01  Locate and state the purpose of the following publications:
a. Naval Engineering Manual, COMDTINST M9000.6(series)
b. Preventative Maintenance Manual for Damage Control, Technical Publication No.

2006(series)
c. Naval Ship's Technical Manuals, Chapters 070; 074, Volume 3; 079, Volume 2; 470;

077; and 555
d. MLC Atlantic/Pacific's Naval Engineering Standard Operating Procedures
e. Civil Engineering Manual, COMDTINST M11000.11(series)
f. Manufacturer's Technical Publications
g. Ship's Damage Control Book
h. NWP 3-20.31 (old NWP 62.1(series)
i. DC Closure Log
j. Unit Material Safety Data Sheets (MSDS)
k. 29 CFR 1900 to 1910

5.01  Locate and state the purpose of the following publications:
a. CALMS/Master Equipment Lists
b. General Services Administration (GSA) Supply Catalog
c. Federal Catalog System/FEDLOG
d. Afloat Shopping Guide
e. Machinery and Hull History Cards

5.02  Prepare a procurement request in accordance with Small Purchase Handbook,
COMDTINST M4200.13(series); Emergency Planning and Community Right-to-Know
Act (EPCRA), COMDTINST M16455.10 (series), Chapter 3; Hazard
Communications in the Work Place, COMDTINST M6260.21; and the Damage Controlman
Second Class Course.

5.03  Set up Damage Control Preventative Maintenance Schedule in accordance with Naval
Engineering Manual, COMDTINST M9000.6(series), Chapter 081; and Preventative
Maintenance Manual for Damage Control Technical Publication No. 2006(series).

5.04  Update engineering publications with approved revisions in accordance with Coast
Guard Directives System, COMDTINST M5215.6(series), and the Damage Controlman
Second Class Course.

6.01  Prepare a Current Ships Maintenance Project (CSMP) in accordance with Naval
Engineering Manual, COMDTINST M9000.6(series); and MLC Atlantic/Pacific's Naval
Engineering Standard Operation Procedures

6.02  Prepare a Shore Station Maintenance Request (SSMR) in accordance with Civil
Engineering Manual, COMDTINST M11000.11(series); MLC Atlantic/Pacific's Naval
Engineering Standard Operation Procedures; and Maintenance Assessment Guide,
COMDTPUB M11101.21

6.03  Maintain damage control departmental quarterly supply records in accordance with
Supply Policy and Procedure Manual COMDTINST M4400.19(series); and Afloat
Supply Procedures Manual, COMDTINST M4400.17.
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6.04  Prepare and submit a departmental budget in accordance with Regulations 1992 (CG),
COMDTINST M5000.3(series); Financial Resources Manual, COMDTINST
M7100.3(series); Small Purchase Handbook, COMDTINST M4200.13(series); and MLC
Atlantic/Pacific's Naval Engineering Standard Operation Procedures

6.05  Prepare and submit Machinery and Hull History Cards in accordance with Naval
Engineering Manual, COMDTINST M9000.6(series); and MLC Atlantic/Pacific's Naval
Engineering Standard Operation Procedures

6.06  Manage a Preventative Maintenance Program in accordance with Naval Engineering
Manual, COMDTINST M9000.6(series); MLC Atlantic/Pacific's Naval Engineering
Standard Operating Procedures; and Preventative Maintenance Manual for Damage
Control, Technical Publication No. 2006(series) by:
a. Reviewing current MPCs for accuracy
b. Provide recommended updates to the Preventative Maintenance System (via the Chain
of Command), and;
c. Submit required PMS report.

6.07  Inspect shipyard workmanship and prepare daily progress reports in accordance to
Contract Specifications; Naval Engineering Manual, COMDTINST M9000.6(series); and
MLC Atlantic/Pacific's Naval Engineering Standard Operating Procedures.

6.08  Review and evaluate E-4 through E-8 Damage Controlman performance qualifications for
accuracy and content. Submit a written evaluation in a standard CG letter format or via e-
mail to the DC Rating Force Master Chief with heading that address the following, as a
minimum in accordance with the Enlisted Qualifications Manual, COMDTINST
M1414.8(series):
a. Administrative Review  - Grammatical, format, and typographical errors noted.
b.   Evaluation of Qualifications - Are the qualifications applicable to the expectations of the

job, i.e., are they realistic?  Are they meaningful in terms of helping the member in
performing the actual work?

c.   Training Needs - Can a member reasonably meet the qualifications?  Can and does the
organization provide the necessary training?  What are the problems, if any?

d.   Recommendations - Revisions, additions, deletions for improving the overall quality of
the rating, in general, and the performance qualifications, specifically.

7.01  Prepare SHIPALT/BOATALT request files and submit revisions to blueprints in
accordance with Naval Engineering Manual, COMDTINST M9000.6(series.

7.02  Review specifications for planned work projects for ship or shore in accordance with
Naval Engineering Manual, COMDTINST M9000.6 (series); and MLC Specifications.

7.03  Prepare a shipyard availability work list for dry-docking and dockside availability in
accordance with MLC Atlantic/Pacific's Naval Engineering Standard Operating
Procedures.
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7.04 Review and evaluate E-4 through E-8 Damage Controlman performance qualifications for
accuracy and content. Submit a written evaluation in a standard CG letter format or via e-
mail to the DC Rating Force Master Chief with heading that address the following, as a
minimum in accordance with the Enlisted Qualifications Manual, COMDTINST
M1414.8(series):
a. Administrative Review  - Grammatical, format, and typographical errors noted.
b. Evaluation of Qualifications - Are the qualifications applicable to the expectations of the

job, i.e., are they realistic?  Are they meaningful in terms of helping the member in
performing the actual work?

c. Training Needs - Can a member reasonably meet the qualifications?  Can and does the
organization provide the necessary training?  What are the problems, if any?

d. Recommendations - Revisions, additions, deletions for improving the overall quality of
the rating, in general, and the performance qualifications, specifically.

8.01 Conduct quality assurance assessments on shipyard workmanship and prepare yard
Daily progress reports in accordance with Contract Specifications; Naval Engineering
Manual, COMDTINST M9000.6(series); Federal Acquisition Regulations; and MLC
Atlantic/Pacific's Naval Engineering Standard Operating Procedures.

8.02 Review Damage Controlman enlisted qualification codes for accuracy and currency
and submit results in writing to the Rating Manager, Commandant (G-SRF) in accordance
with the Enlisted Qualifications Code Manual, COMDTINST M1414.8(series).

B. GENERAL

NONE

C. SAFETY

4.01  Demonstrate a working knowledge of hot work procedures in accordance with Naval
Ship's Technical Manual, Chapter 074, Volume 3, Gas Free Engineering; and Naval
Ship's Technical Manual, Chapter 074, Volume 1, Welding and Allied Processes.

4.02  Demonstrate a working knowledge of confined space entry procedures in accordance
with Naval Ship's Technical Manual, Chapter 074, Volume 3, Gas Free Engineering; and
Confined Space Entry Manual, COMDTINST M5100.48 (series).

5.01  Demonstrate proper handling, stowage and disposal of hazardous materials in
accordance with Hazardous Waste Management, COMDTINST M16478.1(series); Naval
Engineering Manual, COMDTINST M9000.6(series); Material Safety Data Sheets
(MSDS), and the Damage Controlman Second Class Course.
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D. ANCHORING AND GROUND TACKLE

4.01  Demonstrate a working knowledge of anchoring equipment, including ground tackle
equipment, in accordance with Naval Ship's Technical Manual, Chapter 581, Anchors
and Anchoring; and Damage Controlman Third Class Course.

4.02  Demonstrate a working knowledge of anchoring safety procedures in accordance with
Naval Ship's Technical Manual, Chapter 581, Anchors and Anchoring; and Damage
Controlman Third Class Course.

5.01  Perform the duties of an Anchoring Team Member in accordance with Naval Ship's
Technical Manual, Chapter 581, Anchors and Anchoring; Manufacturer's Technical
Publication (unit specific), and the Damage Controlman Second Class Course.

E. CARPENTRY

4.01  Use measuring tools and devices in accordance with Damage Controlman Third Class
Course.

4.02  Identify and use common hand tools for carpentry in accordance with Damage
Controlman Third Class Course.

4.03  Identify and use various fastening components in accordance with Damage Controlman
Third Class Correspondence Course.

4.04  Identify and use portable power saws to perform woodworking tasks in accordance with
Carpentry and Building Construction, Glencoe/McGraw-Hill.

4.05  Identify and use portable sanders to perform woodworking tasks in accordance with
Carpentry and Building Construction, Glencoe/McGraw-Hill.

4.06  Use a portable power drill to perform woodworking tasks in accordance with Carpentry
and Building Construction, Glencoe/McGraw-Hill.

4.07  Use a router to perform woodworking tasks in accordance with Carpentry and Building
Construction, Glencoe/McGraw-Hill.

4.08  Use a power miter saw to perform woodworking tasks in accordance with Carpentry and
Building Construction, Glencoe/McGraw-Hill.

4.09  Use a table saw to perform woodworking tasks in accordance with Carpentry and
Building Construction, Glencoe/McGraw-Hill.

4.10  Use a radial arm saw to perform woodworking tasks in accordance with Carpentry and
Building Construction, Glencoe/McGraw-Hill.

4.11  Use a drill press to perform woodworking tasks in accordance with Naval Education and
Training Manual, NAVEDTRA 12520, Builders 3&2 Vol. 1.
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4.12  Use a jointer to perform woodworking tasks in accordance with Carpentry and Building
Construction, Glencoe/McGraw-Hill.

4.13  Use a planer to perform woodworking tasks in accordance with Carpentry and Building
Construction, Glencoe/McGraw-Hill.

4.14  Use a band saw to perform woodworking tasks in accordance with Naval Education and
Training Manual, NAVEDTRA 12520, Builders 3&2 Vol. 1.

4.15  Identify structural members used in light frame floor construction in accordance with
Carpentry and Building Construction, Glencoe/McGraw-Hill.

4.16  Identify structural members used in light frame wall construction in accordance with
Carpentry and Building Construction, Glencoe/McGraw-Hill.

4.17  Identify structural members used in light frame roof construction in accordance with
Carpentry and Building Construction, Glencoe/McGraw-Hill.

4.18  Identify structural components of stairway construction in accordance with Carpentry
and Building Construction, Glencoe/McGraw-Hill.

4.19  Identify window and window frame components in accordance with Carpentry and
Building Construction, Glencoe/McGraw-Hill.

4.20  Identify door and door frame components in accordance with Carpentry and Building
Construction, Glencoe/McGraw-Hill.

4.21  Identify roofing materials and make minor repairs to roofs in accordance with Carpentry
and Building Construction, Glencoe/McGraw-Hill.

4.22  Repair cabinets in accordance with Carpentry and Building Construction,
Glencoe/McGraw-Hill.

4.23  Repair interior walls in accordance with Carpentry and Building Construction,
Glencoe/McGraw-Hill.

4.24  Repair ceilings in accordance with Carpentry and Building Construction,
Glencoe/McGraw-Hill.

4.25  Prepare a sketch to be used during construction in accordance with Carpentry and
Building Construction, Glencoe/McGraw-Hill.

4.26  Install insulation in accordance with Carpentry and Building Construction,
Glencoe/McGraw-Hill.

4.27  Install vinyl floor tiles in accordance with Carpentry and Building Construction,
Glencoe/McGraw-Hill.
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5.01  Use and maintain a pneumatic nailer and associated equipment in accordance with
Manufacturer's Specifications, and the Damage Controlman Second Class Course.

5.02 Use and maintain a powder actuated fastener in accordance with Manufacturer's
Specifications and the Damage Controlman Second Class Course.

5.03 Maintain a power miter saw in accordance with Manufacturer's Specifications and the
Damage Controlman Second Class Course.

5.04 Maintain a table saw in accordance with Manufacturer's Specifications, Damage
Controlman Second Class Course.

5.05 Maintain a radial arm saw in accordance with Manufacturer's Specifications, and the
Damage Controlman Second Class Course.

5.06 Maintain a drill press in accordance with Manufacturer's Specifications, and the Damage
Controlman Second Class Course.

5.07 Maintain a jointer in accordance with Manufacturer's Specifications, and the Damage
Controlman Second Class Course.

5.08 Maintain a planer in accordance with Manufacturer's Specifications, and the Damage
Controlman Second Class Course.

5.09 Maintain a band saw in accordance with Manufacturer's Specifications, and the Damage
Controlman Second Class Course.

5.10  Demonstrate a working knowledge of light frame floor construction in accordance with
Damage Controlman Second Class Course.

5.11  Demonstrate a working knowledge of light frame wall construction and coverings in
accordance with Manufacturer's Specifications, and the Damage Controlman Second
Class Course.

5.12  Demonstrate a working knowledge of light frame roof construction and coverings in
accordance with Manufacturer's Specifications, and the Damage Controlman Second
Class Course.

5.13 Demonstrate a working knowledge of stair construction in accordance with Damage
Controlman Second Class Course.

5.14  Demonstrate a working knowledge of interior finished wall coverings in accordance
with Damage Controlman Second Class Course.

5.15  Demonstrate a working knowledge of exterior finished wall coverings in accordance
with Damage Controlman Second Class Course.

5.16  Install floor coverings in accordance with Damage Controlman Second Class Course.
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6.01  Estimate the amount of materials needed for a carpentry project in accordance with
Damage Controlman First Class Course

6.02 Perform light frame construction in accordance with Damage Controlman Second Class
Course.

6.03 Install interior finished wall coverings in accordance with Damage Controlman Second
Class Course.

6.04 Install exterior finished wall coverings in accordance with Damage Controlman Second
Class Course.

6.05  Install a suspended ceiling in accordance with Damage Controlman First Class Course.

6.06  Install trim work in accordance with Damage Controlman First Class Course.

7.01  Inspect a structure in accordance with the Civil Engineering Manual, COMDTINST
M11000.11(series); MLC Atlantic/Pacific Instructions; MLC(KSE) Safety and
Environmental Health Checklists; and Maintenance Assessment Guide, COMDTPUB
11101.21.

F. CHEMICAL, BIOLOGICAL AND RADIOLOGICAL (CBR) WARFARE
DEFENSE

4.01  Demonstrate a working knowledge of current CBR test/detection equipment and
detection/decontamination procedures in accordance with NWP 3-20.31 (old NWP 62-
1)(series), Surface Ship Survivability; Naval Ships Technical Manual, Chapter 070,
Nuclear Defense at Sea and Radiological Recovery of Ships After Nuclear Weapons
Explosion; Naval Ships Technical Manual, Chapter 470, Shipboard BW/CW Defense
and Countermeasures; and Manufacturer's Technical Manual.

5.01  Demonstrate a working knowledge of how to set up and operate a decontamination
station and contamination control area (CCA) in accordance with Naval Ships Technical
Manual, Chapter 070, Nuclear Defense at Sea and Radiological Recovery of Ships After
Nuclear Weapons Explosion,; Naval Ships Technical Manual, Chapter 470, Shipboard
BW/CW Defense and Countermeasures; CBR Defense Bill (unit specific), and the Damage
Controlman Second Class Course.

6.01  Conduct training of current CBR testing, detection and decontamination procedures in
accordance with CBR Defense Bill (unit specific); Standard Training Requirements;
Military Requirements for becoming a Senior Petty Officer, Chapter 3; NWP 3-20.31,
Surface Ship Survivability; Naval Ships Technical Manual, Chapter 070, Nuclear
Defense at Sea and Radiological Recovery of Ships After Nuclear Weapons Explosion;
Naval Ships Technical Manual, Chapter 470, Shipboard BW/CW Defense and
Countermeasures; and Manufacturer's Technical Manual.
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6.02  Conduct training of personal decontamination for CBR including self-aid and
decontamination stations in accordance with NWP 62-1(series), Surface Ship
Survivability; Naval Ships Technical Manual, Chapter 070, Nuclear Defense at Sea and
Radiological Recovery of Ships After Nuclear Weapons Explosion; Naval Ships
Technical Manual, Chapter 470, Shipboard BW/CW Defense and Countermeasures; and
CBR Defense Bill (unit specific).

G. COMPARTMENTATION

4.01  Demonstrate a working knowledge of fitting classifications and material condition of
readiness in accordance with Naval Ships Technical Manual, Chapter 079, Volume 2,
Damage Control - Practical Damage Control.

4.02  Demonstrate a working knowledge of damage control diagrams in accordance with
Naval Ships Technical Manual, Chapter 079, Volume 2, Damage Control - Practical
Damage Control.

4.03  Check and verify Compartment Check Off Lists (CCOLs) in accordance with Naval
Ships Technical Manual, Chapter 079, Volume 2, Damage Control - Practical Damage
Control; and Naval Engineering Manual COMDTINST M9000.6 (series).

4.04  Inspect and maintain watertight closures in accordance with Preventative Maintenance
Manual for Damage Control, Technical Publication No. 2006(series); Naval Ships
Technical Manual, Chapter 079, Volume 2, Damage Control - Practical Damage Control;
and Damage Controlman Third Class Course.

5.01  Supervise the setting and maintaining of material conditions of readiness in accordance
with Naval Ships Technical Manual, Chapter 079, Volume 2, Damage Control - Practical
Damage Control; NWP 3-20.31 Surface Ships Survivability, and the Damage
Controlman Second Class Course.

5.02  Demonstrate the procedures for making corrections to Compartment Check Off
Lists in accordance with the Naval Engineering Manual, COMDTINST M9000.6 (series),
Naval Ships Technical Manual, Chapter 079, Volume 2, Damage Control - Practical
Damage Control

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO.



CG-3303C-30       (Rev. 06-00)

CH-14 Tab  30  - Page 11

RATING: DAMAGE CONTROLMAN (Rev 06-00 - effective for MAY 01) INIT DATE

H. DAMAGE CONTROL

4.01  Demonstrate the use of all tools and equipment in the DC Repair Locker in accordance
with Naval Ships Technical Manual, Chapter 079, Volume 2, Damage Control - Practical
Damage Control; Naval Ships Technical Manual, Chapter 555, Vol. 1 - Surface Ship
Firefighting; Naval Ships Technical Manual, Chapter 077 - Personnel Protective
Equipment; and Manufacturers Technical Manual.

4.02  Demonstrate emergency repairs to a low pressure piping system by isolating and
bypassing damaged systems in accordance with Naval Ships Technical Manual, Chapter
079, Volume 2, Damage Control - Practical Damage Control.

4.03  Effect emergency repairs to a low pressure piping system using each of the following
pipepatches in accordance with Naval Ships Technical Manual, Chapter 079, Volume 2,
Damage Control - Practical Damage Control; and Manufacturers Technical Manual.
a. Softpatch
b. Synthoglass
c. Jubilee
d. Banding Kit

4.04  Demonstrate shoring procedures for shipboard structural damage using each of the
following types of shoring in accordance with Naval Ships Technical Manual, Chapter
079, Volume 2, Damage Control - Practical Damage Control.
a. Mechanical
b. Wood (I, H & K-type)

4.05  Demonstrate dewatering procedures using all current dewatering pumps in accordance
with Naval Ships Technical Manual, Chapter 079, Volume 2, Damage Control - Practical
Damage Control; Naval Ships Technical Manual, Chapter 555, Volume 1, Surface Ship
Firefighting; and Coast Guard Rescue and Survival Systems Manual, COMDTINST
M10470.10 (series).

4.06  Demonstrate plugging and patching procedures for underwater hull damage control in
accordance with Naval Ships Technical Manual, Chapter 079, Volume 2, Damage
Control - Practical Damage Control.

5.01  Maintain all damage control pumps and portable eductors in accordance with
Preventative Maintenance Manual for Damage Control, Technical Publication No.
2006(series); Coast Guard Rescue and Survival Systems Manual, COMDTINST
M3502.4(series); Naval Ships Technical Manual, Chapter 079, Volume 2, Damage
Control - Practical Damage Control, and the Damage Controlman Second Class Course.

5.02  Train personnel in damage control subjects in accordance with Military Requirements
for Becoming a Senior Petty Officer, Chapter 3; Naval Ships Technical Manual, Chapter
079, Volume 2, Damage Control - Practical Damage Control; Naval Ships Technical
Manual, Chapter 555, Volume 1, Surface Ship Firefighting; Naval Ships Technical
Manual, Chapter 077, Personnel Protection Equipment, and the Damage
Controlman Second Class Course.
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I. FIREFIGHTING

4.01  Perform each of the following repair locker assignments in accordance with NWP 3-
20.31 Surface Ship Survivability; and Naval Ships Technical Manual, Chapter 555,
Volume 1, Surface Ship Firefighting.
a. Hose Tender
b. Nozzleman
c. Access and Overhaul Team
d. Investigator

4.02  Don and charge current firefighting breathing apparatus in accordance with Naval Ships
Technical Manual, Chapter 077, Personnel Protection Equipment.

4.03  Don fire protective clothing in accordance with Naval Ships Technical Manual, Chapter
077, Personnel Protective Equipment; and Naval Ships Technical Manual, Chapter 555,
Volume 1, Surface Ship Firefighting.

4.04  Use portable fire extinguishers in accordance with Naval Ships Technical Manual,
Chapter 555, Volume 1, Surface Ship Firefighting.

4.05  Use desmoking equipment in accordance with Naval Ships Technical Manual, Chapter
555, Volume 1, Surface Ship Firefighting; and Naval Ships Technical Manual, Chapter
079, Volume 2, Damage Control - Practical Damage Control.

4.06  Use atmospheric testing equipment in accordance with Naval Ships Technical Manual,
Chapter 555, Volume 1, Surface Ship Firefighting; Naval Ships Technical Manual,
Chapter 074 Vol. 3 - Gas Free Engineering; and Manufacturers Technical Manuals.

4.07  Use a thermal imager and/or firefinder in accordance with Naval Ships Technical
Manual, Chapter 555, Volume 1, Surface Ship Firefighting; Naval Ships Technical
Manual, Chapter 079, Volume 2, Damage Control - Practical Damage Control; and
Manufacturers Technical Manual.

4.08  Inspect and maintain portable fire extinguishers in accordance with Preventative
Maintenance Manual for Damage Control, Technical Publication No. 2006(series); and
Naval Ships Technical Manual, Chapter 555, Volume 1, Surface Ship Firefighting.

4.09  Demonstrate a working knowledge of and describe applicable safety precautions for
fixed firefighting systems in accordance with Preventative Maintenance Manual for
Damage Control, Technical Publication No. 2006(series); Naval Ships Technical
Manual, Chapter 555, Volume 1, Surface Ship Firefighting; and Manufacturers Technical
Manual.

5.01  Perform the duties of firefighting team leader in accordance with NWP 3-20.31, Surface
Ship Survivability; Naval Ships Technical Manual, Chapter 555, Volume 1, Surface
Ship Firefighting, and the Damage Controlman Second Class Course.
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5.02  Perform post fire atmospheric testing in accordance with Naval Ships Technical Manual,
Chapter 074, Volume 3, Gas Free Engineering; Naval Ships Technical Manual,
Chapter 555, Volume 1, Surface Ship Firefighting, and the Damage Controlman Second
Class Course.

5.03  Maintain fixed firefighting systems in accordance with Preventative Maintenance
Manual for Damage Control, Technical Publication No. 2006(series); Naval Ships
Technical Manual, Chapter 555, Volume 1, Surface Ship Firefighting; Manufacturers
Technical Manual, and the Damage Controlman Second Class Course.

5.04  Perform the duties of the repair party on scene leader in accordance with NWP 3-20.31,
Surface Ship Survivability; Naval Ships Technical Manual, Chapter 555, Volume 1,
Surface Ship Firefighting, and the Damage Controlman Second Class Course.

6.01  Perform the duties of a Damage Control Training Team (DCTT) member in accordance
with NWP 3-20.31, Surface Ship Survivability; and Naval Ships Technical Manual,
Chapter 555, Volume 1, Surface Ship Firefighting, and the Damage Controlman First
Class Course.

7.01  Perform the duties of a unit fire marshal in accordance with NWP 3-20.31, Surface Ship
Survivability; and Naval Ships Technical Manual, Chapter 555, Volume 1, Surface Ship
Firefighting.

7.02  Coordinate Damage Control Training Team (DCTT) inport and underway drills in
accordance with NWP 3-20.31, Surface Ship Survivability.

J. MASONRY/CONCRETE

4.01  Demonstrate a working knowledge of masonry tools and terminology in accordance
with Naval Education Training Manual, NAVEDTRA 12520, Builder 3&2 Vol. 1,
Chapter 8; and Damage Control Third Class Course.

4.02 Repair a masonry structure in accordance with Naval Education Training Manual,
NAVEDTRA 12520, Builder 3&2 Vol. 1, Chapter 8.

5.01  Construct a concrete pad to include the following in accordance with the Damage
Controlman Second Class Course.
a. Reinforcement
b. Expansion Joints
c. Control Joints

6.01  Estimate the amount of materials needed for a masonry project in accordance with the
Damage Control First Class Course.

K. PLUMBING

4.01  Demonstrate a working knowledge of plumbing diagrams in accordance with Naval
Education Training Manual, NAVEDTRA 12532, Utilitiesman 3.
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4.02  Prepare, thread and install fittings on a pipe in accordance with the Damage Controlman
Third Class Course

4.03  Prepare and install soldered fittings on a pipe in accordance with the Damage
Controlman Third Class Course.

4.04  Prepare and install plastic fittings on a pipe in accordance with the Damage Controlman
Third Class Course.

4.05  Overhaul conventional toilets, urinals, sinks and shower fixtures by completing the
following in accordance with the Damage Controlman Third Class Course.
a. Disassemble
b. Inspect
c. Replace components
d. Reassemble

4.06  Overhaul vacuum flush toilets, urinals and garbage disposals by completing the
following in accordance with the Damage Controlman Third Class Course; and
Manufacturers Technical Manuals.
a. Disassemble
b. Inspect
c. Replace components
d. Reassemble

4.07  Demonstrate a working knowledge of installation and repair of common plumbing
appliances in accordance with the Damage Controlman Third Class Course; and Naval
Education Training Manual, NAVEDTRA 12532, Utilitiesman 3.

4.08  Operate drain pipe clean-out tools in accordance with the Damage Controlman Third
Class Course.

5.01  Overhaul valves by completing the following in accordance with Preventative
Maintenance Manual for Damage Control, Technical Publication No. 2006(series);
Damage Controlman Second Class Course; and the Manufacturers Technical Manual.
a. Disassemble
b. Inspect
c. Replace components
d. Reassemble

6.01 Demonstrate a working knowledge of piping designs in accordance with the Damage
Controlman First Class Course.

6.02  Estimate the amount of material needed for a plumbing project in accordance with the
Damage Controlman First Class Course.
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L. WELDING AND CUTTING

4.01  Identify personal protective equipment necessary for performing hot work operations in
accordance with Naval Ships Technical Manual, Chapter 074, Welding and Allied
Processes; and Modern Welding, Goodheart-Wilcox Co.

4.02  Identify safety precautions for welding and cutting operations in accordance with Naval
Ships Technical Manual, Chapter 074, Welding and Allied Processes; and Modern
Welding, Goodheart-Wilcox Co.

4.03  Identify welding rods and their characteristics using the welding rod identification
system in accordance with Modern Welding, Goodheart-Wilcox Co.

4.04  Inspect, setup, and maintain oxy-fuel equipment in accordance with Naval Ships
Technical Manual, Chapter 074, Welding and Allied Processes; and Modern Welding,
Goodheart-Wilcox Co.

4.05  Prepare and perform silver brazing tasks using oxy-fuel equipment in accordance with
Modern Welding, Goodheart-Wilcox Co.

4.06  Prepare and perform gas cutting tasks using oxy-fuel equipment in accordance with
Naval Ships Technical Manual, Chapter 074, Welding and Allied Processes; and Modern
Welding, Goodheart-Wilcox Co.

4.07  Inspect, setup, and maintain shielded metal arc welding equipment for welding mild
steel in accordance with Naval Ships Technical Manual, Chapter 074, Welding and
Allied Processes; and Modern Welding, Goodheart-Wilcox Co.

4.08  Prepare and weld mild steel in each of the following positions using the shielded metal
arc welding process in accordance with Modern Welding, Goodheart-Wilcox Co.
a. Flat
b. Horizontal
c. Vertical
d. Overhead

5.01 Demonstrate a working knowledge of plasma arc and carbon arc cutting processes and
equipment in accordance with the Damage Controlman Second Class Course.

5.02  Demonstrate a working knowledge of inspecting/testing welds using non-destructive
testing methods in accordance with Naval Ships Technical Manual, Chapter 074,
Welding and Allied Processes; and the Damage Controlman Second Class Course.

6.01  Demonstrate setup and maintenance procedures for aluminum welding equipment for
the following processes in accordance with the Damage Controlman First Class Course.
a. Gas Tungsten Arc Welding
b. Gas Metal Arc Welding
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6.02  Prepare and weld aluminum in the following positions using the gas tungsten arc
welding process in accordance with the Damage Controlman First Class Course.
a. Flat
b. Horizontal
c. Vertical
d. Overhead

6.03  Prepare and weld aluminum in the following positions using the gas metal arc welding
process in accordance with the Damage Controlman First Class Course .
a. Flat
b. Horizontal
c. Vertical
d. Overhead

7.01  Conduct quality assurance inspections of welding projects Naval Ships Technical
Manual, Chapter 074, Welding and Allied Processes; and Modern Welding, Goodheart-
Wilcox Co.

M. ELECTRICAL

4.01  Demonstrate a working knowledge of electrical terminology and safety precautions for
residential electrical systems in accordance with Carpentry and Building Construction,
Glencoe/McGraw-Hill.

4.02  Demonstrate a working knowledge of electrical test meters in accordance with
Carpentry and Building Construction, Glencoe/McGraw-Hill; and Naval Education and
Training Manual, NAVEDTRA 12523 Construction Electrician 3.

5.01  Perform electrical fixture replacement on residential electrical systems in accordance
with the Damage Controlman Second Class Course.

N. COMPUTERS

4.01  Using a Coast Guard Standard Work Station, perform the following functions:
a. Create a document using a word processor
b. Edit and print documents using word processors
c. Draft and send E-mail messages with attachments
d. Complete an Enlisted Evaluation Support Form (CG-3788) for Petty Officer

5.01  Using a Coast Guard Standard Work Station, perform the following functions:
a. Access SCAMPS/CMPLUS data bases
b Access FEDLOG

6.01  Using a Coast Guard Standard Work Station, perform the following functions:
a. Create a spreadsheet
b. Edit a spreadsheet
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TERMINOLOGY

Demonstrate a working knowledge of - Make every attempt to actually perform qual, use
alternate means if qual cannot be performed.

Perform - Must actually perform the qual, no alternatives allowed.

SUGGESTED BOOKS FOR DC REFERENCE LIBRARY

Damage Controlman First, Second, and Third courses.

Carpentry and Building Construction - Glencoe/McGraw-Hill, Phone 1-800-334-7344 or
972-224-1111

Modern Welding - Goodheart-Wilcox Co., Phone 1-800-323-0440 or 708-687-5000

END
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EM Rating Performance Qualifications 
 
A. ADMINISTRATION 
 
4.01 Locate and state the purpose of the following publications: 
 

a. Naval Engineering Manual, COMDTINST M9000.6 (series) 
b. Preventive Maintenance Manual, unit specific 
c. Naval Ships Technical Manuals 
d. Manufacturers Technical Publications 
e. CALMS/MASTER EQUIPMENT LIST 
f. General Services Administration (GSA) Supply Catalog 
g. Federal Catalog System 
h. Afloat Shopping Guide 
i. National Electric Code (NEC) (handbook) 
j. SWBS 
k. American Boating and Yacht Council (ABYC) Standards 
l. CM Plus user guide 
m. IEEE 45 
n. OPNAVINST 5100.19 (Safety) 
o. MIL Standard 2042 (Fiber Optic) 
p. American Bureau of Shipping Standards Sec. 4 
q. 46 CFR 

 
4.02 Using a Coast Guard Standard Work Station perform the following functions IAW Unisys 
Ofis Document Designer User Guide: 
 

a. Create a document using Office Document Designer 
b. Edit and print a document using ODD 
c. Draft and send E-mail messages with attachments 

 
4.03 Research part numbers and prices for parts needed at your unit IAW the Comptroller 
Manual, Volume III, Supply and Property, COMDTINST M4400.13 (series) and CM Plus User 
Guide 
 
5.01 Prepare a Current Ships Maintenance Project (CSMP) IAW the Naval Engineering 
Manual, COMDTINST M9000.6 (series) 
 
5.02 Prepare a Shore Station Maintenance Request (SSMR) IAW the Civil Engineering 
Manual, COMDTINST M11000.11 (series) 
 
5.03 Prepare a procurement request IAW the CM Plus User Guide. 
 
5.04 Maintain the tag-out log and instrument log IAW the COMDTINST 9077.1 (series) 
 
5.05 Maintain personal electrical equipment log IAW the ships instruction, and OPNAVINST 
5100.19 (series) 
 
5.06 Maintain portable electrical tools log IAW the ships instructions, OPNAVINST 5100.19 
(series) 
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5.07 Using a Coast Guard Standard Work Station perform the following functions IAW the 
units administrative procedures and Coast Guard/manufacturers tutorial and reference guides. 
 

a. format a floppy disk 
b. access SCAMPS/CMPLUS data bases 
c. access FEDLOG 

 
5.08 Complete an inventory of consumable and spare parts IAW the CM Plus User Guide 
 
5.09 Prepare applicable forms for ordering and replenishing materials IAW  the CM Plus User 
Guide. 
 
6.01 Prepare and submit a divisional budget IAW all current Coast Guard and Unit 
instructions. 
 
6.02 Prepare and maintain Machinery History and Megger Card files IAW the Naval 
Engineering Manual, COMDTINST M9000.6 (series). 
 
6.03 Manage a Preventive Maintenance Program IAW the Naval Engineering Manual, 
COMDTINST M9000.6 (series) and the Preventive Maintenance Manual for electrical equipment 
TP 2005. 

a. Reviewing current MPCs for accuracy 
b. Schedule unit PMS 
c. Provide recommended updates to the Preventive Maintenance System (via the chain 

of command). 
d. Submit required PMS reports. 

 
6.04 Conduct quality assurance assessments on shipyard workmanship and prepare yard 
daily progress reports IAW the MLC Atlantic/Pacific SOPs. 
 
6.05 Review electrical division property list and prepare changes IAW the Comptroller 
Manual, Volume III, Supply and Property, COMDINST M4400.13 (series). 
 
6.06 Prepare CASREP/CASCOR and upkeep CASREP/CASCOR files IAW the Casualty 
Reporting Procedures (Material), COMDTINST 3501.3 (series). 
 
6.07 Using a Coast Guard Standard Work Station perform the following functions IAW the 
units administrative procedures and Coast Guard manufacturers tutorial and reference guides. 
 

a. create a spread sheet 
b. edit a spread sheet 

 
6.08 Maintain divisional spare parts inventory IAW the CM Plus User Guide. 
 
6.09 Update and maintain UNIT COMBINED ALLOWANCE FOR LOGISTICS AND 
MAINTENANCE SUPPORT (CALMS) IAW the CM Plus User Guide. 
 
6.10 Verify the accuracy of an order for parts and/or supplies received against the 
procurement document, and report discrepancies to supervisor IAW the CM Plus User Guide. 
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7.01 Prepare SHIPALT/BOATALT, request files and submit revisions to blueprints IAW the 
Naval Engineering Manual, COMDTINST M9000.6 (series). 
 
7.02 Maintain Engineering departmental supply records and necessary forms for ordering and 
replenishing materials IAW the CM Plus User Guide. 
 
7.03 Prepare and Engineering Department budget/financial plan report IAW all current Coast 
Guard and Unit Instructions. 
 
7.04 Prepare a Report of Discrepancy (ROD) IAW the Supply Policy & Procedures Manual 
M4400.19 chapter 5. 
 
7.05 Conduct training on the duties and responsibilities of a Personal Property Custodian 
IAW the Comptrollers Manual, Volume III, Supply and Property, COMDTINST M4400.13 (series). 
 
7.06 Review specifications for planned work projects for ship or shore station IAW the Naval 
Engineering Manual, COMDTINST M9000.6 (series) and MLC specifications. 
 
7.07 Prepare a shipyard availability work list for dry docking and dockside availability IAW the 
MLC Atlantic/Pacific SOPs. 
 
7.08 Conduct and audit of the tag-out log IAW the COMDTINST 9077.1 (series). 
 
7.09 Complete a cutter engineering report IAW the Naval Engineering Manual, COMDTINST 
M9000.6 (series). 
 
7.10 Conduct a full power trial aboard a Coast Guard vessel IAW the Naval Engineering 
Manual, COMDTINST M9000.6 (series). 
 
7.11 Conduct a quality assurance assessment of electrical installations IAW all applicable 
Preventive Maintenance, all shipboard and Coast Guard instructions, and all applicable 
Manufacturers Technical Manuals. 
 
7.12 Direct the electrical Division in the operation, maintenance, overhaul, and 
troubleshooting tasks performed on engineering electrical equipment IAW all applicable 
Preventive Maintenance, all shipboard and Coast Guard instructions, and all applicable 
Manufacturers Technical Manuals. 
 
7.13 Review E-4 through E-9 Electricians Mate performance qualifications for accuracy and 
currency and submit comments/recommendations in writing to: USCG TRAINING CENTER, (tn) 
EM Group SME, YORKTOWN VA 23690. 
 
8.01 Participate as a member of ETT IAW shipboard instructions. 
 
B. GENERAL 
C.  
4.01 Operate an analog Multimeter to measure electrical values including voltage, current, 
and resistance IAW the Manufacturer Technical Manual and the Naval Education and Training 
Manual NAVEDTRA 172-16-00-84, Module 16, Introduction to Test Equipment. 
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B. GENERAL continued. 
 
4.02 Operate a digital Multimeter to measure electrical values including voltage, current, and 
resistance IAW the Manufacturer Technical Manual and the Naval Education and Training Manual 
NAVEDTRA 172-16-00-84, Module 16, Introduction to Test Equipment. 
 
4.03 Operate a Megger IAW the Manufacturers Technical Manual and the Naval Education 
and Training Manual, NAVEDTRA 172-16-00-84, Module 16, Introduction to Test Equipment. 
 
4.04 Operate a Clamp-on ammeter IAW the Manufacturers Technical Manual and the Naval 
Education and Training Manual, NAVEDTRA 172-16-00-84, Module 16, Introduction to Test 
Equipment. 
 
4.05 Operate a Phase sequence indicator IAW the Manufacturers Technical Manual and the 
Naval Education and Training Manual, NAVEDTRA 172-16-00-84, Module 16, Introduction to Test 
Equipment. 
 
4.06 Operate a portable voltage tester IAW the Manufacturers Technical Manual and the 
Naval Education and Training Manual, NAVEDTRA 172-16-00-84, Module 16, Introduction to Test 
Equipment. 
 
4.07 Use the following handtools to perform various electrical tasks: 
 

a. diagonal pliers 
b. linemans pliers 
c. longnose pliers 
d. fuse puller 
e. wire stripper 
f. crimping tool 
g. knock out punch set 
h. tap and die set 

 
4.08 Calculate voltage, current, resistance, and power in series, parallel, and complex DC 
circuits IAW the Naval Education and Training Manual NAVEDTRA B72-01-00-92, Module 1, 
Introduction to Matter, Energy, and Direct Current. 
 
4.09 Calculate true power, apparent power and power factor in AC circuits IAW the Naval 
Education and Training Manual NAVEDTRA 172-02-00-91, Module 2, Introduction to Alternating 
Current and Transformers. 
 
4.10 Calculate reactive voltage and reactive current in AC circuits IAW the Naval Education 
and Training Manual NAVEDTRA 172-02-00-91, Module 2, Introduction to Alternating Current and 
Transformers. 
 
4.11 Calculate inductive reactance, capacitive reactance and impedance in AC circuits IAW 
the Naval Education and Training Manual NAVEDTRA 172-02-00-91, Module 2, Introduction to 
Alternating Current and Transformers. 
 
4.12 Calculate the phase relationship in AC circuits IAW the Naval Education and Training 
Manual NAVEDTRA 172-02-00-91, Module 2, Introduction to Alternating Current and 
Transformers. 
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4.13 Interpret electrical distribution prints IAW the Naval Education and Training Manual 
NAVEDTRA 10077, Blueprint Reading and Sketching. 
 
4.14 Detect opens, shorts, and grounds in electrical circuits IAW the Naval Education and 
Training Manual NAVEDTRA B72-01-00-92, Module 1, Introduction to Matter, Energy, and Direct 
Current, NAVEDTRA 10636, Construction Electrician 3 &2, and NAVEDTRA 172-16-00-84, 
Module 16, Introduction to Test Equipment. 
 
4.15 Install the following connectors IAW the Electronics Installation and Maintenance Book 
(EIMB). 
 

a. BNC (CRIMP) 
b. BNC (SOLDER) 
c. RS-232 
d. MOLEX 
e. Multipin Cannon plugs 
f. Solder-on lugs and connectors 
g. Crimp-on lugs and connectors 
h. UHF connector to coax 

 
4.16 Determine proper wire/cable size for various tasks using National Electric Code (NEC), 
the Cable Comparison guide and the Naval Education and Training Manual NAVEDTRA B72-04-
00-92, Module 4, Introduction to Electrical Conductors, Wiring Techniques, and Schematic 
Reading. 
 
4.17 Identify and describe the function of fiber optic cables IAW MIL-STD 2042 and the Naval 
Ships Technical Manual-Chapter 408, Fiber Optic Topology Operation, Maintenance, and Repair. 
 
4.18 Determine resistor values IAW the Naval Education and Training Manual NAVEDTRA 
B72-01-00-92, Module 1, Introduction to Matter, Energy, and Direct Current. 
 
4.19 Recognize by symbolic and functional description, Solid State Devices and Power 
Supplies IAW NAVEDTRA B72-07-00-92 Module 7. 
 
5.01 Operate a variable power supply IAW the Manufacturers Technical Manual. 
 
5.02 Calculate the phase relationship (lead and lag) pertaining to AC sine waves using an 
Oscilloscope IAW the Naval Education and Training Manual NAVEDTRA 172-16-00-84, Module 
16, Introduction to Test Equipment. 
 
5.03 Calculate the frequency, alternation and period pertaining to AC sine waves using an 
Oscilloscope IAW the Naval Education and Training Manual NAVEDTRA 172-16-00-84, Module 
16, Introduction to Test Equipment. 
 
5.04 Calculate the instantaneous, peak-to-peak and effective values pertaining to AC sine 
waves using an Oscilloscope IAW the Naval Education and Training Manual NAVEDTRA 172-16-
00-84, Module 16, Introduction to Test Equipment. 
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5.05 Interpret electronic prints and identify electronic components IAW the Naval Education 
and Training Manual NAVEDTRA B72-07-00-92, Module 7, Introduction to Solid State Devices 
and NAVEDTRA 10077, Blueprint Reading and Sketching. 
 
5.06 Demonstrate the ability to use a conduit bender IAW the Naval Education and Training 
Manual NAVEDTRA 10636, Construction Electrician 3 & 2. 
 
5.07 Perform an alignment on a pump and motor IAW Naval Ships Technical Manual-Chapter 
503, Pumps. 
 
5.08 Use a hand held tachometer IAW the Naval Education and Training Manual NAVEDTRA 
172-16-00-84, Module 16, Introduction to Test Equipment. 
 
5.09 Solder electronic components IAW the Naval Education and Training Manual 
NAVEDTRA 10559, IC Electrician 3, and the Electronics Installation and Maintenance Book 
(EIMB). 
 
6.01 Assemble standard ceramic tip, single mode or multi-mode single terminus (ST) 
connectors on single fiber cable with jacketed fiber IAW MIL-C-83522, MIL-STD 2042 and the 
Naval Ships Technical Manual-Chapter 408, Fiber Optic Topology Operation, Maintenance, and 
Repair. 
 
6.02 Assemble the Rotary Mechanical Splice (RMS) on prepared buffered fiber IAW MIL-C-
83522, MIL-STD 2042 and the Naval Ships Technical Manual-Chapter 408, Fiber Optic Topology 
Operation, Maintenance, and Repair. 
 
D. SAFETY 
 
4.01 Inspect and don required safety equipment for battery maintenance IAW the Naval 
Ships Technical Manual-Chapter 313, Portable Storage and Dry Batteries. 
 
4.02 Inspect and don required safety equipment for repair party electrician IAW Naval Ships 
Technical Manual-Chapter 555 and/or the Naval Education and Training Manual NAVEDTRA 105-
46-F, Electricians Mate 3&2. 
 
4.03 Inspect and don required safety equipment for working aloft IAW the Chief of Naval 
Operations Instruction OPNAV 5100.19, Naval Safety Precautions for Forces Afloat (series). 
 
4.04 Inspect and don required safety equipment for working with volatile lamps IAW the 
Naval Ships Technical Manual-Chapter 422, Navigation and Signal Lights. 
 
4.05 Demonstrate handling and stowage of electrical shipboard hazardous materials IAW the 
Hazardous Waste Management Manual, COMDINST M16478.1 (series) and Naval Engineering 
Manual, COMDTINST M9000.6 (series). 
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4.06 Dispose of batteries IAW the Hazardous Waste Management Manual, COMDTINST 
M16478.1 (series) and Naval Engineering Manual, COMDTINST M9000.6 (series). 
 
4.07 Dispose of lamps IAW the Naval Ships Technical Manual-Chapter 313, Portable Storage 
and Dry Batteries and the Hazardous Waste Management Manual, COMDTINST M16478.1 
(series). 
 
4.08 Perform a Tag Out IAW the COMDTINST 9077.1 (series). 
 
4.09 Perform a personal electronic equipment safety check IAW the Ships Instructions, 
OPNAV Instruction 5100.19 (series), Navy Safety Precautions for Forces Afloat, and the Naval 
Ships Technical Manual-Chapter 300, Electric Plant-General. 
 
4.10 Perform a portable tool safety check IAW the Ships Instruction, OPNAV Instruction 
5100.19 (series), Navy Safety Precautions for Forces Afloat, and the Naval Ships Technical 
Manual-Chapter 300, Electric Plant-General. 
 
E. AUXILIARY CONTROL SYSTEMS 
 
4.01 Describe major components and functions of a steering system IAW the Manufacturers 
Technical Manual, the Naval Ships Technical Manual-Chapter 562, Surface Ship Steering 
Systems, and the Naval Education and Training Manual NAVEDTRA 10546, Electricians Mate 
3&2. 
 
5.01 Maintain the steering system IAW all applicable Preventive Maintenance, the 
Manufacturers Technical Manual, the Naval Ships Technical Manual-Chapter 562, Surface Ship 
Steering Systems. 
 
5.02 Troubleshoot steering system IAW the Manufacturers Technical Manual. 
 
5.03 Perform maintenance on governor control systems IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, the Naval Ships Technical Manual-Chapter 
310, Electric Power Generators and Conversion Equipment, and the Naval Education and 
Training Manual NAVEDTRA 10547, Electricians Mate 1 & C. 
 
5.04 Troubleshoot governor control systems IAW the Manufacturers Technical Manual, the 
Naval Ships Technical Manual-Chapter310, Electric Power Generators and Conversion 
Equipment. 
 
5.08 Troubleshoot an autopilot system IAW the Manufacturers Technical Manual. 
 
5.09 Perform maintenance on cathodic protection system IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, and the Naval Ships Technical Manual-
Chapter 633, Cathodic Protection. 
 
5.10 Troubleshoot a cathodic protection system IAW the Manufacturers Technical Manual. 
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5.11 Perform maintenance on boiler systems IAW all applicable Preventive Maintenance, the 
Manufacturers Technical Manual, and the Naval Ships Technical Manual-Chapter 221, Boilers. 
 
5.12 Troubleshoot boiler systems IAW the Manufacturers Technical Manual. 
 
E. BATTERIES 
 
4.01 Connect batteries IAW the Naval Ships Technical Manual-Chapter 313, Portable 
Storage and Dry Batteries and the Naval Education and Training Manual NAVEDTRA B72-01-00-
92, Module 1, Introduction to Matter, Energy, and Current. 
 
4.02 Fill batteries with pre-mixed electrolyte IAW the Naval Ships Technical Manual-Chapter 
313, Portable Storage and Dry Batteries and the Naval Education and Training Manual 
NAVEDTRA 10546, Electricians Mate 3 & 2. 
 
4.03 Add distilled water to batteries IAW the Naval Ships Technical Manual-Chapter 313, 
Portable Storage and Dry Batteries. 
 
4.04 Check specific gravity, interpret and record readings on batteries IAW the Naval Ships 
Technical Manual-Chapter 313, Portable Storage and Dry Batteries and the Naval Education and 
Training Manual NAVEDTRA 10546, Electricians Mate 3 & 2. 
 
4.05 Clean batteries and lubricate terminals IAW all applicable Preventive Maintenance and 
the Naval Ships Technical Manual-Chapter 313, Portable Storage and Dry Batteries. 
 
4.06 Charge batteries IAW the Manufacturers Technical Manual, the Naval Ships Technical 
Manual-Chapter 313, Portable Storage and Dry Batteries and the Naval Education and Training 
Manual NAVEDTRA 10546, Electricians Mate 3 & 2. 
 
4.07 Clean a hydrometer IAW the Manufacturers Technical Manual, the Naval Ships 
Technical Manual-Chapter 313, Portable Storage and Dry Batteries and the Naval Education and 
Training Manual NAVEDTRA 10546, Electricians Mate 3 & 2. 
 
4.08 Perform maintenance on battery chargers IAW all applicable Preventive Maintenance, 
the Manufacturers Technical Manual, and the Naval Ships Technical Manual-Chapter 313, 
Portable Storage and Dry Batteries. 
 
4.09 Identify the function and theory of operation of an un-interruptable power supply IAW the 
Manufacturers Technical Manual. 
 
5.01 Troubleshoot components of battery chargers IAW the Manufacturers Technical 
Manual. 
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F. DECK MACHINERY EQUIPMENT 
 
4.01 Perform maintenance on deck machinery IAW all applicable Preventive Maintenance, 
the Manufacturers Technical Manual, and the Naval Ships Technical Manual-Chapter 581, 
Anchoring. 
 
5.01 Troubleshoot deck machinery IAW the Manufacturers Technical Manual. 
 
G. DEGAUSSING EQUIPMENT 
 
5.01 Perform maintenance on degaussing system IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, and the Naval Ships Technical Manual-
Chapter 475 Magnetic Silencing. 
 
6.01 Troubleshoot the degaussing system IAW the Manufacturers Technical Manual. 
 
H. ELECTRICAL DAMAGE CONTROL EQUIPMENT 
 
4.01 Operate a submersible pump IAW the Manufacturers Technical Manual, and the Naval 
Ships Technical Manual-Chapter 079, Volume 2, Damage Control-Practical Damage Control. 
 
4.02 Operate a red devil blower IAW the Manufacturers Technical Manual, and the Naval 
Ships Technical Manual-Chapter 079, Volume 2, Damage Control-Practical Damage Control. 
 
4.03 Operate a high velocity fan IAW the Manufacturers Technical Manual, and the Naval 
Ships Technical Manual-Chapter 555, Volume 1, Surface Ship Firefighting. 
 
4.04 Rig the portable casualty communications system IAW the Naval Ships Technical 
Manual-Chapter 079 Volume 2, Damage Control-Practical Damage Control. 
 
4.05 Rig the casualty power system IAW the Naval Ships Technical Manual-Chapter 079 
Volume 3, Damage Control-Engineering Casualty Control. 
 
4.06 Perform authorized maintenance on a submersible pump IAW all applicable Preventive 
Maintenance and the Manufacturers Technical Manual. 
 
4.07 Perform maintenance on a red devil blower IAW all applicable Preventive Maintenance 
and the Manufacturers Technical Manual. 
 
4.08 Perform maintenance on a high velocity fan IAW all applicable Preventive Maintenance 
and the Manufacturers Technical Manual. 
 
4.09 Perform maintenance on portable casualty communication system IAW all applicable 
Preventive Maintenance. 
 
4.10 Perform maintenance on the casualty power system IAW all applicable Preventive 
Maintenance and Naval Ships Technical Manual-Chapter 320, Electric Power Distribution 
Systems. 
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I. GALLEY, SCULLERY, AND LAUNDRY EQUIPMENT 
 
4.01 Perform maintenance on galley equipment IAW all applicable Preventive Maintenance, 
the Manufacturers Technical Manual, the Naval Education and Training Manual NAVEDTRA 
10546, Electricians Mate 3 & 2, NAVEDTRA 12523, Construction Electrician 3, and the Naval 
Ships Technical Manual-Chapter 9340, Commissary Equipment. 
 
4.02 Perform maintenance on laundry equipment IAW all applicable Preventive Maintenance, 
the Manufacturers Technical Manual, the Naval Education and Training Manual NAVEDTRA 
10546, Electricians Mate 3 & 2, NAVEDTRA 12523, Construction Electrician 3, and the Naval 
Ships Technical Manual-Chapter 655, Laundry. 
 
4.03 Perform maintenance on scullery equipment IAW all applicable Preventive Maintenance, 
the Manufacturers Technical Manual, and the Naval Ships Technical Manual-Chapter 9340, 
Commissary Equipment. 
 
5.01 Perform maintenance on galley ventilation system IAW all applicable Preventive 
Maintenance and the Manufacturers Technical Manual. 
 
5.02 Perform maintenance on deep fat fryer IAW all applicable Preventive Maintenance, the 
Manufacturers Technical Manual, the Naval Education and Training Manual NAVEDTRA 10546, 
Electricians Mate 3 & 2, and the Naval Ships Technical Manual-Chapter 9340, Commissary 
Equipment. 
 
5.03 Troubleshoot galley equipment IAW the Manufacturers Technical Manual and the Naval 
Education and Training Manual NAVEDTRA 12523, Construction Electrician 3. 
 
5.04 Troubleshoot galley ventilation system IAW the Manufacturers Technical Manual. 
 
5.05 Troubleshoot laundry equipment IAW the Manufacturers Technical Manual and the 
Naval Education and Training Manual NAVEDTRA 12523. Construction Electrician 3. 
 
5.06 Troubleshoot scullery equipment IAW the Manufacturers Technical Manual. 
 
5.07 Troubleshoot the deep fat fryer IAW the Manufacturers Technical Manual. 
 
J. GENERATORS, MOTORS AND CONTROLLERS 
 
4.01 Perform maintenance on components of AC motors IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, and the Naval Ships Technical Manual-
Chapter 300, Electric Plant General. 
 
4.02 Perform maintenance on components of DC motors IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, and the Naval Ships Technical Manual-
Chapter 300, Electric Plant General. 
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4.03 Perform maintenance on components of AC generators IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, and the Naval Ships Technical Manual-
Chapter 300, Electric Plant General and Chapter 310, Electric Power Generators and Conversion 
Equipment. 
 
4.04 Perform maintenance on components of DC generators IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, and the Naval Ships Technical Manual-
Chapter 300, Electric Plant General and Chapter 310, Electric Power Generators and Conversion 
Equipment. 
 
4.05 Meg and record insulation resistance on motors IAW all applicable Preventive 
Maintenance and the Naval Ships Technical Manual-Chapter 300, Electric Plant General. 
 
4.06 Meg and record insulation resistance on AC generators IAW all applicable Preventive 
Maintenance and the Naval Ships Technical Manual-Chapter 300, Electric Plant General. 
 
4.07 Perform maintenance on controller components IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, and the Naval Ships Technical Manual-
Chapter 300, Electric Plant General and Chapter 302, Electric Motors and Controllers. 
 
4.08 Measure current on AC motors and generators at the line leads using a clamp-on 
ammeter IAW all applicable Preventive Maintenance, the Naval Ships Technical Manual-Chapter 
300, Electric Plant General, and the Naval Education and Training Manual NAVEDTRA 172-03-
00-85, Module 3, Circuit Protection, Control, and Measurement. 
 
4.09 Measure voltage on AC motors and generators at the line leads with a Multimeter IAW 
all applicable Preventive Maintenance, the Naval Ships Technical Manual-Chapter 300, Electric 
Plant General, and the Naval Education and Training Manual NAVEDTRA 172-03-00-85, Module 
3, Circuit Protection, Control, and Measurement. 
 
4.10 Troubleshoot a controller with the exception of solid state devices IAW the Naval Ships 
Technical Manual-Chapter 302, Electric Motors and Controllers. 
 
5.01 Remove and install bearings IAW the Manufacturers Technical Manual and the Naval 
Ships Technical Manual-Chapter 244, Propulsion Bearings and Seals. 
 
5.02 Check air gaps of AC motors and generators IAW all applicable Preventive Maintenance. 
 
5.03 Inspect the brushes on AC motors and generators IAW all applicable Preventive 
Maintenance and the Naval Ships Technical Manual-Chapter 235, Electric Propulsion 
Installations, and Chapter 310, Electric Power Generators and Conversion Equipment. 
 
5.04 Check winding temperatures on AC motors and generators IAW all applicable Preventive 
Maintenance, and the Naval Ships Technical Manual-Chapter 300, Electric Plant General. 
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5.05 Check phase balance on AC motors and generators IAW the Naval Ships Technical 
Manual-Chapter 320, Electric Power Distribution Systems. 
 
5.06 Troubleshoot motors and generators IAW the Manufacturers Technical Manual, the 
Naval Ships Technical Manual-Chapter 300, Electric Plant General, Chapter 302, Electric Motors 
and Controllers and Chapter 310, Electric Power Generators and Conversion Equipment. 
 
5.07 Perform maintenance on reverse power relays IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, and the Naval Ships Technical Manual-
Chapter 300, Electric Plant General. 
 
5.08 Troubleshoot solid state controllers IAW the Manufacturers Technical Manual and the 
Naval Education and Training Manual NAVEDTRA 10546, Electricians Mate 3 & 2. 
 
5.09 Identify the functions and theory of operation of a programmable logic controller/ladder 
logic IAW the Manufacturers Technical Manual and Naval Ships Technical Manual-Chapter 531, 
Volume 3, Desalination Reverse Osmosis Desalination Plants. 
 
6.01 Perform maintenance on voltage regulator system IAW all applicable Preventive 
Maintenance and the Manufacturers Technical Manual, and the Naval Ships Technical Manual-
Chapter 310, Electric Power Generators and Conversion Equipment. 
 
6.02 Perform maintenance on a programmable logic controller IAW all applicable Preventive 
Maintenance and the Manufacturers Technical Manual, and the Naval Ships Technical Manual-
Chapter 531, Volume 3, Desalination Reverse Osmosis Desalination Plants. 
 
6.03 Inspect bearings on motors and generators IAW the Manufacturers Technical Manual 
and the Naval Ships Technical Manual-Chapter 244, Propulsion Bearings and Seals and Chapter 
9430, Shafting Bearings and Seals. 
 
K. INTERIOR COMMUNICATION SYSTEM 
 
4.01 Perform maintenance on sound powered phone system IAW all applicable Preventive 
Maintenance, Naval Ships Technical Manual-Chapter 430, Interior Communications Installations 
and the Naval Education and Training Manual NAVEDTRA 10559, IC Electrician 3. 
 
4.02 Troubleshoot sound powered phone system IAW the Naval Ships Technical Manual-
Chapter 430, Interior Communications Installations and the Naval Education and Training Manual 
NAVEDTRA 10559, IC Electrician 3. 
 
5.01 Perform maintenance on call bell system IAW all applicable Preventive Maintenance, 
Naval Ships Technical Manual-Chapter 430, Interior Communications Installations and the Naval 
Education and Training Manual NAVEDTRA 10559, IC Electrician 3. 
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5.02 Troubleshoot the call bell system IAW Naval Ships Technical Manual-Chapter 430, 
Interior Communications Installations and the Naval Education and Training Manual NAVEDTRA 
10559, IC Electrician 3. 
 
5.03 Perform maintenance on pressure and temperature switches IAW all applicable 
Preventive Maintenance, Naval Ships Technical Manual-Chapter 430, Interior Communications 
Installations and the Naval Education and Training Manual, NAVEDTRA 10546, Electricians Mate 
3 & 2. 
 
5.04 Perform maintenance on transducers IAW all applicable Preventive Maintenance, the 
Manufacturers Technical Manual, and the Naval Education and Training Manual NAVEDTRA 
10193, Instrumentman 3 & 2. 
 
5.05 Troubleshoot transducers IAW the Manufacturers Technical Manual. 
 
5.06 Describe the theory of operation and different types of synchros and synchro systems  
IAW the Naval Education and Training Manual NAVEDTRA 172-15-00-85, Module 15, Principles 
of Synchros, Servos, and Gyros. 
 
5.07 Perform maintenance on the gyrocompass IAW all applicable Preventive Maintenance. 
The Manufacturers Technical Manual, and Naval Ships Technical Manual-Chapter 420, 
Navigation Systems, equipment and Aids. 
 
5.08 Perform maintenance on the wind speed and direction indicators IAW all applicable 
Preventive Maintenance, and the Manufacturers Technical Manual. 
 
5.09 Perform maintenance on rudder angle indicator system IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, and the Naval Education and Training Manual 
NAVEDTRA 10559, IC Electrician 3. 
 
5.10 Troubleshoot rudder angle indictor system IAW the Manufacturers Technical Manual. 
 
5.11 Troubleshoot wind direction and speed indicator IAW the Manufacturers Technical 
Manual. 
 
5.12 Perform maintenance on salinity indicator system IAW all applicable Preventive 
Maintenance , the Manufacturers Technical Manual, and the Naval Education and Training 
Manual NAVEDTRA 10559, IC Electrician 3. 
 
5.13 Troubleshoot salinity indicator system IAW the Manufacturers Technical Manual. 
 
5.14 Perform maintenance on IC alarm systems IAW all applicable Preventive Maintenance, 
the Manufacturers Technical Manual, the Naval Ships Technical Manual-Chapter 430, Interior 
Communication Installations, and the Naval Education and Training Manual NAVEDTRA 10559, 
IC Electrician 3. 
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5.15 Perform maintenance on fire alarm systems IAW all applicable Preventive Maintenance, 
the Manufacturers Technical Manual, and the Naval Education and Training Manual NAVEDTRA 
10559, IC Electrician 3. 
 
5.16 Troubleshoot fire alarm systems IAW the Manufacturers Technical Manual. 
 
6.01 Troubleshoot gyrocompass and associated equipment IAW the Manufacturers 
Technical Manual. 
 
6.02 Troubleshoot synchro systems IAW the Manufacturers Technical Manual and the Naval 
Education and Training Manual NAVEDTRA 172-15-00-85, Principles of Synchros, Servos, and 
Gyros. 
 
6.03 Perform maintenance on engine order telegraph IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, and the Naval Education and Training Manual 
NAVEDTRA 10559, IC Electrician 3. 
 
6.04 Troubleshoot engine order telegraph IAW the Manufacturers Technical Manual. 
 
L. LIGHTING SYSTEMS 
 
4.01 Perform maintenance on navigational lighting systems IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, and the Naval Ships Technical Manual-
Chapter 422, Navigation and Signal Lights. 
 
4.02 Perform maintenance on explosion proof lighting systems IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, the Naval Ships Technical Manual-Chapter 
330, Lighting and Chapter 631 Volume 1, Preservation of Ships in Service – General. 
 
4.03 Perform maintenance on fluorescent lighting systems IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, and the Naval Ships Technical Manual-
Chapter 330, Lighting. 
 
4.04 Perform maintenance on incandescent lighting systems IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, and the Naval Ships Technical Manual-
Chapter 330, Lighting. 
 
4.05 Perform maintenance on battery operated portable and permanent lighting systems IAW 
all applicable Preventive Maintenance, the Manufacturers Technical Manual, and the Naval Ships 
Technical Manual-Chapter 330, Lighting. 
 
4.06 Perform maintenance on deck lighting systems IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, and the Naval Ships Technical Manual-
Chapter 330, Lighting. 
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4.07 Troubleshoot navigational lighting systems IAW the Manufacturers Technical Manual, 
and the Naval Ships Technical Manual-Chapter 422, Navigational and Signal Lights. 
 
4.08 Troubleshoot explosion-proof lighting systems IAW the Manufacturers Technical 
Manual. 
 
4.09 Troubleshoot fluorescent lighting systems IAW the Manufacturers Technical Manual, 
and the Naval Ships Technical Manual-Chapter 330, Lighting. 
 
4.10 Troubleshoot incandescent lighting systems IAW the Manufacturers Technical Manual, 
and the Naval Ships Technical Manual-Chapter 330, Lighting. 
 
4.11 Troubleshoot battery operated portable and permanent lighting systems IAW the 
Manufacturers Technical Manual, and the Naval Ships Technical Manual-Chapter 330, Lighting. 
 
4.12 Troubleshoot deck lighting systems IAW the Manufacturers Technical Manual, and the 
Naval Ships Technical Manual-Chapter 330, Lighting. 
 
4.13 Perform maintenance on darken ship switches IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, and the Naval Ships Technical Manual-
Chapter 330, Lighting. 
 
4.14 Troubleshoot darken ship switches IAW the Manufacturers Technical Manual, and the 
Naval Ships Technical Manual-Chapter 330, Lighting. 
 
5.01 Perform maintenance on Visual Landing Aids System IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, the Naval Education and Training Manual 
NAVEDTRA 10547, Electricians Mate 1 & C, and the Naval Air Technical Manual-NAVAIR 51-
50ABA-1, Stabilized Glide Slope Indicator. 
 
5.02 Troubleshoot Visual Landing Aids System IAW all applicable Preventive Maintenance, 
the Manufacturers Technical Manual, the Naval Education and Training Manual NAVEDTRA 
10547, Electricians Mate 1 & C, and the Naval Air Technical Manual-NAVAIR 51-50ABA-1, 
Stabilized Glide Slope Indicator. 
 
5.03 Perform maintenance on search/signal lights IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, and the Naval Ships Technical Manual-
Chapter 422, Navigational and Signal Lights. 
 
5.04 Troubleshoot search/signal lights IAW the Manufacturers Technical Manual, and the 
Naval Ships Technical Manual-Chapter 422, Navigational and Signal Lights. 
 
5.05 Troubleshoot telltale panels IAW the Manufacturers Technical Manual, and the Naval 
Ships Technical Manual-Chapter 422, Navigational and Signal Lights. 
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M. PORTABLE ELECTRIC TOOLS 
 
4.01 Perform maintenance on portable electric tools IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, and the Naval Ships Technical Manual-
Chapter 300, Electric Plant General. 
 
4.02 Troubleshoot portable electric tools IAW the Manufacturers Technical Manual. 
 
N. POWER DISTRIBUTION SYSTEM 
 
4.01 Perform maintenance on switchboards IAW all applicable Preventive Maintenance, the 
Manufacturers Technical Manual, the Naval Ships Technical Manual-Chapter 235, Electric 
Propulsion Installations, Chapter 300, Electric Plant General, Chapter 320, Electric Power 
Distribution Systems, Chapter 491 Electrical Measurement and Test Instruments. 
 
4.02 Perform maintenance on distribution panels IAW all applicable Preventive Maintenance, 
the Manufacturers Technical Manual, the Naval Ships Technical Manual-Chapter 300, Electric 
Plant General, Chapter 320, Electric Power Distribution Systems. 
 
4.03 Perform maintenance on bus transfer equipment IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, the Naval Ships Technical Manual-Chapter 
300, Electric Plant General, Chapter 320, Electric Power Distribution Systems. 
 
4.04 Perform maintenance on shore tie cables, connectors and receptacles IAW all 
applicable Preventive Maintenance, the Manufacturers Technical Manual, the Naval Ships 
Technical Manual-Chapter 300, Electric Plant General, Chapter 320, Electric Power Distribution 
Systems. 
 
4.05 Perform maintenance on ground detection systems IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, the Naval Ships Technical Manual-Chapter 
300, Electric Plant General, Chapter 320, Electric Power Distribution Systems. 
 
4.06 Identify stuffing tube and multiple cable penetration components and uses IAW the 
Naval Education and Training Manual NAVEDTRA 10546-F, Electricians Mate 3 & 2. 
 
4.07 Interpret labels on the ships cables IAW the Naval Ships Technical Manual-Chapter 300, 
Electric Plant General. 
 
5.01 Draw a line diagram of the power distribution system at your unit from the source to a 110 
volt load IAW the Naval Ships Technical Manual-Chapter 320, Electric Power Distribution 
Systems. 
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5.02 Troubleshoot switchboards IAW the Manufacturers Technical Manual, the Naval Ships 
Technical Manual-Chapter 235, Electric Propulsion Installations, Chapter 300, Electric Plant 
General, Chapter 320, Electric Power Distribution Systems. 
 
5.03 Troubleshoot bus transfer equipment IAW the Manufacturers Technical Manual. 
 
5.04 Troubleshoot shore tie cables, connectors, and receptacles IAW the Manufacturers 
Technical Manual, the Naval Ships Technical Manual-Chapter 300, Electric Plant General, and 
Chapter 320, Electric Power Distribution Systems. 
 
5.05 Troubleshoot ground detection systems IAW the Manufacturers Technical Manual, the 
Naval Ships Technical Manual-Chapter 300, Electric Plant General, and Chapter 320, Electric 
Power Distribution Systems. 
 
6.01 Perform maintenance on circuit breakers, resistors, relays and solid state devices on 
switchboards IAW all applicable Preventive Maintenance, the Manufacturers Technical Manual, 
the Naval Ships Technical Manual-Chapter 235, Electric Propulsion Installations, Chapter 300, 
Electric Plant General, Chapter 320, Electric Power Distribution Systems. 
 
6.02 Troubleshoot circuit breakers, resistors, relays and solid state devices on switchboards 
IAW the Manufacturers Technical Manual, the Naval Ships Technical Manual-Chapter 235, 
Electric Propulsion Installations, Chapter 300, Electric Plant General, Chapter 320, Electric Power 
Distribution Systems. 
 
O. PROPULSION SYSTEMS 
 
4.01 Describe basic components and functions of electrical propulsion systems IAW the 
Manufacturers Technical Manuals and Naval Ships Technical Manual-Chapter 235, Electrical 
Propulsion Systems. 
 
5.01 Perform maintenance on components of propulsion control systems IAW all applicable 
Preventive Maintenance, the Manufacturers Technical Manual, the Naval Ships Technical Manual-
Chapter 235, Electric Propulsion Installations. 
 
5.02 Perform air gap readings on propulsion motors and generators IAW all applicable 
Preventive Maintenance, the Manufacturers Technical Manual, the Naval Ships Technical Manual-
Chapter 235, Electric Propulsion Installations, and Chapter 300, Electric Plant General. 
 
5.03 Perform dielectric absorption checks on propulsion motors and generators IAW the 
Manufacturers Technical Manual and the Naval Ships Technical Manual-Chapter 300, Electric 
Plant General. 
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6.01 Measure propulsion system current within the switchboard IAW all applicable Preventive 
Maintenance and the Manufacturers Technical Manual. 
 
6.02 Measure propulsion system voltage within the switchboard IAW all applicable Preventive 
Maintenance and the Manufacturers Technical Manual. 
 
6.03 Inspect brushes on a propulsion motor and generator IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, the Naval Ships Technical Manual-Chapter 
235, Electric Propulsion Installations, and Chapter 300, Electric Plant General. 
 
6.04 Check connections on a propulsion motor and generator IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, the Naval Ships Technical Manual-Chapter 
235, Electric Propulsion Installations, and Chapter 300, Electric Plant General. 
 
6.05 Check winding temperature on a propulsion motor and generator IAW all applicable 
Preventive Maintenance, the Manufacturers Technical Manual, the Naval Ships Technical Manual-
Chapter 235, Electric Propulsion Installations, and Chapter 300, Electric Plant General. 
 
6.07 Inspect the commutator on a propulsion motor and generator IAW all applicable 
Preventive Maintenance, the Manufacturers Technical Manual, the Naval Ships Technical Manual-
Chapter 235, Electric Propulsion Installations, and Chapter 300, Electric Plant General. 
 
6.08 Troubleshoot propulsion control system IAW the Manufacturers Technical Manual, the 
Naval Ships Technical Manual-Chapter 235, Electric Propulsion Installations, Chapter 300, 
Electric Plant General, and Chapter 310, Electric Power Generators and Conversion Equipment. 
 
7.01 Inspect the brush rigging on propulsion motors and generators IAW all applicable 
Preventive Maintenance, the Manufacturers Technical Manual, the Naval Ships Technical Manual-
Chapter 235, Electric Propulsion Installations, Chapter 300, Electric Plant General, and Chapter 
310, Electric Power Generators and Conversion Equipment, and Chapter 310, Electric Power 
Generators and Conversion Equipment. 
 
7.02 Check the neutral position on DC propulsion motors and generators IAW all applicable 
Preventive Maintenance, the Manufacturers Technical Manual, the Naval Ships Technical Manual-
Chapter 235, Electric Propulsion Installations, and Chapter 300, Electric Plant General. 
 
P. SHORE POWER INSTALLATION 
 
4.01 Install GFCI circuit IAW the National Electric Code (NEC) Handbook and the Naval 
Education and Training Manual NAVEDTRA 10636-J, Construction Electrician 3 & 2. 
 
4.02 Install and/or replace lighting control devices at shore installations IAW the National 
Electric Code (NEC) Handbook. 
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4.03 Install and connect a receptacle (110 volt circuit) IAW the National Electric Code (NEC) 
Handbook. 
 
4.04 Install and connect a receptacle (220 volt circuit) IAW the National Electric Code (NEC) 
Handbook. 
 
4.05 Install and connect a single pole switch IAW the National Electric Code (NEC) 
Handbook. 
 
4.06 Install and connect a three-way switch IAW the National Electric Code (NEC) 
Handbook. 
 
6.01 Install conduit at shore installations IAW the National Electric Code (NEC) Handbook 
and the Naval Education and Training Manual NAVEDTRA 10636-J, Construction Electrician 3 & 
2. 
 
Q. SMALL BOAT ELECTRICAL SYSTEMS 
 
4.01 Perform maintenance on the charging system of a small boat IAW all applicable 
Preventive Maintenance, the Manufacturers Technical Manual, and the ABYC Standards, 
NAVEDTRA 105-46-F. 
 
4.02 Perform maintenance on the starting system of a small boat IAW all applicable 
Preventive Maintenance, the Manufacturers Technical Manual, and the ABYC Standards, 
NAVEDTRA 105-46-F. 
 
4.03 Perform maintenance on the alarm system of a small boat IAW all applicable Preventive 
Maintenance, the Manufacturers Technical Manual, and the ABYC Standards, NAVEDTRA 105-
46-F. 
 
4.04 Troubleshoot the charging system of a small boat IAW the Manufacturers Technical 
Manual. 
 
4.05 Troubleshoot the starting system of a small boat IAW the Manufacturers Technical 
Manual. 
 
4.06 Troubleshoot the alarm system of a small boat IAW the Manufacturers Technical 
Manual. 
 
4.07 Troubleshoot the hot start system of a small boat IAW the Manufacturers Technical 
Manual. 
 
TERMINOLOGY 
 
MAINTENANCE – Work done to correct, reduce, or counteract wear, failure, and damage to 
equipment. 
 
TROUBLESHOOTING – The process of locating and diagnosing faults in equipment by means of 
systemic checking or analysis. 
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RATING:  ELECTRONICS TECHNICIAN  (ET)   12/96 INIT DATE 

1. ELECTRONICS TECHNICIAN THIRD CLASS (ET3) 
 
A.  POWER SOURCES AND GROUND SYSTEMS 
 
4.01 MAINTAIN batteries per the Electronics Manual, COMDTINST M10550.25 and the 
manufacturer’s instructions. Removed by G-SRF Memo dated 4 May, 2000 
 
4.02 MAINTAIN regulated power supplies per the Electronics Manual, COMDTINST 
M10550.25 and the equipment technical manual. 
 
4.03 MAINTAIN signal reference and fault protection subsystems per the Electronics 
Manual, COMDTINST M10550.25. 
 
 
B.  COMMUNICATIONS SYSTEMS 
 
4.01 MAINTAIN communications transmitting equipment per the Electronics Manual, 
COMDTINST M10550.25 and the equipment technical manual. 
 
4.02 MAINTAIN communications receiving equipment per the Electronics Manual, 
COMDTINST M10550.25 and the equipment technical manual. 
 
4.03 MAINTAIN whip antenna systems per the Electronics Manual, COMDTINST 
M10550.25 and the equipment technical manual. 
 
4.04 MAINTAIN secure communications systems per the Electronics Manual, 
COMDTINST M10550.25, the equipment technical manual and applicable Limited 
Maintenance Manuals 
 
4.05 MAINTAIN loudhailers and public address systems per the Electronics Manual, 
COMDTINST M10550.25 and the equipment technical manual. Modified by G-SRF 
Memo dated 4 May, 2000. 
 
 
C.  TACTICAL SYSTEMS 
 
4.01 MAINTAIN radar systems per the Electronics Manual, COMDTINST M10550.25 and 
the equipment technical manual. 
 
4.02 MAINTAIN direction finding equipment per the Electronics Manual, COMDTINST 
M10550.25 and the equipment. 
 
 
D.  NAVIGATION SYSTEMS 
 
4.01 MAINTAIN positioning receivers per the Electronics Manual, COMDTINST 
M10550.25 and the equipment technical manual. 
 
4.02 MAINTAIN depth finders per the Electronics Manual, COMDTINST M10550.25 and 
the equipment technical manual. 

  

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO. 
 



CG-3303C-??       (Rev. 12-94) 

CH-?? Tab  10  - Page 4 
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1. ELECTRONICS TECHNICIAN THIRD CLASS (ET3), continued 
 
E.  MAINTENANCE MANAGEMENT 
 
4.01 WITHDRAW parts and modules from ERPAL per the Electronics Manual, 
COMDTINST M10550.25. 
 
4.02 OBTAIN work assignments from the CMPlus data base per the CMPlus User’s 
Guide. 
 
4.03 RECORD maintenance actions into the CMPlus data base per the CMPlus User’s 
Guide. 
 
 
F.  PERFORMANCE AND TRAINING 
 

NONE FOR THIS PAY GRADE 
 
 
G.  SPECIAL AND EMERGENCY PROCEDURES 
 
4.01 DEMONSTRATE the procedure for rescuing an electric shock victim from an 
energized circuit per the Electronics Manual, COMDTINST M10550.25. 
 
4.02 DEMONSTRATE the procedure for performing Cardio-Pulmonary Resuscitation per 
the Healthcare Provider’s Handbook for Basic life Support, American Heart Association, 
ISBN 0-87493-602-0. 
 
4.03 DEMONSTRATE the procedures for extinguishing electrical fires per the Electronics 
Manual, COMDTINST M10550.25. 
 
4.04 DEMONSTRATE the procedures for working aloft per the Electronics Manual, 
COMDTINST M10550.25. 
 
4.05 DEMONSTRATE the procedures for climbing towers per the Electronics Manual, 
COMDTINST M10550.25. Removed by G-SRF Memo dated 4 May, 2000 
 
4.06 DEMONSTRATE the procedures for handling, storing and disposing of hazardous 
materials per the Electronics Manual, COMDTINST M10550.25 and Hazard 
Communication of Workplace Materials. Modified as follows by G-SRF Memo dated 4 
May, 2000. 
 
4.06 Describe the hazards presented and the protective measures to be taken e.g. 
storage, personal protection to be followed as listed in a Material Safety Data Sheet 
(MSDS); Electronics Manual, COMDTINST M10550.25; and Hazard Communications for 
Workplace Materials, COMDTINST 6260.21B 
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2. ELECTRONICS TECHNICIAN SECOND CLASS (ET2) 
 
A. POWER SOURCES AND GROUND SYSTEMS 
 
5.01 MAINTAIN fault protection, lightning protection and signal reference ground 
subsystems per the Electronics Manual, COMDTINST M10550.25 
 
5.02 MAINTAIN uninterruptable power sources (UPS) per the Electronics Manual, 
COMDTINST M10550.25 and the equipment technical manual. 
 
 
B. COMMUNICATIONS SYSTEMS 
 
5.01 MAINTAIN medium and high frequency (MF/HF) transmitting and receiving systems 
per the Electronics Manual, COMDTINST M10550.25 and the equipment technical 
manual. 
 
5.02 MAINTAIN secure data communications systems per the Electronics Manual, 
COMDTINST M10550.25, the equipment technical manual and applicable Limited 
Maintenance Manuals. 
 
5.03 MAINTAIN local area networks per the Electronics Manual, COMDTINST 
M10550.25 and the equipment technical manual. 
 
5.04 MAINTAIN shore-based MF/HF antenna systems per the Electronics Manual, 
COMDTINST M10550.25 and the equipment technical manual. 
 
5.05 MAINTAIN shore-based station interior wiring and telephone instruments per the 
National Electric Code, NFPA 70, and Station Installation and Maintenance, ABC 
Teletraining Volume 2. 
 
 
C. TACTICAL SYSTEMS 
 
5.01 MAINTAIN surface search radar systems per the Electronics Manual, COMDTINST 
M10550.25 and the equipment technical manual. (DELETE AFTER CY98) 
 
5.02 MAINTAIN Identification Friend or Foe (IFF) transponders per the Electronics 
Manual, COMDTINST M10550.25 and the equipment technical manual. 
 
5.03 MAINTAIN synchro and servo systems per the Electronics Manual, COMDTINST 
M10550.25 and the equipment technical manual. 
 
 
D. NAVIGATION SYSTEMS 
 

NONE FOR THIS PAY GRADE 
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2. ELECTRONICS TECHNICIAN SECOND CLASS (ET2) 
 
E. MAINTENACE MANAGEMENT 
 
5.01 UPDATE antenna plot plans and unit grounding plans per the Civil Engineering 
Manual, COMDTINST M11000.1. 
 
5.02 DEMONSTRATE the procedures for reporting equipment casualties per Operational 
Reports, NWP 10-1-10, Casualty Reporting Procedures (Material), COMDTINST 
M3501.3, and Status of Resources and Training System (SORTS) for Coast Guard Units, 
COMDTINST M3501.2. 
 
5.03 INVENTORY the ERPAL system per the Electronics Manual, COMDTINST 
M10550.25 
 
5.04 PROCURE spare parts, modules and maintenance supplies per the Small Purchase 
Handbook, COMDTINST M4200.13, the Supply Policy and Procedures Manual, 
COMDTINST M4400.19, E/GICP Appropriation Purchase Account (APA) Repairable 
Electronics Program, E/GICPINST 4408.1 (series), and the CMPlus User’s Guide. 
 
5.05 VALIDATE The Electronics Installation Record (EIR) per the Electronics Manual, 
COMDTINST M10550.25 and the CMPlus User’s Guide. 
 
5.06 DEMONSTRATE the procedures for submitting nontechnical feedback reports 
(FBR) per the Electronics Manual, COMDTINST M10550.25. 
 
5.07 PERFORM the following tasks on the Coast Guard Standard Workstation (CGSW) 
per applicable user documentation. 
 

a. SEND electronic mail (e-mail) 
b. RECEIVE e-mail. 
c. INITIALIZE a floppy disk. 
d. COPY files from a hard disk to a floppy disk. 
e. BOOT, BACKUP and RESTORE communications applications and files. 

 
5.08 MAINTAIN electronics department technical library. 
 
 
F. PERFORMANCE AND TRAINING 
 
5.01 INSTRUCT electronics personnel in operating General Purpose Electronics Test 
Equipment (GPETE) per the Electronics Manual, COMDTINST M10550.25 and the 
equipment technical manual. 
 
5.02 INSTRUCT electronics personnel in the major signal flow of assigned electronic 
systems per the Electronics Manual, COMDTINST M10550.25. 
 
 
G. SPECIAL AND EMERGENCY PROCEDURES 
 
 NONE FOR THIS PAY GRADE 
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3. ELECTRONICS TECHNICIAN FIRST CLASS (ET1) 
 
A. POWER SOURCES AND GROUND SYSTEMS 
 
6.01 MAINTAIN shore facility ground systems per the Electronics Manual, COMDTINST 
M10550.25. 
 
6.02 INSTALL and MAINTAIN transient suppression devices per the Electronics Manual, 
COMDTINST M10550.25 and the manufacturer’s instructions. 
 
 
B. COMMUNICATIONS SYSTEMS 
 
6.01 MAINTAIN shipboard Very High and Ultra High Frequency (VHF/UHF) voice 
communications systems per the Electronics Manual, COMDTINST M10550.25 and the 
equipment technical manual. 
 
6.02 MAINTAIN military satellite communications systems per the Electronics Manual, 
COMDTINST M10550.25 and the equipment technical manual. 
 
6.03 MAINTAIN shipboard MF/HF antenna systems per the Electronics Manual, 
COMDTINST M10550.25 and the equipment technical manual. 
 
 
C. TACTICAL SYSTEMS 
 
6.01 MAINTAIN fiber optic local area networks per the Electronics Manual, COMDTINST 
M10550.25 and the equipment technical manual. 
 
6.02 MAINTAIN tactical computer systems per the Electronics Manual, COMDTINST 
M10550.25 and the equipment technical manual. 
 
 
D. NAVIGATION SYSTEMS 
 

NONE FOR THIS PAY GRADE 
 
 
E. MAINTENANCE MANAGEMENT 
 
6.01 PREPARE work schedules for subordinates in CMPlus per the CMPlus User’s 
Guide. 
 
6.02 MAINTAIN unit’s Coast Guard Planned Maintenance System (CGPMS) per the 
Electronics Manual, COMDTINST M10550.25. 
 
6.03 MAINTAIN Navy PMS and configuration reports per the Afloat Supply Procedures 
Manual, COMDTINST M4400.17, Ship’s Maintenance and Material Management (3M) 
Manual, OPNAVINST 4790.4 (series), and the CMPlus User’s Guide. 
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3. ELECTRONICS TECHNICIAN FIRST CLASS (ET1), continued 
 
6.04 DEMONSTRATE the procedures for revising the ERPAL per the Electronics 
Manual, COMDTINST M10550.25. 
 
6.05 SUBMIT and TRACK maintenance projects using the Current Ship’s Maintenance 
Program (CSMP) per the Naval Engineering Manual, COMDTINST M9000.6 and the 
CMPlus User’s Guide, or Shore Station Maintenance Record (SSMR) per the Civil 
Engineering Manual, COMDTINST M11000.1 and the Electronics 
 
6.06 SCHEDULE unit test equipment for calibration per the Electronics Manual, 
COMDTINST M10550.25 and the CMPlus User’s Guide. 
 
 
F. PERFORMANCE AND TRAINING 
 
6.01 PREPARE departmental training schedule per the Electronics Manual, 
COMDTINST M10550.25. 
 
6.02 INSTRUCT appropriate personnel in operating and maintaining assigned electronic 
systems per the Electronics Manual, COMDTINST M10550.25 and the equipment 
technical manual. 
 
 
G. SPECIAL AND EMERGENCY PROCEDURES 
 
6.01 DEMONSTRATE the procedures for rescuing a person from aloft per the Electronics 
Manual, COMDTINST M10550.25. 

  

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO. 
 



CG-3303C-??       (Rev. 12-94) 

CH-?? Tab  10  - Page 9 

RATING: ELECTRONICS TECHNICIAN  (ET)   12/96 INIT DATE 

4. CHIEF ELECTRONICS TECHNICIAN (ETC) 
 
A. POWER SOURCES AND GROUND SYSTEMS 
 
7.01 INSPECT facility ground systems per the Electronics Manual, COMDTINST 
M10550.25. 
 
 
B. COMMUNICATIONS SYSTEMS 
 

NONE FOR THIS PAY GRADE 
 
 
C. TACTICAL SYSTEMS 
 

NONE FOR THIS PAY GRADE 
 
 
D. NAVIGATION SYSTEMS 
 

NONE FOR THIS PAY GRADE 
 

 
E. MAINTENANCE MANAGEMENT 
 
7.01 UPDATE an Electronics Doctrine per the Electronics Manual, COMDTINST 
M10550.25. 
 
7.02 INSPECT the safety conditions of all department areas of responsibility per the 
Electronics Manual, COMDTINST M10550.25. 
 
7.03 EVALUATE the technical compliance of all assigned electronics systems per the 
Electronics Manual, COMDTINST M10550.25. 
 
7.04 MAINTAIN all electronics drawings per the Electronics Manual, COMDTINST 
M10550.25. 
 
7.05 DEMONSTRATE the procedures for preparing a technical feedback report per the 
Electronics Manual, COMDTINST M10550.25. 
 
7.06 DEVELOP a department hazardous materials management plan per the Electronics 
Manual, COMDTINST M10550.25. 
 
 
F. PERFORMANCE AND TRAINING 
 
7.01 PREPARE annual training plans per the Electronics Manual, COMDTINST 
M10550.25. 
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4. CHIEF ELECTRONICS TECHNICIAN (ETC), continued 
 
7.02 SUBMIT recommended changes to the Electronics Manual per the Electronics 
Manual, COMDTINST M10550.25. 
 
7.03 INSTRUCT electronics personnel in Coast Guard electronics administration, supply 
and maintenance procedures per the Electronics Manual, COMDTINST M10550.25. 
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5. SENIOR CHIEF ELECTRONICS TECHNICIAN (ETCS) 
 
 
A. POWER SOURCES AND GROUND SYSTEMS 
 

NONE FOR THIS PAY GRADE 
 
 
B. COMMUNICATIONS SYSTEMS 
 

NONE FOR THIS PAY GRADE 
 
 
C. TACTICAL SYSTEMS 
 

NONE FOR THIS PAY GRADE 
 
 
D. NAVIGATION SYSTEMS 
 

NONE FOR THIS PAY GRADE 
 
 
E. MAINTENANCE MANAGEMENT 
 

NONE FOR THIS PAY GRADE 
 
 
F. PERFORMANCE AND TRAINING 
 
8.01 SUBMIT recommended changes to Electronics Technician Advancement 
Qualifications (QUALS), in writing, to the rating manager per the Enlisted Qualifications 
Manual, COMDTINST M1414.8. 
 
8.02 SUBMIT recommended changes to the electronics manual per the Electronics 
Manual, COMDTINST M10550.25. 
 
 
G. SPECIAL AND EMERGENCY PROCEDURES 
 
NONE FOR THIS PAY GRADE 
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6. MASTER CHIEF ELECTRONICS TECHNICIAN (ETCM) 
 
 
A. POWER SOURCES AND GROUND SYSTEMS 
 

NONE FOR THIS PAY GRADE 
 
 
B. COMMUNICATIONS SYSTEMS 
 

NONE FOR THIS PAY GRADE 
 
 
C. TACTICAL SYSTEMS 
 

NONE FOR THIS PAY GRADE 
 
 
D. NAVIGATION SYSTEMS 
 

NONE FOR THIS PAY GRADE 
 
 
E. MAINTENANCE MANAGEMENT 
 

NONE FOR THIS PAY GRADE 
 
 
F. PERFORMANCE AND TRAINING 
 
9.01 SUBMIT recommended changes to Electronics Technician Advancement 
Qualifications (QUALS), in writing, to the rating manager per the Enlisted Qualifications 
Manual, COMDTINST M1414.8. 
 
9.02 SUBMIT recommended changes to the electronics manual per the Electronics 
Manual, COMDTINST M10550.25. 
 
 
G. SPECIAL AND EMERGENCY PROCEDURES 
 
NONE FOR THIS PAY GRADE 
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DEFINITIONS 
 
DEMONSTRATE.  To show proficiency in accomplishing a task by simulation or actual 
performance without actual follow through du to safety or efficiency consequences.  
(Examples:  Cardio-Pulmonary Resuscitation) 
 
DEVELOP.  Determining requirements from directives of competent authority, 
establishing local requirements and preparing directive for compliance. 
 
EVALUATE.  To determine if the results of tests and inspections or other measurements 
are meeting the goals of the organization or established requirements. 
 
INSPECT.  Examining, testing, measuring or evaluating people, places and things for 
installation, operation and performance in accordance with established standards, 
specifications, drawings, technical manuals, directives, policies or other requirements. 
 
INSTALL.  Placing a new or modified system or equipment in service in accordance with 
established procedures, standards, specifications, guidelines and customer desires. 
 
INSTRUCT.  Conveying knowledge and demonstrating skills; then measuring the transfer 
of those skills and knowledge. 
 
INVENTORY.  The act of physically sighting and counting supplies or property and 
documenting the results. 
 
MAINTAIN.  All activities which serve to increase the mean time between failure (MTBF) 
and/or decrease the total time inoperative (TTI) of electronic equipment or systems.  (See 
maintenance philosophy considerations in next section.) 
 
PREPARE.  Planning and gathering information and assembling the information to 
produce a document (i.e., forms and schedules.) 
 
SECURE COMMUNICATIONS SYSTEMS.  Interconnected electronic equipment 
containing cryptographic devices and software used for sending and receiving secure 
voice, data and imagery via radio and landline transmission media. 
 
UPDATE.  Changing directives and inventory records to align them with correct or most 
recent data. 
 
VALIDATE.  To verify information contained in records and on equipment or supplies is 
correct. 
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MAINTENANCE PHILOSOPHY 
 
This is a list of logistics support elements as they relate to electronics maintenance 
programs intended to clarify and definition of the word “MAINTAIN”.  Not all personnel 
are required to address all of these items, however all personnel should be familiar with 
each of the items as they apply to a particular task or duty being performed.  In general, 
the following elements should be considered when performing advancement 
qualifications whose action is to maintain. 
 
ET3/ET2 – Configuration, Operation, Planned Maintenance, Corrective Maintenance, 
and Using Supplies. 
 
ET2/ET1 – Add Installation Standard, Modifications, Documentation, Procuring Supplies 
and Training continuing from a hands-on perspective. 
 
ET1/ETC – Should address all areas from the front-line management perspective in 
addition to the above. 
 
ETC/ETCS/ETCM/ELC – Should be conversant in all aspects of electronics installation, 
operation and maintenance from a program management perspective. 
 
 
EQUIPMENT OR SYSTEM (including software) IS PROPERLY CONFIGURED 
 
• Configuration Management Plus (CMPlus) 
• Equipment as specified in installation authority (Standardization) 
• Current software version as prescribed by the Systems Management Engineering 

Facility (SMEF) 
• Accountable Item Management (AIM) (Replaces EEIS) 
• Electronics Installation Record (EIR) 
 
 
EQUIPMENT OR SYSTEM INSTALLED 
 
• Safety requirements 
• Security requirements 
• Installation standards 
• Installation drawings 
• Equipment technical manuals 
 
 
APPLICABLE MODIFICATIONS INSTALLED 
• Field Changes (FC) 
• Electronic Alterations (ElectronALT) 
• Boat Alterations (BoatALT) 
• Ship Alterations (ShipALT) 
• Other authority 
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DOCUMENTATION UP TO DATE 
 
• Equipment technical manuals 
• Functionally Oriented Maintenance Manuals (FOMM) 
• Interactive Electronic Technical Manuals (IETM) 
• Operator Instructions 
• Field Change Bulletins 
• Alterations (EALT, BoatALT, ShipALT) 
• CGPMS 
• Navy 3M 
• System block diagrams 
• Functional block diagrams 
• Plot Plans 
• Grounding plans 
• Floor plans  
• Equipment elevation plans 
• Power distribution one-line diagrams 
• Installation Control Drawings (ICD) 
• Combined Electrical Drawings (COED’s) 
• Topside arrangement details 
• Casualty Reports 
• Electronics Casualty Control Folder (ECC) (Afloat required) 
 
 
SUPPLIES ON HAND 
 
• Configuration Management Plus (CMPlus) 
• Electronics Repair Parts Allowance List (ERPAL) 
• Allowance Parts Lists 
• General Purpose Electronic Test Equipment (GPETE)  
• Special Purpose Electronics Test Equipment (SPETE) 
• Special tools 
• Non-ERPAL maintenance materials 
 
 
OPERATE THE SYSTEM 
 
• Functional tests 
• Operational tests 
• Electromagnetic Compatibility 
• Software running properly 
 
PERFORM EQUIPMENT OR SYSTEM PLANNED MAINTENANCE 
 
• Coast Guard Planned maintenance System (CGPMS) 
• Navy Material and Maintenance Management (3M) SysEquipment technical manuals 
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TROUBLESHOOT THE EQUIPMENT OR SYSTEM 
 
• Built In Test Equipment (BITE) 
• Automatic Test Equipment (ATE) 
• Functionally Oriented Maintenance Manuals (FOMM) 
• Coast Guard Planned Maintenance System (CGPMS) 
• Navy Material and Maintenance Management (3M) System 
• Diagnostic software 
• Six-step troubleshooting procedure 
• Equipment technical manuals 
• Electronics Casualty Control (ECC) Folder 
 
 
REPAIR THE EQUIPMENT OR SYSTEM 
 
• Repair philosophy 
• Organizational 
• Intermediate 
• Depot 
• Micro-Miniature (2M) repair 
• Electrostatic discharge control 
 
 
TRAINING AND QUALIFICATION 
 
• Qualification Codes 
• Enlisted Advancement Qualifications 
• Job Qualification Requirements (JQR) 
• Personnel Qualifications Standards (PQS) 
• Resident courses 
• Nonresident courses 
• On-the-Job Training (OJT) 
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TECHNICAL REFERENCE LIBRARY FOR ELECTRONICS TECHNICIANS 
 
Electronics Manual, COMDTINST 10550.25 
 
Electronics Systems Information Bulletin (ESIB)/T Magazine, COMDTPUB P10550.26 
 
Electronics Material Identification Manual, COMTINST M4410.5 
 
Appropriations Purchase Account (APA) Repairable Material, E/GICPINST 4408.1 
(series) 
 
Other Directives as listed in the Directives, Publications and reports Index (DPRI) 
 
One technical manual for each item of test equipment. 
 
Two technical manuals for each assigned equipment. 
 
National Electric Code, NFPA 70 
 
National Lighting Code, NFPA 78 
 
Shrader’s Electronic Communications, McGraw Hill 
 
Electronics Installation and Maintenance Books (EIMB) 
 
   General Handbook 
 
   Installation Standards Handbook 
 
   Electronics Circuits Handbook 
 
   Test Methods and Practices 
 
   Reference Data 
 
   EMI Reduction Handbook 
 
   General Maintenance Handbook 
 
   Communications 
 
   Radar 
 
   Sonar 
 
   Test Equipment 
 
   Radiac 
 
   Countermeasures 
 

  

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO. 
 



CG-3303C-??       (Rev. 12-94) 

CH-?? Tab  10  - Page 18 

RATING: ELECTRONICS TECHNICIAN  (ET)   12/96 INIT DATE 

Navy Electricity and Electronics Training Series (NEETS) 
 
Module              Title 

1. Matter, Energy and Direct Current 
 
2. Alternating Current and Transformers 
 
3. Circuit Protection, Control and Measurement 
 
4. Electrical Conductors, Wiring Techniques and Schematic Reading 
 
5. Generators and Motors 
 
6. Electronic Emission, Tubes and Power Supplies 
 
7. Solid-State Devices and Power Supplies 
 
8. Amplifiers 
 
9. Wave-Generation and Wave-Shaping Circuits 
 
10. Wave Propagation, Transmission Lines and Antennas 
 
11. Microwave Principles 
 
12. Modulation Principles 
 
13. Number Systems and Logic Circuits 
 
14. Microelectronics 
 
15. Synchros, Servos and Gyros 
 
16. Test Equipment 
 
17. Radio Frequency Communications Principles 
 
18. Radar Principles 
 
19. Technician’s Handbook 
 
20. Glossary and Index 
 
21. Test Methods and Practices 
 
22. Introduction to Digital Computers 
 
23. Magnetic Recording 
 
24. Introduction to Fiber Optics 
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DEPARTMENT OF
TRANSPORTATION
U.S. COAST GUARD
CG-3303C-35       (Rev. 01-00)

RECORD OF PERFORMANCE QUALIFICATIONS FOR
FOOD SERVICE SPECIALIST

INSTRUCTIONS

Record of Performance Qualifications shall be completed for enlisted personnel of the Coast
Guard and Coast Guard Reserve as outlined in the Enlisted Qualifications Manual
(COMDTINST M1414.8, series).  As proficiency in each performance qualification is
demonstrated, the DATE and INITIALS column shall be completed.  Personnel are required to
demonstrate proficiency in all new qualifications assigned to their rating.  Qualifications
previously demonstrated, dated and initialed off will not be recertified.

Prior to commencement of ADT, the member’s Reserve Unit shall indicate, by circling in red,
those qualifications which cannot be completed during inactive duty and should be completed
on ADT.

RATING

FOOD SERVICE SPECIALIST (Rev. 01/00) – This edition is effective for
the May 2001 SWE.

ABBREVIATION
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RATING:  Food Service Specialist  (FS) INIT DATE

SECTION A:  FOOD PREPARATION

4.01    Perform three types of recipe adjustments in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.02    Using the proper knife, chop two different food items in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.03    Using the proper knife, dice two different food items in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.04 Using the proper knife, mince  two different food items in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.05 Cook two items progressively from an approved weekly menu in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.06 Prepare Brewed coffee, Fruit punch, and Iced tea in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7
• Product instructions

4.07 Prepare a bread dressing in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO.
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RATING:  Food Service Specialist  (FS) INIT DATE

SECTION A:  FOOD PREPARATION

4.08 Prepare poultry using the dry heat cooking method in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.09 Prepare poultry using the moist heat cooking method in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.10    Prepare  poultry using the fry cooking method in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.11    Prepare  seafood using the dry heat cooking method in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.12    Prepare  seafood using the moist heat cooking method in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.13    Prepare  seafood using the fry cooking method in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.14    Prepare  beef using the dry heat cooking method in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7
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RATING: Food Service Specialist  (FS) INIT DATE

SECTION A:  FOOD PREPARATION

4.15     Prepare  beef using the moist heat cooking method in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.16    Prepare  beef using the fry cooking method in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.17     Prepare  pork using the dry heat cooking method in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.18    Prepare  pork using the moist heat cooking method in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.19    Prepare  pork using the fry cooking method in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.20    Prepare  brown gravy in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.21    Prepare  a white sauce in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7
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RATING: Food Service Specialist  (FS) INIT DATE

SECTION A:  FOOD PREPARATION

4.22    Prepare  an uncooked sauce (i.e. Tartar sauce, Cocktail sauce) in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.23    Prepare  a light soup in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.24    Prepare  a heavy soup in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.25    Prepare  a cream soup in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.26    Carve a whole roasted turkey in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.27    Hand-carve a beef roast in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.28    Slice  fabricated meat in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7
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RATING: Food Service Specialist  (FS) INIT DATE

SECTION A:  FOOD PREPARATION

4.29    Prepare  eggs cooked to order in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.30    Prepare  an omelet in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.31    Prepare  two different simmered egg products in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.32    Wash fresh fruits and vegetables for consumption in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.33    Prepare  two different uncooked salads in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.34    Prepare  two different cooked salads in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.35    Prepare  two different fresh fruit products in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7
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RATING: Food Service Specialist  (FS) INIT DATE

SECTION A:  FOOD PREPARATION

4.36    Cook a fresh vegetable product in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.37    Cook a frozen vegetable product in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication

4.38     Cook a canned vegetable product in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication

4.39    Cook two different rice products in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication

4.40    Cook two different pasta products in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication

4.41   Cook two different potato products in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication
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RATING: Food Service Specialist  (FS) INIT DATE

SECTION A.    FOOD PREPARATION

4.42    Prepare  from raw ingredients, a one crust pie in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.43    Prepare  from raw ingredients, a two crust pie in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.44    Bake a sheet cake in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.45    Prepare  a frosting, from raw ingredients, in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication

4.46    Frost a cake in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication

4.47    Prepare  from raw ingredients, two quick bread products in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 series
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.48 Prepare two different types of cookies in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7
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RATING: Food Service Specialist  (FS) INIT DATE

SECTION A:  FOOD PREPARATION

4.49    Prepare  two yeast-raised bread products in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

4.50    Prepare  two different yeast-raised sweet dough products in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

5.01    Draft a two week menu for approval in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

5.02    Draft a load guide for a two-week deployment using an approved 2 week cycle menu in
accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

5.03    Draft a work flow plan for a specialty meal (i.e. Holiday, Special event) in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7
• NAVSUP form 1090

5.04    Demonstrate how to modify a currently used recipe to reduce calories and fat in
accordance with:

• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7
• Coast Guard Wellness Manual COMDTINST M6200.1

6.01    Draft a six week cycle menu for approval in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7
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RATING: Food Service Specialist  (FS) INIT DATE

SECTION A:  FOOD PREPARATION

6.02    Draft a load guide for a six-week deployment using an approved six-week cycle menu in
accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

SECTION B:  UTENSILS AND EQUIPMENT

NOTE:  All Coast Guard Dining Facilities and equipment are to be operated using the safety
guidelines in accordance with the Food Service Practical Handbook COMDTPUB   P4061.4
(series), Manufacturers Safety Instructions, or Unit Safety Instructions.

4.01    Operate  and secure a gas or electric range in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Manufacturers operating instructions

4.02    Set up, operate, and secure a dishwashing machine in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Manufacturers operating instructions

4.03    Demonstrate manual dishwashing procedures in accordance with:

• Food Service Practical Handbook COMDTPUB P4061.4 (series)
• Food Service Sanitation Manual COMDTINST M6240.4 (series)

4.04    Set up, operate, and secure a deep fat fryer in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Manufacturers operating instructions

4.05    Operate  and secure a steam-jacketed kettle in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Manufacturers operating instructions
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RATING: Food Service Specialist  (FS) INIT DATE

SECTION B.  UTENSILS AND EQUIPMENT

4.06    Set up, operate, and secure an electric food mixer in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Manufacturers operating instructions

4.07    Set up, operate, and secure a coffee machine, a juice dispenser, and a milk dispenser in
accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Manufacturers operating instructions

4.08    Set up, operate, and secure a meat slicer in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Manufacturers operating instructions

4.09    Set up, operate, and secure an electric toaster in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Manufacturers operating instructions

4.10    Set up, operate, and secure a gas or electric griddle in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Manufacturers operating instructions

4.11    Set up, operate, and secure a gas or electric, conventional, or convection oven in
accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Manufacturers operating instructions

4.12    Set up, operate, and secure a steamer in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series) Manufacturers
operating instructions

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO.



CG-3303C-35       (Rev. 01/00) (Effective for the May 2001 SWE)

CH-14 Tab  25  - Page 13

RATING: Food Service Specialist  (FS) INIT DATE

SECTION B:  UTENSILS AND EQUIPMENT

4.13    Set up, operate, and secure a steam table in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Manufacturers operating instructions

4.14    Set up, operate, and secure a chilled salad bar in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Manufacturers operating instructions

4.15    Set up, operate, and secure a proof box in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Manufacturers operating instructions

4.16    Sharpen by hand a chef’s knife, a boning knife, and a paring knife in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)

4.17    Steel a chef’s knife, a boning knife, and a paring knife in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)

SECTION C:  SAFETY AND SANITATION

4.01 Prior to handling food, demonstrate  personal hygiene in accordance with:

• Food Service Sanitation Manual, COMDTINST M6240.4 (series)

4.02 Store leftover food in accordance with:

• Food Service Sanitation Manual, COMDTINST M6240.4 (series)
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RATING: Food Service Specialist  (FS) INIT DATE

SECTION C:  SAFETY AND SANITATION

4.03    Clean and sanitize a gas or electric range in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Food Service Sanitation Manual, COMDTINST M6240.4 (series )
• Manufacturers operating instructions

4.04    Clean and sanitize a gas or electric griddle in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Food Service Sanitation Manual, COMDTINST M6240.4 (series)
• Manufacturers operating instructions

4.05    Clean and sanitize a gas or electric, conventional or convection oven in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Food Service Sanitation Manual, COMDTINST M6240.4 (series)
• Manufacturers operating instructions

4.06    Clean and sanitize a dishwashing machine in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Food Service Sanitation Manual, COMDTINST M6240.4 (series)
• Manufacturers operating instructions

4.07    Clean and sanitize a deep-fat fryer in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Food Service Sanitation Manual, COMDTINST M6240.4 (series)
• Manufacturers operating instructions

4.08    Clean and sanitize a steam-jacketed kettle in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Food Service Sanitation Manual, COMDTINST M6240.4 (series)

Manufacturers operating instructions
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RATING: Food Service Specialist  (FS) INIT DATE

SECTION C:  SAFETY AND SANITATION

4.09    Clean and sanitize an electric food mixer in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Food Service Sanitation Manual, COMDTINST M6240.4 (series)
• Manufacturers operating instructions

4.10    Clean and sanitize a juice machine in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Food Service Sanitation Manual, COMDTINST M6240.4 (series)
• Manufacturers operating instructions

4.11    Clean and sanitize a coffee machine in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Food Service Sanitation Manual, COMDTINST M6240.4 (series)
• Manufacturers operating instructions

4.12    Clean and sanitize a milk machine in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Food Service Sanitation Manual, COMDTINST M6240.4 (series)
• Manufacturers operating instructions

4.13    Clean and sanitize a meat slicer in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Food Service Sanitation Manual, COMDTINST M6240.4 (series)
• Manufacturers operating instructions

4.14    Clean and sanitize an electric toaster in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Food Service Sanitation Manual, COMDTINST M6240.4 (series)
• Manufacturers operating instructions
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RATING: Food Service Specialist  (FS) INIT DATE

SECTION C:  SAFETY AND SANITATION

4.15    Clean and sanitize all food contact surfaces in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Food Service Sanitation Manual, COMDTINST M6240.4 (series)
• Manufacturers operating instructions

4.16    Clean and sanitize non-food contact surfaces within food service spaces in accordance
with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Food Service Sanitation Manual, COMDTINST M6240.4 (series)
• Manufacturers operating instructions

5.01    Verify and inspect that authorized food items received are in compliance with
specifications in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Federal Supply Catalog, FSC Group 89 Subsistence

5.02    Inspect all food handlers for compliance to hygiene and uniform standards in accordance
with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Food Service Sanitation Manual, COMDTINST M6240.4 (series)

SECTION D:  PROCUREMENT

5.01 Purchase  food service utensils and/or equipment from federal supply system and
commercial sources in accordance with:

• USCG Finance Center Standard Operating Procedures, M7000.1
• Property Management Manual , COMDTINST M4500.5 (series)

5.02    Prepare  a procurement request, DOT F 4200.1.1 in accordance with:

Simplified Acquisition Procedures Handbook, COMDTINST M4200.13 (series)
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RATING: Food Service Specialist  (FS) INIT DATE

SECTION D:  PROCUREMENT

5.03 Construct a basic Procurement Instrument Identification Code (PIIN) and/or Departmental
Accounting & Financial Information System (DAFIS) for the following documents,

u SF-44 Purchase order-Invoice-Voucher
u DD-1149 Requisition & Invoice/Shipping Document
u OF-347 Order for supplies and services
u DD-1449 Solicitation/Contract/order for Commercial items/Amendment
u Credit card purchase
u SF-1165 Receipt for Cash Sub-Voucher

            In accordance with:

• Simplified Acquisition Procedures Handbook, COMDTINST M4200.13 (series)
• Coast Guard Acquisition Procedures, COMDTINST M4200.19 Sub part
• USCG Finance Center Standard Operating Procedures, M7000.1

5.04 Construct an accounting line for a CGDF food purchase in accordance with:

• USCG Finance Center Standard Operating Procedures, M7000.1

5.05 Complete  the following documents manually,

u SF-44 Purchase order-Invoice-Voucher
u DD-1149 Requisition & Invoice/Shipping Document
u OF-347 Order for supplies and services
u OF-347 Blanket Purchase Agreement
u DD-1449 Solicitation/Contract/order for Commercial items/Amendment
u SF-1165 Receipt for Cash-Sub Voucher

             In accordance with:

• Simplified Acquisition Procedures Handbook, COMDTINST M4200.13 (series)
• Coast Guard Acquisition Procedures, COMDTINST M4200.19 Sub part
• USCG Finance Center Standard Operating Procedures, M7000.1

SECTION E:  RECIEPT AND STORAGE

5.01    Check a received food purchase receipt for accuracy in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Subsistence Manual COMDTINSTM4061.3C (series)
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SECTION E:  RECIEPT AND STORAGE

5.02    Store dry food items in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Subsistence Manual COMDTINSTM4061.3C (series)
• Food Service Sanitation Manual, COMDTINST M6240.4 (series)

5.03    Store frozen food items in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Subsistence Manual COMDTINSTM4061.3C (series)
• Food Service Sanitation Manual, COMDTINST M6240.4 (series)

5.04    Store refrigerated food items in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Subsistence Manual COMDTINSTM4061.3C (series)
• Food Service Sanitation Manual, COMDTINST M6240.4 (series)

SECTION F:  TRAINING

5.01    Give a presentation to food service personnel on the basic principles of nutrition in
accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Subsistence Manual COMDTINSTM4061.3C (series)
• Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7

7.01 Train subordinates with sections G 5.01 through G 5.10 in management procedures
necessary to operate a Coast Guard Dining Facility in accordance with:

• Subsistence Manual COMDTINSTM4061.3C (series)
• Enlisted Qualifications Manual COMDTINST 1414.8 (series)

7.02    Deliver a presentation for Coast Guard Dinning Facility patrons on healthy eating habits to
include daily caloric, and nutrient intake in accordance with:

• Food Service Practical Handbook COMDTPUB   P4061.4 (series)
• Subsistence Manual COMDTINSTM4061.3C (series)

Armed Forces Recipe Service (AFRS)  NAVSUP Publication 7
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SECTION G:  PAPERWORK AND INVENTORY MAMAGEMENT

5.01 Prepare an end of the month “Physical Inventory” for Purchase Vs. Allowance Inventory
Control System in accordance with:

• Subsistence Manual COMDTINSTM4061.3C (series)

5.02    Prepare  an end of the month “Book Inventory” for the Perpetual Inventory Control System
in accordance with:

• Subsistence Manual COMDTINSTM4061.3C (series)

5.03    Prepare  an end of the month “Physical Inventory” for the Perpetual Inventory Control
System in accordance with:

• Subsistence Manual COMDTINSTM4061.3C (series)

5.04    Collect, account for, secure, and transmit monetary funds in accordance with:

• Subsistence Manual COMDTINSTM4061.3C (series)
• USCG Finance Center Standard Operating Procedures, M7000.1
• Physical Security Program COMDTINST M5530.1B

5.05    Complete  the following documents using the current BDFA Message, current Meal Rate
message, and Vendor invoices/Receipts for Purchase Vs. Allowance Inventory System

u CG-2581 Issue Sales Slip/Sale of stores/Transfer of stores
u CG-3123 Daily and Summary Ration Memorandum
u CG-3471 Daily Ration Cost Record
u CG-3476 Individual Credit Account
u CG-4261 Provision Inventory Report
u CG-5269 Report of Survey

           in accordance with:

• Subsistence Manual COMDTINSTM4061.3C (series)
• USCG Finance Center Standard Operating Procedures, M7000.1
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RATING: Food Service Specialist  (FS) INIT DATE

SECTION G  PAPERWORK AND INVENTORY MANAGEMENT

5.06 Complete  the CG- 2576, Coast Guard Dining Facility Operating Statement (CGDFOS)
using the Purchases Vs. Allowance Inventory Control System and all necessary data from
the completed documents below,

u CG-2576 Dining Facility Operating Statement from the previous month
u CG-2581 Issue Sales Slip/Sale of stores/Transfer of stores
u CG-3123 Daily and Summary Ration Memorandum
u CG-3471 Daily Ration Cost Record
u CG-3476 Individual Credit Account
u CG-4261 Provision Inventory Report
u CG-5269 Report of Survey
u DD-1149 for AMIO OPS
u Acknowledgement of Collections Receipt Letter
u Letter of Transmittal
u Call Record Sheet

            in accordance with:

• Subsistence Manual COMDTINSTM4061.3C (series)
• USCG Finance Center Standard Operating Procedures, M7000.1

5.07    Complete  the following documents for a Perpetual Inventory Control System using the
current BDFA message, current meal rate message, and  vendor  invoices/receipts.

u CG-2581 Issue Sales Slip/Sale of stores/Transfer of stores
u CG-3114 Inventory Adjustment Form
u CG-3123 Daily and Summary Ration Memorandum
u CG-3469 Provision Inventory Control Record
u CG-3471 Daily Ration Cost Record
u CG-3476 Individual Credit Account
u CG-4218 Flight meal request
u CG-4246 or NAVSUP 766 Provision Inventory Ledger Cards
u CG-4261 Provision Inventory Report
u CG-4901 Meal Sign In Sheet
u CG-5269 Report of Survey

           in accordance with:

• Subsistence Manual COMDTINSTM4061.3C (series)
• USCG Finance Center Standard Operating Procedures, M7000.1
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RATING: Food Service Specialist  (FS) INIT DATE

SECTION G  Paperwork and Inventory Management

5.08    Complete  the CG- 2576, Coast Guard Dining Facility Operating Statement (CGDFOS)
using the Perpetual Inventory Control System and all necessary data from the completed
documents below,

u CG-2576 Dining Facility Operating Statement from the previous month
u CG-2581 Issue Sales Slip/Sale of stores/Transfer of stores
u CG-3114 Inventory Adjustment Form
u CG-3123 Daily and Summary Ration Memorandum
u CG-3469 Provision Inventory Control Record
u CG-3471 Daily Ration Cost Record
u CG-3476 Individual Credit Account
u CG-4218 Flight meal request
u CG-4246 or NAVSUP 766 Provision Inventory Ledger Cards
u CG-4261 Provision Inventory Report
u CG-4901 Meal Sign In Sheet
u CG-5269 Report of Survey
u Letters of Transmittal
u Acknowledgement of Collections Receipt Letter
u Call Record Sheets

           in accordance with:

• Subsistence Manual COMDTINSTM4061.3C (series)
• USCG Finance Center Standard Operating Procedures M7000.1

5.09    Demonstrate the proper procedures for the relief of the Food Services Officer (FSO) for
the following,

u Informal Relief
u Formal Relief

           in accordance with:

• Subsistence Manual COMDTINSTM4061.3C (series)

NOTE:  If equipment is not available at your unit, the Performance Qualification may be
signed off as being performed or completed upon your explaining the proper Safety,
Set up, Operating, and Securing procedures to the signing official.

END
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RATING:  FIRE CONTROL TECHNICIAN (FT) INIT DATE 

PERFORMANCE QUALIFICATIONS FOR ADVANCEMENT 
 
A. SAFETY 
 
4.01 PERFORM the following. 
 

a. Remove an electric shock victim from an energized electronics circuit IAW 
Electronics Manual, COMDTINST M10550.25 (series).  Chapter 2, paragraph b.7. 

b. Resuscitate an unconscious person IAW Syllabus of the Medical Manual, 
COMDTINST M6000.1 (series) and Healthcare Provider’s Handbook for Basic 
Life Support, American Heart Association, ISBN 0-87493-602-0. 

c. Cardiopulmonary Resuscitation IAW Syllabus of The Medical Manual, 
COMDTINST M6000.1 (series) and Healthcare Provider’s Handbook for Basic 
Life Support, American Heart Association, ISBN 0-87493-602-0. 

d. First aid treatment for electrical burns IAW Syllabus of The Medical Manual, 
COMDTINST M6000.1 (series) and Healthcare Provider’s Handbook for Basic 
Life Support, American Heart Association, ISBN 0-87493-602-0. 

e. First aid treatment for shock IAW Syllabus of The Medical Manual, COMDTINST 
M6000.1 (series) and Healthcare Provider’s Handbook for Basic Life Support, 
American Heart Association, ISBN 0-87493-602-0. 

 
4.02 LOCATE all power supply switches that provide power for securing live 

equipment in assigned work areas and demonstrate method of securing live 
equipment in an emergency situation in accordance with applicable technical 
manuals. 

 
4.03 DEMONSTRATE safety precautions when working with toxic compounds IAW 

MSDS, Safety and Environmental Health Manual, COMDTINST M5100.47 
(series), and NAVSEA S6340-AA-MMA-010. 

 
5.01 DEMONSTRATE general small arms safety procedures IAW the Ordnance 

Manual, COMDTINST M8000.2 (series). 
 
5.02 DEMONSTRATE safety precautions while working in or around magazines and 

ready service lockers IAW Ordnance Manual, COMDTINST M8000.2 (series), OP 
4 and OP 5. 

 
5.03 DEMONSTRATE safety precautions with equipment, personnel, and explosive 

material, in relation to radio frequency (RF) hazards/hazards of electromagnetic 
radiation to ordnance (HERO) fields IAW OP 3565 and system technical manuals. 

  

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO. 
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RATING:  FIRE CONTROL TECHNICIAN (FT) INIT DATE 

 
5.04 DEMONSTRATE misfire/hangfire procedures for weapons systems IAW 

NAVSEA SW300-BC-SAF-010, SW261-CG-SOM-010, and MRCs. 
 
5.05 INSPECT ordnance areas to ensure the following warning signs are posted IAW 

Electronics Manual, COMDTINST M10550.25 (series) Chapter 2, paragraphs 
B.3.h., B.3.i, and B.3.j., and EIMB General Handbook NAVSEA SE000-00-EIM-
100, section 3-20: 
a. RF Radiation Hazard Sign 
b. Danger High Voltage Warning Sign 
c. CPR Sign 
d. Electrical Safety Precautions 
e. Danger Ammo Far Side 
f. Electronic Safety Precautions 
g. Train Warning Circle 
h. Hearing Protection Required 
i. Toxic Gas 
j. Misfire/Jammed Gun 
k. Ammo List Safety Precautions (CIWS Only) 
l. Yellow Lines outlining portable deck matting with correct stenciling within 

lines (CIWS Only) 
m. No Smoking 
n. Required Operating Instructions 

 
5.06 INSPECT ordnance equipment and spaces for safety hazards and devices  IAW 

Ordnance Manual, COMDTINST M8000.2 (series), EIMB, system technical 
manuals, and current directives. 

 
5.07 TRAIN personnel in safety precautions within the weapons department IAW 
 Ordnance Manual, COMDTINST M8000.2 (series), EIMB, systems technical 
 manuals, and current directives. 
 
B. SYSTEM OPERATION 
 
4.01 LOAD Mk 92 FCS or CIWS operational program IAW applicable system technical 

manuals. 
 
4.02 ENERGIZE the Mk 92 FCS or CIWS IAW system technical manuals. 

(INTENT:  Supervisor will ensure member has performed pre turn-on checks IAW 
system technical manuals.) 

 
4.03 OPERATE fire control switchboards in all modes IAW ship’s drawings and system 

technical manuals. 
(INTENT:  Supervisor will ensure member places the switchboard in all modes 
while verifying external inputs are being supplied to the weapons system.) 
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RATING:  FIRE CONTROL TECHNICIAN (FT) INIT DATE 

 
4.04 Given predetermined, internal/external values, ENTER the values into the weapons 

system IAW system technical manuals. 
 
4.05 PERFORM operational/movement checks of the weapons system IAW system 

technical manuals. 
(INTENT:  Understand weapons system integration.) 

 
4.06 CALCULATE spot corrections for surface targets IAW Ordnance Manual, 

COMDTINST M8000.2 (series), system technical manuals, and NWIP 50-1. 
 
4.07 TRACK assigned targets from the controlling station during a simulated firing 

exercise IAW system technical manuals, NWP 3-20-6.23 (WHEC), NWP 3-20-6.22 
(WMEC), and applicable COMTAC series publications.  

  
4.08 PLACE the weapons system in the appropriate mode of operation for various 

environmental and tactical conditions IAW system technical manuals. 
 
5.01 CALCULATE ballistic corrections for installed weapons system IAW Ordnance 

Manual, COMDTINST M8000.2 (series). 
 
5.02 OPERATE the installed weapons system from all controlling and operational 

stations using standard commands IAW system technical manuals, Ordnance 
Manual, COMDTINST M8000.2 (series), and COMNAVSURFLANTINST 
C8000.1/COMNAV PACINST C8000.2 (series). 

 
5.03 APPLY spot corrections for surface targets IAW Ordnance Manual, COMDTINST 

M8000.2 (series), system technical manuals, and NWIP 50-1. 
 
5.04 NEUTRALIZE assigned targets from the controlling station during a live firing 

exercise IAW system technical manuals, and applicable COMTAC series 
publications. 
 (INTENT:  To include proper ammunition selection, threat criteria, and BDA.) 

 
5.05 EXECUTE prescribed emergency operating procedures to be used during the 

following conditions as they pertain to the installed weapons systems IAW system 
technical manuals: 
a) Loss of ship's main gyro (Mk 92 FCS) 
b) Loss of KSR-35 (Mk 92 FCS) 
c) Loss of ASW (CIWS) 
d) Loss of TWS (Mk 92 FCS) 
e) Over-temperature conditions (Mk 92 FCS and CIWS)  
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5.06 PLACE the weapon system in the required mode when specific EMCON/HERO 

conditions are set IAW ship’s doctrine. 
 
5.07 PERFORM prefire and postfire procedures IAW system technical manuals, 

Ordnance Manual, COMDTINST M8000.2 (series), and MRCs. 
 
5.08 CREATE a DSOT scenario IAW FCS Mk 92 Mod 1 Training Test Scenario User’s 

Manual TM271-S1-COM-020 and Combat Systems Doctrine. 
To include the following: 
a. Two maneuvering surface targets with missile launch. 
b. Two maneuvering air targets with missile launch. 
c. Clutter 
d. ECM 

 
6.01 PREPARE firing plans IAW Ordnance Manual, COMDTINST M8000.2 (series) 

and FXPs 2 & 3. 
 
6.02 PREPARE a combat systems scenario for General Quarters Condition One for the 

Combat Systems Training Team (CSTT) IAW Cutter Training and Qualification 
Manual, COMDTINST M3502.4 (series), FCS Mk 92 Mod 1 Training Test 
Scenario User’s Manual TM271-S1-COM-020, and Combat Systems Doctrine.  

 
6.03 PERFORM prefire and postfire briefings IAW Ordnance Manual, COMDTINST 

M8000.2 (series) and FXPs 2 & 3. 
 
6.04 SUPERVISE onload/offload of ammunition IAW Ordnance Manual, 

COMDTINST M8000.2 (series), OP 4, OP 5, SPCCINST 8010.12 (series), and OP 
3565 (HERO). 

 
6.05 SUPERVISE gunnery exercises IAW Ordnance Manual, COMDTINST M8000.2 

(series) and COMTAC series publications. 
 
6.06 TRAIN personnel on tactical employment of shipboard weapons systems IAW 

NWP 1-10.1, NWP 3-20.6.23 (WHEC), NWP 3-20.6.22 (WMEC), TAO 
Handbook, and current Combat Systems Doctrine. 

 
7.01 PERFORM the duties of the Weapons Control Officer (WCO) during a live firing 

exercise IAW COMTAC series publications and Combat Systems Doctrine. 
 
8.01 PLAN onload/offload of ammunition IAW Ordnance Manual, COMDTINST 

M8000.2 (series), OP 4, OP 5, SPCCINST 8010.12 (series), NAVSUP  
P-724, and OP 3565 (HERO). 
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RATING:  FIRE CONTROL TECHNICIAN (FT) INIT DATE 

C. MAINTENANCE 
 

4.01 PERFORM planned maintenance on the installed weapons systems IAW system 
technical manuals and MRCs. 

 
4.02 TROUBLESHOOT the weapons system equipment IAW system technical 

manuals. 
(INTENT:  With limited supervision, the technician must be able to identify all 
failure symptoms and follow logical procedures to isolate the faulty assembly or 
component.  The technician must identify the lowest level repairable for the 
identified failed assembly or component.  The technician must identify all tools, test 
equipment, and supplies required.  The technician must complete the process 
observing all safety and procedural requirements.) 

 
4.03 PERFORM corrective maintenance on the weapons system equipment IAW 

system technical manuals. 
(INTENT:  With limited supervision, the technician must be able to repair 
identified faults to the weapons system equipment.  The technician must replace the 
lowest level repairable for the identified failed assembly or component to include 
wire wrap and cable connectors.  The technician must identify all tools, test 
equipment, and supplies required.  The technician must complete the process 
observing all safety and procedural requirements.) 

 
5.01 PERFORM fire control internal alignment to within system tolerances IAW 

system technical manuals. 
(INTENT:  The technician must be able to electrically and mechanically align 
internal subassemblies of the weapon control system to ensure proper mechanical 
and electrical responses.) 

 
5.02 REPORT the requirement or nonrequirement of a weapons system battery 

alignment IAW OD46575, SW 225-AO-MMA-010 762, SW 225-CF-CSA-010 or 
SW 225-CG-CSA-010, and system technical manuals. 
 

5.03 TROUBLESHOOT the interface with the weapons system and other shipboard 
equipment IAW ship’s drawings and system technical manuals. 
(INTENT:  With limited supervision, the technician must be able to identify all 
inputs and outputs between the weapons system and external ship's systems and 
follow logical procedures to isolate the fault.) 
 

6.01 REPORT the need for maintenance/technical assistance on installed weapons 
systems IAW Ordnance Manual, COMDTINST M8000.2 (series) and MLC SOPs. 
 

 8.01 SCHEDULE a combat systems battery alignment IAW MLC SOPs. 
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RATING:  FIRE CONTROL TECHNICIAN (FT) INIT DATE 

D.  ADMINISTRATION 
 
4.01 RECORD standard data entries into required logs, records, and reports IAW 

Ordnance Manual, COMDTINST M8000.2 (series) and OPNAVINST 4790 (series). 
 
4.02 PREPARE the following planned maintenance system documents IAW 

OPNAVINST 4790.4 (series): 
 

   Form Number    Form Name 
a.  4790.15a Weekly PMS Schedule 
b.  4790.14a Quarterly PMS Schedule 
c.  4790.13a Cycle PMS Schedule 
d.  4790.7b PMS Feedback Report 
 

5.01 PREPARE Fire Control/Ballistics Logs IAW Ordnance Manual, COMDTINST 
M8000.2 (series). 

 
5.02 PERFORM the duties of the fire control publications custodian IAW Ordnance 

Manual, COMDTINST M8000.2 (series). 
 
5.03 OBTAIN replacement parts from supply IAW Supply Policy Procedures Manual, 

COMDTINST M4400.19A (series) and the unit’s current requisition process. 
 
5.04 VERIFY adequate logistic supplies are available IAW COSAL. 

(INTENT:  Inventory OSI, SRI, and Test Equipment) 
 
5.05 UPDATE Maintenance Index Pages and Maintenance Requirement Cards IAW 

Force Revisions and 3M Manual. 
 
5.06 SUBMIT the following Planned Maintenance System documents IAW 

OPNAVINST 4790.4 (series). 
   Form Number    Form Name 
a.  4790.CK Configuration Change Form 
b.  4790.2K (Kilo) Maintenance Action Form 
c.  4790.2L (Lima) Supplemental Form 

 
5.07 SUBMIT the following Casualty Reports IAW Ordnance Manual COMDTINST 

M8000.2 (series), NWP 10-1-10, Casualty Reporting Procedures Material, 
COMDTINST 3501.3 (series), OPNAV 3501.66 (series), and SORTS (NWP 1-
03.3): 
 a.  Initial 
 b.  Update 
 c.  Correct 
 d.  Cancel 
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RATING:  FIRE CONTROL TECHNICIAN (FT) INIT DATE 

 
5.08 SUBMIT Technical Manual Deficiency Report System (TMDRS) report IAW 
 system technical manuals. 
 
5.09 INSPECT ordnance spaces and material for physical security IAW  Ordnance 

Manual, COMDTINST M8000.2 (series), COMDTINST M5500  (series), and 
current security directives. 
 

5.10 REVIEW the ship's EMCON bill as it applies to installed weapons system for 
accuracy IAW Cutter Organization Manual, COMDTINST M5400.16 (series), 
Chapter 3 Section 320 Paragraph 7; ATP 1 (B) Vol 6-7 thru 6-17; NTP 4, Article 
03.06.1100: Combat Systems Doctrine; applicable Area Instructions, and Navy 
OPTASKs. 

 
6.01 PERFORM the duties of 3M work center supervisor IAW OPNAVINST 4790 

(series) and Ordnance Manual, COMDTINST M8000.2 (series). 
 
6.02 VERIFY the accuracy of Fire Control Logs IAW Ordnance Manual, COMDTINST 

M8000.2 (series). 
 
6.03 EVALUATE the accuracy of ship’s pre and postfire check sheets format IAW the 

Ordnance Manual, COMDTINST M8000.2 (series). 
 
6.04 SUBMIT a Current Ship’s Maintenance Project (CSMP) IAW Naval Engineering 

Manual, COMDTINST M9000.6 (series). 
 
6.05 UPDATE the Ship Configuration and Logistics Support Information System 

(SCLSIS) report IAW Ordnance Manual, COMDTINST M8000.2 (series). 
 
6.06 REVIEW Fire Control Technician qualification codes for accuracy and currency 

IAW Coast Guard Enlisted Qualification Codes Manual, COMDTINST M1414.9 
(series). 

 
6.07 PREPARE annual divisional budget plans for NAVORD equipment IAW 

Accounting Manual, COMDTINST 7300.4 (series). 
 
7.01 REVIEW ship’s Combat Systems Doctrine and COs Battle Orders for accuracy 

IAW Cutter Class Tactical Manual and instructions. 
 

7.02 REVIEW current 378’ or 270’ Tactical Manuals for accuracy IAW the TACMAN. 
(INTENT:  Identify changes, additions and deletions to the TACMAN.) 

 
8.01 REVIEW Fire Control Technician shipboard training requirements IAW Coast 

Guard Paperwork Management Manual, COMDTINST 5212.12 (series). 
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RATING:  FIRE CONTROL TECHNICIAN (FT) INIT DATE 

 
8.02 VERIFY the accuracy of submitted ATRs IAW Ordnance Manual, COMDTINST 

M8000.2 (series), NAVSUP P-724, and appropriate Area Instructions. 
 
8.03 REVIEW the Ordnance Publications Index, COMDTINST M8000.3 (series) for 

accuracy IAW the OPI. (INTENT:  Identify changes, additions, and deletions to 
the OPI.) 

 
8.04 REVIEW the Ordnance Manual, COMDTINST M8000.2 (series) for accuracy 

IAW the ORDMAN.  (INTENT:  Identify changes, additions, and deletions to the 
ORDMAN.) 

 
8.05 REVIEW current Afloat Training Group inspections and training requirements 

conducted in your area IAW Cutter Training and Qualifications Manual, 
COMDTINST M3502.4 (series), Area Instructions, and applicable ATG Afloat 
Training Handbook Checklist, Chapter 9 (Combat). 

 
8.06 REVIEW E-4 through E-9 Fire Control Technician performance qualifications for 

accuracy IAW the Enlisted Performance Qualifications Manual, COMDTINST 
M1414.8 (series). (INTENT:  Recommended changes to FT performance 
qualifications are to be submitted to the Fire Control Technician Rating Force 
Master Chief.) 

 
E.  MODULE TEST AND REPAIR 
 
4.01 EVALUATE a circuit card utilizing the MTR station IAW Coast Guard Module 

Test and Repair (MTR) Program, COMDTINST M4790.2 (series). 
 

4.02 REPAIR an electronic assembly IAW Coast Guard Module Test and 
Repair (MTR) Program, COMDTINST M4790.2 (series) and SE004-AK-TRS-
010/2M (2M Technical Manual). 
 

4.03 SUBMIT Module Test Repair Tracking System (MTRTS) reports IAW Coast 
Guard  Module Test and Repair (MTR) Program COMDTINST M4790.2 (series). 
 

5.01 VERIFY the 2M Workstation IAW the 2M Certification Plan. 
 
F.  SMALL ARMS 
 
4.01 FIRE standard Coast Guard small arms IAW the Ordnance Manual, COMDTINST 

M8000.2 (series).   
 (INTENT:  Fire for familiarization: M9 9mm, M16 5.56, and 12GA Riot Shotgun.) 
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5.01  PERFORM the following duties of a weapon's petty officer IAW ship's   
 doctrine and Ordnance Manual, COMDTINST M8000.2 (series): 
  a.  Activate CG Pyrotechnics. 
  b.  Perform ammunition Inventories. 
  c.  Inspect CG ammunition and pyrotechnics. 
  d.  Stow CG ammunition and pyrotechnics. 
  (INTENT: Perform the duties and responsibilities of a shipboard duty    
 gunner’s mate.) 
 
 

GLOSSARY 
 
ANALYZE:  Methodically identify and evaluate the circuits and signals used in an 
electronics system to determine the characteristics and specifications of the equipment or 
system. 
 
APPLY:  To use or assign to a specific purpose as relevant to the application. 
 
AUDIT:  Physically sight and count a random selection of supplies or property and 
document the results. 
 
CALCULATE:  Determine a value by mathematical methods, reasoning, or practical 
experience. 
 
COMPLETE:  Follow a process or procedure from initial identification to submission of 
any required reports or forms. 
 
CONDUCT:  To direct an action or evolution as the leader (supervisor). 
 
DEMONSTRATE:  To show proficiency in accomplishing a task by simulation or actual 
performance without actual follow through due to safety or efficiency consequences.  
(Examples:  Cardio-Pulmonary Resuscitation) 
 
DEVELOP:  Determine requirements from directives issued by competent authority, 
establish local requirements, and prepare directive for compliance. 
 
EVALUATE:  Determine the status of an assembly, equipment, or system by comparing 
the results of tests, inspections, or other measurements to design specifications or 
established requirements. 
 
IDENTIFY:  To define the elements, purpose, characteristics, and input and output 
signals of individual electronic circuits and determine their relation to each other and the 
system as a whole. 
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 INSPECT:  Examine, test, measure, or evaluate people, spaces or equipment for 
installation, operation, and performance in accordance with established standards, 
specifications, drawings, technical manuals, directives, policies or other requirements. 
 
INSTALL:  Place a new or modified system or equipment and/or software in service in 
accordance with established procedures, standards, specifications, drawings, directives, 
and policies. 
 
LOAD:  Transfer a software program from storage media to computer memory. 
 
MAINTAIN:  All activities that serve to increase the mean time between failure (MTBF) 
and/or decrease the total time inoperative (TTI) of electronic equipment or systems.  (See 
maintenance philosophy considerations in next section.) 
 
NEUTRALIZE:  Deliver ordnance to an identified target until it is no longer a threat. 
 
OBTAIN:  To physically acquire an item from storage, including completion of any 
required inventory records. 
 
PERFORM:  To begin a task and carry through to completion in accordance with 
applicable instructions and regulations. 
 
PREPARE:  Plan, gather, and assemble information to produce a document (i.e., forms 
and schedules.) 
 
PROCURE:  To purchase a required item through an authorized process. 
 
RECORD:  To document required information in a record book, database, or other 
application for later retrieval and review. 
 
REPAIR:  To return an electronic assembly to operational status by replacing 
components or conductors. 
 
REPORT:  To gather data and provide information to higher authority in a defined 
format for an event. 
 
REVIEW:  To examine a document or process for accuracy in content and/or format and 
report errors or updates to the author or controlling authority. 
 
SCHEDULE:  To develop a plan, based on time, for allocating resources, people and 
equipment, and scheduling deadline to accomplish assigned tasks. 
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SUBMIT:  To prepare a report or form following a defined process and forwarding it to 
the prescribed authority. 
 
TRACE:  To physically identify and follow a conductor or conductor bundle (electron or 
light) from one termination point to another. 
 
TRACK:  To follow the course or progress of an item.  (e.g. a target on a PPI or a project 
from submission of request to actual project completion.) 
 
TRAIN:  Convey knowledge, demonstrate skills; and measure the transfer of those skills 
and knowledge using a defined lesson plan and methodology. 
 
TROUBLESHOOT:  To identify a failure at the lowest repairable level in a system or 
equipment following a logical process. 
 
UPDATE:  Change existing information and records to accurately align them with correct 
or most recent data. 
 
VALIDATE:  Determine if information contained in records or developed standards is 
accurate and applicable to current organization. 
 
VERIFY:  To determine the accuracy of recorded information by comparing to physical 
evidence. 
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RECORD OF PERFORMANCE QUALIFICATIONS
GM

INSTRUCTIONS

Record of Performance Qualifications shall be completed for enlisted personnel of the Coast
Guard and Coast Guard Reserve as outlined in the Enlisted Qualifications Manual
(COMDTINST M1414.8, series).  As proficiency in each performance qualification is
demonstrated, the DATE and INITIALS column shall be completed.  Personnel are required to
demonstrate proficiency in all new qualifications assigned to their rating.  Qualifications
previously demonstrated, dated and initialed off will not be recertified.

Prior to commencement of ADT, the member’s Reserve Unit shall indicate, by circling in red,
those qualifications which cannot be completed during inactive duty and should be completed
on ADT.

RATING

The 10-99 edition of the GUNNER’S MATE Performance Qualifications are effective
for the NOV 2000 SWE

ABBREVIATION

               GM

DATE COMPLETED ALL PERFORMANCE QUALIFICATIONS FOR RATE LEVEL
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RATING:  GUNNER’S MATE (Rev. 10/99 – effective for NOV 2000 SWE) INIT DATE

A . SMALL ARMS AND MACHINE GUNS

4.01 FIRE the standard small arms and machine guns in the Coast Guard
        with the exception of the Winchester model .375 HH magnum in accordance with
        COMDINST M8000.2.

4.02 In accordance with the planned maintenance system (PMS) cards, demonstrate
the procedures for disassembly, cleaning, inspecting and re-assembly of the
standard small arms and machine guns in use in the Coast Guard in accordance
with OPNAVINST 4790.4 series, TM9-1005-249-10, Remington field service
manual, TM9-1005-224-10, SW361-AB-MMO-010, SWW370-AA-OPI-010,
COMDTINST M8370.6 AND COMDTINST M8000.2 (series).

4.03 Detect malfunctions and take corrective action for the standard small arms and
machine guns in use in the Coast Guard in accordance with COMDTINST
M8000.2 series, Remington field service manual, TM9-1005-224-10, SW361-AB-
MMO-010, SWW370-AA-OPI-010, COMDTINST M8370.6 AND COMDTINST
M8000.2 (series).

4.04 Train and qualify personnel in small arms performance qualification standards
(PQS) in accordance with COMDTINST M8000.2 (series.

B. PYROTECHNICS AND AMMUNITION

4.01  Handle, inspect and stow ammunition and pyrotechnics in accordance with
        COMDTINST M8000.2 (series), TW010-AC-MMA-010, TW010-AC-ORD-030 and
        SW050-AB-MMA-010.

4.02  Activate pyrotechnic items in use in the Coast Guard in accordance with
        COMDINST M8000.2 (Sw050-AB-MMA-010.

4.03  Clean and lubricate the MK 31 projector in accordance with
         SW050- ABMMA-010.

5.01  State the procedures for emergency disposal of ammunitions in accordance with
        COMDTINST M8000.2 (series).

6.01  Perform ( under simulated conditions) the procedures required to protect
         personnel and explosive material in an electromagnectic radiation hazard
         environment in accordance with COMDTINST M8000.2 (series), and OP3565
         Vol 1 and Vol 2, parts 1 & 2.

C. MAGAZINES AND MAGAZINE SPRINKLER SYSTEMS

4.01  Inspect a magazine ensuing all safety, security and ammunition compatibility
        requirements are met in accordance with COMDTINST M8000.2 (series), OP4,
        OP5, and OPNAVINST 4790.4 (series).

4.02  Clean, inspect and lubricate a magazine sprinkler system in accordance with
         S522AA-MBK-010 and Magazine Sprinkler MRC cards.
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4.03 Flush and test a magazine sprinkler system in accordance with
        S9522AA-MBK-010.

4.04 Detect malfunctions and take appropriate corrective actions to a magazine and
lubricate a magazine sprinkler system in accordance with S522AA-MBK-010.

D.  HYDRAULICS

5.01 Demonstrate the operations of a hydraulic system in accordance with
NAVEDTRA 10185-C1.

5.02 Detect (simulate malfunctions and take appropriate corrective action in a hydraulic
system in accordance with NAVEDTRA 10185-C1.

E. ELECTRICAL

4.01 Measure resistance in an electrical circuit in accordance with
 NAVEDTRA 172-01- 00-08.

4.02 Measure voltage in an electrical circuit in accordance with
NAVEDTRA  172-01-00-88.

4.03 Calculate power in an electrical circuit in accordance with
NAVEDTRA 172-01-00-88.

4.04 Solder component into an electrical circuit in accordance with
 NAVEDTRA 172-04-00-84.

4.05 De-solder a component from an electrical circuit in accordance with
NAVEDTRA 172-14-00-84.

4.06 Secure  and tag out power to all ordnance aboard your unit in accordance
with COMDTINST M9077.1 (series).

4.07 Inspect Power tools for frayed cords, cracked handles and other safety problems
in accordance with COMDTINST M9000.6(series).

5.01 Perform the following procedures in accordance with NAVEDTRA
172-00-84, NAVEDTRA 172-04-00-92:

a.  Remove and replace solderless connections.

b. Remove and replace modular components.
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CG-3303C-13       (Rev. 10-99)

CH-13 Tab  13  - Page 5

RATING:  RATING:  GUNNER’S MATE (Rev. 10/99 – effective for NOV 2000 SWE) INIT DATE

F. WEAPONS AND WEAPONS SYSTEMS

4.01 Perform the duties of manning all stations on machine gun/weapon systems
in accordance with COMDTINST M3502.4 (series).

5.01 Locate and obtain from technical manuals information necessary to identify
malfunctions in the weapons/weapon systems used in the Coast Guard in
accordance with COMDTINST M8000.2 (series), FM239, Remington Field
Service Manual, TM9-1005-224-24, SW314-AO-MMM-B30, SW360-AC-MMO-
010, SW360-AB-MMM-010, SW393-A1-MMM-010, TM9-1005-213-10 and
FM23-65.

5.02 Perform the required maintenance on the weapons/weapon systems used in
the Coast Guard in accordance with OPNAVINST 4790.4 (series) and MRC
cards.

5.03 Perform the Pre/Post  firing checks for the weapons /weapon systems used by
the Coast Guard in accordance with OPNAVINST 4790.4 (series) and MRC
cards.

5.04 Perform procedures for hang fire and misfire routines or the weapons/weapon
systems used in the Coast Guard in accordance with COMDTINST M8000.2
(series) and SW300-AB-SAF-010.

6.01 Train personnel to man all stations of the weapons/weapon sytems used in the
Coast Guard in accordance with COMDTINST M3502.4 (series).

6.02 Using applicable Planned Maintenance System (PMS) cards, check and verify
alignment of the weapons/weapon systems used in the Coast Guard in
accordance with OPNAVINST 4790.4 (series) and MRC cards.

6.03 Detect (simulated) malfunctions and take appropriate corrective action as
necessary to the weapons/weapon systems used in the Coast Guard in
accordance with COMDTINST M8000.2 (series), FM23-9, Remington Field
Service Manual, TM9-1005-224-24, TM9-1005-213-10, FM23-65,
SW314-AO-MMM-B30, SW360-AC-MMO-010, SW360-AB-MMO-010 and
SW393-A1-MMM-010.

7.01  Perform the duties of mount captain at General Quarters condition I and III in
        accordance with COMDTINST M3502.4 (series).

7.02 Supervise operations and maintenance of the weapons/weapon systems used
in the Coast Guard in accordance with OPNAVINST 4790.4 (series) and MRC
cards.

8.01 Conduct weapons system review using applicable inspection sheets for a
WHEC, MEC or WPB in accordance with COMDTINST M8000.2 (series).
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G. ORDNANCE ADMINISTRATION

4.01 Perform an accurate ammunition inventory using master stock records and lot
locator cards in accordance with COMDTINST M8000.2 (series) and
NAVORDCENINST 8010.3 (series)

4.02 Prepare an Ammunition Transaction Report (ATR) for all transactions in
accordance with NAVORDCENINST 8010.3  (series).

4.03 Make appropriate entries into all required ordnance logs in accordance with
COMDTINST M8000.2 (series).

4.04 Demonstrate the procedures for processing a Notice of Ammunition
Reclassification (NAR) in accordance with NAVORDCENINST 8010.3
(series).

4.05 Prepare an ordnance repair parts requisition using CALMS, IPBs, Microfiche
and/or FEDLOG in accordance with COMDTINST 4400.17 (series).

4.06 Inventory an ordnance library in accordance with COMDTINST
M8000.3(series).

4.07 Properly insert and enter changes to an ordnance publication in accordance
with COMDTINST M8000.3 (series).

4.08 Prepare correspondence for correcting/recommending changes to a Coast
Guard ordnance publication and a Naval Technical Manuals in accordance
with COMDTINST M8000.3 (series) and TMDER NAVSEA 9086.10 (series).

4.09 Prepare a weekly, quarterly, and cycle Planned Maintenance System (PMS)
schedule in accordance with OPNAVINST 4790.4 (series).

4.10 Prepare a custody card for issue of small arms and ordnance equipment in
accordance with COMDTINST M8000.2 (series).

4.11 Prepare a DD form 1149 for transfer of small arms or machine guns in
accordance with COMDTINST M8000.2 (series).

4.12 Identify and state the purpose of all required ordnance reports in accordance
with COMDTINST M8000.2 (series).

5.01 Validate Ship’s configuration and logistics support information system
(SCLSIS) weapons system file list against shipboard equipment in accordance
with COMDTINST M8000.2 (series).

5.02 Prepare (simulated) maintenance action request 4790.2K and 4790CK in
accordance with OPNAVINST 4790.4 (series).

5.03 Prepare an ammunition on/off load plan in accordance with COMDTINST
M8000.2 (series).

5.04 Prepare firing plan in accordance with COMDTINST M8000.2 (series).
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CG-3303C-13       (Rev. 10-99)

CH-13 Tab  13  - Page 7
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5.05 Validate an R-865 and provide supporting documentation in accordance with
COMDTINST M8000.2 (series).

5.06 Prepare (simulated) a Planned Maintenance System (PMS) Feed Back
Report (FBR) in accordance with OPNAVINST 4790.4 (series) and
COMDTINST M8000.2 (series)

5.07 Respond to a Notice of Ammunition Reclassification (NAR) message in
accordance with COMDTINST M8000.2 (series) and NAVORDCENINST
8010.3 (series).

5.08 Prepare (simulated) the following casualty reporting system reports in
accordance with OPNAVINST NWP10-1-10 (series).

a.  Initial CASREP
b.  Update
c.  Correct
d.  Cancellation

6.01 Verify a completed 4790.2K and 4790.CK for accuracy in accordance with
OPNAVINST 4790.4 (series).

6.02 Prepare a lesson plan to be used for training ordnance personnel in
accordance with COMDTINST M8000.2 (series).

6.03 Prepare and submit a budget for the ordnance department in accordance
with COMDTINST 4400.17 (series).

6.04 Verify and update a PMS Force Revision (FR) in accordance with
OPNAVINST 4790.4 (series).

6.05 Verify the following completed Feed Back Reports (FBR) for accuracy in
accordance with OPNAVINST 4790.4 (series) and COMDTINST M8000.2
(series).

a.  Type A
b.  Type B

7.01 Coordinate and administer a training program for ordnance department
personnel in accordance with COMDTINST M8000.2 (series) and
COMDTINST 3502.4 (series).

7.02 Prepare an inventory of ordnance department Personal Property Account
(PPA) items in accordance with COMDTINST M4500.5 (series).

7.03 Supervise the completion of ordnance department reports and forms, submit
and file same in accordance with COMDTINST M8000.2 (series).

8.01  Demonstrate the process for determining the Training, Testing and Current
Operational Requirements (TTCOR) for a WHEC or WMEC to a qualified
individual in accordance with COMDTINST  3502.4 (series), COMDTINST
9408.1 (series), COMDTINST M8000.2 (series) and NAVORDCEN INST
8010.3 (series).
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8.02 Demonstrate the process for sub-allocation of the Non-Combat Expenditure
Allowance (NCEA) for WHEC or WMEC to a qualified individual in accordance
with NAVORDCENINST 8010.3 (series) and COMDTINST M8000.2 (series).

H. ENVIROMENTAL SAFETY FOR ORDNANCE

4.01 Identify HAZMAT used in the ordnance field in accordance with COMDTINST
16455.10 (series), COMDTINST 16478.1 (series) and the Military Munitions
Rule (MMR).

4.02 Using MSDs, identify safety procedures for HAZMAT in accordance with
COMDTINST 16455.10 (series) and COMDTINST 16478.1 (series),

5.01 State the procedures for storage and disposal of HAZMAT at your unit in
       accordance with COMDTINST 16455.10 (series)  and COMDTINST 16478.1
       (series).

6.01 State the Coast Guard policies on HAZMAT management as it applies to your
        unit in accordance with COMDTINST 16455.10 (series) and
        COMDTINST 16478.1 (series).
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DEPARTMENT OF
TRANSPORTATION
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RECORD OF PERFORMANCE QUALIFICATIONS
HS

INSTRUCTIONS

Record of Performance Qualifications shall be completed for enlisted personnel of the Coast
Guard and Coast Guard Reserve as outlined in the Enlisted Qualifications Manual
(COMDTINST M1414.8, series).  As proficiency in each performance qualification is
demonstrated, the DATE and INITIALS column shall be completed.  Personnel are required to
demonstrate proficiency in all new qualifications assigned to their rating.  Qualifications
previously demonstrated, dated and initialed off will not be recertified.

Each performance qualification will be demonstrated either through on-the-job performance
or, in as much as possible, in the same manner as it would be done during actual job
performance.  References may be consulted during completion of individual qualifications, but
should be used in the same manner as would be during actual job performance.  For
example, during a clinical evaluation of a patient, after collection of the history of present
illness, past medical history, review of systems and performance of an appropriate
examination, it might be necessary to consult a medical reference.  During demonstration of a
performance qualification, consultation of an appropriate reference is allowed, but the
reference should not the used in other portions of the examination or during presentation of
the patient to a medical officer.

Prior to commencement of ADT, the member’s Reserve Unit shall indicate, by circling in red,
those qualifications which cannot be completed during inactive duty and should be completed
on ADT.

RATING

HEALTH SERVICES TECHNICIAN (09-00 edition of the HS Performance
Qualifications is effective beginning the Nov 2001 SWE cycle.)

ABBREVIATION

               HS

DATE COMPLETED ALL PERFORMANCE QUALIFICATIONS FOR RATE LEVEL

E-4                                                                   E-5                                                                         E-6

E-7                                                                   E-8                                                                         E-9
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RATING: Health Services Technician INIT DATE

A.      EMERGENCY INTERVENTIONS

4.01 To qualify as a Coast Guard Lifesaver, perform the following EMS procedures in
accordance with Brady’s Emergency Care
a.  Patient Assessment, including:

1. Body substance isolation precautions;
2. Scene safety;
3. Establishing level of consciousness and summoning assistance;
4. Airway assessment and management, including foreign body airway

obstruction and consideration for C-Spine precautions, as appropriate to
patient’s condition;

5. Breathing assessment and management, for both breathing, non-breathing or
inadequately breathing patient, including use of airway adjuncts and oxygen
administration, as appropriate to patient’s condition;

6. Circulation assessment and management, including CPR-C and hemorrhage
control, as appropriate to patient’s condition;

7. Use of Automatic External Defibrillator/AED;
8. Determining Priority of transport;
9. Rapid and focused trauma assessment, as appropriate to patient’s condition

and/or mechanism of injury (compromised airway, breathing, and/or
circulation, etc.);

10. Rapid and focused medical assessment, as appropriate to patient’s condition
(responsive versus unresponsive).

b.  Shock management;
c.  Immobilization, to include:

1.  C-spine considerations while securing patient to spinal immobilization
device for suspected spinal injury;

2.  Joint and long bone splinting.
d.  Management of secondary injuries and wounds;
e.  Continual monitoring of stable and unstable patient;
f.  Prepare patient for transport to definitive care;
g.  Management of:

1.  Bites/stings;
2.  Burns;
3.  Eye injuries;
4.  Anaphylaxis;
5.  Angina Pectoris and Acute Myocardial Infarction;
6.  Poisoning/medication overdose;
7.  Cerebrovascular Accident;
8.  Acute psycho/emotional episode

4.02 Initiate, maintain, and discontinue  intravenous therapy, under supervision, in
accordance with Brady’s Paramedic Emergency Care.

4.03 Complete a Coast Guard MEDEVAC Report (CG-5214) in accordance with the
Coast Guard LifeSaver Text.
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A.      EMERGENCY INTERVENTIONS

5.01 Administer emergency medications via the intravenous bolus method in accordance
with Brady’s Paramedic Emergency Care.

5.02 Provide  emergency management of a patient with an acute asthma attack, in
accordance with Brady’s Paramedic Emergency Care.

5.03 Explain the process to obtain critical incident stress debrief services in accordance
with appropriate MLC’s Directives.  Also explain the importance of such psycho-
emotional interventions with respect to EMS provider’s well being in accordance
with Brady’s Emergency Care.

5.04 Provide written recommendations on your unit’s mass casualty bill (also known as
Multiple Casualty Incident Plan or Incident Command System), using Brady’s
Emergency Care and Paramedic Emergency Care as your references.

5.05 State the signs and/or symptoms, and describe the treatment for, the following
environmental injuries in accordance with Brady’s Paramedic Emergency Care and
Mosby’s Primary Care Consultant.
a.  Frostbite;
b.  Hypothermia;
c.  Heat exhaustion;
d.  Heat stroke;
e.  Heat cramps.

5.06 State the signs and/or symptoms, and describe the appropriate emergency treatment
for, scuba diving and near drowning injuries using Brady’s Emergency Care and
Paramedic Emergency Care as your primary references.

5.07 State the signs and/or symptoms and describe the appropriate emergency treatment
for amputated body part injuries using Brady’s Emergency Care as your primary
reference.

5.08 Using Brady’s Emergency Care and Paramedic Emergency Care as your primary
references, state the signs and symptoms and describe the appropriate emergency
treatment, for the following obstetric and gynecological emergencies:
a.  Labor and delivery;
b.  Emergency childbirth;
c.  Vaginal bleeding.

Include in your explanation potential complications, such as hypovolemic shock, and
the possible need for advanced interventions, such as administration of intravenous
volume expanders.
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A.      EMERGENCY INTERVENTIONS

5.09 Using Brady’s Emergency Care and Paramedic Emergency Care as your primary
references, state the signs and symptoms, and describe the appropriate emergency
treatment for, the following diabetic emergencies:
a.  Hyperglycemia, including that caused by patient taking insufficient insulin

and/or inappropriate diet (i.e., Diabetic Ketoacidosis);
b.  Hypoglycemia, including that caused by patient taking too much insulin and/or

“skipping” meals (i.e., Insulin Shock).

5.10 Perform a blood glucose check using any commercially available glucose meter
such as Glucometer or Accucheck (Dextrostix or equivalent reagent strip also
acceptable), with blood sample obtained via finger-stick.  Explain the potential
significance of positive ketones or sugar found in a urine reagent test strip test (i.e.,
findings consistent with diabetic disorders).  Use Clinical Procedures for Medical
Assistants as your primary reference.   Use the manufacturer’s instructions for the
applicable device or reagent strip.

5.11 State the indications and contraindications for, the advantages and disadvantages of,
and the correct procedure for applying and using the following advanced airways:
a.  Esophageal Tracheal CombiTube (ETC) Airway;
b.  Endotracheal Tube.

If an airway trainer and CombiTube Airway and/or Endotracheal Tubes are
available, demonstrate proper placement, and use, of each.  Use Brady’s Paramedic
Emergency Care as your reference.

5.12 State the indications and contraindications for, the advantages and disadvantages of,
and the correct procedure for performing a needle cricothyrotomy, in accordance
with Brady’s Paramedic Emergency Care.  Also state the main disadvantage of the
Transtracheal Jet Ventilation (Percutaneous transtracheal catheter ventilation)
method.

5.13 State the indications and contraindications for, and apply, under supervision, in a
clinical setting, the Pneumatic Anti-Shock Garment/PSAG (formerly known as
Military Anti-shock Trousers, or MAST pants) using Brady’s Emergency Care as
your primary reference.  CRITICAL SAFETY NOTE:  For the purpose of
demonstrating this skill to satisfy this HS Performance Qualification, use ONLY 3
pumps per bladder, when inflating PSAG  (versus the “pump each
compartment/bladder until velcro crackles” method used on an actual patient
suffering from shock).
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A.      EMERGENCY INTERVENTIONS

5.14 Determine  heart rate and describe  the anatomical features of a normal ECG
“pattern” (i.e., p-wave, QRS complex, t-wave, etc.).  Also state the signs and
symptoms, including ECG characteristics, for the following cardiac emergencies,
using Brady’s Paramedic Emergency Care as your primary reference:
a.  Acute Myocardial Infarction (AMI), including its potential for resultant

cardiogenic shock and/or sudden death;
b.  Right and Left-sided Congestive Heart Failure, including priority of transport for

each;
c.  First, Second, and Third-degree Atrioventricular (AV) Block;
d.  Cardiac arrest due to:

1. Ventricular Fibrillation;
2. Ventricular Tachycardia, non-perfusing (without palpable pulse);
3. Asystole;
4. Pulseless Electrical Activity (PEA).  NOTE: Sometimes referred to as

“electromechanical dissociation (EMD).”
e.  Conditions for which use of emergency synchronized cardioversion might be

appropriate:
1. Perfusing ventricular tachycardia;
2. Paroxysmal supraventricular tachycardia (include in explanation the

procedure for carotid massage);
3. Rapid atrial fibrillation;
4. 2:1 atrial flutter.

5.15 State the indications, and the correct procedure for performing, a needle
decompression of a tension pneumothorax, using the midclavicular approach (versus
midaxillary).  Use Brady’s Paramedic Emergency Care as your primary reference.

5.16 Explain the advantages and disadvantages of, and the correct procedure for,
administering a digital block (regional anesthesia), and point out key anatomical
landmarks, using Lange’s Current Emergency Diagnosis & Treatment as your
primary reference.

5.17 State the signs and or symptoms, and describe the appropriate advanced emergency
treatment for a patient suffering from seizures, including status epilepticus, using
Brady’s Paramedic Emergency Care as your primary reference.
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A.      EMERGENCY INTERVENTIONS

5.18 State the signs and or symptoms, and describe the appropriate management for, a
patient suffering from the following behavioral emergencies or psychiatric disorders
using Brady’s Paramedic Emergency Care as your primary reference:
a.  Depression;
b.  Suicidal ideation and/or suicide attempt;
c.  Anxiety disorders;
d.  Manic disorders (i.e., also known as bipolar or manic-depressive disorder);
e.  Schizophrenia;
f.  Aged or Pediatric behavioral crisis;
g.  Approach to violent patient (non-specific etiology), including restraint

procedures, with emphasis on EMS provider safety;
h.  Domestic violence.
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B.  CLINICAL SICKCALL

4.01 Obtain a history of present illness (hpi), past medical history (pmh), and review of
systems (ros), for a patient presenting with the below listed complaints.  Use
Mosby's Health and Physical Assessment, Mosby’s Primary Care Consultant,
Lange’s Current Emergency Diagnosis & Treatment and Lange’s Current Diagnosis
& Treatment in Orthopedics as your primary references.
a.  Red eye, acute visual loss, foreign body or painful eye;
b.  Bloody nose (Epistaxis);
c.  Ear pain;
d.  Sore throat;
e.  Neck pain;
f.  Shoulder pain;
g.  Chest pain;
h.  Cold (upper respiratory infection);
i.  Cough or difficulty breathing;
j.  Abdominal or pelvic pain (female);
k.  Abdominal pain (male);
l.  Low back pain;
m.  Blood in urine;
n.  Painful urination;
o.  Testicular pain;
p.  Knee pain;
q.  Ankle pain;
r.  Altered mental status;
s.  Anaphylaxis (in clinical setting, versus MEDEVAC/SAR setting);
t.  Wound  (incision, laceration, puncture, burn, or abrasion);
u.  Loss of consciousness;
v.  Skin abscess;
w.  Papular, macular, vesicular, or erythemic rash.

4.02 Perform an examination on a patient presenting with the chief complaints listed in
performance qualification B 4.01.  Use Mosby's Health & Physical Assessment,
Mosby’s Primary Care Consultant, Lange’s Current Diagnosis & Treatment in
Orthopedics, and Lange’s Current Emergency Diagnosis & Treatment as your
primary references, and while supervised.

4.03 Utilizing the pertinent data from a SOAP write-up, perform a verbal case
presentation for a patient with the chief complaints listed in performance
qualification B 4.01.  Use the “SOAP Method of Sick Call Write Ups” section
contained in Chapter 4 of COMDTINST M6000.1B, Medical Manual, as your
primary reference (pertinent data contained in SOAP entry of SF-600 serves as an
excellent model for verbally presenting case).  Focus on information that enables
medical officer, or other “higher level” provider, to quickly familiarize themselves
with patient's status and provide appropriate follow-on evaluation/treatment (or
better enable “higher level” provider to advise HS on what steps to take next in
further managing/evaluating patient’s condition).
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4.04 Develop a treatment plan for a patient with the chief complaints listed in
performance qualification B 4.01.  Use Mosby’s Primary Care Consultant, Lange’s
Current Diagnosis & Treatment in Orthopedics, and Lange’s Current Emergency
Diagnosis & Treatment as your primary references.

4.05  Establish a differential diagnosis for a patient presenting with a papular, macular,
vesicular and/or erythemic skin rash.  Use Mosby’s Health & Physical Assessment
and Mosby’s Primary Care Consultant as your primary references.  Use the
following list as possible diagnoses:
a.  Urticaria;
b.  Tinea (t. corporis, t. cruris, t. pedis, t. versicolor);
c.  Contact allergic dermatitis;
d.  Contact irritant dermatitis;
e.  Atopic dermatitis/Eczema
f.  Chickenpox (Varicella);
g.  Acne;
h.  Wart (verruca vulgaris or plantaris);
i.  Measles (Rubeola);
j.  Shingles (Herpes Zoster);
k.  Drug eruption (medicamentosa).

4.06 Establish a differential diagnosis for a patient presenting with a sore throat, using
Mosby’s Health & Physical Assessment and Mosby’s Primary Care Consultant as
your primary references.  Use the following list as possible diagnoses:
a.  Viral pharyngitis;
b.  Streptococcal pharyngitis;
c.  Tonsillitis;
d.  Infectious Mononucleosis.

4.07 Establish a differential diagnosis for a patient presenting with neck pain, using
Mosby’s Health & Physical Assessment, Lange’s Current Diagnosis & Treatment in
Orthopedics, Lange’s Current Emergency Diagnosis & Treatment, and Mosby’s
Primary Care Consultant as your primary references.  Use the following list as
possible diagnoses:
a.  Meningitis;
b.  Trapezius strain;
c.  Cervical fracture.
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4.08 Establish a differential diagnosis for a patient presenting with cough, shortness of
breath, and/or difficulty breathing, using Mosby’s Health & Physical Assessment,
Mosby’s Primary Care Consultant, and Lange’s Current Emergency Diagnosis &
Treatment as your primary references.  Use the following list as possible diagnoses:
a.  Asthma;
b.  Acute bronchitis;
c.  Upper Respiratory Infection;
d.  Pneumonia, viral etiology;
e.  Pneumonia, bacterial etiology;
f.  Anaphylaxis;
g.  Pulmonary Embolism;
h.  Upper airway obstruction.

4.09 Establish a differential diagnosis for a patient presenting with eye pain, red eye,
foreign body or acute altered vision, using Mosby’s Health & Physical Assessment
and Mosby’s Primary Care Consultant as your primary references.  Use the
following list as possible diagnoses:
a.  Infectious conjunctivitis;
b.  Allergic conjunctivitis;
c.  Hordeolum;
d.  Blepharitis;
e.  Corneal abrasion;
f.  Subconjunctival hemorrhage.

4.10 Establish a differential diagnosis for a patient presenting with a bloody nose
(epistaxis), using Mosby’s Health & Physical Assessment, Lange’s Current
Emergency Diagnosis & Treatment, and Mosby’s Primary Care Consultant as your
primary references. Use the following list as possible diagnoses:
a.  Hypertension;
b.  Digital manipulation;
c.  Foreign object;
d.  Medicamentosa;
e.  Nasal fracture;
f.  Contusion;
g.  Sinus infection;
h.  Nasal mucosa infection;
i.  Nasal mucosa desiccation.

4.11 Establish a differential diagnosis for a patient presenting with “cold-like”
symptoms (symptoms consistent with possible upper respiratory infection/URI),
using Mosby’s Health & Physical Assessment and Mosby’s Primary Care
Consultant as your primary references.  Use  the following list as possible
diagnoses:
a.  Sinus congestion;
b.  Sinusitis;
c.  Influenza;
d.  Allergic rhinitis.

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO.



CG-3303C-38 (Rev. 09-00) (09-00 edition of the HS Performance Qualifications is effective beginning the Nov 2001 SWE cycle.)

CH-15 Tab 14- Page 11

RATING: Health Services Technician (HS) INIT DATE

B.  CLINICAL SICKCALL

4.12 Establish a differential diagnosis for a patient presenting with ear pain, using
Mosby’s Health & Physical Assessment and Mosby’s Primary Care Consultant as
your primary references.  Use the following list as possible diagnoses:
a.  Otitis Media with Effusion (Serous Otitis Media);
b.  Otitis Media, Acute;
c.  Otitis Externa;
d.  Cerumen impaction.

4.13 Establish a differential diagnosis for a patient presenting with shoulder pain, using
Mosby’s Health & Physical Assessment, Lange’s Current Emergency Diagnosis &
Treatment and Lange’s Current Diagnosis & Treatment in Orthopedics as your
primary references.  Use the following list as possible diagnoses:
a.  Bursitis, including Subacromial bursitis;
b.  Tendinitis, including Bicipital tendinitis.

4.14 Establish a differential diagnosis for a patient presenting with chest pain, using
Brady’s Paramedic Medical Care, Mosby’s Health & Physical Assessment and
Mosby’s Primary Care Consultant as your primary references.  Use the following
list as possible diagnoses:
a.  Gastroesophageal reflux disease (GERD);
b.  Angina pectoris;
c.  Acute Myocardial Infarction;
d.  Costochondritis;
e.  Pulmonary Embolism;
f.  Respiratory infection.

4.15 Establish a differential diagnosis for a female patient presenting with abdominal or
pelvic pain, using Mosby’s Health & Physical Assessment, Lange’s Current
Emergency Diagnosis & Treatment, and Mosby’s Primary Care Consultant as your
primary references.  Use the following list as possible diagnoses:
a.  Food poisoning, bacterial (infectious gastroenteritis);
b.  Appendicitis;
c.  Normal pregnancy;
d.  Ectopic pregnancy;
e.  Peptic Ulcer disease;
f.  Gastroesophageal reflux disease (GERD);
g.  Urinary tract infection;
h.  Dysmenorrhea;
i.  Sexually transmitted disease (STD).
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4.16 Establish a differential diagnosis for a male patient presenting with abdominal pain,
using Mosby’s Health & Physical Assessment, Lange’s Current Emergency
Diagnosis & Treatment, and Mosby’s Primary Care Consultant as your primary
references.  Use the following list as possible diagnoses.
a.  Food poisoning, bacterial (infectious gastroenteritis);
b.  Appendicitis;
c.  Peptic ulcer disease;
d.  Gastroesophageal reflux disease (GERD).

4.17 Establish a differential diagnosis for a patient presenting with low back pain, using
Mosby’s Health & Physical Assessment, Mosby’s Primary Care Consultant,
Lange’s Current Emergency Diagnosis & Treatment and Lange’s Current Diagnosis
& Treatment in Orthopedics as your primary references.  Use the following list as
possible diagnosis:
a.  Low back pain (not caused by herniated disk);
b.  Herniated nucleus pulposus (herniated lumbar disk);
c.  Renal calculus/colic (a.k.a. passing kidney stone, urolithiasis).

4.18 Establish a differential diagnosis for a patient presenting with testicular pain, using
Mosby’s Health & Physical Assessment and Mosby’s Primary Care Consultant as
your primary references.  Use the following list as possible diagnoses:
a.  Epididymitis;
b.  Renal calculus/colic (a.k.a. passing kidney stone, urolithiasis);
c.  Hydrocele.

4.19 Establish a differential diagnosis for a female patient presenting with painful or
bloody urination, using Mosby’s Health & Physical Assessment, Lange’s Current
Emergency Diagnosis & Treatment, and Mosby’s Primary Care Consultant as your
primary references.  Use the following list as possible diagnoses:
a.  Cystitis;
b.  Uncomplicated Urinary Tract Infection (UTI);
c.  Pyelonephritis;
d.  Renal calculus/colic (a.k.a. passing kidney stone, urolithiasis);
e.  Vaginitis;
f.  Sexually transmitted disease (STD).

4.20 Establish a differential diagnosis for a male patient presenting with painful or
bloody urination, using Mosby’s Health & Physical Assessment, Lange’s Current
Emergency Diagnosis & Treatment and Mosby’s Primary Care Consultant as your
primary references. Use the following list as possible diagnoses:
a.  Uncomplicated Urinary Tract Infection (UTI);
b.  Pyelonephritis;
c.  Renal Calculus/colic (a.k.a. passing kidney stone or urolithiasis);
d.  Prostatitis;
e.  Sexually transmitted disease (STD).
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4.21 Establish a differential diagnosis for a patient presenting with knee pain, using
Mosby’s Health & Physical Assessment, Mosby’s Primary Care Consultant, and
Lange’s Current Diagnosis & Treatment in Orthopedics as your primary references.
Use the following list as possible diagnoses:
a.  Bursitis (i.e., Iliotibial band friction syndrome, Infrapatellar, Prepatellar,

Retropatellar);
b.  Tendinitis (i.e., Patella, Popliteal).

4.22 Establish a differential diagnosis for a patient presenting with ankle or foot pain,
using Mosby’s Health & Physical Assessment, Mosby’s Primary Care Consultant,
and Lange’s Current Diagnosis & Treatment in Orthopedics as your primary
references.  Use the following list as possible diagnoses:
a.  Lateral ankle sprain (1st degree);
b.  Lateral ankle sprain (2nd degree);
c.  Lateral ankle sprain (3rd degree);
d.  Fractures that might accompany ankle sprain (i.e., distal fibular head, medial

malleolus/tibial, avulsion type, etc).

4.23 Establish a differential diagnosis for a patient presenting with an altered mental
status, using Mosby’s Health & Physical Assessment, Mosby’s Primary Care
Consultant, and Lange’s Emergency Diagnosis & Treatment as your primary
references.  Use the following list as possible diagnoses:
a.  Intoxication (alcohol, drugs);
b.  Increased Intracranial pressure/intracranial hypertension;
c.  Concussion;
d.  Central Nervous System (CNS) infection (i.e., meningitis, encephalitis).

4.24 Establish a differential diagnosis for a patient presenting with dental conditions and
emergencies.  Use Delmar’s Dental Assisting – A Comprehensive Approach,
Lange’s Current Emergency Diagnosis & Treatment, and Mosby’s Primary Care
Consultant as your primary references, and the following list as possible diagnoses:
a.  Fractured tooth;
b.  Lost restoration;
c.  Traumatically avulsed tooth;
d.  Dry socket (alveolitis);
e.  Abscess;
f.  Intra-oral cancer/neoplasm (know intra-oral cancer warning signs);
g.  Aphthous ulcer (a.k.a. canker sore or aphthous stomatitis);
h.  Temporomandibular Joint (TMJ) Pain/syndrome.

4.25 Properly document a patient encounter using the “Subjective; Objective;
Assessment; Plan (SOAP)” format.  Use the Medical Manual (COMDTINST
M6000.1B, Chapter 4, “SOAP Method of Sickcall Write ups,” located in SF-600
section) as your reference for correct format.
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4.26 Use appropriate medical terminology and correct spelling in SOAP notes.
Performance qualification standard is no more than one error in notes of five
consecutive patient encounters.  Use Dorland's Pocket Medical Dictionary as your
reference.

4.27 Demonstrate knowledge of basic Anatomy and Physiology during examination of a
patient.  Use appropriate anatomical terminology for areas and processes examined
and explain the anatomical function of the area or process.  Use Mosby's Health &
Physical Assessment as your primary reference.

4.28 Demonstrate appropriate interpersonal skills toward customers and co-workers in
accordance with the Coast Guard’s Core Values of Honor, Respect and Devotion to
Duty.

4.29 Measure  and record vital signs (temperature, pulse, respiration, blood pressure and
weight) for a patient.  Use Clinical Procedures for Medical Assistants as your
primary reference.

4.30 Under supervision, using Clinical Procedures for Medica1 Assistants as your
primary reference, administer the following parenteral injections:
a.  Intramuscular;
b.  Intradermal;
c.  Subcutaneous.

4.31 Using the Medical Manual (COMDTINST M6000.1 series) and the equipment
manufacturer’s instruction manual for the ECG machine being used as your
references, perform the following procedures:
a.  Electrocardiogram  (ECG);
b.  Tonometer, non-contact;
c.  Audiogram with microprocessor;
d.  Pulmonary function test  (PFT);
e.  Distant Visual Acuity and Near Visual Acuity determination using the AFVT;
f.  FALANT and PIP color vision tests.

4.32 Identify drugs for HS use using the Standardized Health Services Technician Drug
Formulary (COMDTINST 6570.1 (series)).

4.33 Prescribe  appropriate pharmaceuticals from the therapeutic categories of the
Standardized Health Services Technician Drug Formulary (COMDTINST 6570.1
(series)).  In addition to the HS Formulary, use Mosby’s Nursing Drug Reference
and Mosby’s Primary Care Consultant as your primary references.

4.34 Perform proper aseptic procedures using Clinical Procedures for Medical Assistants
as your primary reference.

4.35 Given a wound in a pig’s foot, or simulated tissue, demonstrate the correct
procedure for wound debridement, administration of local anesthetic via local
infiltration, and placement of interrupted sutures (nonabsorpable) using Lange’s
Current Emergency Diagnosis & Treatment as your primary reference.
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4.36 Perform disinfection, instrument packing and sterilization of surgical instruments
using the Medical Manual (COMDTINST M6000.1 (series)) and Clinical
Procedures for Medical Assistants as your primary references.

4.37 Using Clinical Procedures for Medical Assistants as your primary reference, apply
cold packs/compresses and properly record the treatment incident using the SOAP
format.

4.38 Measure  an individual for axillary crutches using Clinical Procedures for Medical
Assistants as your primary reference.

4.39 Using Clinical Procedures for Medical Assistants as your primary reference,
instruct an individual to properly use crutches.  Include the following gaits in your
instructions and demonstrations:
a.  Four-point;
b.  Three-point;
c.  Two-point;
d.  Swing.

4.40 Using Clinical Procedures for Medical Assistants as your primary reference,
instruct an individual to properly use a cane.

4.41 Describe  the “universal precautions” (with respect to infection control and personal
safety) to be followed in a medical laboratory setting.  Use the Medical Manual
COMDTINST M6000.1 (series) and Clinical Procedures for Medical Assistants as
your primary reference.

4.42 Using Clinical Procedures for Medical Assistants as your primary reference,
properly collect the following laboratory specimens:
a.  Blood by venipuncture;
b.  Blood by finger stick;
c.  Throat Exudate for culturing.

4.43 Using Clinical Procedures for Medical Assistants as your primary reference,
instruct a patient on the proper collection procedures to obtain the following
laboratory specimens
a.  Urine;
b.  Stool.

4.44 Using Clinical Procedures for Medical Assistants as your primary reference,
perform the following tests:
a.  Rapid Mononucleosis Test (Mono-Test);
b.  Chemical Urinalysis using “Multistix 10 SG Reagent Strip;”
c.  Guaiac Slide Test (test for fecal occult blood) using “Hemoccult Slide;”
d.  Rapid Streptococcus Test (Group A) using “QTest Strep;”
e.  Urine Pregnancy Test - Slide Agglutination Method or rapid HCG/Pregnancy

test per manufacturer’s instructions;
f.  Hematocrit using Microhematocrit Centrifuge and Capillary Tube.
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4.45 As prompted by your instructor, find the normal values for various clinical
laboratory tests listed in Chapter 3.C. of the Medical Manual (COMDTINST
M6000.1 (series)) and explain the potential significance of values that are outside
normal range.  Use Mosby’s Health & Physical Assessment and the Medical
Manual (COMDTINST M6000.1 (series)) as your primary reference for addressing
“potential significance” of values outside normal range.

4.46 Using Mosby’s Nursing Drug Reference as your reference, obtain the following
information for five medications chosen by your supervisor:
a.  Drug indications/uses;
b.  Contraindications;
c.  Precautions;
d.  Side Effects/Adverse reactions;
e.  Interactions/incompatibilities;
f.  Dosage and routes;
g.  Patient information (what patient or family should be told by HS).

4.47 Using the Medical Manual (COMDTINST M6000.1 (series)) as your primary
reference, prepare  and dispense, under supervision, prescriptions for the following
types of medications:
a.  Controlled;
b.  Non-controlled;
c.  Refills.

4.48 Using Clinical Procedures for Medical Assistants as your reference, perform five
simple weight and measure conversions chosen by your supervisor.  Conversions
will use the metric and household systems.
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5.01 Using Mosby’s Primary Care Consultant, Mosby’s Health & Physical Assessment,
Brady’s Paramedic Emergency Care, Lange’s Current Emergency Diagnosis &
Treatment, and Lange’s Current Diagnosis & Treatment in Orthopedics as your
primary references, obtain a history of present illness (hpi), past medical history
(pmh), and review of systems (ros) for a patient presenting with the following chief
complaints:
a.   Headache;
b.   Dizziness;
c.   Chest pain;
d.   Elbow pain;
e.   Wrist pain;
f.   Infected nail (Paronychia) or subungual hematoma;
g.   Excessive or painful vaginal bleeding;
h.   Vaginal irritation;
i.   Sexually transmitted diseases;
j.   Pregnancy;
k.   Rectal bleeding;
l.   Hip pain;
m.  Foot Pain;
n.  Burns;
o.  Seizure;
p.  closed head injury;
q.  Altered mental status;
r.  Depression;
s.  Loss of consciousness (non-traumatic);
t.  Hypertension.

5.02 Using Mosby’s Primary Care Consultant, Mosby’s Health & Physical Assessment,
Brady’s Paramedic Emergency Care, Lange’s Current Emergency Diagnosis &
Treatment, and Lange’s Current Diagnosis & Treatment in Orthopedics as your
primary references, perform an examination on a patient presenting with the chief
complaints listed in performance qualification B.501.

5.03 Using the pertinent data from a SOAP write-up, perform a verbal case presentation
for a patient with the chief complaints listed in performance qualification B 5.01.
Use the “SOAP Method of Sick Call Write Ups” section contained in Chapter 4 of
COMDTINST M6000.1B, Medical Manual, as your primary reference (pertinent
data contained in SOAP entry of SF-600 serves as an excellent model for presenting
case).  Focus on information most vital to medical officer, or other “higher-level”
provider’s ability to quickly assess patient’s status.
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5.04 Using Mosby’s Primary Care Consultant, Mosby’s Health & Physical Assessment,
Brady’s Paramedic Emergency Care, Lange’s Current Emergency Diagnosis &
Treatment, and Lange’s Current Diagnosis & Treatment in Orthopedics as your
primary references, develop a plan for a patient presenting with the chief complaints
listed in performance qualification B.501.

5.05 Establish a differential diagnosis for a patient presenting with a non-traumatic
headache.  Use the following list as possible diagnosis and Mosby’s Primary Care
Consultant, Mosby’s Health & Physical Assessment, Lange’s Current Emergency
Diagnosis & Treatment, and Lange’s Current Diagnosis & Treatment in Orthopedics
as your primary references and the following list as possible diagnoses:
a.  Migraine;
b.  Cluster;
c.  Tension (cervical);
d.  Sinusitis or sinus congestion;
e.  Temporomandibular Joint (TMJ) induced headache.

5.06 Establish a differential diagnosis for a patient presenting with dizziness.  Use
Mosby’s Primary Care Consultant, Mosby’s Health & Physical Assessment, Brady’s
Paramedic Emergency Care, Lange’s Current Emergency Diagnosis & Treatment,
and Lange’s Current Diagnosis & Treatment in Orthopedics as your primary
references and the following list as possible diagnoses:
a.  Cardiac dysrhythmia/arrhythmia;
b.  ENT illnesses (labyrinthitis or sinusitis);
c.  Toxic (intoxication, environmental, medication);
d.  Metabolic (Febrile illness, dehydration);
e.  Pregnancy (including that exacerbated by supine position).

5.07 Establish a differential diagnosis for a patient presenting with a papular skin rash.
Use Mosby’s Primary Care Consultant, Mosby’s Health & Physical Assessment and
Lange’s Current Emergency Diagnosis & Treatment as your primary references.
Use the conditions listed in performance qualification B4.05 and the following list
as possible diagnoses.
a.  Psoriasis;
b.  Seborrhea;
c.  Cellulitis;
d.  Folliculitis;
e.  Insect bites (scabies, fleas);
f.  Drug reaction/allergies.
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5.08 Establish a differential diagnosis for a patient presenting with a vesicular skin rash.
Use Mosby’s Primary Care Consultant, Mosby’s Health & Physical Assessment and
Lange’s Current Emergency Diagnosis & Treatment as your primary references.
Use the conditions listed in performance qualification B4.05 and the following list
as possible diagnoses:
a.  Dyshydrotic eczema;
b.  Impetigo;
c.  Herpes simplex;
d.  Hand-foot-mouth disease (coxsackie virus).

5.09 Establish a differential diagnosis for a patient presenting with eye pain, red eye and
acute altered vision, using Mosby’s Primary Care Consultant, Mosby’s Health &
Physical Assessment and Lange’s Current Emergency Diagnosis & Treatment as
your primary references.  Use the conditions listed in performance qualification
B4.09 and the following list as possible diagnoses:
a.  Acute iritis;
b.  Acute retinal detachment;
c.  Hyphema;
d.  Flash burns;
e.  Chemical burns.

5.10 Establish a differential diagnosis for a patient presenting with cough or difficulty
breathing, using Mosby’s Primary Care Consultant, Mosby’s Health & Physical
Assessment, and Lange’s Current Emergency Diagnosis & Treatment as your
primary references.  Use the conditions listed in performance qualification B4.08
and the following list as possible diagnoses:
a.  Pulmonary edema;
b.  Pneumothorax;
c.  Status asthmaticus;
d.  Influenza;
e.  Pleuritis;
f.  Tuberculosis.

5.11 Establish a differential diagnosis for a patient presenting with ear pain, using
Mosby’s Primary Care Consultant, Mosby’s Health & Physical Assessment, and
Lange’s Current Emergency Diagnosis & Treatment as your primary references.
Use the conditions listed in performance qualification B4.12 and the following list
as possible diagnoses:
a.  Perforated/ruptured tympanic membrane due to trauma, including barotrauma;
b.  Perforated/ruptured tympanic membrane due to suppuration;
c.  Perforated/ruptured tympanic membrane due to retraction;
d.  Foreign body;
e.  Mastoiditis;
f.  Temporomandibular Joint (TMJ) syndrome
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5.12 Establish a differential diagnosis for a patient presenting with a sore throat, using
Mosby’s Primary Care Consultant, Mosby’s Health & Physical Assessment, and
Lange’s Current Emergency Diagnosis & Treatment as your primary references.
Use the conditions listed in performance qualification B4.06 and the following list
as possible diagnoses:
a.  Epiglottitis;
b.  Influenza;
c.  Peritonsillar abscess;
d.  Toxic shock syndrome.

5.13 Establish a differential diagnosis for a patient presenting with neck pain, using
Mosby’s Primary Care Consultant, Brady’s Paramedic Emergency Care, Mosby’s
Health & Physical Assessment, and Lange’s Current Emergency Diagnosis &
Treatment as your primary reference.  Use the conditions listed in performance
qualification B4.07 and the following list as possible diagnoses:
a.  Tension headache;
b.  Dystonic reaction to phenothiazines.  Also known as extrapyramidal (EPS)

reaction to phenothiazines (such as phenergan, compazine) and butyrophenones,
commonly used as anti-nauseants and antipsychotics.

5.14 Establish a differential diagnosis for a patient presenting with shoulder pain.  Use
Lange’s Current Diagnosis & Treatment in Orthopedics, Mosby’s Primary Care
Consultant, and Lange’s Current Emergency Diagnosis & Treatment as your
primary reference.  Use the conditions listed in performance qualification B4.13 and
the following list as possible diagnoses:
a.  Humeral head fracture;
b.  Clavicle fracture;
c.  Rotator cuff impingement;
d.  Rotator cuff tear;
e.  Sternoclavicular Joint Injury;
f.  Acromioclavicular Joint Injury (i.e., dislocation, subluxation, sprain);
g.  Glenohumoral Joint Injury (i.e., dislocation, subluxation, sprain).

5.15 Establish a differential diagnosis for a patient presenting with chest pain.  Use
Brady’s Paramedic Emergency Care, Mosby’s Primary Care Consultant, Lange’s
Current Emergency Diagnosis & Treatment, and Lange’s Current Diagnosis &
Treatment in Orthopedics as your primary references.  Use the conditions listed in
performance qualification B4.14 and the following list as possible diagnoses:
a.  Myocardial Infarction;
b.  Pulmonary embolism;
c.  Costochondritis;
d.  Pleuritis;
e.  Spontaneous pneumothorax.
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5.16 Establish a differential diagnosis for a patient presenting with elbow pain, using
Lange’s Current Diagnosis & Treatment in Orthopedics, Mosby’s Primary Care
Consultant, and Lange’s Current Emergency Diagnosis & Treatment as your
primary references. Use the following list as possible diagnoses:
a.  Olecranon bursitis (including septic etiology);
b.  Lateral or medial epicondylitis;
c.  Radial head fracture;
d.  Dislocation;
e.  Carpal tunnel syndrome.

5.17 Establish a differential diagnosis for a patient presenting with wrist pain, using
Lange’s Current Diagnosis & Treatment in Orthopedics, Mosby’s Primary Care
Consultant, and Lange’s Current Emergency Diagnosis & Treatment as your
primary references.  Use the following list as possible diagnoses:
a.  Carpal tunnel syndrome;
b.  Scaphoid fracture;
c.  Radial/ulna fracture;
d.  Tendinitis;
e.  Degenerative joint disease/noninflammatory arthritis (also known by the

misnomer ‘Osteoarthritis’).

5.18 Establish a differential diagnosis for a patient presenting with a painful nail area,
using Mosby’s Primary Care Consultant and Lange’s Current Emergency Diagnosis
& Treatment as your primary references.  Use the following list as possible
diagnoses:
a.  Paronychia;
b.  Subungual hematoma.

5.19 Establish a differential diagnosis for a patient presenting with low back pain, using
Lange’s Current Diagnosis & Treatment in Orthopedics, Mosby’s Primary Care
Consultant, and Lange’s Current Emergency Diagnosis & Treatment as your
primary references.  Use the conditions listed in performance qualification B4.17
and the following list as possible diagnoses:
a.  Aneurysm (such as ruptured abdominal aortic);
b.  Osteoarthritis (noninflammatory arthritis);
c.  Gynecological condition (i.e., torsion of ovarian tumor, uterine prolapse,

endometriosis, etc.).
5.20 Establish a differential diagnosis for a patient presenting with testicular pain, using

Mosby’s Primary Care Consultant and Lange’s Current Emergency Diagnosis &
Treatment as your primary references.  Use the conditions listed in performance
qualification B4.18 and the following list as possible diagnoses:
a.  Incarcerated Inguinal Hernia;
b.  Testicular cancer;
c.  Testicular torsion.
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5.21 Establish a differential diagnosis for a patient presenting with painful or bloody
urination, using Mosby’s Primary Care Consultant and Lange’s Current Emergency
Diagnosis & Treatment as your primary references.  Use the conditions listed in
performance qualification B4.19, B4.20 and the following list as possible diagnoses:
a.  Chronic asymptomatic hematuria;
b.  Renal cancer;
c.  Renal contusion or laceration;
d.  Urethritis.

5.22 Establish a differential diagnosis for a female patient presenting with abdominal or
pelvic pain, using Mosby’s Primary Care Consultant and Lange’s Current
Emergency Diagnosis & Treatment as your primary references.  Use the conditions
listed in performance qualification B4.15 and the following list as possible
diagnoses:
a.  Perforated ulcer;
b.  Bowel obstruction;
c.  Abdominal aneurysm;
d.  Hepatitis;
e.  Pancreatitis;
f.  Ovarian abscess;
g.  Ovarian cyst;
h.  Endometriosis;
i.  Upper Gastrointestinal (GI) bleeding;
j.  Pelvic inflammatory disease;
k.  Colitis (Inflammatory Bowel Disease);
l.  Irritable bowel syndrome;
m.  Cholecystitis;
n.  Food-borne illness (“food poisoning” type gastroenteritis).

5.23 Establish a differential diagnosis for a male patient presenting with abdominal pain,
using Mosby’s Primary Care Consultant and Lange’s Current Emergency Diagnosis
& Treatment as your primary references.  Use the conditions listed in performance
qualification B4.16 and the following list as possible diagnoses:
a.  Hernia;
b.  Irritable bowel syndrome;
c.  Colitis (Inflammatory Bowel Disease);
d.  Food-borne illness (“food poisoning” type gastroenteritis);
e.  Pancreatitis;
f.  Cholecystitis;
g.  Hepatitis;
h.  Abdominal aneurysm;
i.  Bowel obstruction;
j.  Perforated ulcer;
k.  Testicular torsion.
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5.24 Establish a differential diagnosis for a female patient presenting with excessive
vaginal bleeding or pain, using Mosby’s Primary Care Consultant and Lange’s
Current Emergency Diagnosis & Treatment as your primary references.  Use the
following conditions as possible diagnoses:
a.  Threatened abortion (miscarriage);
b.  Ectopic pregnancy;
c.  Dysfunctional uterine bleeding (DUB);
d.  Metrorrhagia (uterine bleeding at irregular intervals).

5.25 Establish a differential diagnosis for a female patient presenting with vaginal
irritation, using Mosby’s Primary Care Consultant and Lange’s Current Emergency
Diagnosis & Treatment as your primary references.  Use the following conditions as
possible diagnoses:
a.  Herpes;
b.  Trichomoniasis;
c.  Candidiasis;
d.  Condyloma acuminata;
e.  Chlamydia;
f.  Gonorrhea;
g.  Syphilis;
h.  Bacterial/Gardnerella Vaginosis;
i.  Excoriation/trauma.

5.26 Establish a differential diagnosis for a patient presenting with an apparent sexually
transmitted disease, using Mosby’s Primary Care Consultant and Lange’s Current
Emergency Diagnosis & Treatment as your primary references.  Use the following
conditions as possible diagnoses:
a.  Herpes simplex virus (HSV), type II;
b.  Condyloma acuminata;
c.  Syphilis;
d.  Gonorrhea;
e.  Chlamydia.

5.27 Establish a differential diagnosis for a patient presenting with rectal bleeding, using
Mosby’s Primary Care Consultant and Lange’s Current Emergency Diagnosis &
Treatment as your primary references.  Use the following conditions as possible
diagnoses:
a.  External hemorrhoids;
b.  Internal hemorrhoids;
c.  Colon cancer;
d.  Colitis (Inflammatory Bowel Disease);
e.  Rectal trauma.
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5.28 Establish a differential diagnosis for a patient presenting with knee pain. Use
Mosby’s Primary Care Consultant, Lange’s Current Emergency Diagnosis &
Treatment, and Lange’s Current Diagnosis & Treatment in Orthopedics as your
primary references.  Use the conditions listed in performance qualification B4.21
and the following list as possible diagnoses:
a.  Patellofemoral disorders (arthralgia and compression syndrome);
b.  Lateral or Medial Collateral Ligament (LML or MCL) injuries (sprain tear, or

avulsion), being sure to use application of varum and valgum stress, with knee at
proper degree of flexion, as part of your examination;

c.  Anterior or Posterior Cruciate Ligament (ACL or PCL) Injuries (sprain, tear, or
avulsion), being sure to use positive and negative drawers, absence/presence of
posterior ‘sag,’ and Lachman’s tests as part of your examination;

d.  Lateral and Medial Meniscus Injuries, being sure to use McMurray’s Test as part
of your examination;

e.  Fractures (i.e., tibial plateau, condylar, avulsion type, etc.)

5.29 Establish a differential diagnosis for a patient presenting with ankle pain. Use
Mosby’s Primary Care Consultant, Lange’s Current Emergency Diagnosis &
Treatment, and Lange’s Current Diagnosis & Treatment in Orthopedics as your
primary references.  Use the conditions listed in performance qualification B4.22
and the following list as possible diagnoses:
a.  Achilles tendon rupture;
b.  Achilles tendinitis;
c.  Achilles bursitis;
d.  Calcaneal fracture;
e.  Plantar fascitis;
f.  Deltoid ligament tear.

5.30 Establish a differential diagnosis for a patient presenting with an altered mental
status, using Mosby’s Primary Care Consultant, Brady’s Paramedic Emergency
Care, and Lange’s Current Emergency Diagnosis & Treatment as your primary
references.  Use the conditions listed in performance qualification B4.23 and the
following list as possible diagnosis:
a.  Diabetic coma;
b.  Insulin shock;
c.  Stroke (CVA);
d.  Acute psychotic episode (or Psychotic Confusional state).

5.31 Establish a differential diagnosis for a patient presenting with acute depression,
using Mosby’s Primary Care Consultant, Brady’s Paramedic Emergency Care, and
Lange’s Current Emergency Diagnosis & Treatment as your primary references.
Use the following conditions as possible diagnosis:
a.  Adjustment disorder;
b.  Major depression;
c.  Suicidal ideation.
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5.32 Perform an examination of a burn patient.  Use of a simulation is acceptable.  Use
Brady’s Paramedic Emergency Care as your primary reference.

5.33 Establish a differential diagnosis for a patient presenting with burns.  Use Brady’s
Paramedic Emergency Care as your primary reference and the following conditions
as possible diagnoses:
a.  Burns of the respiratory tract;
b.  Circumferential burns;
c.  Body Surface Area Percentage (BSA%) partial thickness burns;
d.  Body Surface Area Percentage (BSA%) full thickness burns;
e.  Associated injuries and potential complications.

5.34 Demonstrate the care of a burn patient.  Use Brady’s Paramedic Emergency Care
and Mosby’s Primary Care Consultant as your primary references.

5.35 Describe  the assessment and treatment of a patient presenting with a seizure.  Use
Brady’s paramedic Emergency Care and Mosby’s Primary Care Consultant as your
primary references.

5.36 Using Lange’s Current Emergency Diagnosis & Treatment as your primary
references, perform the following minor surgical procedures:
a.  Incision and drainage;
b.  Wound packing.

5.37 Establish or maintain an antidote locker in accordance with the Health Services
Allowance List, Part II - Vessels (COMDTINST M6700.6 (series)) and the Health
Services Allowance List, Part III - Shore Units and vessels (COMDTINST M6700.7
(series)).

5.38 Assist in performing a controlled substance inventory.  Use the Medical Manual
(COMDTINST M6000.1 (series)) as your primary reference.

5.39 Establish and/or maintain a non-prescription medication program.  Use the
Nonprescription Medication Program (COMDTINST 6570.5 (series)) as your
primary reference.

5.40 Perform a medical screening examination (MSE) to determine if a patient’s need for
care is emergent, using the COBRA Statute: 42 USC 1395dd as your reference.  The
statute is also known as Section 1867 of the Social Security Act, commonly referred
to as the “Emergency Medical Treatment and Labor Act/EMTLA,” and it is also
known as Section 9121 of the Consolidated Omnibus Budget Reconciliation Act of
1985.
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4.01 State four life style changes that can decrease a person’s risk for heart disease.  Use
the Wellness Manual (COMDTINST M6200.1 (series)) as your primary reference.

4.02 Perform a wellness/fitness assessment on yourself.  Use the Wellness Manual
(COMDTINST M6200.1 (series)) as your primary reference.

5.01 Assess a patient’s major heart disease risks.  Use the Wellness Manual
(COMDTINST M6200.1 (series)) as your primary reference.

5.02 Using the Clinical Procedures for Medical Assistants, Mosby’s Primary Care
Consultant and Health & Physical Assessment as your primary references,  state the
risk factors, self-exam techniques (where applicable), screening procedures and
screening intervals for the following cancers:
a.  Breast;
b.  Lung;
c.  Colon;
d.  Cervical;
e.  Ovarian;
f.  Prostate;
g.  Testicle;
h.  Skin.

5.03 State seven health hazards statistically correlated with the chronic use of substances
or products containing: alcohol; caffeine; tobacco.  Use the Wellness Manual,
(COMDTINST M6200.1 (series)) as your primary reference.

5.04 State the criteria for determination of substance abuse and substance dependence.
Use the Wellness Manual, (COMDTINST M6200.1 (series)) as your primary
reference.

5.05 Identify ten physical disorders that have been associated with poor stress
management.  Use the Wellness Manual, (COMDTINST M6200.1 (series)) as your
primary reference.
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4.01 Open a health record (medical and dental).  Use the Medical Manual
(COMDTINST M6000.1 (series)) as your reference.

4.02 Terminate a health record (medical and dental).  Use the Medical Manual
(COMDTINST M6000.1 (series)) as your reference.

4.03 Perform an accuracy and completeness check of a health record (medical and
dental).  Use the Medical Manual (COMDTINST M6000.1 (series)) as your
reference.

4.04 Complete all required entries on a Report of Medical Examination (SF-88).  Use the
Medical Manual (COMDTINST M6000.1 (series)) as your reference.

4.05 Complete all required entries on a Report of Medical History (SF-93).  Use the
Medical Manual (COMDTINST M6000.1 (series)) as your reference.

4.06 Complete all required entries on an Eyewear Prescription Form (DD-771).  Use the
Medical Manual (COMDTINST M6000.1 (series)) as your reference.

4.07 Prepare  a Request for Medical Records (DD-877).  Use the Medical Manual
(COMDTINST M6000.1 (series)) as your reference.

4.08 Complete all of the required patient and practitioner information on a Status Profile
Form (CG-5460A) or locally produced equivalent (forms used to support Standard
Workstation III version of CLAMS are developed and reproduced at unit level).
Use the Medical Manual (COMDTINST M6000.1 (series)) as your reference.

5.01 Prepare  a Binnacle list.  Use the Medical Manual (COMDTINST M6000.1 (series))
as your reference.

5.02 Perform an accuracy and completeness check for a Report of Medical Examination
(SF-88).  Use the Medical Manual (COMDTINST M6000.1 (series)) as your
reference.

5.03 Perform an accuracy and completeness check for a Report of Medical History (SF-
93).  Use the Medical Manual (COMDTINST M6000.1 (series)) as your reference.

5.04 Review the medical/clinic departmental Standard Operating Procedures (SOPs) at
your unit for alignment and compliance with your Maintenance and Logistics
Command’s (MLC) SOP as your primary reference.

5.05 Prepare  the Health Services Statistical Report (HSSR).  Use the Medical Manual
(COMDTINST M6000.1 (series)) and your MLC’s SOP as your references.

6.01 Prepare  a request for a Health Care Contract.  Use the Medical Manual
(COMDTINST M6000.1 (series)) and your MLC’s SOP as your references.

6.02 Supervise the transfer of health records to the National Personnel Records Center.
Use the Coast Guard Paperwork Management Manual (COMDTINST M5212.12
(series)) as your reference.
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6.03 Maintain a Standard Operating Procedure (SOP) Manual for a Coast Guard Medical
Treatment Facility.  Use your MLC’s quality assurance checklist as your reference
for requirement.

6.04 Evaluate a departmental quality assurance (QA) program for compliance with your
MLC’s quality assurance requirements and those QA guidelines contained in the
Medical Manual (COMDTINST M6000.1 (series)).

7.01 Review for accuracy the Health Services Technician Enlisted Qualification Codes
for personnel under your supervision and request correction of any discrepancies
found.  Use the Coast Guard Enlisted Qualification Codes Manual (COMDTINST
M1414.9 (series)) as your reference.

8.01 Evaluate the quality assurance (QA) program for a Coast Guard Medical Treatment
Facility.  Include compliance with QA requirements (i.e., required committees,
frequency of their meetings, documentation of minutes, action for identified
“problems,” monitoring and evaluation reports, including appropriate follow-up if
indicated, currency with MLC or external accreditation, status of departmental
SOPs, etc.) in your evaluation.  Use the Medical Manual (COMDTINST M6000.1
(series)) and your MLC’s SOP as your primary references.

9.01 Review E-4 through E-9 Health Services Technician Enlisted Performance
Qualifications for accuracy and currency.  Use the Coast Guard Enlisted
Qualifications Manual, (COMDTINST M1414.8B (series)) as your reference.
Submit comments and recommendations in writing to the HS Rating Force Master
Chief.
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4.01 State the regulations regarding patient sensitivity (confidentiality, use of chaperones
and gender sensitivity).  Use the Medical Manual (COMDTINST M6000.1 (series))
as your primary reference.

5.01 State the Decedent Affairs Officer’s duties and the role of the Medical Department
Representative in decedent affairs.  Use the Coast Decedent Affairs Guide
(COMDTINST M1770.1 (series)) as your primary reference.

5.02 Complete an inpatient hospitalization report message.  Use your MLC’s SOP as
your reference.

5.03 State the procedure required to initiate a death imminent medical board.  Use the
Physical Disability Evaluation Systems Manual (COMDTINST M1850.2 (series))
as your reference.

5.04 Prepare  a request for Non-Federal Health Care.  Use your MLC’s SOP as your
primary reference.

5.05 Review medical bills for accuracy and completeness, using your MLC’s SOP as
your primary reference.

5.06 Explain the situations in which an Initial Medical Board (IMB) might be required,
or desired by a patient’s commanding officer, including time limitations from Initial
to Disposition Medical Board, and possible outcomes of the Central Physical
Evaluation Board.  Use the Physical Disability Evaluation Systems (PDES) Manual
(COMDTINST M1850.2 (series)) as your primary reference.

5.07 Counsel a patient (simulated or actual) on the findings of an Initial or Disposition
Medical Board, the need for signature on the Patient’s Statement Regarding the
Findings of the Medical Board (CG-4920), and the patient’s rights of rebuttal,
including the time limitations for doing so.  Use the Physical Disability Evaluation
Systems (PDES) Manual COMDTINST M1850.2 (series) as your primary
reference.

5.08 Prepare  an example of an Initial Medical Board (IMB) package for a patient with
disability or limited duty secondary to traumatic injury and state the procedures for
routing the IMB.  Use the Physical Disability Evaluation Systems (PDES) Manual
(COMDTINST M1850.2 (series)) as your primary reference.  Include the following
items in the IMB package you prepare:
a.  Command Endorsement;
b.  Medical Board Cover Sheet (NAVMED 6100/1);
c.  Patient’s Statement Regarding the Findings of the Medical Board (CG-4920);
d.  Patient’s rebuttal, if member elects to make a rebuttal;
e.  Simulated Line of Duty Investigation (or acceptable substitute as detailed in

PDES Manual), as required for IMBs resulting from traumatic injury;
f.  Physical Examination;
g.  Pertinent supportive documentation (i.e., SF-600s, consultations, diagnostic

imaging/lab results, etc.).
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5.09 Explain the procedure for requesting a waiver of a disqualifying medical or dental
condition, using the Medical Manual (COMDTINST M6000.1 (series)) as your
primary reference.

5.10 Explain the procedure for requesting an Initial Medical Board in lieu of longevity
retirement, using the Medical Manual (COMDTINST M6000.1 (series)) as your
primary reference.

5.11 Demonstrate basic knowledge regarding Tricare, Tricare Active Duty Family
Dental Care, and Retiree Dental Care Programs in accordance with the Coast Guard
Medical Manual, (COMDTINST M6000.1 (series)), Tricare Handbook, UCCI
Handbook, Retiree Dental Care Program information, and your MLC’s SOP.

6.01 State the duties, responsibilities, and training requirements for a Health Benefits
Advisor (HBA).  Use the Medical Manual, (COMDTINST M6000.1B (series)) as
your primary reference.
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5.01 Prepare  a Stock Record Card (NAVSUP 766) for materials received.  Use the
Health Services Allowance List (COMDTINST M6700.5; COMDTINST M6700.6;
COMDTINST M6700.7 (series)) as your reference.

5.02 Conduct an inventory of supplies using the current Health Services Allowance List
for a specific unit.  Use the Health Services Allowance List (COMDTINST
M6700.5; COMDTINST M6700.6 COMDTINST M6700.7 (series)) as your
reference.

5.03 Order supplies and equipment in accordance with your unit’s standard operating
procedures.  Use the Supply Policy and Procedures Manual (COMDTINST
M4400.19), Simplified Acquisition Procedures Handbook (COMDTINST
M4200.13), and Coast Guard Acquisition Procedures Manual (COMDTINST
M4200.19 (series)) as your references.

5.04 Order pharmaceuticals using the Prime Vendor Program.  Use the Medical Prime
Vendor Program Implementation, (COMDTINST M6740.2 (series)) as your
reference.

5.05 Prepare  a Report of Survey (CG-5269).  Use the Property Management Manual,
(COMDTINST M4500.5 (series)) as your reference.

5.06 State the procedures to follow in establishing and maintaining a Preventive
Maintenance Program as it pertains to health care equipment.  Use the Medical
Manual, (COMDTINST M6000.1B (series)) and Health Services Allowance List
(COMDTINST M6700.5; COMDTINST M6700.6; COMDTINST M6700.7
(series)) as your references.

5.07 Prepare  a Health Care Equipment Request form (CG-5211).  Use the Medical
Manual, (COMDTINST M6000.1 (series)) as your reference.

5.08 Respond to an Advanced Medical/Dental Quality Assurance message.  Use the
Health Services Allowance List (COMDTINST M6700.5; COMDTINST M6700.6;
COMDTINST M6700.7 (series)) as your references.

6.01 Prepare  a Departmental budget in accordance with the Coast Guard Medical
Manual (COMDTINST M6000.1 (series)) and the appropriate MLC SOP.

7.01 Prepare  a budget for a Coast Guard Medical Treatment Facility in accordance with
the Coast Guard Medical Manual (COMDTINST M6000.1 (series)) and the
appropriate MLC SOP.
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4.01 Using Delmar’s Dental Assisting – A Comprehensive Approach as your primary
reference, provide  instruction on the following aspects of oral hygiene:
a.  Plaque & calculus formation;
b.  periodontal disease;
c.  brushing techniques;
d.  flossing;
e.  dietary aspects.

4.02 Using the Coast Guardsman’s Manual and Food Services Sanitation Manual
(COMDTINST M6240.4 (series)) as your primary references, provide  instruction
on personal hygiene:

5.01 Develop a lesson plan for clinic training in accordance with the Coast Guard
Instructor Development Course (formerly known as the Basic Instructor
Course/BIC).

5.02 Instruct personnel in “Standard First Aid” in accordance with American Red Cross
standards.

5.03 Instruct personnel in cardiopulmonary resuscitation in accordance with current Red
Cross or American Heart Association standards.

5.04 Instruct personnel on the following standard first aid scenarios required for TSTA:
a.  Shock;
b.  Burns;
c.  Patient transport;
d.  Amputations;
e.  Abdominal evisceration;
f.  Compound fracture;
g.  Electrocution;
h.  Smoke inhalation;
i.  Mass conflagration.

5.05 Instruct personnel on the prevention of sexually transmitted diseases, prevention of
pregnancy (relative effectiveness of different methods, how to use, etc.), use of male
and female condoms, foam, and contraceptive sponges.  Use A Guide to
Communicable Diseases in Man (current edition) as your primary reference.

5.06 Instruct personnel in the medical aspects of chemical, biological and radiological
warfare.  Use the Damage Control-Personnel Qualifications Standards as your
primary reference.

6.01 Provide  direction in the development of a lesson plan by a junior member and
critique the presentation.  Use the Coast Guard Instructor Development Course/IDC
(formerly known as the Basic Instructor Course/BIC) as your primary reference.

7.01 Manage a health services departmental training program.  Use your MLC’s quality
assurance checklist as your reference for requirements.
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4.01 Perform a routine tuberculosis screening test, interpret and properly record the test
results.  Use the Medical Manual (COMDTINST M6000.1B series) as your primary
reference.

5.01 Using the Safety and Environmental Health Manual (COMDTINST M5100.47
(series)) and Food Services Sanitation Manual (COMDTINST M6240.4 (series)) as
your primary references, conduct sanitation inspections and submit appropriate
reports for the following:
a.  Food service facilities (galley, club);
b.  Berthing and living spaces;
c.  Recreational areas.

5.02 Test potable water for pH and halogen residual (free available chlorine/FAC or total
bromine residual/TBR) using the DPD Test Kit.  Use the Water Supply and
Wastewater Disposal Manual (COMDTINST M6240.5 (series)) as your reference.

5.03 Test potable water for bacteriological contamination using Colilert or Membrane
Filter Technique (e.g., Millipore).  Use the Water Supply and Wastewater Disposal
Manual (COMDTINST M6240.5 (series)) as your reference.

5.04 Conduct a survey of a food service or living space for cockroach infestation using
the Manual of Naval Preventive Medicine (NAVMED P-5010) as your primary
reference.

5.05 Conduct a survey of a food service or living space for rodent infestation using the
Manual of Naval Preventive Medicine (NAVMED P-5010) as your primary
reference.

5.06 Operate a heat stress meter in accordance with the manufacturer's operating
instructions.  Also state the percentage that each of the dry bulb, wet bulb, and globe
temperature readings contribute to the final WBGT Index/reading (i.e., Wet Bulb is
70 percent of WBGT reading, etc.), using the Cutter Heat Stress Program
(COMDTINST M6260.17 (series)) as your reference.

5.07 Prepare  a computation of the work/rest cycle for personnel, based on the results of
a Wet Bulb Globe Thermometer index.  Use the Cutter Heat Stress Program
(COMDTINST M6260.17 (series)) as your reference.

5.08 Evaluate your clinic's infectious medical waste storage program for compliance
with the Medical Manual (COMDTINST M6000.1 (series)) and your MLC’s quality
assurance checklist.
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5.09 Using the Safety and Environmental Health Manual (COMDTINST M5100.47
(series)), the Medical Manual (COMDTINST M6000.1 (series)) and Public Health
and Communicable Disease Concerns Related to Alien Migrant Interdiction
Operation  (COMDTINST 6220.9 (series)) as your references, State the key
elements of the following Safety and Environmental Health Programs:
a.  Heat stress;
b.  Hazard communication;
c.  Water supply and wastewater;
d.  Food service sanitation;
e.  Hearing conservation;
f.  Respiratory protection;
g.  Occupational medical monitoring;
h.  Personal protective equipment;
i.  Alien migration interdiction operations;
j.  Radiation Monitoring program.

6.01 Using the Medical Manual (COMDTINST M6000.1 (series)) and the Food Service
Sanitation Manual (COMDTINST M6240.4 (series)) as your references, monitor
and evaluate the completion of sanitation inspections for the following:
a.  Food service facilities (galley, club);
b.  Berthing and living spaces;
c.  Recreational areas.

6.02 Using the Medical Manual (COMDTINST M6000.1 (series)) and the Safety and
Environmental Health Manual (COMDTINST M5100.47 (series)) as your
references, prepare  the following reports:
a.  Disease alert report (RCN 6000/4);
b.  Mishap report.

6.03 Conduct an inspection of a Coast Guard vessel's potable water and sewage systems
and complete the appropriate reports using the Water Supply and Waste Water
Disposal Manual (COMDTINST M6240.5 (series)) as your primary reference.

6.04 Perform basic pest control using non-chemical methods.  Use the Safety and
Environmental Health Manual (COMDTINST M5100.47 (series)) and the Manual
of Naval Preventive Medicine (NAVMED P-5010) as your primary references.

6.05 Using the Medical Manual (COMDTINST M6000.1 (series)), the Cutter Heat Stress
Program Manual (COMDTINST 6260.17 (series)), the Safety and Environmental
Health Manual (COMDTINST  M5100.47 (series)) and the Food Service Sanitation
Manual (COMDTINST M6240.4 (series)) as your references conduct training on
the following environmental health topics:
a.  Hearing conservation;
b.  Heat stress;
c.  Food service sanitation.
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H.       SAFETY AND ENVIRONMENTAL HEALTH

7.01 Using the Medical Manual ((COMDTINST M6000.1 (series)), Communicable
Disease Concerns Related to Alien Migrant Interdiction Operation (COMDTINST
6220.9 (series)), Safety and Environmental Health Manual (COMDTINST
M5100.47 (series)), Water Supply and Waste Water Disposal Manual
(COMDTINST M6240.5 (series)), and your MLC's SOP as your references,
manage an environmental health program within a unit or an area of responsibility
to include the:
a.  Tuberculosis (TB) control program;
b.  Occupational Medical Surveillance and Evaluation Program (OMSEP);
c.  Hazard communication;
d.  Alien Migrant Interdiction Operation (AMIO);
e.  Heat stress;
f.  Water supply & waste water management;
g.  Respiratory protection program;
h.  Blood borne pathogens.

8.01 Evaluate a unit's compliance with the Coast Guard Safety and Environmental
Health Program in accordance with the Medical Manual ((COMDTINST M6000.1
(series)), the Safety and Environmental Health Manual (COMDTINST M5100.47
(series)) and your MLC’s SOP.

END
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RATING:  INVESTIGATOR (IV)/SPECIAL AGENT INIT DATE

Legal Section
5.01  BRIEF military personnel (or the public) on Coast Guard Investigative Service
(CGIS) authority concerning the following CGIS missions IAW the Investigations
Manual COMDTINST M5527.1 (series), Maritime Law Enforcement Manual
COMDTINST 16247.1 (series), Title 10 United States Code (USC), and Title 14 USC:

(a) Criminal Investigation (UCMJ)
(b) Criminal Investigation- (USC)
(c) Personnel Security Investigations
(d) Protective Services
(e) Operational Intelligence Collection

5.02  EXPLAIN the significance of the following statutes as they pertain to CGIS
missions IAW the Investigations Manual COMDTINST M5527.1 (series), Maritime Law
Enforcement Manual COMDTINST M16247.1(series), Title 10 USC, Title 14 USC, and
Title 19 USC:

(a) 14 USC 2
(b) 14 USC 89a
(c) 14 USC 93e
(d) 14 USC 95
(e) 14 USC 141
(f) 14 USC 143
(g) 19 USC 1401
(h) 19 USC 1581
(i) 19 USC 1589a

5.03  EXPLAIN CGIS authority and Jurisdiction as it applies to enforcement of U.S.
statutes (e.g., maritime law enforcement, criminal codes) IAW the Investigations Manual
COMDTINST M5527.1 (series), Maritime Law Enforcement Manual COMDTINST
M16247.1 (series), and Boarding Officer (BO)/ Boarding Team Member (BTM)
Performance Qualifications Standards (PQS) Standard Answer Book COMDTINST
M16247.7 (series).

5.04  LIST the procedures to confirm the extent of a diplomat’s immunity IAW the
BO/BTM PQS Standard Answer Book COMDTINST M16247.7 (series).
 
5.05  EXPLAIN the Posse Commitatus Act, and how it relates to CGIS missions IAW
Title 18 USC 1385 and the Investigations Manual COMDTINST M5527.1 (series).

5.06  DEFINE the elements, maximum punishments, and statutes of limitations for a
Federal criminal code violation IAW the U.S. Codes, Maritime Law Enforcement Manual
COMDTINST M16247.1 (series), BO/BTM PQS Standard Answer Book COMDTINST
16247.7 (series),  Investigations Manual COMDTINST M5527.1 (series), and the Manual
for Courts-Martial.
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5.07  DESCRIBE the legal basis for military jurisdiction over a person and give
examples of personnel subject to military jurisdiction according to the Uniformed Code of
Military Justice (UCMJ) and in IAW the Manual for Courts-Martial, and the
Investigations Manual COMDTINST M5527.1 (series).

5.08  IDENTIFY when a warrant/search authorization is required to conduct a search
IAW the Investigations Manual COMDTINST M5527.1 (series), the Maritime Law
Enforcement Manual COMDTINST M16247.1 (series), the Manual for Courts-Martial
and the Military Justice Manual COMDTINST M5010.1 (series).

5.09  LIST which searches may be conducted without a search warrant or search
authorization IAW the Manual for Courts-Martial and the Investigations Manual
COMDTINST M5527.1 (series).

5.10  IDENTIFY when a search can be conducted during the following exigent
circumstances IAW the Manual for Courts-Martial, the Investigations Manual
COMDTINST M5527.1 (series), Cupp Vs Murry, 42 U.S. 291 (1973), U.S. vs Santana 42
U.S. 38 (1975), and Mincey vs Arizona, 437 U.S. 385 (1978):

(a) Hot pursuit
(b) Destruction of evidence
(c) Mobile conveyance
(d) Crime scene emergency

5.11  EXPLAIN Military Rules of Evidence which address search and seizure issues for
the military environment IAW the Investigations Manual COMDTINST M5527.1 (series)
and the Manual for Courts-Martial.

5.12  PREPARE an affidavit in support of a search warrant IAW the Federal Rules of
Criminal Procedure.

5.13  OBTAIN a Federal search warrant IAW the Federal Rules of Criminal Procedure.

5.14  PREPARE an application for a search authorization IAW the Manual for Courts-
Martial, the Military Justice Manual COMDTINST M5010.1 (series), and the
Investigations Manual COMDTINST M5527.1 (series).

5.15  OBTAIN a search authorization IAW the Manual for Courts-Martial.

5.16  PREPARE a consent for search and seizure form to search IAW the Investigations
Manual COMDTINST M5527.1 (series).

5.17  PREPARE an authority to search and seize form to search IAW the Investigations
Manual COMDTINST M5527.1 (series).
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5.18  IDENTIFY the constitutional basis for the Military Justice System IAW the Manual
for Courts-Martial.

5.19  STATE the purpose of Article 15, UCMJ (non-judicial punishment) and the
punishments that may be imposed IAW the Manual for Courts-Martial.

5.20  DESCRIBE the different courts-martial and the purposes of the Article 32
Hearings, and the 39(a) Sessions, IAW the Manual for Courts-Martial.

5.21  DESCRIBE the requirements for apprehensions in private dwellings IAW the
Manual for Courts-Martial.

5.22  IDENTIFY the court officials an agent will brief prior to testifying IAW the
Investigations Manual COMDTINST M5527.1 (series).

5.23  DEFINE the following concepts IAW the Investigations Manual COMDTINST
M5527.1 (series):

                                  (a)  Scope of consent
                                  (b)  Third party consent

5.24  STATE examples of agent behavior that would prevent evidence obtained during a
search from being admissible in a Federal Court or Courts-Martial IAW the Investigations
Manual COMDTINST M5527.1 (series) and the Manual for Courts-Martial.

5.25  EXPLAIN when abandoned property can be inventoried, searched, and/or seized
IAW the Personnel Manual COMDTINST M1000.6 (series) and the Manual for Courts-
Martial.

5.26  EXPLAIN what constitutes an interrogation IAW the Manual for Courts-Martial.

5.27  EXPLAIN when Miranda/Tempia warnings must be provided to civilian and
military personnel IAW the Investigations Manual COMDTINST M5527.1 (series), the
Maritime Law Enforcement Manual COMDTINST M16247.1 (series), and the BO/BTM
PQS Standard Answer Book COMDTINST M16247.7 (series).

5.28  LIST the situations when an individual has the right to counsel IAW the
Investigations Manual COMDTINST M5527.1 (series).

5.29  LIST who must advise a military member of their Article 31 rights, IAW the
Manual for Courts-Martial and the Investigations Manual COMDTINST M5527.1
(series).
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5.30  EXPLAIN when questioning must be stopped during an interview of a Subject IAW
the Investigations Manual COMDTINST M5527.1 (series).

5.31  PROVIDE a cleansing statement to a military member IAW the Investigations
Manual COMDTINST M5527.1 (series).

5.32  DEFINE the jurisdictional limitations for those maritime areas applicable to your
area of responsibility IAW the Maritime Law Enforcement Manual COMDTINST
M16247.1 (series)  and BO/BTM PQS Standard Answer Book COMDTINST M16247.7
(series):

(a) High Seas
(b) Internal Waters
(c) Exclusive State Waters
(d) Un-enclosed Portions of the Great Lakes
(e) Navigable and Territorial Waters of the U.S.
(f) Special Maritime and Territorial Jurisdiction of the U.S.
(g) Territorial Sea
(h) Exclusive Economic Zone
(i) Customs Waters
(j) Land or Water not within nor between any of the 50 states.
(k) Contiguous Zone
(l) Foreign Territorial Waters

5.33  DEFINE the jurisdictional limitations of the following IAW the BO/BTM PQS
Standard Answer Book COMDTINST M16247.7 (series):

(a) Innocent passage
(b) Force majeure
(c) Hot pursuit
(d) Constructive presence

5.34  DETERMINE which vessels are exempt from U.S. jurisdiction IAW the BO/BTM
PQS Standard Answer Book COMDTINST M16247.7 (series).

5.35  DEFINE the limitations of a consensual boarding IAW the BO/BTM PQS Standard
Answer Book COMDTINST M16247.7 (series).

5.36  EXPLAIN possible indicators of a stateless vessel IAW the BO/BTM PQS Standard
Answer Book COMDTINST M16247.7 (series).
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5.37  EXPLAIN the scope of the following types of initial safety inspections (ISI) IAW
the BO/BTM PQS Standard Answer Book COMDTINST M16247.7 (series):

(a) Basic
(b) Extended

5.38  EXPLAIN the difference between an ISI and a search IAW the BO/BTM PQS
Standard Answer Book COMDTINST M16247.7 (series).

5.39  DEFINE the following procedures relating to evidence IAW the Investigations
Manual COMDTINST M5527.1 (series):

(a) Properly disposing of evidence
(b) Returning evidence
(c) Storing evidence
(d) Transferring evidence

5.40  STATE the procedures for maintaining an Evidence Log IAW the Investigations
Manual COMDTINST M5527.1 (series).

5.41  TRANSPORT a prisoner to a detention facility IAW the procedures set forth in the
Investigations Manual COMDTINST M5527.1 (series).

6.01  DEMONSTRATE the following procedures relating to evidence IAW the
Investigations Manual COMDTINST M5527.1 (series):

(a) Dispose evidence
(b) Return evidence to owner/entity
(c) Store evidence
(d) Transfer evidence

6.02  MAINTAIN an evidence log IAW the Investigations Manual COMDTINST
M5527.1 (series).

6.03  CONDUCT an evidence inventory IAW the Investigations Manual COMDTINST
M5527.1 (series).

7.01  REVIEW an evidence log for accuracy and completeness IAW the Investigations
Manual COMDTINST M5527.1 (series).

Investigative Techniques Section

5.01  DEMONSTRATE the positive attributes and characteristics of a good interviewer
IAW the CGIS Field Guide for Criminal Investigations.
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 5.02  EXPLAIN the difference between an interview and interrogation IAW the CGIS
Field Guide for Criminal Investigations.

5.03  DEMONSTRATE the various questioning techniques used during an interview and
interrogation IAW the CGIS Field Guide for Criminal Investigations.

5.04  DEMONSTRATE the primary approach to correctly interview victims and
witnesses IAW the CGIS Field Guide for Criminal Investigations.

5.05  DESCRIBE pre-interview considerations IAW the CGIS Field Guide for Criminal
Investigations.

5.06  CONDUCT an interview IAW the CGIS Field Guide for Criminal Investigations,
and the Investigations Manual COMDTINST M5527.1 (series).

5.07  CONDUCT an interrogation IAW the CGIS Field Guide for Criminal
Investigations and the Investigations Manual COMDTINST M5527.1 (series).

5.08  CONDUCT a behavior symptom analysis IAW the CGIS Field Guide for Criminal
Investigations.

5.09  DESCRIBE verbal and non-verbal behaviors IAW the CGIS Field Guide for
Criminal Investigations.

5.10  DESCRIBE CGIS policy concerning legal considerations when conducting
interviews with minors IAW the Investigations Manual COMDTINST M5527.1 (series).

5.11  COMPLETE an Interview Log during a criminal investigation interview IAW the
Investigations Manual COMDTINST M5527.1 (series).

5.12  OBTAIN a sworn affidavit using the affidavit form IAW the Investigations Manual
COMDTINST M5527.1 (series).

5.13  ADMINISTER an oath for an affidavit IAW the Investigations Manual
COMDTINST M5527.1 (series).

5.14  DEFINE the following concepts IAW the CGIS Field Guide for Criminal
Investigations:

(a) When to conduct a surveillance
(b) The objectives of a surveillance
(c) The categories of a surveillance
(d) The scope of a surveillance
(e) The methods of a surveillance
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5.15  EXPLAIN the limiting factors when conducting a site survey IAW the CGIS Field
Guide for Criminal Investigations.

5.16  PARTICIPATE as a team member in surveillance IAW the CGIS Field Guide for
Criminal Investigations.

5.17  CONDUCT the following types of surveillance IAW the CGIS Field Guide for
Criminal Investigations:

(a) Foot Surveillance
(b) Mobile Surveillance
(c) Counter Surveillance

5.18  EXPLAIN when to conduct a line-up (physical or photographic) to establish
identification of a Subject IAW the Investigations Manual COMDTINST M5527.1
(series).

5.19  EXPLAIN the legal rights afforded to civilian and military suspects while
conducting line-ups IAW the Investigations Manual COMDTINST M5527.1 (series).

5.20  DESCRIBE the procedures for setting up and conducting the following line-ups
IAW the Investigations Manual COMDTINST M5527.1 (series):

                               (a)  Photographic
      (b)  Physical

5.21  CONDUCT the following types of line-ups IAW the Investigations Manual
COMDTINST M5527.1 (series):

(a) Photographic
(b) Physical

5.22  EXPLAIN the purpose of the polygraph exam IAW the Investigations Manual
COMDTINST M5527.1 (series).

5.23  DESCRIBE when a polygraph exam is appropriate during an investigation IAW the
Investigations Manual COMDTINST M5527.1 (series).

5.24  LIST which agencies are authorized to perform polygraph examinations for CGIS
IAW the Investigations Manual COMDTINST M5527.1 (series).

 5.25  EXPLAIN the reporting requirements for polygraph examinations conducted IAW
the Investigations Manual COMDTINST M5527.1 (series).

5.26  LIST the different drug schedule categories of the Controlled Substance Abuse Act
of 1970 IAW the Controlled Substance Abuse Act of 1970.

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO.



CG-3303C-15       (Rev. 03-00)

CH-14 Tab 15 Page 10

RATING:  INVESTIGATOR (IV)/SPECIAL AGENT INIT DATE

5.27  IDENTIFY the following drugs of abuse by their drug schedule categories and
physical characteristics IAW the Drug Identification Bible:

(a) Amphetamines
(b) Anabolic steroids
(c) Cocaine
(d) Heroin
(e) LSD
(f) Marijuana
(g) PCP
(h) Peyote
(i) Psilocybin mushrooms
(j) Rohypnol

5.28  IDENTIFY the most common ingestion methods of the following drugs of abuse
IAW the Drug Identification Bible:

(a) Amphetamines
(b) Anabolic steroids
(c) Cocaine
(d) Heroin
(e) LSD
(f) Marijuana
(g) PCP
(h) Peyote
(i) Psilocybin mushrooms
(j) Rohypnol

5.29  PERFORM an analysis of an unknown substance utilizing a field drug test kit IAW
the field test kit user’s manual and the BO/BTM PQS Standard Answer Book
COMDTINST 16247.7 (series).

5.30  DESCRIBE what determinations can be made from the following types of evidence
as a result of laboratory analysis IAW the CGIS Field Guide for Criminal Investigations
and the Investigations Manual COMDTINST M5527.1 (series):

(a) Paper items
(b) Cloth items
(c) Trace items
(d) Narcotics items
(e) Bodily Fluids
(f) Electronic Media
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5.31  DEMONSTRATE the proper collection and preservation of the following types of
evidence IAW the CGIS Field Guide for Criminal Investigations and the Investigations
Manual COMDTINST M5527.1 (series):

(a) Paper items
(b) Cloth items
(c) Trace items
(d) Narcotics items
(e) Bodily Fluids
(f) Electronic Media

5.32  OBTAIN handwritten exemplars IAW the CGIS Field Guide for Criminal
Investigations and the Investigations Manual COMDTINST 5527.1 (series).

5.33  DESCRIBE the roles and responsibilities of the following members of a crime
scene team IAW the CGIS Field Guide for Criminal Investigations:

(a) Team leader
(b) Scene observer
(c) Photographer
(d) Sketcher
(e) Search and evidence collection team
(f) On-scene evidence custodian
(g) Crime scene interviewers

5.34  STATE the reasons for determining if the victim is still at the scene when the initial
notification is received IAW the CGIS Field Guide for Criminal Investigations.

5.35  DESCRIBE who should be interviewed at a crime scene IAW the CGIS Field
Guide for Criminal Investigations.

5.36  ESTABLISH a perimeter at a crime scene IAW the CGIS Field Guide for Criminal
Investigations.

5.37  ESTABLISH an entry control point at a crime scene IAW the CGIS Field Guide for
Criminal Investigations.

5.38  DESCRIBE the search patterns used to process a crime scene IAW the CGIS Field
Guide for Criminal Investigations.
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5.39  DEMONSTRATE how to conduct a search of the following areas IAW the CGIS
Field Guide for Criminal Investigations and the BO/BTM PQS Standard Answer Book
COMDTINST M16247.7 (series):

     (a)  Dwelling / Residence
                                          (b)  Vehicle
                                          (c)  Vessel

5.40  DESCRIBE how to process a crime scene IAW the CGIS Field Guide for Criminal
Investigations.

5.41  COLLECT the following types of evidence at a crime scene IAW the CGIS Field
Guide for Criminal Investigations:

(a) Latent prints
(b) Footwear & tire mark impressions
(c) Tool mark & bite mark impressions
(d) Trace evidence
(e) Questioned document evidence
(f) Biological evidence
(g) Blood spatter pattern evidence
(h) Entomological evidence

5.42  CONDUCT a frisk IAW the BO/BTM PQS Standard Answer Book COMDTINST
M16247.7 (series).

5.43  CONDUCT a search incident to apprehension IAW the Investigations Manual
COMDTINST M5527.1 (series), the Manual for Courts-Martial, and the BO/BTM PQS
Standard Answer Book COMDTINST 16247.7 (series).

5.44  EFFECT an arrest IAW the Investigations Manual COMDTINST M5527.1 (series),
the Manual for Courts-Martial, and the BO/BTM PQS Standard Answer Book
COMDTINST 16247.7 (series).

5.45  OBTAIN consent from a subject to search an area under the Subject’s control IAW
the Investigations Manual COMDTINST M5527.1 (series).

5.46  CONDUCT a consent search IAW the Investigations Manual COMDTINST
M5527.1 (series) and the Federal Rules of Criminal Procedure.

5.47  OBTAIN authority to search and seize property within the agent’s jurisdiction IAW
the Military Justice Manual COMDTINST M5810.1 (series) and the Investigations
Manual COMDTINST M5527.1 (series).
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5.48  DESCRIBE an agent’s obligation to impartiality when conducting investigations
IAW the Investigations Manual COMDTINST M5527.1 (series).

5.49  DESCRIBE when to inform appropriate legal and command authorities concerning
an investigation IAW the Investigations Manual COMDTINST M5527.1 (series).

5.50  CONDUCT a command appraisal IAW the Investigations Manual COMDTINST
M5527.1 (series).

5.51  REPLY to discovery requests from defense attorneys IAW the Investigation
Manual COMDTINST 5527.1 (series).

5.52  DEMONSTRATE the following procedures IAW the Investigations Manual
COMDTINST 5527.1 (series):

(a) Transferring evidence
(b) Disposing evidence

5.53  IDENTIFY the policy on transfer, retention, and distribution of investigative case
files IAW the Investigation Manual COMDTINST 5527.1 (series).

5.54  DESCRIBE how forensic techniques can assist when processing a crime scene
IAW the Investigations Manual COMDTINST 5527.1 (series)

5.55  EXPLAIN CGIS policy for conducting undercover operations IAW the
Investigations Manual COMDTINST M5527.1 (series).

6.01  EMPLOY the different types of defensive driving techniques IAW the CGIS Field
Guide for Protective Service Operations.

6.02  COORDINATE a surveillance team IAW the CGIS Field Guide for Criminal
Investigations.

6.03  DOCUMENT event information in surveillance logs IAW the CGIS Field Guide
for Criminal Investigations.

 6.04  OBTAIN authorization to conduct a polygraph examination IAW the Investigations
Manual COMDTINST M5527.1 (series).

6.05  CONDUCT a “lost contact” drill IAW the CGIS Field Guide for Protective Service
Operations.
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6.06  PERFORM the following roles at a crime scene IAW the CGIS Field Guide for
Criminal Investigations:

(a) Scene observer
(b) Photographer
(c) Sketcher
(d) Search and evidence collection team member
(e) Crime scene interviewer

6.07  PERFORM the role of an on scene evidence custodian at a crime scene IAW the
CGIS Field Guide for Criminal Investigations.

6.08  DESCRIBE the specific equipment and supplies  needed to process the following
types of crime scenes IAW the CGIS Field Guide for Criminal Investigations:

(a) Sexual assault scenes
(b) Child abuse scenes (physical & sexual)
(c) Breaking and entering scenes
(d) Assault / robbery scenes
(e) Death scenes
(f) Arson scenes
(g) Computer related scenes
(h) Environmental pollution scenes

6.09  DRAFT an initial assessment plan of a crime scene search IAW the CGIS Field
Guide for Criminal Investigations.

7.01  DRAFT an operational plan IAW the Investigations Manual, COMDTINST
M5527.1 (series).

7.02  IDENTIFY when to utilize specialized crime scene kits (e.g., sexual assault, arson,
electronic media, etc.) specific to your region IAW CGIS Field Guide.

7.03  COORDINATE a polygraph examination for a Subject or witness with an approved
Federal law enforcement entity IAW the Investigations Manual COMDTINST M5527.1
(series).

7.04  CONDUCT an undercover operation IAW the Investigations Manual
COMDTINST M5527.1 (series).

7.05  PERFORM the role of a team leader at a crime scene IAW the CGIS Field Guide
for Criminal Investigations.
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7.06  LIST the responsibilities for the following offices/personnel in support of an
undercover (UC) operation IAW the Investigations Manual COMDTINST M5527.1
(series):

(a) District/MLC Legal Office
(b) Assistant U. S. Attorney (AUSA)
(c) Commandant (G-O-CGIS)
(d) Special Agent-in-Charge (SAC)
(e) Case Agent

8.01  REVIEW an operational plan for accuracy, safety, and completeness IAW the
Investigations Manual COMDTINST M5527.1 (series).

8.02  CONDUCT a pre-operations meeting IAW the Investigations Manual
COMDTINST M5527.1 (series).

9.01  DRAFT a post-operations assessment Report IAW the Investigations Manual,
COMDTINST M5527.1 (series).

9.02  REVIEW a site survey for accuracy and completeness IAW the CGIS Field Guide
for Criminal Investigations.

Policy, History, and Mission Section

4.01  DESCRIBE military and civilian positions available in the Coast Guard
Investigative Service IAW the Investigations Manual COMDTINST M5527.1 (series).

4.02  DESCRIBE CGIS organization and missions IAW the Investigations Manual
COMDTINST M5527.1 (series).

4.03  DESCRIBE the Coast Guard’s use of Force policy IAW the Maritime Law
Enforcement Manual COMDTINST M16247.1 (series) and the BO/BTM PQS Standard
Answer Book COMDTINST M16247.7 (series).

4.04  EXPLAIN the following tactical concepts IAW the BO/BTM PQS Standard
Answer Book COMDTINST M16247.7 (series):

(a) Reactionary gap
(b) Line of fire
(c) Triangulation
(d) Cover & concealment
(e) Fatal funnel
(f) Weapons awareness
(g) Personal contact & cover
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4.05  EXPLAIN how verbal commands can escalate or de-escalate a situation IAW the
BO/BTM PQS Standard Answer Book COMDTINST M16247.7 (series).

4.06  DEMONSTRATE a verbal command (Level 2) indicating the consequences of
non-compliance IAW the BO/BTM PQS Standard Answer Book COMDTINST
M16247.7 (series).

4.07  EXPLAIN when the use of soft control techniques (Level 3) is appropriate IAW the
BO/BTM PQS Standard Answer Book COMDTINST M16247.7 (series).

4.08  DEMONSTRATE the following soft control techniques IAW the BO/BTM PQS
Standard Answer Book COMDTINST M16247.7 (series):

(a) Escort
(b) Transport Wristlock

4.09  DEMONSTRATE the following pressure point control techniques IAW the
BO/BTM PQS Standard Answer Book COMDTINST M16247.7:

(a) Infra-orbital nerve
(b) Hypoglossal nerve
(c) Mandibular nerve
(d) C-Clamp
(e) Jugular notch

4.10  EXPLAIN when the use of hard control techniques (Level 4) are appropriate IAW
the BO/BTM PQS Standard Answer Book COMDTINST M16247.7 (series).

4.11  IDENTIFY the “target areas” for hard control techniques IAW the BO/BTM PQS
Standard Answer Book COMDTINST M16247.7 (series).

4.12  DEMONSTRATE the following hard control techniques IAW the BO/BTM PQS
Standard Answer Book COMDTINST M16247.7 (series):

(a) Three upper body techniques
(b) Three lower body techniques
(c) A takedown

4.13 EXPLAIN when the use of a chemical irritant (Level 4) is appropriate IAW the
BO/BTM PQS Standard Answer Book COMDTINST M16247.7 (series).

4.14  DISCHARGE an inert substance at the facial area of a silhouette target IAW the
BO/BTM PQS Standard Answer Book COMDTINST M16247.7 (series).
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4.15  RECEIVE exposure to Oleoresin Capsicum (OC) chemical irritant IAW the
BO/BTM PQS Standard Answer Book COMDTINST M16247.7 (series).

4.16  DEMONSTRATE the first aid procedures to treat an exposed Subject IAW
BO/BTM PQS Standard Answer Book COMDTINST M16247.7 (series).

4.17  LIST the training requirements and carriage policy on Oleoresin Capsicum (OC)
pepper spray IAW the Investigations Manual COMDTINST M5527.1 (series).

4.18  EXPLAIN when the use of an expandable baton (Level 5) is appropriate IAW the
BO/BTM PQS Standard Answer Book COMDTINST M16247.7 (series).

4.19  DEMONSTRATE the ready and loaded positions with an open and closed
expandable baton IAW the BO/BTM PQS Standard Answer Book COMDTINST
M16247.7 (series).

4.20  DEMONSTRATE striking techniques using the expandable baton in its open and
closed modes IAW the BO/BTM PQS Standard Answer Book COMDTINST M16247.7
(series).

4.21  EXPLAIN the training requirements and carriage policy on the expandable baton
IAW the Investigations Manual COMDTINST M5527.1 (series).

4.22  DEMONSTRATE the following weapons retention techniques IAW the BO/BTM
PQS Standard Answer Book COMDTINST M16247.7 (series):

(a) Holstered duty weapon
(b) Drawn duty weapon
(c) Rear Escape
(d) Front Choke Break

4.23  EXPLAIN an agent’s responsibilities for a handcuffed Subject IAW the BO/BTM
PQS Standard Answer Book COMDTINST M16247.7 (series).

4.24  DEMONSTRATE the proper procedures for handcuffing a non resisting Subject in
the following positions IAW the BO/BTM PQS Standard Answer Book COMDTINST
M16247.7 (series):

(a) Standing position
(b) Kneeling position
(c) Prone position
(d) Offside prone position
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4.25  DEMONSTRATE the following takedowns using handcuffs when confronted with
a resistive subject IAW the BO/BTM PQS Standard Answer Book COMDTINST
M16247.7 (series):

(a) Iron wristlock takedown
(b) Iron wristlock takedown “the whip”

4.26  DEMONSTRATE the proper procedure for the removal of handcuffs from a
Subject IAW the BO/BTM PQS Standard Answer Book COMDTINST M16247.7
(series).

5.01  ESTABLISH a law enforcement point of contact for the following entities within
the agent’s jurisdiction and area of responsibility (AOR) IAW the Investigations Manual
COMDINST M5527.1 (series) local and regional guidelines:

(a) Coast Guard units
(b) Federal law enforcement agencies
(c) State law enforcement agencies
(d) Local law enforcement agencies

Protective Service Operations (PSO) Section

5.01  CONDUCT a protective threat assessment IAW the CGIS Field Guide for
Protective Service Operations.

5.02  LIST the factors to be considered about a Principal to properly assess the risks in
planning a protective detail IAW the CGIS Field Guide for Protective Service Operations.

5.03  DEFINE the process of carrying out the major steps (route surveys, safe havens, site
surveys, and command post) involved in conducting an advance IAW the CGIS Field
Guide for Protective Service Operations.

5.04  STATE the procedures for conducting an advance IAW the CGIS Field Guide for
Protective Service Operations.

5.05  IDENTIFY the roles and responsibilities of the following PSO team members IAW
the CGIS Field Guide for Protective Service Operations and the Investigations Manual
COMDTINST M5527.1 (series).

(a) Command Post Operator
(b) Shift Leader
(c) Detail Leader (Security Advisor)
(d) PSO Team Member
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5.06  IDENTIFY team members’ positions and responsibilities during a foot escort in
various formations in IAW the CGIS Field Guide for Protective Service Operations.

 5.07  DEMONSTRATE proficiency in various foot escort formations IAW the CGIS
Field Guide for Protective Service Operations.

5.08  IDENTIFY the correct procedure to protect the principal when dealing with various
types of crowds IAW the CGIS Field Guide for Protective Service Operations.

5.09  IDENTIFY team members’ positions and responsibilities during a motorcade escort
in various formations IAW the CGIS Field Guide for Protective Service Operations.

5.10  DEMONSTRATE proficiency in various motorcade escort formations IAW the
CGIS Field Guide for Protective Service Operations.

6.01  CONDUCT pre-operations meeting with PSO team members to assign duties IAW
the CGIS Field Guide for Protective Service Operations.

 6.02  DEVELOP a professional working relationship with the principal IAW the CGIS
Field Guide for Protective Service Operations.

6.03  CONDUCT an advance IAW the CGIS Field Guide for Protective Service
Operations.

7.01  PERFORM PSO planning and operation management tasks IAW the CGIS Field
Guide for Protective Service Operations.

Administration Section

5.01  PREPARE a USCG Investigative Service Time Report (CG-4356A) IAW
Investigations Manual COMDTINST M5527.1 (series).

5.02  PREPARE a Report of Investigation (ROI) IAW the Investigations Manual
COMDTINST M5527.1 (series).

5.03  COMPLETE a Preliminary Inquiry Report (PIR) IAW the Investigations Manual
COMDTINST M5527.1 (series).

5.04  DESCRIBE the policy on completing a Spot Report IAW the Investigations Manual
COMDTINST M5527.1 (series).

 6.01  PREPARE a Spot Report IAW the Investigations Manual COMDTINST M5527.1
(series).

6.02  PREPARE a Use of Force Report IAW the Investigations Manual COMDTINST
M5527.1 (series).
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7.01  REVIEW a Report of Investigation (ROI) for accuracy and completeness IAW the
Investigations Manual COMDTINST M5527.1 (series).
 
7.02  REVIEW a Preliminary Inquiry Report (PIR) IAW the Investigations Manual
COMDTINST M5527.1 (series).
 
7.03  REVIEW a Use of Force Report IAW the Investigations Manual COMDTINST
M5527.1 (series).

7.04  IDENTIFY the purpose and frequency for the following administrative reports
IAW the Investigations Manual COMDTINST M5527.1 (series):

(a) Command Action Reports
(b) Quarterly Fraud Report to the DOT Inspector

General (CG-5476)
(c) USCG Investigative Service Time Report (CG-4356A)
(d) Quarterly Activity Report
(e) Quarterly OJT Checklist for New Agents
(f) Quarterly Report of Electronic Interceptions
(g) Major Crimes Report

7.05  IDENTIFY who is responsible for completing or submitting the following
administrative reports IAW the Investigations Manual COMDTINST M5527.1 (series):

(a) Command Action Reports
(b) Quarterly Fraud Report to the DOT Inspector

General (CG-5476)
(c) USCG Investigative Service Time Report (CG-4356A)
(d) Quarterly Activity Report
(e) Quarterly OJT Checklist for New Agents
(f) Quarterly Report of Electronic Interceptions
(g) Major Crimes Report

7.06  ENSURE compliance with home-to-work policy IAW the Investigations Manual
COMDTINST M5527.1 (series).

7.07  PREPARE GSA mileage record sheets IAW the Motor Vehicle Manual
COMDTINST M11240.9 (series).

7.08  OBTAIN a GSA vehicle for CGIS duty use IAW the Motor Vehicle Manual
COMDTINST M11240.9 (series).

7.09  OBTAIN scheduled GSA vehicle maintenance IAW the Motor Vehicle Manual
COMDTINST M11240.9 (series).
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8.01  PREPARE the following administrative reports IAW the Investigations Manual
COMDTINST M5527.1 (series):

(a) Command Action Reports
(b) Quarterly Activity Report
(c) USCG Investigative Service Time Report
(d) Quarterly OJT Checklist for New Agents
(e) Major Crimes Report

Personnel Security Investigations (PSI) Section

4.01  DESCRIBE CGIS authority to conduct Personnel Security Investigations IAW the
CGIS Field Guide for Personnel Security Investigations, 14 USC 93(e), 14 USC 211 (b),
14 USC 212 (b), and 14 USC 213 (b).
 
5.01  LIST the types of Personnel Security Investigations IAW the CGIS Field Guide for
Personnel Security Investigations.

5.02  DESCRIBE the purpose and scope of a National Agency Check Local Check
(NACLC) IAW the CGIS Field Guide for Personnel Security Investigations.

5.03  IDENTIFY the components of a NACLC IAW the CGIS Field Guide for Personnel
Security Investigations.

5.04  LIST the minimum investigative requirements for an single scope background
investigation (SSBI) IAW the CGIS Field Guide for Personnel Security Investigations.

5.05  LIST the required persons to be interviewed IAW the CGIS Field Guide for
Personnel Security Investigations.

5.06  CONDUCT a reference interview under the supervision of a qualified special agent
IAW the CGIS Field Guide for Personnel Security Investigations.

5.07  DESCRIBE CGIS policy regarding in-person and telephonic interviews during an
SSBI IAW the CGIS Field Guide for Personnel Security Investigations.

5.08  IDENTIFY circumstances that require a special agent to expand an SSBI IAW the
CGIS Field Guide for Personnel Security Investigations.

5.09  DESCRIBE the procedures for transferring incomplete leads to the appropriate
CGIS Regional Office for investigative follow-up and completion IAW the CGIS Field
Guide for Personnel Security Investigations.
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5.10  CONDUCT the following record checks IAW the CGIS Field Guide for Personnel
Security Investigations:

(a) Police Records
(b) Birth Records
(c) Citizenship Records
(d) Financial Records
(e) Marital Records
(f) Divorce Records
(g) Personnel Records
(h) Educational Records
(i) Employment Records

 
5.11  LIST the types of questions to be used during an SSBI Subject Interview IAW the
CGIS Field Guide for Personnel Security Investigations.

5.12  CONDUCT an SSBI Subject Interview under the supervision of a qualified special
agent IAW the CGIS Field Guide for Personnel Security Investigations.

6.01  LIST the minimum investigative requirements of a post-adjudication investigation
IAW the CGIS Field Guide for Personnel Security Investigations.

6.02  DESCRIBE the purpose of a limited inquiry (LI) IAW the CGIS Field Guide for
Personnel Security Investigations.

7.01  ASSIGN PSI investigative leads to special agents for completion IAW the CGIS
Field Guide for Personnel Security Investigations.

 7.02  DESCRIBE the PSI dissemination procedures for completed PSI reports IAW the
CGIS Field Guide for Personnel Security Investigations.

7.03  REVIEW a completed Personnel Security Report of Investigation (ROI) for
accuracy and completeness IAW the CGIS Field Guide for Personnel Security
Investigations.

Operational Intelligence Section

5.01  LIST the duties and responsibilities of a command intelligence officer IAW the
Intelligence Manual COMDTINST MS3800.1 (series).
 
5.02  IDENTIFY the types of Coast Guard units requiring a command intelligence officer
IAW the Intelligence Manual COMDTINST MS3800.1 (series).
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5.03  DRAFT an Intelligence Information Report (IIR) IAW the Coast Guard Intelligence
Manual COMDTINST MS3800.1, Atlantic Area IIR Job Aid, and/or Pacific Area IIR Job
Aid.

5.04  DRAFT a Field Intelligence Report (FIR) IAW the Intelligence Manual
COMDTINST MS3800.1 (series), Atlantic Area FIR instruction, and/or Pacific Area FIR
instruction.

5.05  DRAFT a Request for Intelligence Information (RFI) IAW the Intelligence
Collection and Reporting Guidelines for Coast Guard Units COMDTINST C3821.5
(series).

5.06  INCORPORATE a photographic titling log into the body of the IIR IAW the
Intelligence Manual COMDTINST MS3800.1 (series).

5.07  DEMONSTRATE the ability to take intelligence photographs IAW the Intelligence
Manual COMDTINST MS3800.1 (series).

5.08  DESCRIBE how intelligence supports each of the following Coast Guard mission
areas in accordance with the Coast Guard Intelligence Manual COMDTINST MS3800.1
(series):

(a)  Counter narcotics
(b)  Marine Environmental Protection
(c)  Alien Migrant Interdiction
(d)  Port Security/Merchant Shipping
(e)  Fisheries
(f)  Counter terrorism

6.01  CONDUCT a post-seizure collection IAW the Intelligence Manual COMDTINST
MS3800.1 (series) and current Coast Guard area/district guidelines.

6.02  COLLECT raw intelligence utilizing the Human Intelligence (HUMINT) method
IAW the Intelligence Manual COMDTINST MS3800.1 (series).

6.03  DISSEMINATE intelligence information provided by Coast Guard units within
your area of responsibility (AOR) IAW the Intelligence Manual COMDTINST MS3800.1
(series).

7.01  CREATE a unit-level intelligence training program in accordance with the
Intelligence Manual COMDTINST MS3800.1 (series).
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7.02  PRESENT an intelligence briefing in accordance with the Intelligence Manual
COMDTINST MS3800.1 (series).

7.03  RECRUIT confidential sources (CS) IAW the procedures outlined in the
Investigations Manual COMDTINST M5527.1 (series).

8.01  OBTAIN confidential source (CS) funding IAW the Investigations Manual
COMDTINST M5527.1 (series).

8.02  CONDUCT an antiterrorism briefing IAW the Investigations Manual
COMDTINST M5527.1 (series).

9.01  CONDUCT training for Coast Guard units pertaining to intelligence collection
methods and source development IAW the Intelligence Manual COMDTINST MS3800.1
(series).

Weapons Section

4.01  COMPLETE an FAA-approved training program on “LEO’s Flying Armed” IAW
the Memorandum of Agreement (MOA) between the FAA and CGIS.

4.02  QUALIFY on the approved Coast Guard small arms courses for the following
weapons IAW the Investigations Manual COMDTINST M5527.1 (series) and the
Ordnance Manual COMDTINST M8000.2 (series):

(a) Sig Sauer P228 duty weapon
(b) Personal duty weapon (if authorized)
(c) Remington shotgun
(d) MP-5 tactical sub-machine gun (if applicable)

4.03  QUALIFY on the Coast Guard Judgmental Pistol Course (JPC) IAW the Coast
Guard judgmental pistol course instruction (CGJPC) COMDTINST 3574.5 (series).

4.04  IDENTIFY the situations requiring the wear of a protective vest IAW the
Investigations Manual COMDTINST M5527.1 (series).

4.05  DEFINE the elements that must exist prior to the use of deadly force IAW
BO/BTM PQS Standard Answer Book COMDTINST M16247.7 (series), Maritime Law
Enforcement Manual COMDTINST M16247.1 (series), and the Investigations Manual
COMDTINST M5527.1 (series).

4.06  IDENTIFY when a firearm is required to be carried in the line of duty IAW the
Investigations Manual COMDTINST M5527.1 (series).
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 4.07  LIST the requirements for controlling the duty weapon when not in storage IAW the
Investigations Manual COMDTINST M5527.1 (series).

 
 4.08  IDENTIFY when CGIS agents may carry the 12-gauge shotgun or MP5
submachine gun IAW the Investigations Manual COMDTINST M5527.1 (series).

 
4.09  DEFINE the CGIS-approved weapons storage procedures IAW the Investigations
Manual COMDTINST M5527.1 (series).

4.10  STATE when a personally owned weapon may be carried on duty and the
procedures for obtaining approval to carry a personally owned weapon IAW the
Investigations Manual COMDTINST M5527.1 (series).

4.11  LIST the lost weapon reporting requirements IAW the Ordnance Manual
COMDTINST M8000.2 (series).

5.01  PREPARE a DD-1149 for weapons receipt or transfer IAW the Ordnance Manual
COMDTINST M8000.2 (series).

6.01  DESCRIBE the procedures for maintaining qualification course records for CGIS
personnel IAW the Ordnance Manual COMDTINST M8000.2 (series).

6.02  DESCRIBE the procedures for maintaining weapons inventory custody records
IAW the Ordnance Manual COMDTINST M8000.2 (series).

7.01  EXPLAIN the duties of the CGIS regional weapons control officer IAW the
Ordnance Manual COMDTINST M8000.2 (series) and the Investigations Manual
COMDTINST M5527.1 (series).

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO.



CG-3303C-15       (Rev. 03-00)

CH-14 Tab 15- Page 26



PREVIOUS EDITION IS OBSOLETE 16 Page 1                                                                        CH-13

+DEPARTMENT OF
TRANSPORTATION
U.S. COAST GUARD
CG-3303C-16       (Rev. 12-99)

RECORD OF PERFORMANCE QUALIFICATIONS
MK

INSTRUCTIONS

Record of Performance Qualifications shall be completed for enlisted personnel of the Coast
Guard and Coast Guard Reserve as outlined in the Enlisted Qualifications Manual
(COMDTINST M1414.8, series).  As proficiency in each performance qualification is
demonstrated, the DATE and INITIALS column shall be completed.  Personnel are required to
demonstrate proficiency in all new qualifications assigned to their rating.  Qualifications
previously demonstrated, dated and initialed off will not be recertified.

Prior to commencement of ADT, the member’s Reserve Unit shall indicate, by circling in red,
those qualifications which cannot be completed during inactive duty and should be completed
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A.  ADMINISTRATION

4.01  Locate information within the following publications;
      a.  Naval Engineering Manual, COMDTINST M9000.6
          (series)
      b.  Preventing Maintenance Manuals, Unit specific
      c.  Naval Ships' Technical Manuals.

d. Manufacturer's Technical Publications
e. CALMS/BOSS/MICA

4.02  State the purpose of the Machinery History file IAW
      COMDTINST M9000.6 (series), and MLC Standard
      Operating Procedures (SOP).

4.03  Interpret Material Safety Data Sheets IAW the MSDS
      Pocket Dictionary ISBM 0-93169027-7.

4.04  Identify labels, symbols, and references
      associated with a hazardous material IAW COMDTINST
      M16478(series).

4.05  Identify safety precautions associated with
      hazardous materials IAW COMDTINST M16478(series),
      NSTM Chapter 670, and MLC Standard Operating
      Procedures (SOP).

4.06  State the purpose of the unit level Hazardous
      Material Plan IAW COMDTINST M16455.10(series), and
      COMDTINST M16478(series).

4.07  Read and interpret engineering blueprints and
      schematics IAW NAVEDTRA 10077-F1 (0502-LP-214-4600).

5.01  Verify accuracy of engineering department hazardous
      materials inventory and Material Safety Data Sheet
      Files (MSDSF) IAW COMDTINST 6260.21 (series) and
      COMDTINST M16455.10.

5.02  Enter approved revisions to engineering
      publications IAW applicable COMDTNOTEs .

6.01  Prepare Fuel Oil and Water Report IAW COMDTINST
      M9000.6(series).

6.02  Prepare and maintain a JP-5 Log IAW COMDTINST
      M3710.2 (series), COMDTINST M5000.3(series), and
      NSTM Chapter 542.

6.03  Prepare and maintain Machinery History Files IAW
      COMDTINST M9000.6(series), and MLC Standard
      Operating Procedures (SOP).
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6.04  Review and plan engineering department
      Preventive Maintenance Schedules (PMS) IAW
      COMDTINST M9000.6(series).

6.05  Develop/prepare an amendment/change to a Preventive
      Maintenance Schedule (PMS) Procedure Card IAW
      COMDTINST M9000.6 (series) and applicable
      Preventive Maintenance Manual.

6.06  Develop Preventive Maintenance Schedule (PMS)
      requirements for nonstandard/local equipment IAW
      COMDTINST M9000.6(series), and Manufacture's
      Technical Manual.

6.07  Prepare a Current Ships Maintenance Project (CSMP)
      IAW COMDTINST M9000,6(series), and MLC Standard
      Operating Procedures (SOP).

6.08  Prepare Shore Station Maintenance Requests (SSMR)
      IAW COMDTINST M11000.11(series), and MLC Standard
      Operating Procedures (SOP).

6.09  Maintain unit Current Ships Maintenance Project
      (CSMP) File.IAW COMDTINST M9000.6(series),and MLC
      Standard Operation Procedures (SOP).

6.10  Maintain unit Shore Station Maintenance Request
      (SSMR) File. IAW COMDTINST M11000.1(series), and MLC
      Standard Operational Procedures (SOP).

6.11  Prepare Cutter Engineering Report IAW COMDTINST
      M9000.6(series), and MLC Standard Operating
      Procedures (SOP).

6.12  Maintain engineering technical publications and
 engineering files IAW COMDTINST M9000.6(series), and

      applicable COMDTNOTEs.

6.13  Conduct revisions on unit engineering blue
      prints and drawings, request formal
      correction/updates using standard revision
      practices IAW COMDTINST M9000.6(series), and MLC
      Standard Operating Procedures (SOP).

6.14  Update unit's boat record IAW COMDTINST
      M9000.6(series), and MLC Standard Operating
      Procedures (SOP).

6.15  Prepare a Boat Inspection Report (CG-3022) IAW
      COMDTINST M9000.6(series), and MLC Standard
      Operating Procedures (SOP).
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6.16  Prepare initial, update, correction, and cancel
      casualty report/message and update file IAW
      COMDTINST M3501.3(series), NWP 10-1-10, and MLC
      Standard Operating Procedures (SOP).

7.01 Conduct an audit of the Tagout Log IAW COMDTINST
M9000.6(series).

7.02  Review unit Heat Stress Management Program for
      accuracy and currency IAW COMDTINST 6270.17(series),
      COMDTINST M9000.6 (series), and MLC Standard
      Operating Procedures (SOP).

7.03  Prepare a Report of Survey IAW COMDTINST
      M4500.5(series).

7.04  Review specifications for a planned work project
      for ashore and/or afloat IAW COMDTINST
      M9000.6(series), COMDTINST M11000.11(series), and
      MLC Standard Operating Procedures (SOP).

7.05  Conduct quality assurance assessments on a
      contractor's workmanship IAW COMDTINST
      M11000.11(series), COMDTINST M9000.6(series), and
      MLC Standard Operating Procedures (SOP).

7.06  Prepare and maintain the Inspector's Report of
      Daily Operations IAW COMDTINST M11000.10(series),
      COMDTINST M9000.6 (series), and MLC Standard
      Operating Procedures (SOP).

7.07  Prepare an availability work list for drydock
      and/or dockside availability IAW COMDTINST
      M9000.6(series), and MLC Standard Operating
      Procedures (SOP).

7.08  Coordinate engineering department duties and unit
      operational responsibilities IAW COMDTINST
      M9000.6(series), Unit Instructions, and Unit
      Engineering Standing Orders.

7.09  Prepare Drydocking and Underwater Body Paint Report
      IAW COMDTINST M9000.6(series).

7.10 Prepare a Boatalt, request.IAW COMDTINST
M9000.6(series),and MLC Standard Operating Procedures
(SOP).

7.11 Prepare Shipalt, request. IAW COMDTINST 9000.6(series).
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B. TRAINING

5.01  Plan engineering department training IAW COMDTINST
      M3502.4(series).

5.02  Conduct engineering department training by developing
      a lesson plan IAW COMDTINST M3502.4(series).
      M3502.4(series).

6.01  Maintain individual and departmental engineering
      training records IAW COMDTINST M3502.4(series).

6.02  Research schools and training availability for
      engineering personnel IAW COMDTINST M3502.4(series)
      COMDTINST M1500.10 (series), and Manufacturer's
      available service training.

6.03  Prepare a Short Term Training Request IAW COMDTINST
      M1500.10(series).

6.04  Conduct training on the current environmental
      regulations governing the operation, maintenance,
      and repair of air conditioning and refrigeration
      systems IAW Modern Refrigeration & Air Conditioning
      Manual (Goodheart & Willcox), 40 CFR Part 82 (Clean
      Air Act Amendment 1990) Code of federal
      Regulations, Refrigeration Transition and Recovery
      Certifications Program for HVACR Technicians Manual.

6.05  Impose simulated engineering casualties during drills
      IAW Unit Casualty Control Manual and NSTM Chapter, 079
      Volume III.

7.01  Coordinate, schedule, and supervise engineering
      departmental training IAW Unit Training Program,
      and COMDTINST M3502.4 (series).

7.02  Conduct training on duties and responsibilities of
      a Board of Survey member IAW COMDTINST
      M4500.5(series), and COMDTINST M4400.17.

7.03  Conduct training on the duties and responsibilities
      of a Personal Property Custodian IAW COMDTINST
      M4500.5(series).

7.04  Conduct training on the duties and responsibilities
      of a Hazardous Material Coordinator IAW COMDTINST
      M16478.1(series), COMDTINST M6260.21(series), NSTM
      Chapter 670, and MLC Standard Operating Procedure
      (SOP).
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7.05  Conduct training on the duties and responsibilities
      of a Gas Free Petty Officer IAW COMDTINST
      M9000.6(series), NSTM Chapter 074 Volume III, and
      CFR 29 S1915.7 Code of Federal Regulations.

7.06  Conduct training in confined space entry IAW
      COMDTINST M9000.6(series) COMDTINST M5100.48, NSTM
      Chapter 074 Volume III, and CFR 29 S1915.7 Code of
      Federal Regulations.

7.07  Plan and conduct the following shipboard damage
      control drills IAW Unit Engineering Departmental
      Instructions, Unit Casualty Control Manual,
      COMDTINST M9000.6(series), COMDTINST M9000.4
      (series), and NSTM Chapter 079 Volume III;

      a.  Fire
      b.  Flooding

c.  Rescue and Assistance

C.  COMPUTERS

4.01  Access SCAMP/CM PLUS data base on a standard CG
      workstation and retrieve the following information
      IAW unit administrative procedures and Coast
      Guard/manufacturer's tutorial and reference
      guide;

      a.  Engineering Parts Inventory data
      b.  Engineering PMS data
      c.  Damage Control information
      d.  Technical Publications indices
      e.  Machinery History

D.  SUPPLY

5.01  Complete an inventory of consumable and spare parts
      IAW COMDTINST M4400.19(series).

5.02  Prepare applicable forms for ordering and
      replenishing materials IAW COMDTINST M4400.19(series).

6.01  Maintain departmental spare parts inventory IAW
      COMDTINST M4400.19(series).

6.02  Update and maintain unit engineering parts
      allowance IAW COMDTINST M4400.19(series), and
      COMDTINST M4441(series).

6.03  Compare an order for parts and/or supplies received
      against the procurement document and report
      discrepancies to supervisor IAW COMDTINST
      M4400.19(series).
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7.01  Maintain engineering departmental supply records
      and necessary forms for ordering and replenishing
      materials IAW,and COMDTINST M4400.19(series).

7.02  Prepare engineering department budget/Financial
      Plan Report IAW COMDTINST M9000.6(series), and MLC
      Standard Operating Procedures (SOP).

7.03  Prepare an allowance change request. IAW
      COMDTINST M4400.19(series).

7.04  Prepare a Report of Discrepancy Report (ROD) IAW
      and COMDTINST M4400.19(series).

7.05  Conduct training on the duties and responsibilities
      of a Personal Property Custodian IAW COMDTINST
      M4500.5(series).

E.  AIR CONDITIONING AND REFRIGERATION

4.01  Identify the principles of operation for an air
      conditioning a refrigeration system IAW NSTM Chapter
      516, and Modern Refrigeration & Air Conditioning
      Manual (Goodheart & Willcox).

5.01  Defrost a refrigeration system IAW Unit Operating
      Instructions, NSTM Chapter 516, Modern Refrigeration
      & Air Conditioning Manual (Goodheart & Willcox), and
      Manufacturer's Technical Manual.

5.02  Troubleshoot and repair a heating, ventilation,
      and/or air conditioning (HVAC) air handler unit
      IAW NSTM Chapter 516, and Modern Refrigeration & Air
      Conditioning Manual (Goodheart & Willcox).

5.03  Clean the watersides of a water cooled
      refrigeration/air conditioning condenser IAW
      Preventive Maintenance Schedule Manual (PMS), NSTM
      Chapter 516, Modern Refrigeration & Air Conditioning
      Manual (Goodheart & Willcox), and Manufacturer's
      Technical Manual.

5.04  Pump down an air conditioning and/or a refrigeration
      system IAW NSTM Chapter 516, Modern Refrigeration
      & Air Conditioning Manual (Goodheart & Willcox),
      and Manufacturer's Technical Manual.
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6.01  Evacuate/recover and recharge a refrigeration/AC
      system under direct supervision of a certified
      AC&R technician IAW NSTM Chapter 516, and Modern
      Refrigeration and Air Conditioning Manual
      (Goodheart & Willcox).

6.02  Inspect and renew a valve in a refrigeration/AC
      system under direct supervision of a certified AC&R
      technician IAW NSTM Chapter 516, and Modern
       Refrigeration & Air Conditioning Manual (Goodheart &
      Willcox).

6.03  Inspect and renew a liquid line dehydrator
      cartridge in an air conditioning or refrigeration
      system under direct supervision of a certified AC&R
      technician IAW NSTM Chapter 516, Modern
      Refrigeration and Air Conditioning Manual
      (Goodheart & Willcox).

7.01  Troubleshoot and recommend corrective actions on a
      defective air conditioning/refrigeration system IAW
      NSTM Chapter 516,  Modern Refrigeration & Air
      Conditioning Manual (Goodheart & Willcox), and
      Manufacturer's Technical Manual.

F.  ELECTRICAL

4.01  Fill new starter/storage battery with electrolyte
      and/or distilled water and charge IAW NSTM Chapter
      313, Preventive Maintenance Schedule Manual (PMS).,

4.02  Check the specific gravity and interpret the
      readings on a starting/storage battery IAW NSTM
      Chapter 313, Preventive Maintenance Schedule Manual
      (PMS).

4.03  Connect starting/storage batteries for parallel and
      series operations IAW NSTM Chapter 313, Preventive
      Maintenance Schedule Manual (PMS).

4.04  Troubleshoot electrical circuits using a multimeter
      IAW NSTM Chapter 313, Preventive Maintenance
      Schedule Manual(PMS Modern Refrigeration and Air
      Conditioning)(Goodheart & Willcox), and Manufacturer's
      Operating Instructions.
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4.05  Identify the following electrical schematic symbols
      IAW NAVEDTRA 10077(series).

        a.  Fuse       j.  Resistor
        b.  Switch     k.  Meter
        c.  Breaker    l.  Diode
        d.  Relay      m.  Transformer
        e.  Ground
        f.  Battery
        g.  Lamps
        h.  Generator
        i.  Motor

5.01  Place on line, unit power generation system IAW Unit
      Operating Instructions, NSTM Chapters 300, 310, 320,
      and Manufacturer's Technical Manual.

5.02  Troubleshoot and repair electrical power
      distribution system. IAW Preventive Maintenance
      Schedule, Manufacturer’s Technical Manuals and NSTM
      Chapter 3.

5.03  Troubleshoot/Renew the electrical starter on an
      engine IAW Preventive Maintenance Schedule, and
      Manufacturer's Technical Manuals.

6.01  Troubleshoot, and recommend corrective actions
      to the following IAW applicable Naval
      Engineering Drawings, Technical Publication Drawings,
      and Manufacturer's Technical Manuals;

         a.  Alternator/generator system
         b.  Engine alarm system
         c.  Bilge alarm system
         d.  Fire detection system
         e.  Starting systems

G.  FIREFIGHTING AND DEWATERING PUMPS

4.01  Identify the principals of operation of a
      centrifugal pump IAW NSTM Chapter 503.

4.02  Align a pump coupling and shaft IAW NSTM Chapter
      503, Preventive Maintenance Schedule Manual (PMS),
      and Manufacturer’s Technical Manual.

5.01  Troubleshoot and make repairs to a defective
      standard CG portable firefighting pump IAW NAVSEAS
      S6225-BW-MM0-010, and Manufacturer's Technical
      Manual.
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5.02  Troubleshoot and make repairs to a defective
      standard CG portable dewatering pump IAW COMDTINST
      M10470.10(series), Manufacturer's Technical Manual.

5.03  Troubleshoot and make repairs to a defective fixed
      firefighting pump IAW NSTM Chapter 503, and
      Manufacturers Technical Manual.

H  VALVES

4.01  Identify the principals of operation and use for the
      following valves IAW NSTM Chapter 505;

      a.  Check
      b.  Butterfly
      c.  Gate
      d.  Globe
      e.  Needle
      f.  Ball
      g.  Petcock
      h.  Pressure regulating
      i.  Relief
      j.  Temperature controlled/regulating
      k.  Thermostatic

5.01  Hydrostatically test a valve IAW COMDTINST
      M9000.6(series), NSTM Chapter 505, MLC Standard
      Specifications, and MIL-STD-777.

5.02  Conduct maintenance on the following valves by
      inspecting, checking, and adjusting IAW COMDTINST
      M9000.6(series), NSTM Chapter 505, Preventive
      Maintenance Schedule Manual (PMS), MLC Standard
      Specifications, MIL-STD-777, and Manufacturer's
      Instructions;

      a.  Pressure regulating
      b.  Relief
      c.  Temperature controlled/regulating

d.  Thermostatic

I  TUBING, PIPING, AND HOSES

4.01  Describe how tubing is sized by identifying tubing
      size for a given task and selecting the proper
      fittings IAW NSTM Chapter 505, Modern Refrigeration
      & Air Conditioning (Goodheart & Willcox) and Vickers
      Industrial Hydraulic- Manual.
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4.02  Conduct installation and repair on a tubing system
      by cutting and bending tubing using single/double
      flare tubing IAW Chapter 505, Modern Refrigeration
      & Air Conditioning (Goodheart & Wilcox)and Vickers
      Industrial Hydraulics Manual.

4.03  Describe how piping is sized by identifying piping
      size for a given task and selecting the proper
      fittings IAW NSTM Chapter 505, Modern Refrigeration
      & Air Conditioning (Goodheart & Willcox)
      and Vickers Industrial Hydraulics Manual.

4.04  Install fittings using a thread sealant IAW NSTM
      Chapter 505, Modern Refrigeration & Air Conditioning
      ( Goodheart & Willcox) and Vickers Industrial
      Hydraulics Manual.

4.05  Identify and inspect various flexible hose material
      types and select the proper use for each IAW NSTM
      Chapter 556/505, Fluid Power Basics Bulletin 0239-B1
      (Parker Motion and Control), Aeroquip Global Products
      Bulletin JA131, Vickers Industrial Hydraulics Manual,
      Preventive Maintenance Schedule Manual (PMS),
      COMDTINST M9000.6 (series) and Manufacturer Technical
      Manual.

4.06  Install flange shielding to a piping system using
      proper tools and materials IAW COMDTINST M9000.6
      (series), and NSTM Chapter 505.

4.07  Interpret piping system color codes IAW COMDTINST
      M10360.3 (series).

J.  AUXILIARY EQUIPMENT

4.01  Identify the principals of operation for the following
      auxiliary machinery IAW NSTM Chapters 531, Vol III,
      533, 581, 562, 565, 581, 582, 589, 593, 9340, and
      Manufacturer's Technical Manuals;

      a.  Air compressor (NSTM 551)
      b.  Incinerator (NSTM 593)
      c.  Fin stabilizer (NSTM 565)
      d.  Vacuum sewage system (NSTM 593) Manufacturer’s
          Technical Manual.

5.01  Maintain potable water tanks and/or system by
      conducting required treatments and testing IAW
      COMDTINST M5100.47, and NSTM Chapter 533.

5.02  Troubleshoot and repair deck machinery IAW COMDTINST
      M9000.6 (series), NSTM Chapter 581, 582, 589,and
      Manufacturer’s Technical Manual
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5.03  Make repairs to the following major appliances IAW
      NSTM Chapters 655, 9340, and Manufacturer's Technical
      Manuals;

      a.  Dishwasher/Sanitizer
      b.  Washer
      c.  Dryer
      d.  Garbage disposal

5.04  Troubleshoot and repair the following auxiliary
      systems IAW Chapters 503, 510, 531, Volume III, 551,
      555, 562, 565, 593, Preventive Maintenance Manuals,
      and Manufacturer's Technical Manuals;

      a.  Pneumatic system (NSTM 551)
      b.  Ventilation system (NSTM 510)
      c.  Sewage system (NSTM 593)
      d.  Steering system (NSTM 562)
      e.  Fixed/portable pump system (NSTM 503, 555)

6.01  Troubleshoot and recommend corrective action for
      each of the following auxiliary systems IAW NSTM
      Chapters 503, 510, 531 Volume III, 551, 555, 562,
      565, 593, and Manufacturer's Technical Manuals;

      a.  Pneumatic system (NSTM 551)
      b.  Ventilation system (NSTM 510)
      c.  Sewage system (NSTM 592)
      d.  Steering system (NSTM 562)

e.  Fixed/portable pump system (NSTM 503, 555)

K. BOILERS, EVAPORATORS AND WASTE HEAT EQUIPMENT

4.01  Identify the principals of operation for the following
      equipment IAW NSTM Chapters 220, 221, 233, 531 Volume
      III, 593, Coast Guard TP-2670, Coast Guard TP-541-0200
      Coast Guard TP-541-0101, and NAVSEA 0951-LP-031-0100
      and Manufacturer's Technical Manual;

      a.  Boiler (NSTM 221)
      b.  Evaporator (NSTM 531 Volume III)
      c.  Waste heat recovery system (NSTM 233)
      e.  Reverse osmosis (NSTM 531 Vol III)
      f.  Water purification (NSTM 531, 533)

5.01  Inspect and test distilling plant for steam and vacuum
      leaks IAW NSTM Chapter 531 Volume I, Coast Guard
      TP-2670, and Manufacturer's Technical Manual.
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5.02  Inspect the following components on an auxiliary
      boiler and adjust/repair/replace the component IAW
      Chapter 221, Preventive Maintenance Schedule Manual
      (PMS), Manufacturer's Technical Manual.

      a.  Diffuser
      b.  Blower assemblies
      c.  Fuel pump
      d.  Electrodes
      e.  Fuel nozzles
      f.  Flame detector ring
      g.  Hand hole covers and gaskets
      h.  Photoelectric eye

5.03  Clean boiler water sides on an auxiliary boiler IAW
      NSTM Chapter 221, Preventive Maintenance Schedule
      Manual (PMS), and Manufacturer's Technical Manual.

5.04  Clean boiler fire sides on an auxiliary boiler IAW
      NSTM Chapter 221, Preventive Maintenance Schedule
      Manual (PMS), and Manufacturer's Technical Manual.

5.05  Inspect an evaporator and repair/replace defective
      components IAW NSTM Chapter 531 Volume I, Coast Guard
      TP-2670, and Manufacturer's Technical Manual.

5.06  Chemically treat evaporator feed water IAW COMDTINST
      M9000.6 (series), NSTM Chapter 531 Vol I, Coast Guard
      TP-2670, Preventive Maintenance Schedule Manual(PMS),
      and Manufacturer's Technical Manual.

5.07  Troubleshoot and repair a reverse osmosis system IAW
      NSTM Chapter 5310 Volume III and Manufacturer’s
      Technical Manuals

6.01  Conduct setting of safety devices on auxiliary
      boilers IAW NSTM Chapters 221, 505, and Preventive
      Maintenance Schedule Manual (PMS).

6.02  Monitor and adjust all water level controls, firing
      controls and safety controls on an auxiliary boiler
      IAW NSTM Chapters 220, 221, and Manufacturer's
      Technical Manual.
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6.03  Troubleshoot and recommend corrective repairs for
      each equipment and/or system IAW NSTM Chapters 221,
      531 Vol I, NavSea 0951-LP-031-0010, and
      Manufacturer's Technical Manual;

      a.  Auxiliary boiler
      b.  Evaporator
      c.  Waste heat recovery system

d. Reverse osmosis system

7.01  Clean and inspect distilling plant flash chambers and
      shells for cracks IAW NSTM Chapter 531 Vol I, and
      Manufacturer's Technical Manual.

7.02  Chemically clean distilling plant to remove scale
      buildup, inspect and recommend any additional
      corrective action IAW COMDTINST M9000.6(series), NSTM
      Chapter 531 Vol I, Coast Guard TP-2670, and Technical
      Manual.

L.  OILY WATER SEPARATORS

4.01  Identify the principals of operation for an oily
      water separator (OWS) IAW NSTM Chapter 593,
      Preventive Maintenance Schedule Manual. ,
      Manufacturer’s Technical Manual.

4.02  Maintain an OWS IAW NSTM Chapter 593,Preventive
      Maintenance Schedule Manual (PMS), and
      Manufacturer's Technical Manual.

5.01  Troubleshoot and repair an OWS IAW Manufacturer's
      Technical Manual.

6.01  Troubleshoot and recommend corrective repairs for
      an OWS unit/system IAW Coast Guard TP-541-0200,
      Coast Guard TP-0101, and Manufacturer's Technical
      Manual.

M.  LUBE OIL, FUEL OIL, AND JP-5 FUEL SYSTEMS

4.01  Identify principals of operation of a lube oil
      purifier.

4.02  Conduct lube oil viscosity tests using a visgauge or
      falling ball comparator IAW COMDTINST 9000.6(series),
      and NSTM Chapter 262, and Manufacturer's Technical
      Manual.
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5.01  Conduct maintenance on a fuel/oil purification system
      by inspecting, repairing/renewing and adjusting
      defective components IAW Preventive Maintenance
      Schedule Manual, NSTM Chapters 262, 541, 542, and
      Manufacturer's Technical Manual.

5.02  Conduct maintenance on a fuel/oil transfer system by
      inspecting, repairing/renewing, and adjusting
      defective components IAW NSTM Chapters 262, 541, 542,
      and Manufacturer's Technical Manual.

5.03  Conduct water and sediment test on JP-5 fuel IAW
      COMDTINST M9000.6 (series), Preventive Maintenance
      Schedule Manual (PMS), and NSTM Chapter 542.

5.04  Replenish a shipboard oil storage system IAW COMDTINST
      M9000.6 (series), Unit Operating Instructions, Unit
      Engineering Standing Orders, and NSTM Chapter 262.

6.01  Organize, supervise, and monitor an internal
      shipboard fuel/oil transfer IAW COMDTINST M9000.6
      (series) COMDTINST M3710.3(series), Unit Operating
      Instructions, Unit Engineering Standing Orders, and
      NSTM Chapters 541, 542.

6.02  Prepare and submit a lube oil sample for
      spectro-analysis testing IAW COMDTINST
      M9000.6(series) and MLC Standard Operating
      Procedures (SOP).

7.01  Interpret viscosity and spectro-anaylsis test
      results, and determine corrective actions as required
      IAW COMDTINST M9000.6 (series), NSTM Chapter 262,
      and Manufacturer's Technical Manual.

7.02  Organize, supervise, and monitor a shipboard fueling
      detail IAW Unit Operating Instructions, Unit
      Engineering Standing Orders, and NSTM Chapters
      541, 542.
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N.  BEARINGS AND SEALS

4.01  Identify the principals of operation for the following
      bearings IAW NSTM Chapter 2430, and 9430;
      a.  Ball
      b.  Roller
      c.  Precision insert
      d.  Needle

4.02  Identify the principals of operation for commonly used
      gaskets, packing, and seals IAW NSTM Chapters 078
      Vol I, 244, and 9430.

4.03  Troubleshoot and renew defective gaskets, packing,
      and seals IAW NSTM Chapter 078 Vol I.

5.01  Troubleshoot and renew the following defective
      bearings IAW NSTM Chapters 244, and 9430;

      a.  Ball
      b.  Roller
      c.  Needle

d. Babbit/bushing

6.01  Supervise the renewal of defective bearings IAW
      NSTM Chapters 233, 244, 9430, Preventive
      Maintenance Schedule Manual (PMS), and
      Manufacturer's Technical Manual.

6.02  Inspect and adjust/renew thrust bearings and
      collars IAW NSTM Chapters 244, 9430, Preventive
      Maintenance Schedule Manual (PMS), and
      Manufacturer's Technical Manual.

O.  MECHANICAL SKILLS

4.01  Maintain strainers and filters in the following
      systems IAW NSTM Chapters 505, 551, Preventive
      Maintenance Schedule Manual (PMS), and Manufacturer's
      technical Manual;

      a. Fuel (NSTM 505)
      b. Oil (NSTM 505)

4.02  Conduct a brazing/silver soldering task IAW NSTM
      Chapters 074 Vol I, 505, 516, and Modern Refrigeration
      & Air Conditioning (Goodheart & Willcox).
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4.03  Conduct a soft soldering task IAW NSTM 505, 516, 074
      Vol 1 and Modern Refrigeration & Air Conditioning
      (Goodheart & Willcox).

4.04  Conduct various engineering task using the following
      hand tools, and measuring instruments IAW NAVEDTRA
      10082-B2 (Tools and Their Uses), and Navy Technical
      Manual M6290-A-J-MAN-010 (Use and Care of Hand tools
      and Measuring Tools);
      a.  Inside and outside micrometers
      b.  Dial indicators
      c.  Inside and outside calipers
      d.  Taps, dies, and thread files
      e.  Piston ring expander
      f.  Drill Press
      g.  Easy Outs
      h.  Gauges; depth feeler, go/no-go, telescoping
      i.  Helicoil kit (NSTM 075)
      j.  Personal protection equipment (PPE) (NSTM 077)
      k.  Puller kit (bearing and gear)
      l.  Hand tachometer
      m.  Snap ring pliers
      n.  Machinist’s Rule
      o.  Torque Wrench  

4.05  Renew shaft packing on a fixed and/or portable pump
      IAW COMDTINST M10470.10(series), NSTM Chapters 244,
      555, and Manufacturer's Technical Manual.

4.06  Fabricate a gasket and o-ring using proper tools and
 procedures IAW NSTM Chapter 078 Vol I.

4.07  Cut and install a sight glass using proper tools and
       procedures IAW NSTM Chapter 221.

4.08  Identify the principles of operations for the
      following gauges IAW NSTM Chapter 504, Modern
      Refrigeration & Air Conditioning (Goodheart & Willcox
      and Vickers Industrial Hydraulics Manual;
      a.  Temperature
      b.  Duplex
      c.  Compound
      d.  Vacuum

e. Manometer

5.01  Separate and install parts using a hydraulic/arbor
      press and/or portable hydraulic jack/press IAW Unit
      Operating Instructions, and Manufacturer's Technical
      Manual.

6.01  Conduct a hydrostatic test IAW COMDTINST
      M9000.6(series), NSTM Chapter 221, and MLC Standard
      Operation Procedures (SOP)/Standard Specifications.
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6.02  Plug a defective heat exchanger tube IAW COMDTINST
      M9000.6(series), NSTM Chapter 254, and MLC Standard
      Operation Procedure (SOP)/Standard Specifications.

P.  HYDRAULICS

4.01  Identify the principals of operation for a hydraulic
      system IAW NSTM Chapter 556, Vickers Industrial
      Hydraulics Manual, and Industrial Fluid Power Volume
      1 (Womack Education).

4.02  Identify the principals of operation for the following
      hydraulic components IAW NSTM Chapter 556, and Vickers
      Industrial Hydraulics Manual;
      a.  Reservoirs (open & pressurized)
      b.  Pumps (vane, piston, & gear types)
      c.  Motors (vane, piston, & gear types)
      d.  Cylinders (single & double acting)
      e.  Control valves (directional control and pressure
          control)

4.03  Identify the basic hydraulic component symbols IAW
      Vickers Industrial Hydraulics Manual, and Industrial
      Fluid Power Volume 1 (Womack Education).

5.01  Conduct maintenance on a hydraulic oil system by
      changing and adding oil, and bleeding air IAW
      COMDTINST M9000.6(series), NSTM Chapter 556, Vickers
      Industrial Hydraulics Manual, Industrial Hydraulics
      Technology Bulletin 0232-B1 (Parker Motion and
      Control), Preventive Maintenance Schedule Manual (PMS)
      and Manufacturer's Technical Manual.

5.02  Draw a hydraulic oil sample for the purpose of
      spectro-anaylsis testing IAW COMDTINST M9000.6(series)
      NSTM Chapter 556, and Preventive Maintenance Schedule
      Manual (PMS).

6.01  Troubleshoot and renew a positive displacement
      hydraulic pump IAW NSTM Chapter 556, and
      Manufacturer's Technical Manual.

6.02  Troubleshoot and repair/renew a directional
      control valve IAW NSTM Chapter 556 and
      Manufacturer's Technical Manual.

6.03  Conduct an operational test on a directional control
      valve IAW NSTM Chapter 556, and Manufacturer's
      Technical Manual.

6.04 Troubleshoot and repair a hydraulic cylinder
     IAW NSTM Chapter 556, and Manufacturer's
     Technical Manual.
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6.05 Conduct an operational test on a hydraulic cylinder
IAW NSTM 556, and Manufacturer's Technical Manual.

6.06  Troubleshoot and repair/renew a hydraulic motor
      IAW NSTM Chapter 556, and Manufacturer's Technical
      Manual.

6.07  Conduct an operational test on a hydraulic motor
      IAW NSTM Chapter 556, and Manufacturer's Technical
      Manual.

6.08  Prepare a hydraulic oil sample for spectro-anaylsis
      testing IAW COMDTINST M9000.6(series), NSTM Chapter
      556, and Preventive Maintenance Schedule Manual.

7.01  Interpret hydraulic oil spectro-anaylsis test results,
      and determine corrective actions as required IAW
      COMDTINST M9000.6 (series), NSTM Chapter 556,
      Preventive Maintenance Schedule Manual (PMS), and
      Manufacturer's Technical Manual.

Q.  WATCHSTANDING

4.01  State the purpose of the Engineering Standing Orders
      IAW COMDTINST M9000.6(series).

4.02  State the purpose of the Engineering Officers Night
      Order Book IAW COMDTINST M9000.6(series).

4.03  Conduct corrective actions for casualty control
      drills IAW COMDTINST M9000.6(series), COMDTINST
      M16114.6(series), NSTM Chapter 079 Volume III and Unit
      Casualty Control Manual.

6.01  Supervise an engineering watch station IAW Unit
      Instructions, Engineering Officer Standing Orders,
      COMDTINST M9000.6(series), and NSTM Chapter 079
      Volume III.

6.02  Direct and coordinate an engineering duty section
      IAW Unit Instructions, Engineering Officer Standing
      Orders, and NSTM Chapter 079 Volume III.

6.03  Review operating parameters on unit engineering
      logs IAW Unit Instructions, Engineering Officer
      Standing Orders, COMDTINST M9000.6(series), and
      Manufacturer's Technical Manual.
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6.04  Evaluate and qualify an engineering watchstander
      IAW Unit Instructions, Engineering Officer Standing
      Orders, applicable PQS Manual, COMDTINST
      M9000.6(series), and NSTM Chapter 079 Volume III.

R. OUTBOARDS, INBOARD/OUTBOARDS AND OUTDRIVES

4.01  Identify the principals of operation for the following
      IAW, Manufacturer's Technical/Service Manuals;
       a.  Outboard engine
       b.  Outdrive unit

4.02  Conduct basic maintenance on an outboard engine IAW
      Preventive Maintenance Schedule manual (PMS), and
      Manufacturer's Technical/Service Manual.

5.01  Change-out an outboard engine on a small boat IAW
      Preventive Maintenance Schedule Manual (PMS), and
      Manufacturer's Technical/Service Manual.

5.02  Troubleshoot/Renew a defective hydraulic power trim
      unit IAW the Manufacturer's Technical/Service Manual.

5.03  Conduct a tune-up on an outboard engine (gas
      and/or diesel) IAW Preventive Maintenance Schedule
      manual (PMS), and Manufacturer's Technical/Service
      Manual.

S.  INTERNAL COMBUSTION ENGINES

4.01  Identify the principals of operation for the following
      internal combustion engines IAW NSTM Chapters 233, 234
      and Manufacturer's Technical Manuals;

      a.  Gasoline engine (2 & 4 stroke)
      b.  Diesel engine (2 & 4 stroke)
      c.  Gas turbine

4.02  Disassemble/assemble an internal combustion engine
      under direct supervision IAW Manufacturer's technical
      Manual.

4.03  Inspect the components of an internal combustion
      engine and the engine under direct supervision
      IAW COMDTINST M9000.6 (series), NSTM Chapters 233,
      234 and Manufacturer's Technical Manual.
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4.04  Conduct a tune-up of a diesel engine under direct
      supervision IAW Manufacturer's Technical Manual.

5.01  Operate a main propulsion diesel engine by lining up,
      starting, monitoring, and securing IAW Unit Operating
      Instructions, and Manufacturer's Technical Manual.

5.02  Take and record required engine performance readings
      IAW COMDTINST M9000.6(series), Preventive Maintenance
      Schedule Manual (PMS), and Manufacturer's Technical
      Manual.

5.03  Check condition of diesel engine mounts IAW Preventive
      Maintenance Schedule (PMS), and Manufacturer's
      Technical Manual.

6.01 Supervise the disassembly and assembly of an internal
combustion engine IAW Manufacturer’s Technical Manual.

6.02  Take and record crankweb deflection and thrust
      readings IAW COMDTINST M9000.6(series), NSTM Chapter
      233,Preventive Maintenance Schedule Manual (PMS),and
      Manufacturer's Technical Manual.

6.03  Adjust mechanical, hydraulic governors, and
      overspeed trips on a diesel engine IAW
      Preventive Maintenance Schedule Manual (PMS), and
      Manufacturer's Technical Manual.

6.04  Troubleshoot and recommend corrective actions to
      repair a defective internal combustion engine IAW
      COMDTINST M9000.6 (series), NSTM Chapters 233, 234,
      and Manufacturer's Technical Manual.

6.05  Conduct maintenance on an internal combustion
      engine by removing, inspecting, and replacing/
      repairing major engine components IAW Preventive
      Maintenance Schedule Manual(PMS), NSTM Chapters
      233, 234, and Manufacturer's Technical Manuals.

7.01  Graph engine/gas turbine performance readings,
      interpret and analyze data to determine maintenance
      requirement IAW COMDTINST M9000.6 (series), Preventive
      Maintenance Schedule Manual (PMS), NSTM Chapters 233,
      234, and Manufacturer’s Technical Manual.
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T. TURBINE

7.01  Conduct maintenance on a gas turbine engine
      IAW Preventive Maintenance Schedule Manual (PMS) and
      Manufacturer's Technical Manual.

8.01  Conduct performance test on a gas turbine engine
      IAW NSTM Chapter 234, Preventive Maintenance Schedule
      Manual (PMS), COMDTINST M9000.6 (series) and
      Manufacturer’s Technical Manual.

8.02  Conduct borescope inspection on a gas turbine IAW NSTM
      Chapter 234, Preventive Maintenance Schedule Manual
      (PMS) and Manufacturer's Technical Manual.

8.03  Conduct hot section inspection on a gas turbine
      engine IAW Preventive Maintenance Schedule Manual
      (PMS) and Manufacturer's Technical Manual.

8.04  Test overspeed trips on a gas turbine engine IAW
      Preventive Maintenance Schedule Manual (PMS), and
      Manufacturer's Technical Manual.

U.  MECHANICAL POWER TRANSMISSION EQUIPMENT

4.01  Identify the principals of operation for the
      following systems IAW NSTM Chapters 562, 583, 9420,
      and Manufacturer's Technical Manual;
      a.  Reduction gears on small boats and cutters
      b.  Pneumatic, fluid, and mechanical clutches and
          clutch packs.
      c.  Controllable pitch propellers
      d.  Electric, hydraulic, and mechanical steering

4.02  Inspect and adjust shaft packing IAW NSTM
      Chapters 244, 9430, Preventive Maintenance Schedule
      Manual(PMS), and Manufacturer's Technical Manual.

4.03  Identify packing size and pack a packing gland IAW
      Applicable Naval Engineering Drawings, NSTM Chapters
      244, 9430, and Manufacturer's Technical Manual.

6.01  Check engine and propulsion shaft alignment and
      align as necessary IAW NSTM Chapters 244, 9430 and
      applicable Naval Engineering Drawings.

6.02  Conduct maintenance on main propulsion equipment
      by removing, inspecting, and replacing/repairing
      defective components IAW Preventive Maintenance
      Schedule Manual(PMS) and Manufacturer's Technical
      Manual.
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6.03  Conduct maintenance on pneumatic clutches and fluid
      clutch packs by inspecting, cleaning, and adjusting
      IAW Preventive Maintenance Schedule Manual
      (PMS), and Manufacturer's Technical Manual.

6.04  Conduct maintenance on pressure plates and friction
      disks by disassembling, inspecting, and adjusting
      or replacing IAW Preventive Maintenance Schedule
      Manual (PMS), and Manufacturer's Technical Manual.

6.05  Conduct maintenance on a strut bearing by recording
      clearances, removing, inspecting, and renewing IAW
      NSTM Chapters 244, 9430, Preventive Maintenance
      Schedule Manual (PMS) and Manufacturer's Technical
      Manual.

6.06  Conduct a propeller inspection by, taking required
      measurements and recording IAW COMDTINST M9000.6
      (series) NSTM Chapter 245, and applicable Naval
      Engineering Drawings.

6.07  Conduct a shaft inspection by taking run-out
      measurements, and recording IAW COMDTINST
      M9000.6(SERIES), NavSea Technical Manual 0919-LP-008-
      0010, NavSea Technical Manual 0900-LP-014-1010, NSTM
      Chapters 244, 9430,and applicable Naval Engineering
      Drawings.

6.08  Conduct a rudder inspection by taking required
      measurements, and recording findings IAW NSTM Chapters
      244, 562, 9430 Preventive Maintenance Schedule Manual
     (PMS),and Manufacturer's.
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A. COMPUTER OPERATIONS

4.01 Demonstrate how to login and logout using the Standard Workstation,
in accordance with manufacturer's operating guide(s).

4.02 Produce a basic word processing document, in accordance with word
processing software documentation.

4.03 Demonstrate the use of electronic mail, in accordance with
electronic mail software documentation.

4.04 Demonstrate the use of spread sheet, in accordance with spreadsheet
software documentation.

4.05 Demonstrate the use of the following file utilities/commands, in
accordance with manufacturer's operating guide(s):

COPY Append
Files 'We
List Path
Delete
Rename

4.06 Demonstrate the formatting of a floppy disk and the use of the
following utilities in accordance with manufacturer's operating
guide(s):

Volume Status Create Directory
Floppy Copy Remove Directory
Format Disk

4.07 Demonstrate the use of the following control utilities, in
accordance with manufacturer's operating guide(s):

Editor Submit Files

4.08 Demonstrate the use of the following backup utilities/commands,
with floppy disks, as they pertain to personal files, in accordance with
manufacturer's operating guide(s):

Selective Archive
Restore Archive
Volume Archive

4.09 Create a user file in accordance with manufacturer's operating
guide(s).

5.01 Identify error codes associated with the Coast Guard Standard
Workstation in accordance with Systems Reference Manuals.

5.02 Perform the duties of a Coast Guard Standard Workstation System
Operator as outlined in Standard Workstation System Management (COMDTINST
5230.40A series).

5.03 Backup and restore a volume on a Coast Guard Standard Workstation
in accordance with the Standard Software Operations Guide.
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B. PORT SAFETY AND SECIlKrTY

4.01 Conduct a harbor patrol in accordance with district and unit
policies, 33 CFR 3, 62-72, 109, 160 and 165, MSM Vol. I, Chapters 2 and
4, MSM Vol. II, Chapters 19-21 and 30 and MSM Vol. VI, Chdpter 1.

4.02 ConducL a break bulk/dry bulk cargo monitor jn accordance with 46
CF'K 91 arid 148, MSM Vol. li, Chapters 29 and 30, and 33 CFR 160 and 164
and MSM Vol. I, Chapter 10.

4.03 Conduct a packaged/containerized hazardous material cargo monlt.or
in accordance with 49 CFR L71-173, 176, 450-453, MSM Vol. VI, Chapter 9,
COMINS'I' 16616.lI and MSM Vol. 1, Chapter 10.

4.04 Conduct bulk liquid oil or hazardous materials cargo monitor in
accordance wLth 46 CFR 30-40, 97, 98, 150, 151 and 15.3, 3.? CFR 151, 154,
155, 156, MSM Vol. Tr, Chaplers II, 27, 30, 31 dnd 33, MSM Vol. IX and
MSM Vol. 1, (‘t1api.cr 10.

4.05 Conduci d vc‘;scl cxdmiriaC1on for compliance with pollution
prevenlton requLrements (PPR) using MSIS prlnlouts and a boarding form in
accord<~nce with 33 CFII 151, 155, 156, 157 and lii9, MSM Vol. IL, Chapters
28, 30 and il.

4.06 COII~UCL a vessel examination for compliance with navigation safety
requlremcnts (NavSalcCy) uslnq MSlS printouts and a boarding form in
accordance wiLti 33 CFll 164, MSM Vol. II, Chapters 18, 19 and 30 and MSM
i/o 1 v I I Chap' FI 1

4.0'1 ConducL :ic?sign,ried waterfront facll.ity inspectlon MSM Vol. 11,
::haprcr 22 & 'St, MSM Vol. VI, Chapter 1 and 33 CFK 126.

4.08 (‘onduct a rridrine bulk 011 and hazardous material transfer facil sty
inspeclLor> irl accordance with 33 CFR 154, 156 and 158, COMDTINST's
~164',i).Z./, Ml6450.29, M16450.31 and MSM Vol. II, Chapters 2% and 31.

5.01 Compleic d Civil Penally Notice of Violation using a Waterfront
F‘ac.1 iity Tri:;pecI.iorr Report in accordance with 33 CFR 126, 127, 154 and
158, MSM Vol. II, Chapter 22, COMDTINST's M5230.11A (MSIS-I), M5230.20
(MSIS-91, M5730.23 (MSIS-13) and Marine Pollution Notice of Violation
"'l'ickel" User's Guide (COMD'PINST M5582.1 series) and Business Plan for
a3rine Safety, Security aild i;:nvl r<,nmcrltal Protection (COMDTTNST
IbO(l(J.?h)

1.0% Complcie a ClvlL Penalty Notice of Violdtion and MSIS product sets
lslrig compleled vessel boarding forms in accordance wiLh MSM Vol. I,
‘hcipter 4, MSM Vol. 11, ChapLer 19, 10, 21 dnd 30 COMDTINST's, COMD'I'INS'I
q5230. I.3 (MSl:+ 1), Marine Pollution Notice of Vioi.dtion "Ticket" User's
;u~de (COMl~TlN:;i' Mf)bD?.l series) and Business Plan for Marine Safety,
secu1 L, y drrii l~:nvl ron"lent al I'roteci,or, (COMDTINST 16000.26).

5.03 Complete a desiynated waterfront facility securtty survey ln
i;i.ordaricf' wIlti MSM Vol. VII, Chapter 7.

IAME (Last, First. Middle Inibal) SOCIAL SECURITY NO.
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5 .04 Determine the minimum occupational safety standards for marine
safety personnel (all aspects of unit operations) in accordance with MSM
JO1 . I, Chapter 10, Coast Guard Safety and Environmental Health Manual
(COMDTINST M5100.47 series) and 29 CFR 1910.120 and 1960.58.

6.01 Using MSIS Vessel Information, identify substandard vessels and
nake boarding decisions in accordance with the Port State Control
Initiative with matrices.

6.02 Target an area for a harbor patrol in accordance with MSM Vol. VI,
:hapters 1, 33 CFR 110, 160 and 165 and Business Plan for Marine Safety,
Security and Environmental Protection (COMDTINST 16000.26).

6.03 Complete a Waterfront Facility Safety survey in accordance with MSM
Jol. VI, Chapter 1.

3.04 As a member of a Marine Safety Boarding Team, conduct a Freight
Iessel examination in accordance with MSM Vol II, Chapters 19, 20, 21,
!6, 29 and 30, 49 CFR 100-177, MSM Vol. VI, Chapter 1 and 33 CFR 160 and
164.

5.05 As a member of a Marine Safety Boarding Team, conduct a Tank Vessel
examination in accordance with 40 CFR 30-40, 97, 98, 150, 151, 153 and
154, MSM Vol II, Chapters 11, 27 and 30, 33 CFR 130, 151, 155, 156, 159,
160 and 164 and MSM Vol. II, Chapter 30 and 31.

7.01 Dispatch Marine Safety personnel in support of unit operations
zaking into account unit and district policies, the Port State Control
initiative, facility inspection data and histories and areas targeted for
larbor patrols in accordance with 33 CFR 3, 6, 109, 110, 117, 126, 127,
151-158, 160 and 165, 46 CFR 42-47, 151 and 153, MSM Vol. I, Chapter 4,
4SM Vol. II, Chapters 19, 20, 21, 22, 30, 31 and 33, MSM Vol. VI, Chapter
I, MSM Vol. IX, COMDTINST'S, M16450.27, M16450.28, M16450.29 and Business
?lan for Marine Safety, Security and Environmental Protection (COMDTINST
16000.26).

7.02 Supervise vessel boarding teams in accordance with MSM Vol. I,
Chapter 4 and MSM Vol. II, Chapters 19, 20, 21 and 30.

7.03 Supervise Waterfront Facility Inspection teams in accordance with
33 CFR 126, 127, 154, 156 and 158, MSM Vol. I, Chapters 4, MSM Vol. II,
Chapters 22, 23 and 31 and MSM Vol. VI, Chapter 1.

7.04 Draft notices, letters and messages in support of the Captain of
the Port in accordance with MSM Vol. I, Chapter 4, MSM Vol. VI, Chapter 1
and Business Plan for Marine Safety, Security and Environmental
Protection (COMDTINST 16000.26).
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7.05 Evaluate completed Waterfront Facility inspection forms and
violation reports in accordance with 33 CFR 126, 127, 154, 156 and 158,
MSM Vol. II, Chapters 22, 23 and 31, MSM Vol. VI, Chapter 1, Marine
Pollution Notice of Violation "Ticket" User's Guide (COMDTINST M5582.1
series), COMDTINST's M5230.11A (MSIS-l), M5230.13 (MSIS-3) and M5230.20
(MSIS-9) and COMDTINST 16200.3 series.

7.06 Evaluate completed vessel boarding forms and violation reports in
accordance with MSM Vol. I, Chapter 4, MSM Vol. II Chapters 19-21, 30,
COMDTINST M5230.13 (MSIS-3) and Marine Pollution Notice of Violation
"Ticket" User's Guide (COMDTINST M5582.1 series) and COMDTINST 16200.3
series.

8.01 Draft a Notice of Proposed Rulemaking for a Safety Zone or Security
Zone in accordance with MSM Vol. VI, Chapter 1, COMDTINST 16704.2 series
and 33 CFR 165.

C. MARINE ENVIRONMENTAL RESPONSE

4.01 Compute tides and tidal currents in support of unit operations
using Tide Tables and Tidal Current Tables.

4.02 Operate and maintain Coast Guard respiratory, personal, and
atmospheric measuring equipmqnt in accordance with COMDTINST M6260.2
(series), 29 CFR 1910, and ANSI 288.2.

4.03 Plot the location of a marine incident on a Nautical Chart in
support of unit operations.

4.04 Respond to and investigate a pollution incident in accordance with
40 CFR 300 (NCP), 33 CFR 1.07 and 153, MSM Vol. I, Chapter 4, MSM Vol. V,
Chapter 5, MSM Vol. VI, Chapters 1 and 7 and the unit's Area Contingency
Plan (ACP).

4.05 Diagram and label major ocean currents in accordance with The
American Practical Navigator Vol. I and Aerographer's Mate Second Class
(AG2) (NAVEDTRA 10371 Vol. 2).

4.06 Complete paperwork and MSIS product sets for a pollution incident
in accordance with 33 CFR 130 and 153, MSM Vol. V, Chapter 5, MSM Vol. VI
Chapter 7, and COMDTINST's M5230.18 (MSIS-8), M5230.23 (MSIS-13) and
Yarine Pollution Notice of Violation "Ticket" User's Guide (COMDTINST
Y5582.1 series).

4.07 Review a Site Safety Plan in accordance with 29 CFR 1910.120 and
YSM Vol. I, Chapter 10.I

EJAME (Last, First, Middle Initia/j SOCIAL SECURITY NO.
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5.01 Prepare cost documentation during a federal cleanup operation in
accordance with National Pollution Funds Center Technical Operating
Procedures (TOP) for Resource Documentation under CPA 90.
5.02 Perform the duties of a pollution sample custodian in accordance
with MSM Vol. V, Chapter 5, MSM Vol. VI, Chapter 7, 49 CFR and Marina
Safety Laboratories Oil Spill Sample Handling and Transmittal Guide
(Third Edition).

5.03 Forecast the movement and the effects of pollutants taking into
account coastal circution [EKMAN (wind) currents, ocean currents,
upwelling/sinking, waves, tides, etc.] in accordance with Manual of
Practice for Protection and Cleanup of Shorelines (EPA-600/7-79-187) and
the Computer Aided Management of Emergency Operations (CAMEO) operating
guide (EPA 550-CB-92-004).

6.01 Review completed paperwork and MSIS product sets for a pollution
incident in accordance with 33 CFR 130 and 153, MSM Vol. V, Chapter 5,
MSM Vol. VI, Chapter 7, and COMDTINST's M5230.18 (MSIS-E), M5230.23
(MSIS-13) and Marine Pollution Notice of Violation "Ticket" User's Guide
(COMDTINST M5582.1 series).

6.02 Conduct a preventative maintenance program for the unit's
respiratory, personal safety, and atmospheric measuring equipment in
accordance with Preventive Maintenance System for Marine Environmental
Response Equipment Manual (COMDTINST M16465.26 series) and the equipment
manufacturer's documentation.

6.03 Coordinate cleanup with local, state and federal environmental
agencies during a response in accordance with 40 CFR 300 (NCP), MSM Vol.
VI, Chapters 6 and 7 and the unit's Area Contingency Plan (ACP).

6.04 Supervise the deployment and operation of pollution containment and
cleanup equipment as outlined in Manual of Practice for Protection and
Cleanup of Shorelines EPA-600/7-79-187 and 33 CFR 153.305.

6.05 Instruct personnel in occupational safety and health procedures in
accordance with Implementation of the Benzene Occupational Exposure
Standard (COMDTINST 6260.25 series), Technical Guide: Practices for
Respiratory Protection (COMDTINST M6260.2C series), Medical Manual
(M6000.1B), Coast Guard Safety and Environmental Health Manual (COMDTINST
M5100.47 series), COMDINST 16465.30, 29 CFR 1910.120 and 1960.58 and MSM
Vol. I, Chapter 10.

6.06 Instruct personnel in the Pre and Post Inspection procedures for
pollution response equipment in accordance with COMDTINST's M16465.26 and
M16465.30.

7.01 Update the unit's Area Contingency Plan (ACP) by verifying the most
probable and worst case scenarios in accordance with 40 CFR 300 (NCP).

7.02 Develop Site Safety Plan in accordance with 29 CFR 1910.120 and MSM
Vol. I, Chapter 10.
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7.03 Supervise a federally funded pollution cleanup operation in
accordance with 29 CFR 1910 Subparts H and I, 33 CFR 130 and 153, 40 CFR
Subpart H, MSM Vol. V, Chapter 5, MSM Vol. VI, Chapters 6 and 7, and
COMDTINST's, M16465.11B, M16465.128, M16465.30, Manual of Practice for
Protection and Cleanup of Shorelines (EPA-600/7-79-187) and National
Pollution Funds Center Technical Operating Procedures (TOP) for Resource
Documentation under OPA 90.

7.04 Approve completed paperwork and MSIS product sets for a pollution
incident in accordance with 33 CFR 130 and 153, MSM Vol. V, Chapter 5,
MSM Vol. VI, Chapter 7, COMDTINST's, M5230.18 (MSIS-8), M5230.23
(MSIS-13) and Marine Pollution Notice of Violation "Ticket" User's Guide
(COMDTINST M5582.1 series).

7.05 Advise the On-Scene-Coordinator (OSC) regarding the need for
precautionary measures (e.g. evacuation, protective clothing), optimum
removal/mitigation techniques, and sensitive environmental area requiring
protection from pollutants in accordance with Area Contingency Plan
(ACP), Regional Contingency Plan (RCP) and 40 CFR 300 (NCP).

7.06 Review documentation submitted for cost recovery in accordance with
National Pollution Funds Center Technical Operating Procedures (TOP) for
Resource Documentation under OPA 90.

8.01 Conduct an OSC Representative meeting for a pollution incident in
accordance with 40 CFR 300 (NCP) and MSM Vol. VI, Chapters 6 and 7.B.

8.02 Coordinate a spill exercise in accordance with 40 CFR 300 (NCP).

D. ADMINISTRATION

1.01 Verify the skills and knowledge of a trainee seeking a Marine
safety Qualification Code using the Marine Safety On the Job Training
(OJT) pamphlets in accordance with MSM Vol I, Chapter 7, and the Coast
:uard Enlisted Qualification Codes Manual (COMDTINST M1414.9A series),

3.01 Review Marine Science Technician qualifications codes for accuracy
3nd currency and submit results in writing to the Program Manager in
accordance with the Coast Guard Enlisted Qualification Codes Manual
(COMDTINST M1414.9 series).

3.01 Review E-4 through E-9 Marine Science Technician performance
qualifications for accuracy and currency and submit results in writing to
zhe Marine Science Technician Force Manager in accordance with the Coast
;uard Enlisted Qualification Manual (COMDTINST M1414.8 series).

AME (Last, Hrsf, Middle /n/t/a/j SOCIAL SECURITY NO.
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DEFINITIONS

ANALYZE - to study or determine the nature and relationship of the parts
by analysis

ASSIGN - to appoint to a duty
COMPLETE - to finish to the end of a function or document
COMPUTE - to calculate
CONDUCT - higher level than perform, determine acceptable conditions and

corrective actions
CONFIGURE - to set up for operation
COORDINATE - to contact and utilize different agencies or people

according to existing agreements
CREATE - to bring into existence
CUSTOMIZE - to make unique
DEMONSTRATE - to show clearly
DESIGNATE - to set boundaries
DEVELOP - to set forth or make clear
DRAFT - to produce the first version of a document for review
EDIT - to change a document or file
ENFORCE - to carry out effectively
ESTABLISH - to bring into existence
EVALUATE - higher level then review; determine adequacy, identify

strengths and weaknesses
INSTALL - to set up for use or service
INSTRUCT - to give knowledge to
INVESTIGATE - to observe or study by close examination
MAKE - to frame or formulate in the mind
MAINTAIN - to keep in an existing state
MODIFY - to change
MONITOR - to watch, observe, or check especially for a special purpose
OPERATE - to cause t0 fUnCtiOn
PERFORM - to be able to fulfill basic requirements of a monitor or
inspection
PLOT - to locate a point by means of coordinates
PREPARE - to put together in written form
PROCESS - to complete an administrative task
PRODUCE - to make up a new product
PROVIDE - to supply or make available
RECONFIGURE - to change the configuration of
RENDER - to furnish
RESPOND - to carry out the basic actions for a given situation
REVIEW - determination of completeness and correctness
SUPERVISE - higher than conduct, direct the actions of several teams or
functions
TEAM MEMBER - a novice or entry level person able to perform basic job

tasks
TYPE - to produce works or letters using a computer keyboard
UPDATE - add new or delete old data in a given file or plan

NAME (Last, First, Middle /Ma/) SOCIAL SECURITY NO.
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ACRONYMS

CERCLA - Comprehensive Environmental Response Compensation and Liability
Act of 1980

CFR - Code of Federal Regulations
CG - Coast Guard
COMDTINST - Commandant Instruction
CTOS - Convergent Technologies Operating System
CWA - Clean Water Act of 1977
EPA - Environmental Protection Agency
FWPCA - Federal Water Pollution Control Act as amended
MARPOL - International Convention for the Prevention of Pollution from

Ships
!4SIS - Marine Safety Information System
MSM - Marine Safety Manual
MOU - Memorandum of Understanding
NCP - National Contingency Plan
OPA90 - Oil Pollution Act of 1990
osc - On-Scene Coordinator

SOCIAL SECURITY NO.
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DEPARTMENT OF
TRANSPORTATION
U.S. COAST GUARD
CG-3303C-26       (Rev. 11-99)

RECORD OF PERFORMANCE QUALIFICATIONS
PA

INSTRUCTIONS

Record of Performance Qualifications shall be completed for enlisted personnel of the Coast
Guard and Coast Guard Reserve as outlined in the Enlisted Qualifications Manual
(COMDTINST M1414.8, series).  As proficiency in each performance qualification is
demonstrated, the DATE and INITIALS column shall be completed.  Personnel are required to
demonstrate proficiency in all new qualifications assigned to their rating.  Qualifications
previously demonstrated, dated and initialed off will not be recertified.

Prior to commencement of ADT, the member’s Reserve Unit shall indicate, by circling in red,
those qualifications which cannot be completed during inactive duty and should be completed
on ADT.

RATING

The 11-99 edition of the Public Affairs Specialist Performance Qualifications are
effective for the Nov 2000 SWE.

ABBREVIATION

               PA

DATE COMPLETED ALL PERFORMANCE QUALIFICATIONS FOR RATE LEVEL

E-4                                                                   E-5                                                                         E-6

E-7                                                                   E-8                                                                         E-9
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RATING:  Public Affairs Specialist (11-99 edition effective for the Nov 2000 SWE.) INIT DATE

PERFORMANCE QUALIFICATIONS FOR ADVANCEMENT

A. PUBLIC AFFAIRS

4.01 Locate policy on news releases, duties of public affairs personnel and audio/visual
productions using the Coast Guard Public Affairs Manual (COMDTINST M5728.2
series) as a reference in accordance with the DINFOS Program of Instruction.

4.02 Draft a news release applying Coast Guard requirements for security, accuracy,
propriety and policy in accordance with the Public Affairs Manual (COMDTINST
M5728.2 series) and the DINFOS Program of Instruction.

4.03 Prepare a distribution list for release of information using available media guides in
accordance with the DINFOS Program of Instruction.

4.04 Using the rules for release of information in accordance with the Coast Guard
Public Affairs Manual (COMDTINST M5728.2 series), conduct a mock interview
while incorporating command messages.

5.01 Prepare a Coast Guard spokesperson for a news media interview in accordance
with the Public Affairs Manual (COMDTINST M5728.2 series) and local command
guidance.

5.02 Develop an organizational chart of your command, including a brief statement of
the functions of your public affairs office and the relationship the public affairs
officer has to other command elements, in accordance with the Organization
Manual (COMDTINST M5400.7 series) and the Public Affairs Manual
(COMDTINST M5728.2 series).

5.03 Review for approval a Fleet Hometown News Release Form and submit it to the
Fleet Home Town News Center in accordance with the Public Affairs Manual
(COMDTINST M5728.2 series).

5.04 Conduct TV or other media interviews in accordance with the Public Affairs
Manual (COMDTINST M5728.2 series).

5.05 Qualify as a public affairs specialist watch stander in accordance with local
command guidance.

6.01 Coordinate  release of information with federal, state and local agencies in
accordance with the Public Affairs Manual (COMDTINST M5728.2 series).

6.02 Administer a speakers bureau in accordance with the Naval Education and
Training Manual 10295-B (Journalist 1 & C) Chapter 5.

6.03 Provide  public affairs guidance to local commands as necessary in accordance
with the Public Affairs Manual (COMDTINST M5728.2 series).

7.01 Serve for up to two weeks as the public affairs officer in that person’s absence in
accordance with the Public Affairs Manual (COMDTINST M5728.2 series

7.02 Develop, coordinate  and publicize a Coast Guard public awareness campaign in
accordance with the Publicity Handbook (NTC Business Books) and the Public
Affairs Manual (COMDTINST M5728.2 series).

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO.
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RATING:  Public Affairs Specialist (11-99 edition effective for the Nov 2000 SWE.) INIT DATE

B. WRITING`

4.01 Research files, libraries and other sources to gather information for release of
news in accordance with the DINFOS Program of Instruction

4.02 Write a news release in inverted pyramid format using Associated Press style in
accordance with the DINFOS Program of Instruction.

4.03 Write a news story in inverted pyramid format using Associated Press style in
accordance with the DINFOS Program of Instruction based on the following:

a. Coast Guard message;
b. report, instruction, notice or other written material;
c. an interview you conducted.

4.04 Write cut lines and captions in accordance with the DINFOS Program of
Instruction.

4.05 Write a feature story in accordance with the DINFOS Program of Instruction.
4.06 Write the text for a photo feature in accordance with the DINFOS Program of

Instruction.

5.01 Write text for welcome aboard and special event pamphlets in accordance with the
Naval Education and Training Manual 10296 (Journalist 3 & 2).

6.01 Draft a recommendation for a public service award in accordance with the Public
Affairs Manual (COMDTINST M5728.2 series).

C.     WEB-BASED SKILLS

4.01 Post official information on the DOD World Wide Web site in accordance with DOD
guidelines and DINFOS Program of Instruction.

5.01 Post news releases, photos and other publicly releasable information to an
authorized Coast Guard Web site in accordance with the Policy on Coast Guard
Use of Internet/Worldwide Web (COMDTINST 5230.56) and release of information
guidelines contained in the Public Affairs Manual (COMDTINST M5728.2 series).

6.01 Examine the local command’s Web site content for compliance with the Policy on
Coast Guard Use of Internet/Worldwide Web (COMDTINST 5230.56).

7.01 Provide  guidance to field commands and public affairs personnel concerning Web
site content standards in accordance with the Policy on Coast Guard Use of
Internet/Worldwide Web (COMDTINST 5230.56).

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO.
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RATING:  Public Affairs Specialist (11-99 edition effective for the Nov 2000 SWE.) INIT DATE

D. IMAGERY

4.01 Using a camera light meter, determine the proper exposure for various lighting
situations in accordance with the equipment owner’s manual and the DINFOS
Program of Instruction.

4.02 Shoot digital photographs using available light in accordance with the DINFOS
Program of Instruction.

4.03 Shoot digital photographs using hand held flash equipment in accordance with the
DINFOS Program of Instruction.

4.04 Plan and shoot digital photographs for a photo feature story in accordance with the
DINFOS Program of Instruction.

4.05 Correct defects in digital photo images using imaging software in accordance with
the DINFOS Program of Instruction.

4.06 Review digital images for release approval in accordance with the Coast Guard
Public Affairs Manual (COMDTINST M5728.2 series) and the DINFOS Program of
Instruction.

5.01 Shoot official Coast Guard photographs using a combination of artificial and natural
light in accordance with the Naval Education and Training Manual 10296 (Journalist
3 & 2) and the product owner’s handbook.

5.02 Number and file official Coast Guard video and still images in accordance with the
Coast Guard Public Affairs Manual (COMDTINST M5728.2 series).

5.03 Clean and maintain photographic and audiovisual equipment in accordance with
the Naval Education and Training Manual 10296 (Journalist 3 & 2), the Video
User’s Handbook (Knowledge Industry Publications, Inc.) and the manufacturer’s
instructions.

5.04 Shoot video of Coast Guard operations using a video camcorder in accordance
with the product owner’s manual and the Video User’s Handbook (Knowledge
Industry Publications, Inc.).

5.05 Review Coast Guard original video and photo images for quality, content and
adherence to Coast Guard policy in accordance with the Coast Guard Public Affairs
Manual (COMDTINST M5728.2 series).

5.06 Edit and duplicate Coast Guard operational video using available audiovisual
equipment in accordance with the Video User’s Handbook (Knowledge Industry
Publications Press, Inc.).

5.07 Release  Coast Guard operational video and still images to news media in
accordance with the Publicity Handbook (NTC Business Books) and the Coast
Guard Public Affairs Manual (COMDTINST M5728.2 series).

6.01 Manage/coordinate unit resources to meet imagery needs in accordance with the
Naval Education and Training Manual 10295-B (Journalist 1 & C) Chapter 11.

6.02 Using the Video User’s Handbook (Knowledge Industry Publications Press, Inc.),
determine the capability of your office’s audiovisual equipment in meeting your
command’s video production needs.

6.03 Locate and correct safety hazards in audiovisual and photographic work areas in
accordance with the Safety Precautions for Shore Activities (NAVMAT P5100
series).

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO.



CG-3303C-26       (Rev. 11-99)

CH-13 Tab  19  - Page 6

RATING:  Public Affairs Specialist (11-99 edition effective for the Nov 2000 SWE.) INIT DATE

6.04 Prepare a storyboard for recording raw video tape of an event in accordance with
the Video User’s Handbook (Knowledge Industry Publications, Inc.).

7.01 Instruct unit personnel in the proper use of unit video equipment and electronic
news gathering techniques in accordance with the Video User’s Handbook (Knowledge
Industry Publications Press, Inc.).

E. EDITING AND LAYOUT

4.01 Crop, scale and prepare photographs and artwork for reproduction or posting on a
Web page in accordance with the DINFOS Program of Instruction.

4.02 Select photographs for publication in accordance with the DINFOS Program of
Instruction.

4.03 Write headlines in accordance with the DINFOS Program of Instruction.
4.04 Edit material for grammar, spelling, punctuation, construction and style using the

Associate Press Stylebook and the DINFOS Program of Instruction.
4.05 Prepare photo feature stories for publication in accordance with the DINFOS

Program of Instruction.
4.06 Edit copy using standard copy editing symbols in accordance with the DINFOS

Program of Instruction and the Associated Press Stylebook.
4.07 Create page layouts for publication using desktop publishing software in

accordance with the DINFOS Program of Instruction.

5.01 Edit text for a publication or Web site in accordance with the Naval Education and
Training Manual 10296 (Journalist 3 & 2) and the Associated Press Stylebook.

5.02 Using the Coast Guard Public Affairs Manual (COMDTINST M5728.2 series) as a
reference, determine your publication’s or Web site’s capability to meet the
informational needs of you readers.

5.03 Design publications such as pamphlets, brochures, newspapers and magazines in
accordance with the Naval Education and Training Manual 10296
(Journalist 3 & 2).

F. ADMINISTRATIVE AND CLERICAL

5.01 File correspondence and directives in accordance with the Standard Subject
Identification Code Manual (COMDTINST M5210.11 series).

5.02 Find addresses of Coast Guard units using the Standard Distribution List
(COMDTNOTE 5605).

5.03 Explain abbreviations and content in a Coast Guard message in accordance with
the Radiotelephone Communications Handbook (COMDTINST M23000.7 series)
and the DINFOS Program of Instruction.

5.04 Prepare a distribution list for a district directive using the Standard Distribution List
(COMDTNOTE 5605).

5.05 Inventory office and photographic supplies and equipment in accordance with the
Comptroller Manual (COMDTINST M4200.19 series).

5.06 Prepare procurement requests in accordance with the Comptroller Manual
(COMDTINST M4200.19 series).

5.07 Survey damaged and outdated public affairs equipment in accordance with the
Property Management Manual COMDTINST M4500.5 (series).

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO.
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6.01 Prepare public affairs-related reports as required in accordance with the Public
Affairs Manual (COMDTINST M5728.2 series).

6.02 Conduct local public affairs training programs in accordance with the Public Affairs
Manual (COMDTINST M5728.2 series).

6.03 Coordinate /manage public affairs assignments to make the most efficient use of
resources in accordance with the Naval Education and Training Manual 10295-B
(Journalist 1 & C).

7.01 Prepare an office budget in accordance with the Naval Education and Training
Manual 10295-B (Journalist 1 & C) and the Senior Petty Officer Course (CODE
0700 series).

7.02 Develop and supervise  local public affairs training programs in accordance with
the Public Affairs Manual (COMDTINST M5728.2 series) and the Senior Petty
Officer Course (CODE 0700 series).

7.03 Write public affairs planning proposals using the Coast Guard Planning and
Programming Manual (COMDTINST M16010.1 series) in accordance with the
Naval Education and Training Manual 10295-B (Journalist 1 & C).

7.04 Review the command’s public affairs specialist duty watch stander qualifications
for accuracy and currency in accordance with local command guidance.

8.01 Draft an after action report in accordance with the Naval Education and Training
Manual 10295-B (Journalist 1 & C).

8.02 Review and revise as necessary the command’s operations plan public affairs
annex to align with policy changes contained in the Public Affairs Manual
(COMDTINST M5728.2 series).

9.01 Review E-4 through E-9 public affairs specialist performance qualifications for
accuracy and currency and submit a recommendation report in writing to the Public
Affairs Rating Manager in accordance with the Enlisted Qualifications Code Manual
(COMDTINST M1414.8 series).

9.02 Using the Nonresident Training Development Manual, review PA2 and PA1
correspondence courses for suitability and submit recommendations to the Public
Affairs Rating Manager as necessary.

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO.
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RECORD OF PERFORMANCE QUALIFICATIONS 
PS 

 
INSTRUCTIONS 

 
 
Record of Performance Qualifications shall be completed for enlisted personnel of the Coast Guard and 
Coast Guard Reserve as outlined in the Enlisted Performance Qualifications Manual, COMDTINST 
M1414.8 (series).  As proficiency in each performance qualification is demonstrated, the DATE and 
INITIALS column shall be completed.  Personnel are required to demonstrate proficiency in all new 
qualifications assigned to their rating.  Qualifications previously demonstrated, dated and initialed off 
will not be re-certified. 
 
 

RATING 

PORT SECURITY SPECIALIST (Effective for the OCT 2002 SWE) 
 

ABBREVIATION 

PS 
                

DATE COMPLETED ALL PERFORMANCE QUALIFICATIONS FOR RATE LEVEL 
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RATING:  PORT SECURITY SPECIALIST (PS) INIT DATE 

A. SHORESIDE SECURITY 
4.01     Participate, as a team member, in a security patrol in accordance with USMC 

Marine Battle Skills Training Handbook, 3-13-7 to 3-13-12. 
 
4.02     Establish a security post, as a member of a security patrol, in accordance with 

USMC Marine Battle Skills Training handbook, 3-14-41 to 3-14-43. 
 
4.03     Establish access control points, as a member of a security patrol, in accordance 

with Physical Security Manual, COMDTINST M5530.1 (series), chapter 2. 
 
4.04     Participate, as a team member, in a security inspection of a waterfront facility, 

using a security survey form, in accordance with Marine Safety Manual, 
Volume W (Port Security), COMDTINST M16000.12 (series), Chapter 2, 
Enclosure (2- 3). 

 
4.05     Participate, as a team member, in a security inspection of a Coast Guard 

facility, using a security survey form, in accordance with Physical Security 
Manual, COMDTINST M5530.1 (series), Enclosure 3. 

 
5.01     Organize and conduct a security patrol in accordance with USMC Marine 

Battle Skills Training handbook, 3-13-7 to 3-13-12. 
 
5.02     Prepare defensive tactical orders in accordance with Port Security Unit (PSU) 

Operational Doctrine, COMDTINST 3501.53 (series), Chapter 3, (3.7.2). 
 
5.03     Prepare patrol orders in accordance with USMC Marine Battle Skills Training 

handbook, 3-13-27 to 3-13-30. 
 
5.04     Perform a security inspection of a waterfront facility, serving as the Team 

Leader and using a security survey form in accordance with Marine Safety 
Manual, Volume VII (Port Security) COMDTINST M16000.12 (series), 
Chapter 2, enclosure (2- 3). 

 
5.05     Perform a security inspection of a Coast Guard facility, serving as the Team 

Leader and using a security survey form in accordance with Physical Security 
Manual, COMDTINST M5530 (series), enclosure 3. 
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RATING:  PORT SECURITY SPECIALIST (PS) INIT DATE 

 
6.01     Assess the vulnerability of a passenger terminal in accordance with Marine Safety 

Manual, Volume VII (Port Security), COMDTINST M16000.12 (series), Chapter 
2, Enclosure (2-2) 33 CFR, PARTS 120 and 128 and Navigation and Vessel 
Inspection Circular No. 3-96, COMDTPUB P16700.4. 

 
6.02     Evaluate a port facility security plan in accordance with recommended 

standards outlined in Marine Safety Manual, Volume VII (Port Security), 
COMDTINST M16000.12 (series), Chapter 2, Enclosure (2-1), 33 CFR, 
PARTS 120 and 128 and Navigation and Vessel Inspection Circular No. 3-96, 
COMDTPUB P16700.4. 

 
6.03     Supervise security inspection teams and ensure quality of work in accordance 

with Physical Security Manual, COMDTINST M5530.1B (series), Chapter 2 
and Marine Safety Manual, Volume VII (Port Security) COMDTINST 
M16000.12  (series), Chapter 2, Enclosure 2-3. 

 
6.04     Supervise security patrol teams in accordance with USMC Marine Battle Skills 

Training handbook, 3-13-7 to 3-13-12. 
 
6.05     Review the Port Access Control System (PACS) and the Port Security Card 

Program and determine which system would work best for your port. Draft a 
letter to local port authorities and operators implementing the selected 
program, identify the authority for its use and outline the steps to implement it 
in accordance with Marine Safety Manual, Volume VII (Port Security), 
COMDTINST M16000.12 (series), Chapter 3 and CFR 33, PART 125. 

 
7.01    Manage a physical security inspection and access control program in 

accordance with Physical Security Manual, COMDTINST M5530.1B (series) 
and Marine Safety Manual, Volume VII (Port Security), COMDTINST 
M16000.12 (series). 

 
5.01    Organize/participate in a waterfront security organization (preferably a 
            subcommittee of the Port Readiness Committee) made up of local port 

authorities, security officers from shipping firms and terminal operators and 
law enforcement (shore side and waterside) that focuses on identifying 
common goals and works to resolve communication and coordination problems 
on security related issues in accordance with Marine Safety Manual, Volume 
VII (Port Security), COMDTINST M16000.12 (series), Chapter 4. 
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B. WATERSIDE SECURITY 
4.01     Participate, as a member of a harbor patrol team, in the enforcement of a 

CONUS waterside security zone, using the execution of engagement tactics 
and the interdiction of violators, as necessary, in accordance with Marine 
Safety Manual-Volume VII (Port Security), COMDTINST M16000.12 (series), 
Chapter 7. 

 
4.02     Identify the four primary waterside threats faced by a PSU in OCONUS 

operations in accordance with Port Security Unit Essential Skills Handbook, 
Chapter 2), Port Security Unit (PSU) Required Operational Capability (R0C) 
Projected Operational Environment (POE) Statements, 
OPNAVINST/COMDTINST 

 
4.03    Given a list of vessels scheduled to enter port, determine which, if any, may be 

Special Interest Vessels (SIV) in accordance with Marine Safety Manual-
Volume VII (Port Security), COMDTINST M16000.12 (series), Chapter 8 and 
Maritime Law Enforcement Manual, COMDTINST M16247.1 (series), 
Chapter 10. 

 
6.01     Evaluate a ship's security plan in accordance with recommended standards 

outlined in Marine Safety Manual, Volume VII (Port Security), COMDTINST 
M16000.12 (series), Chapter 2, Enclosure(2-1), 33 CFR, PARTS 120 and 128 
and Navigation and Vessel Inspection Circular No. 3-96, COMDTPUB 
P16700.4. 

 
 

  

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO. 
 



CG-3303C-21       (Rev. 08-01) (Effective for the OCT 2002 SWE) 

 Tab 21 Page 6 

RATING:  PORT SECURITY SPECIALIST (PS) INIT DATE 

6.02     Prepare a plan to establish waterside protection for assigned high value assets 
in accordance with Naval Warfare Publication-39 (A), Port Security Unit 
(PSU) Required Operational Capability (ROC)/Projected Operational 
Environment (POE), OPNAVINST/COMDTINST 3501.49 and Marine Safety 
Manual, Volume VII, (Port Security), COMDTINST M16000.12 (series), 
Chapter 7. 

 
7.01     Prepare a draft notice of proposed rulemaking for a security zone in accordance 

with Marine Safety Manual, Volume I, COMDTINST M16000.6 (series), 
Chapter 1 and 33 CFR 165. 

 
C. COMBATTING TERRORISM 
 
4.01    Define the terms "anti-terrorism" and "counter-terrorism'' and describe the Coast 

Guard's primary role in each in accordance with the Marine Safety Manual-
Volume VII (Port Security), COMDTINST M16000.12 (series), Chapter 6. 

 
4.02     Perform an orientation site visit to area law enforcement agencies and military 

units that may serve as local intelligence sources for threat information in 
accordance with Marine Safety Manual-Volume VII (Port Security), 
COMDTINST M16000.12 (series), Chapter 6 and Physical Security Manual, 
COMDTINST M5530.1 (series), Chapter 5. 

 
4.03     Respond to a simulated bomb threat in accordance with Marine Safety 

Manual-Volume VII (Port Security) COMDTINST M16000.12 (series), 
Chapter 6 and Physical Security Manual, COMDTINST M5530.1B, Chapter 
12. 

 
5.01     Implement measure five from the "Suggested Protective Measures" in response 

to a simulation of THREATCON ALPHA in accordance with Physical 
Security Manual, COMDTINST M5530.1 (series), Chapter 5. 

 
5.02    Contact area law enforcement agencies and military units to update liaison 

information contained in the unit's Maritime Counter-terrorism Contingency 
Plan in accordance with Marine Safety Manual-Volume W (Port Security) 
COMDTINST M16000.12 (series), Chapter 6 and Physical Security Manual, 
COMDTINST M5530.1 (series), Chapter 5. 
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6.01    Complete a site risk, vulnerability and threat assessment in accordance with 
(Port Security), Marine Safety Manual-Volume VII (series), COMDTINST 
M16000.12, Chapters2 and 3 

 
5.02    Prepare a local CG directive for response to THREATCON ALPHA in 

accordance with Physical Security Manual, COMDTINST M5530.1 (series), 
Chapter 5. 

 
7.01     Serve as a liaison to area law enforcement agencies and military units for sharing 

intelligence information in accordance with COMDTINST C3821.5B, CG 
Intelligence Collection and Reporting, Marine Safety Manual-Volume VII. (Port 
Security) COMDTINST M16000.12 (series), Chapter 6 and Physical Security 
Manual, COMDTINST M5530.1 (series), Chapter 5. 

 
D. OPERATIONAL AUTHORITY AND TACTICS 
 
4.01    Describe the authority and role of the Captain of the Port (COTP) in executing 

the port security mission in accordance with Marine Safety Manual-Volume 
VII (Port Security), COMDTINST M16000.12 (series), Chapter 1, and CFR 
33, PARTS 6,125. 

 
4.02     Respond to a question from the Captain of a vessel that you have just boarded 

on your authority as a Coast Guard law enforcement officer to seize vessels, 
people, property and contraband in accordance with Naval Warfare Publication 
NWP 9 (Rev. A), The Commander's Handbook on the law of Naval Operations 
and the Maritime Law Enforcement Manual, COMDTINST M16247.1 (series), 
Chapter 3. 

 
4.03     Review the use of force policy and the rules of engagement and explain the 

difference between them and when the rules of engagement are used in 
accordance with Maritime Law Enforcement Manual, COMDTINST Ml6247.1 
(series), Chapter 4, Marine Safety Manual-Volume VII (Port Security) 
COMDTINST M16000.12 (series), Chapter 7. 
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4.04     Respond to a request for asylum in accordance with Maritime Law 
Enforcement Manual, COMDTINST M16247.1 (series), Enclosure 17. 

 
4.05    Define/describe the following terms and actions associated with executing the 

port security mission: 
 
a. Noncombat Operations (OCONUS) 
b. Limited Access Area (OCONUS and CONUS) 
c. Security Zone/Authority (OCONUS and CONUS) 
d. Reaction Zone (OCONUS only) 
e. Safety Zon/Authority (OCONUS and CONUS) 
f. Reaction Boat 
g. Screen Boat 
h. Fields of Fire 
i. Joint Rear Area Command 
j. Harbor Defense Command 
k. Operational Control (OPCON) 
1. Tactical Control (TACON) 
 
In accordance with the Marine Safety Manual, Volume VII, COMDTINST 
M16000.12 (series), Chapter 7, Naval Warfare Publication NWP39(A), Naval 
Coastal Warfare, Port Security Unit Required Operational Capability (R0C) 
Projected Operational Environment (POE),OPNAVINST/COMDTINST 
3501.49 (series), Maritime Law Enforcement Manual , COMDTINST 
M16247.1 (series), Chapter 2 and 33 CFR, PART 165) Limited Access Area 
(OCONUS and CONUS) Security Zone/Authority (OCONUS and CONUS) 
Safety Zone/Authority (OCONUS and CONUS) 
 

4.06    Complete the Incident Command System (ICS) "ICS Orientation course in 
          accordance with Incident Command System National Training Curriculum, 

MODULE 1,I-100. 
 
4.07    Given a simulated level 4 requirement for mission oriented personal protection 

(MOPP) clothing, identify the required items of clothing to be worn in 
accordance with USMC Marine Battle Skills Training Handbook, 2-16-35 to 2-
16-37 
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4.08    State actions to effectively identify and treat casualties of blood, nerve, blister, 
choking, riot control agents in accordance with USMC Marine Battle Skills 
Training Handbook 2-16-89 to 2-16-100. 

 
5.01     Complete the Riot Gun Familiarization in accordance with Maritime Law 
            Boarding Officer/Boarding Team Member Personal Qualification Standards  
            (PQS) COMDTINST M16247.3 (series), Section 3, Task 3-08.  
 
5.02     Qualify with the M-16 rifle in accordance with Ordnance Manual, 
            COMDTINST M8000.2 (series). 
 
6.01    Complete the Incident Command System (ICS) "Principals and Features of 

ICS" course (Incident Command System National Training Curriculum, 
MODULE 2-6, 1-200) 

 
E. PORT READINESS AND CONTINGENCY PLANNING 
5.01     Participate as a "player" in a port security exercise that tests the unit's port 

security contingency plan in accordance with Marine Safety Manual-Volume 
VII (Port Security) COMDTINST M16000.12 (series), Chapters 2 and 3; Port 
Security Unit (PSU) Individual Master Training Plan and Personal 
Qualification Standards, COMDTINST 1540.10. 

 
6.01    Update facility security inspection data in the unit's Readiness Plan in 

accordance with Marine Safety Manual-Volume VII (Port Security), 
COMDTINST M16000.12 (series), Chapter 4. 

 
6.02     Prepare a physical security plan for a Coast Guard facility in accordance with 

Physical Security Manual, COMDTINST M5530.1 (series) Chapter 1. 
 
7.01     Perform as a unit's Assistant Readiness Planning Officer in accordance with 

Contingency Preparedness Planning Manual, Volume I, Planning Doctrine 
Policy, COMDTINST M3010.11 (series). 

 
7.02     Participate as a "controller" or "evaluator" in a port security exercise that tests 

the unit's port security contingency plan in accordance with Marine Safety 
Manual- Volume VII (Port Security), COMDTINST M16000.12 (series), 
Chapters 2 and 3. 

 
7.03     Perform as a unit's Assistant Command Security Officer in the management of 

the unit's Physical Security Program in accordance with Physical Security 
Manual, COMDTINST M5530.1 (series), Chapter 1. 
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7.04     Assist in the development and/or maintenance of the unit's Maritime 
            Counter terrorism Contingency Plan in accordance with Marine Safety 

Manual, Volume VII, (Port Security), COMDTINST M16000.12 (series), 
Chapter 6. 
 

8.01     Serve as the "chief planner" or "chief evaluator," producing either an exercise 
plan or an after action evaluation report for a port security exercise that tests 
the unit's port security contingency plan in accordance with Marine Safety 
Manual-Volume VII (Port Security), COMDTINST M16000.12 (series), 
Chapters 2 and 3. 

 
P.  ADMINISTRATION 
 
4.01     Using the Coast Guard standard workstation, perform the following electronic 

mail functions in accordance with software application manuals: 
a. Create  
b. Send 
c. Forward 
d. Reply 
e. File  
f. Delete 
 

4.02    Using the Coast Guard standard workstation, produce the following word 
processing documents in accordance with the Coast Guard Correspondence 
Manual, COMDTINST M5216.4 (series). 
a. Memorandum 
b. Coast Guard letter 
 

4.03    Using the Coast Guard standard workstation, prepare a CG travel claim form in 
accordance with existing guidelines and standard practice, Coast Guard 
Supplement to Joint Federal Travel Regulations, Volume I, Manual, 
COMDTINST M4600.17 (series). 

 
5.01    Given a directive prescribing changes to a CG manual, make the appropriate 

changes in accordance with Coast Guard Directives System, COMDTINST 
M5215.6 (series). 
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6.01    Order directives and publications in accordance with Directives, Publications 
and Reports Index (DPRI), COMDTNOTE 5600. 

 
7.01     Review qualification codes related to port security and law enforcement for 

accuracy and currency and submit results in writing to the Program Manager in 
accordance with the Coast Guard Enlisted Qualification Codes Manual, 
COMDTINST M1414.9 (series). 

 
8.01    Review Military Requirements (MRN), Standards for Advancement (E-3 

through E-9) for accuracy and currency and submit results in writing to the 
Program Manager in accordance with the Enlisted Performance Qualification 
Manual, COMDTINST M1414.8 (series). 

 
9.01     Review Port Security Specialist performance qualifications (E-4 through E-9) 

for accuracy and currency and submit results in writing to the Port Security 
Force. Manager in accordance with the Enlisted Performance Qualification 
Manual, COMDTINST 1414.8B (series). 

 
G. TRAINING 
 
5.01     Instruct Unit Security Division personnel in Personal Qualification Standards 

(PQS) in accordance with Port Security Unit (PSU) Personal Qualification 
Standards, COMDTINST 1540.10. 

  
5.02     Instruct unit personnel in port security tactics in accordance with Marine Safety 

Manual-Volume VII (Port Security), COMDTINST M16000.12 (series). 
 
5.03     Instruct unit personnel in physical security principles and techniques in 

accordance with Physical Security Manual, COMDTINST M5530.1 (series). 
 
6.01    Instruct unit personnel in "Weapons of Mass Destruction" training to develop 

and maintain an awareness in accordance with Presidential Decision Directive 
39 (PDD 39), "United States Policy on Counter-terrorism," United States 
Government Interagency Domestic Counter-terrorism Concept of Operations 
Plan (DRAFT) and other current non-classified information. 

 
7.01    Prepare a quarterly unit or division training plan as prescribed in the Cutter 

Training and Qualification Manual, COMDTINST M3502.4 (series) and the 
Training and Educational Manual, COMDTINST M1500.10 (series). 
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DEFINITIONS 
ASSESS To determine the rate or amount of compliance with existing regulations or 
standards. 
 
ASSIST To help in a supplemental manner in the performance of a function or task. 
 
COMPLETE Finish all tasks related to a function or job, meeting expected minimum 
requirements. 
 
CHIEF EVALUATOR One who is in charge of the evaluation process for an 
exercise, responsible for the preparation and presentation of a formal evaluation 
report. 
 
CHIEF PLANNER One who is in charge of the planning process for an exercise, 
responsible for the preparation and presentation of a formal exercise plan. 
 
CONTACT An act of establishing formal communications with another person, either 
mitten or verbal. 
 
CONTROLLER A person who is responsible for ensuring that an exercise is 
conducted in accordance with the exercise plan and the rules of play. 
 
COORDINATE Work closely with and/or through different agencies or people to 
achieve common goals or tasks. 
 
DEFINE To determine or identify the essential qualities or meaning of a word or 
term. 
 
DESCRIBE To represent or give an account of in words, consistent with existing 
references. 
 
DETERMINE To decide by choice of alternatives or possibilities. 
 
ESTABLISH To set up or bring into existence. 
 
EVALUATE To determine the significance or quality of actions performed or of 
document and plans, by comparison to existing standards or requirements through 
careful appraisal or study. 
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EVALUATOR a person who is responsible for performing an evaluation, particularly 
of an exercise. 
 
EXERCISE response to a given scenario for the purpose of testing response plans and 
procedures and training of personnel, usually involving a number of agencies and levels 
of government  
 
IMPLEMENT Carry-out or accomplish an assignment or project in accordance with 
stated expectations. 
 
IDENTIFY Provide a verbal description which accurately establishes the identity of 
subject. 
 
INSPECTION Detailed and structured check for compliance with specific regulations 
or standards. 
 
INSTRUCT Convey subject knowledge and demonstrate skills to teach others. 
 
LIAISON A person who establishes and maintains communications with 
representatives of other organizations to ensure mutual understanding and cooperation 
m common issues. 
 
MANAGE Exercise administrative and supervisory direction of a program, 
responsible or achievement of program goals. 
 
ORGANIZE Set up an administrative structure to address specific objectives. 
 
PARTICIPATE To be actively involved in the performance of a task for the purpose 
3f gaining knowledge and experience, while sharing in the overall responsibility for 
successful completion. 
 
PERFORM Carry out an action to fulfill basic requirements of an assignment or task. 
 
PLAYER A person assigned to a specific action role (role playing) during an exercise 
:e.g., acting as a member of the enemy forces or as a first responder). 
 
PREPARE Gathering information and data and assembling to produce a document. 
 
 

  

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO. 
 



CG-3303C-21       (Rev. 08-01) (Effective for the OCT 2002 SWE) 

 Tab 21 Page 14 

RATING:  Port Security Specialist (PS) INIT DATE 

QUALIFY Certified as meeting the training, skill or ability requirements for a special 
purpose. 
 
RESPOND React to a given situation and successfully carry out appropriate basic 
actions that are consistent with existing response procedures or directives. 
 
REVIEW To go over or examine critically for the purpose of gaining or refreshing 
knowledge. 
 
SERVE Successfully perform assigned duties 
 
SUPERVISE Direct the actions of teams or functions in a manner that effectively 
meets identified goals and objectives. 
 
TEAM LEADER An experienced person who is responsible for the actions of the 
team md successful completion of the assigned task. 
 
TEAM MEMBER May be a entry level person just learning the assigned task or a 
nore experienced person able to perform the task; both would be expected to actively 
iupport and assist the Team Leader in the accomplishment of the task. 
 
UPDATE Changing documents or records to align them with the correct or most 
recent information or data. 
 
VALIDATE To verify information contained in documents or records for correctness 
and currency. 
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ACRONYMS 
CFR Code of Federal Regulations 
CG Coast Guard 
COMDTINST Commandant Instruction 
COTP Captain of the Port 
 ISC Incident Command System 
MSM Marine Safety Manual 
WIC Navigation & Vessel Inspection Circular 
NWP Naval Warfare Publication 
PSU Port Security Unit 
SJY Special Interest Vessel 
USMC United States Marine Corps\ 
 

REFERENCES 
 
USMC Marine Battle Skills Training Handbook, USMC Institute, Washington, 
D.C. (1993) 
Physical Security Manual, COMDTINST M5530.1B (series). 
Marine Safety Manual, Volume VII (Port Security) COMDTINST M16000.12 (series). 
Port Security Unit (PSU) Operational Doctrine, COMDTINST 3501.53 (series). 
33 Code of Federal Regulations (CFR), PARTS 6, 120,125, 128 and 165 
Navigation and Vessel Inspection Circular No. 3-96, COMDTPUB P16700.4. 
CG Intelligence Collection and Reporting, COMDTINST C3821.5B. 
Port Security Unit Essential Skills Handbook, USCG Pamphlet No. PSU 006, course 
code: Nonres 2600, (July 1995). 
Port Security Unit (PSU) Required Operational Capability (R0C) Projected 
Required Operational Capability/Projected Operational Environment (ROC/POE) for the 
Coast Guard Port Security Unit Environment Statements, OPNAVINST COMDTINST 
3501.49 (series) 
Maritime Law Enforcement Manual, COMDTINST M16247.1 (series) 
Boarding Officer/Boarding Team Member Personal Qualification Standard (PQS), 
COMDTINST M16247.3 (series). 
Boat Crew Training Manual, COMDTINST M16114.9 (series). 
Marine Safety Manual, Volume I, COMDTINST M16000.6 (series). 
Naval Warfare Publication NWP 9 (Rev. A), The Commander's Handbook on the law of 
Naval Operations 
Incident Command System National Training Curriculum, MODULE 1,I-100 and 
MODULE 2-6,I-200. 
Small Arms Manual, COMDSTINST M8000.2 (series). 
Port Security Unit (PSU) Individual Master Training Plan and Personal 
Qualification Standards, COMDTINST 1540.10 
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Contingency Preparedness Planning Manual, Volume I, Planning Doctrine and Policy 
Manual, COMDTINST M3010.11 (series). 
Coast Guard Correspondence Manual, COMDTINST M5216.4 (series). 
Coast Guard Supplement to Joint Federal Travel Regulations, Volume I, 
COMDTINST M4600.17 (series). 
Coast Guard Directives System, COMDTINST M5215.6 (series). 
Directives, Publications and Reports Index (DPRI), COMDTNOTE 5600. 
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Administration & Training

4.01 CORRECT and MAINTAIN navigation-related publications in accordance
with procedures outlined in National Imagery and Mapping Agency CAPT2
Vol.1U (NIMA) using effective CG Local Notice to Mariners and NIMA
Notice to Mariners.

4.02 CORRECT and MAINTAIN charts as required by the Cutter Navigation
Standards and Procedures (COMDTINST 3530.2 series), in accordance with
unit operating procedures and as outlined in National Imagery and Mapping
Agency CAPT2 Vol. 1U (NIMA) using effective CG Notice To Mariners,
Chart No. 1(Nautical Chart Symbols & Abbreviations). Correct electronic
charts, if applicable, in accordance with manufacturer guidelines and unit
standard operating procedures.

4.03 IDENTIFY and EXPLAIN major symbols used on nautical charts using Chart
No. 1.

4.04 EXTRACT and APPLY data contained in the following publications: Coast
Pilots, Sailing Directions, Light Lists, List of Lights, Fleet Guides, Tide &
Tidal Current Tables, World Port Index, Distance Between Ports, and Local
Notice to Mariners.

4.05 DETERMINE Nautical Chart and Publication requirements for a cutter in
accordance with Nautical Chart and Publication Allowance for Cutters
(COMDTINST M3140.5 series).

5.01 HANDLE and STOW classified and or accountable materials in accordance
with the Information Security Program (COMDTINST M5510.21 series).

5.02 PROCURE Nautical Charts, Publications and other miscellaneous products
using electronic ordering procedures in accordance with National Imagery and
Mapping Agency.

5.03 PREPARE Abstract of Operations report for cutters in accordance with
Abstract of Operations Reports (COMDTINST M3123.7 series)

5.04 MAINTAIN unit, department, or division notices, instructions, message traffic,
correspondence files, and records in accordance with the Paperwork
Management Manual (COMDTINST M5212.12 series) and AREA or District
Standard Operating Procedures.

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO.



CG-3303C-21       (Rev. 12-94)  QM

CH-12 Tab 21 - Page 4

RATING: QUARTERMASTER (Rev. 1/98) – Effective beginning May 00 SWE INIT DATE

5.05 PERFORM duties as department or division training petty officer in
accordance with Cutter Training and Qualifications Manual (COMDTINST
M3502.4 series).

5.06 ORDER supplies as a purchaser using the Procurement Request (4200.1)
document in accordance with the Small Purchase Handbook (COMDTINST
M4200.13 series).

6.01 ORDER supplies using the following procurement methods in accordance with
Finance Center Standard operating Procedures (FINCENINST
M7000.1series).
a. Government Commercial Credit Card (VISA/IMPACT).
b. Automated Requisition Management System (ARMS) and or Standard
Automated
    Requisition System (STAR).
c. Purchase Order/Invoice/Voucher (SF-44).

6.02 DISCUSS the guidelines for communicating with the news media and local
agencies regarding unit activities in accordance with the Public Affairs Manual
(COMDTINST M5728.2 series) and the Privacy of Information Act Manual
(COMDTINST M5720.3 series).

6.03 PREPARE and SUBMIT a division or department budget that will meet the
unit’s operations, maintenance and training requirements in accordance with
the unit’s organization and regulations manual.

8.01 REVIEW performance qualifications for accuracy and currency. Submit
recommended changes in writing to COMDT (G-WTT) via the QM Force
Manager in accordance with the Enlisted Qualifications Manual
(COMDTINST M1414.8 series).

B. Navigation and Watchstanding

4.01 PERFORM duties as helmsman at sea, in restricted waters, and during steering
casualties. Acknowledge orders to the helm and make reports to the conning
officer, in accordance with the Watch Officer’s Guide and Standard Operating
Procedures.

4.02 PREPARE bridge for getting underway in accordance with Cutter Navigation
Standards and Procedures (COMDTINST 3530.2 series) and unit Standard
Operating Procedures.
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4.03 SOLVE basic maneuvering board problems for course, speed, closest point of
approach (CPA) and true wind as outlined in Pub No. 217 (Maneuvering
Board Manual)

4.04 OBTAIN and RECORD data in the unit log, using standard terminology,
phraseology, and abbreviations in accordance with Procedures for the
Preparation and Disposition of Cutter Logs (COMDTINST M3123.12 series).

4.05 MAINTAIN a navigation plot for a minimum of eight (8) visual or radar fixes
in accordance with Cutter Navigation Standards and Procedures
(COMDTINST 3530.2 series).

4.06 PERFORM a synoptic weather observation and record the data in accordance
with the National Weather Service Handbook No.1.

4.07 DETERMINE compass course and true course by applying compass
corrections in accordance with Bowditch (Pub No. 9).

4.08 ACHIEVE a minimum score of 90% on the Coast Guard Institute Navigation
Rules (NAVRUL) test.

4.09 COMPUTE time of sunrise and sunset using the Nautical Almanac.

4.10 DETERMINE zonetime, Greenwich Mean Time (GMT), Coordinated
Universal Time (UTC), and Local Mean Time (LMT) in accordance with
Duttons Navigation and Piloting or Bowditch (Pub No. 9).

4.11 COMPUTE time of Local Apparent Noon (LAN) using the Nautical Almanac.

4.12 DETERMINE soundings by Fathometer in accordance with equipment
operating instructions.

4.13 MAINTAIN a Standard Bearing Book (OPNAV 3530/2) in accordance with
Standard Operating Procedures.

4.14 COMPUTE gyro error by azimuth and amplitude of the sun, terrestrial range,
trial and error using Pub 229 (Sight Reduction Tables for Marine Navigation)
and the Nautical Almanac, in accordance with Bowditch (Pub No.9) or
Duttons Navigation and Piloting.
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4.15 PLOT the following navigation information using common navigation plotting
instruments in accordance with the Cutter Navigation Standards and
Procedures (COMDTINST 3530.2 series) and unit Navigation Standards.
a. Dead Reckoning Position
b Visual Fixes
c. Radar Fixes
d. Loran/GPS
e. Other electronic fixes
f. Estimated Position
h. Combined fixes: i.e. visual/radar

4.16 COMPUTE tides and currents in accordance with applicable tables.

4.17 DETERMINE ship’s speed of advance and speed over ground in accordance
with Bowditch (Pub No. 9) or Duttons Navigation and Piloting.

4.18 CONSTRUCT a track line using tactical data (advance and transfer), in
accordance with Cutter Navigation Standards and Procedures (COMDTINST
3530.2 series), and Duttons Navigation and Piloting and Bowditch (Pub No.
9).

5.01 SOLVE maneuvering board problems in intercept and avoidance as outlined in
the Maneuvering Board Manual (Pub No.117).

5.02 PLOT a precision anchorage as outlined in Duttons Navigation and Piloting or
Bowditch (Pub No. 9).

5.03 PERFORM the following tasks on a GPS receiver and or unit navigation
system in accordance with the manufacturers operating instructions and the
unit standards of operation manuals.
a. Determine Latitude and Longitude
b. Establish waypoints and routes
c. Establish alarmed warning areas
d. Determine position of man overboard
e. Determine cross track error.

5.04 PERFORM the duties of navigation plotter in restricted waters in accordance
with Cutter Navigation Standards and Procedures (COMDTINST 3530.2
series) and unit navigation standards.

5.05 IDENTIFY stars/planets for sight reduction utilizing the Rude Star Finder and
Identifier (HCP-2101-D), Nautical Almanac, and Sight Reduction Tables for
Air Navigation (Pub 249).
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5.06 Reduce a celestial sight of the sun and plot using Sight Reduction Tables for
Marine Navigation (Pub No.229).

5.07 Conduct a navigation team briefing in accordance with the Cutter Navigation
Standards and Procedures (COMDTINST 3530.2 series).

5.08 ADJUST and ALIGN a sextant in accordance with Bowditch (Pub No. 9).

6.01 INTERPRET information contained on a weather facsimile printout in
accordance with Bowditch (Pub No. 9)

6.02 DETERMINE storm avoidance tactics utilizing weather reports and facsimiles
in accordance with Bowditch (Pub No. 9).

6.02 PLAN a voyage, which includes both piloting and an ocean passage in
accordance with Cutter Navigation Standards and Procedures (COMDTINST
3530.2 series), and Duttons Navigation and Piloting or Bowditch (Pub No. 9).

6.04 CONDUCT a prepared Command Navigation Brief in accordance with Cutter
Navigation Standards and Procedures (COMDTINST 3530.2 series).

6.05 PASS the Deck Watch Officer’s examination in accordance with Cutter
Training and Qualification Manual (COMDTINST 3502.4 series).

7.01 PERFORM the duties as navigator during a precision anchorage in accordance
with Cutter Navigation Standards and Procedures (COMDTINST 3530.2
series).

7.02 SERVE as assistant to the navigator by performing a days work in celestial
navigation in accordance with Bowditch (Pub No. 9).

8.01 CERTIFY as Officer of the Deck underway on any Coast Guard Cutter in
accordance with the Personnel Qualification Standards (PQS) (COMDTINST
3502.5 series) and unit requirements.

C. Communications

4.01 RECOGNIZE all visual signal flags and pennants in accordance with Allied
Communication Procedures (ACP-130).

4.02 IDENTIFY and EXPLAIN aircraft and surface ship emergency signals in
accordance with the International Code of Signals (Pub No. 102).
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4.02 TRANSMIT and RECEIVE by FLASHING LIGHT, 10 coded groups of 5
Morse code characters in 31/2 minutes with 10 allowable errors. Groups shall
include 26 letters of the alphabet, numerals 0-9, and the eight punctuation
marks. Utilize procedures for transmission of coded groups outlined in ACP
130.

4.04 TRANSMIT and RECEIVE by SEMAPHORE, 10 coded groups of 5
semaphore characters in 3 ½ minutes with 10 allowable errors. Groups shall
include all semaphore characters shown in ACP 130. Utilize procedures for
transmission of coded groups in accordance with ACP 130.

4.05 TRANSMIT and RECEIVE by flashing light and semaphore basic plain
language visual message traffic utilizing procedures outlined in ACP 130.

4.06 ENCODE and DECODE signals in accordance with International Code of
Signals (Pub 102).

4.07 TRANSMIT and RECEIVE international and allied flaghoist signals in
accordance with Allied Visual Communications Procedures (ACP 130) and
International Code of Signals (Pub No.102).

4.08 TRANSMIT, RECEIVE and RECORD message traffic via radiotelephone in
accordance with procedures outlined in the Radiotelephone Communications,
Handbook (COMDTINST M2300.7 (series).

4.09 IDENTIFY all the prosigns and their meaning as outlined in ACP 130.

4.10 CONSTRUCT commander and collective call signs using type and unit
indicators in accordance with ACP 130.

4.11 PREPARE and SERVICE a plaindress visual message for transmission by
flashing light, semaphore and flaghoist using the proper format in accordance
with ACP 130.

4.12 DEMONSTRATE proper procedures for logging visual message traffic in
accordance with NTP 4.
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D. Search and Rescue

5.01 PREPARE a SITREP for submission in accordance with the National Search
and Rescue Manual-Vol. 1 (COMDTINST M16120.5 series), National Search
and Rescue Manual - vol. II (COMDTINST M16120.6 series), CG Addendum
to the National Search and Rescue Manual (COMDTINST M16130.2 series),
applicable Standard Operating Procedures and unit instructions.

5.02 EXPLAIN the Maritime Search and Rescue (SAR) Assistance Policy in
accordance with the CG Addendum to the National SAR Manual -
(COMDTINST M16130.2 series).

6.01 PREPARE a Search and Rescue Mission (SARMIS) report in accordance with
the Search and Rescue Management Systems Manual (COMDTINST
M5230.10 series).

6.02 DETERMINE the following SAR data in accordance with the National Search
and Rescue Manual - Vol.1 (COMDTINST M16120.5 series), and the
National Search and Rescue Manual - Vol. 2 (COMDTINST M16120.6
series).
a. Datum
b. Search Radius
c. Search Area
e. Sweep Width and Track Spacing to achieve desired probability of detection

(POD).

6.03 IDENTIFY and EXPLAIN the following search patterns in accordance with
the National Search and Rescue Manual - Vol. 1 (COMDTINST M16130.2
series) and the CG Addendum to the National Search and Rescue Manual
(COMDTINST M16130.2 series).
a. Track Line
b. Parallel
c. Creeping Line
d. Square
e. Sector

6.04 CLASSIFY and TAKE the immediate appropriate action (simulated or actual)
in each of the following phases of a SAR incident in accordance with the
National Search and Rescue Manual - Vol. 1 (COMDTINST M16120.5 series)
and the National Search and Rescue Manual Vol. 2 (COMDTINST M16120.6
series).
a. Uncertainty
b. Alert
c. Distress
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E. Preventative Maintenance Systems

4.01 PERFORM preventative maintenance (PMS) on the following bridge
equipment in accordance with manufacture’s instructions, or Navy
Maintenance Requirement Cards (MRC): including but not limited to:
a. Azimuth Circle
b. Bearing Circle
c. Alidade
d. Sextant
e. Binoculars
f. Stadimeter.

F. Compass Systems

6.01 ADJUST a magnetic compass in accordance with manufacturer’s guidelines
and or Bowditch (Pub. No. 9)

6.02 DETERMINE deviation for a magnetic compass adjustment by each of the
following methods:
a. Visual ranges
b. Gyro compass

6.03 PREPARE deviation tables as outlined in Bowditch (Pub No. 9).

G. Aids to Navigation

4.01 DESCRIBE the purpose and characteristics of aids to navigation found in the
International Association of Lighthouse Authority (IALA) B and A, Western
Rivers and the Intercoastal Waterway buoyage systems, including non-lateral
aids, in accordance with the International Association of Lighthouse Authority,
Light List, List of Lights or Duttons Navigation and Piloting.

4.02 COMPUTE the visibility of a light in accordance with the Light List.

5.01 DESCRIBE the procedures for positioning an aid to navigation in accordance
with the Aids to Navigation Manual - Positioning (COMDTINST M16500.1
series)
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5.02 DESCRIBE the information contained in an Aid Positioning Report (APR) in
accordance with the Aids to Navigation Manual - Positioning (COMDTINST
M16500.1 series)

5.03 DESCRIBE the information contained in an Aid to Navigation folder in
accordance with the Aids to Navigation Manual - Administration
(COMDTINST M5212.12 series), Aids to Navigation Manual - Positioning
(COMDTINST M16500.1 series) and District Standard Operating Procedures
(SOP).

5.04 DRAFT an Aid to Navigation discrepancy message in accordance with the
Aids to Navigation Manual - Administration (COMDTINST M16500.7
series), District and Unit SOP.

5.05 COMPUTE the following information for an aid to navigation in accordance
with the Aids to Navigation Manual – Administration (COMDTINST
M16500.7 series) and the Aids to Navigation Manual - Positioning
(COMDTINST M15600.1 series).
a. Accuracy Classification
b. Discrepancy Response Factor

5.06 PREPARE an Aid to Navigation Information System (ATONIS) Field
Information Document (FID) in accordance with the ATONIS (COMDTINST
M16500.15 series), and ATONIS Unit Users Manual.

H. Honors and Ceremonies

4.01 RENDER (actual or simulated) passing honors in accordance with Flags
Pennants and Customs (NTP-13) and Chapter 14, Coast Guard Regulations
(COMDTINST M5000.3 series).

4.02 IDENTIFY personal flags and command pennants for officers in accordance
with NTP 13.

5.01 DRESS and FULL DRESS ship in accordance with NTP 13.
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5.02 DISPLAY the following flags and Coast Guard distinctive marks ashore or
afloat as outlined in NTP 13 and Coast Guard Regulations (COMDTINST
M5000.3 series).
a. National Ensign
b. Union Jack
c. Coast Guard Ensign
d. Personal Flags
e. Command Pennants
f. Commissioning Pennant
g. Unit Award Pennants.

5.03 IDENTIFY the following United States Civil Official flags and Describe the
location for displaying as outlined in NTP 13 and Coast Guard Regulations.
a. President
b. Vice President
c. Governor of State
d. Secretary of Transportation

6.01 RENDER side honors in accordance with NTP 13 and Coast Guard
regulations.
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A.  ADMINISTRATION, TRAINING, AND SECURITY 
 
4.01  Prepare and update the following logs in accordance with the Classified 

Information Management Program, COMDTINST M5510.23 (series), NWP 1-
01. 

 a.  CIC Visitors Log 
       b.  Publication Custody Log 
       c.  Publication Watch to Watch Inventory Log 

 
4.02  Safeguard and stow all types of classified material and equipment used in CIC 

in accordance with the Classified Information Management Program, 
COMDTINST M5510.23,(series), COMTAC Publications Index, COMDTINST 
M2600.1 (series), NWP 1-01, and CMS 4. 

 
4.03  Enter corrections and changes to classified publications in accordance with 

COMTAC Publications Index, COMDTINST M2600.1 (series), Classified 
Information Management program, COMDTINST M5510.23 (series), and NWP 
1-01 to include: 

a.  Pen and ink changes 
b.  Message Corrections 
c.  Bulk changes 
d.  Page checks in accordance with List of Effective Pages 
e.  CPL Card update 

 
4.04  Demonstrate the implementation of the CIC Emergency Action Plan in 

accordance with the Classified Management Information Program, 
COMDTINST M5510.23,(series) and CMS 4. 

 
5.01.  Prepare a classified material destruction report in accordance with the 

Classified Information Management Program, COMDTINST M5510.23 (series) 
and CMS 4. 

 
5.02  Update an individual training record in accordance with the Cutter Training 

Qualification Manual, COMDTINST M3502.4,(series). 
 
5.03  Plan and organize training programs that include CIC personnel in accordance 

with Table 5.1 of the Cutter Training and Qualification Manual, COMDTINST 
M3502.4 (series). 

 
6.01  Schedule and supervise training programs among CIC personnel in accordance 

with Table 5.1 of the Cutter Training and Qualification Manual COMDTINST 
M3502.4 (series). 

 
6.02  Train CIC watchstanders for each watch station in preparation for qualification 

in accordance with the Cutter Training and Qualification Manual, 
COMDTINST M3502.4 (series). 
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6.03  Draft local instructions and submit via the chain of command in accordance 

with the Paperwork Management Manual, COMDTINST M5212.12 (series). 
 
7.01  Supervise the maintenance of the unit, department, or division’s notices, 

instructions, message traffic, correspondence files, and records in accordance 
with the Paperwork Management Manual, (COMDTINST M5212.12 (series). 

 
7.02  Serve as a member of the CCTT and/or NCTT training team in accordance with 

the Cutter Training and Qualification Manual, COMDTINST M3502.4 (series). 
 
7.03  Review RD shipboard training requirements and submit recommended changes 

in writing through the chain of command in accordance with Cutter Training 
and Qualification Manual, COMDTINST M3502.4 (series). 

 
7.04   Review CIC Job Qualification Requirements and submit recommended changes 

in writing via the chain of command in accordance with the Enlisted 
Performance Qualifications Manual, COMDTINST M1414.8 (series). 

 
8.01  Review RD performance qualifications and qualification codes and submit 

recommended changes in writing via the chain of command to Commandant 
(G-WTT) in accordance with the Enlisted Performance Qualifications Manual, 
COMDTINST M1414.8 (series). 

 
 
B.  COMMUNICATIONS 
 
4.01 Transmit and Receive a message on an R/T circuit in accordance with ACP  

125 and the Radiotelephone Users Training Handbook 
(RUTH)/Radiotelephone Users Manual (RUM). 
 

4.02 Authenticate a message on an R/T circuit in accordance with the  
Radiotelephone Users Handbook (RUTH)/Radiotelephone Users Manual 
(RUM) to include: 
a.  Time Authentication 
b.  Challenge and Reply 

 
4.03     Encode and Decode signals in accordance with ATP I Volume II. 
 
4.04    Identify emergency frequencies in accordance with the OPTASK Comms and 

current OPORDER. 
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4.05  Identify the handling requirements for the following message precedence in  

accordance with the Telecommunications Manual, COMDTINST M2000.3 
(series) to include: 

 a.  Flash 
 b.  Immediate 
 c.  Priority 
 d.  Routine 
 
4.06  Transmit and Receive Over the Horizon Targeting (OTHT) gold messages in 

accordance with the Unified Build Users Manual.  
 
5.01  Encode and Decode messages using encryption publications and devices in 

accordance with the Radiotelephone Users Training Handbook 
(RUTH)/Radiotelephone Users Manual (RUM) and ACP 125. 

 
5.02  Establish satellite communications for Officer in Tactical Command 

Information Exchange System (OTCIXS) in accordance with Unified Build 
Users Manual.  

 
5.03  Configure automatic broadcasts in accordance with the Unified Build Users 

Manual.  
 
6.01  Prepare a communications plan for own ship in accordance with current 

OPTASK & OPORDER. 
 
(C.  NAVIGATION 
 
4.01  Maintain a navigational plot on a nautical chart in restricted waters in 

accordance with Cutter Navigation Standards and Procedures, COMDTINST 
3530.2(series) to include: 
a.  Plotting LOP’s using range and bearings 
b.  Solving for set and drift 
c.  Lay out deadreckoning positions on intended tracklines 
d.  Computing course and speed to regain track 
e.  Computing course and speed to compensate for set and drift 
f.  Applying advance and transfer to the navigation plot 
g.  Maintaining a complete navigation log during RADAR navigation 
h.  Provide the Piloting Officer with navigation fix information 
i.  Computing course and speed over ground 

 
. 
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4.03  Apply the Rules of the Road as used in collision avoidance and use of RADAR 

in low visibility in accordance with Navigation Rules, International-Inland 
Manual, COMDTINST M16672.2 (series). 

 
4.04  Order Nautical charts and publications used in CIC in accordance with the 

Nautical Chart and Publication Allowance for Cutters, COMDTINST M3140.5 
(series) and NIMA Catalog of Maps, Charts, and Related Products. 

 
4.05  Update Nautical charts, chart cards, and publications used in CIC in accordance 

with the Nautical Chart and Publication Allowance for Cutters COMDTINST 
3140.5 (series).and NIMA Catalog of Maps, Charts, and Related Products  

 
4.06  Maintain a shipping plot in CIC in accordance with the Cutter Navigation 

Standards and Procedures COMDTINST 3530.2 (series). 
 
4.07  Provide RADAR ranges, bearings, and available navigation points to the 

Navigation Plotter using available surface search RADAR in accordance with 
the Cutter Training and Qualification Manual, COMDTINST M3502.4 (series). 

 
5.01  Prepare charts for RADAR Navigation in accordance with Cutter Navigation 

Standards and Procedures COMDTINST 3530.2 (series) and Bowditch. 
 
5.02  Prepare a precision anchorage in accordance with Cutter Navigation Standards 

and Procedures COMDTINST 3530.2  series), Duttons, and Bowditch. 
. 
6.01  Perform the duties of Shipping Officer in restricted waters in accordance with 

Cutter Navigation Standards and Procedures, COMDTINST 3530.2 (series), 
unit’s tactical manual, and Bowditch. 

 
6.02  Perform the duties of Piloting Officer in restricted waters in accordance with 

Cutter Navigation Standards and Procedures, COMDTINST 3530.2 (series), 
unit’s tactical manual, and Bowditch. 

 
D.  SEARCH AND RESCUE 
 
4.01  Communicate on a designated Search and Rescue (SAR) Frequency using 

standard SAR acronyms in accordance with the National Search and Rescue 
Manual Volume I, COMDTINST M16120.5 (series). 

 
4.02  Identify the three phases of SAR in accordance with National Search and 

Rescue Manual Volume I, COMDTINST M16120.5( series). 
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5.01  Identify the capabilities and limitations of a specified SAR unit listed in the 

National Search and Rescue Manual Volume I, COMDTINST M16120.5 
(series). 

 
5.02  Construct a search area and pattern given datum using TDA’s in accordance 

with the Unified Build Users Manual. 
 
6.01  Apply the procedures for the prosecution of a SAR case in accordance with 

National Search and Rescue Manual Volume I, COMDTINST M16120.5 (series) 
and unit’s tactical manual to include: 
a.  Plotting Datum 
b.  Determining the correct search area 
c.  Plotting the search area and pattern for assigned units 
d.  Selecting the proper search pattern(s) for the situation 
e.  Computing the track spacing, sweep width, and probability of detection 
f.  Determining the required vertical and horizontal separation for assigned 
    aircraft 

 
6.02  Prepare a unit Situation Report (SITREP) in accordance with National Search 

and Rescue Manual Volume I, COMDTINST M16120.5 (series). 
 
6.03  Prepare a unit Search Action Plan in accordance with National Search and 

Rescue Manual Volume I, COMDTINST M16120.5 (series). 
 
6.04  Make recommendations to the On-Scene Commander in accordance with 

National Search and Rescue Manual Volume I, COMDTINST M16120.5 
(series). 

 
 
E.  SYSTEMS OPERATIONS 
 
4.01  Operate installed Surface Search RADAR equipment by energizing, tuning, 

adjusting and securing in accordance with manufacturer’s technical manuals, 
NAVSHIPS 324-0303,and NAVLEX 0967-LF-390-8040. 

 
4.02  Use ARPA (Automatic RADAR Plotting Aids) functions to manually track and 

monitor targets during a normal CIC watch in accordance with manufacturer’s 
technical manual. 

 
4.03  Use ARPA functions to solve the following in accordance with manufacturer’s 

technical manual. 
a.  Collision Avoidance 
b.  Intercept 
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4.04  Secure energized equipment in an emergency in accordance with Electronics 

Manual, COMDTINST M10550.25 (series). 
 
4.05  Determine RADAR range and bearing error on surface search RADAR in 

accordance with Cutter Navigation Standards and Procedures , COMDTINST 
3530.2 (series). 

 
4.06  Operate the AN/SPA-25G RADAR repeater in accordance with the 

manufacturer’s technical manuals. 
 
4.07  Energize and secure the Shipboard Command and Control System (SCCS) in 

accordance with manufacturer’s technical manual. 
 
5.01  Operate installed Electronic Warfare equipment by energizing, adjusting, and 

securing in accordance with manufacturer’s technical manuals. 
 
5.02  Operate installed Air Search RADAR equipment by energizing, adjusting and 

securing in accordance with manufacturer’s technical manuals, NAVSHIPS 
324-0303, and NAVLEX 0967-LF-390-8040. 

 
6.01  Set parameters for FOTC (Fleet Over the horizon Track Coordinator) for the 

following modes in accordance with Unified Build Users Manual: 
 a.  Participant 
 b.  Coordinator 
 
 
F.  INTERPRETATION 
 
4.01  Identify the following on RADAR in accordance with NAVPUB 1310: 

a.  Land 
b.  Aircraft 
c.  Ships 
d.  Aids to Navigation 
e.  Weather 
f.  Unwanted echoes and effects 

 
5.01  Interpret IFF responses in accordance with ACP 160 and NAVLEX 0967-LF-

390-8040. 
 
5.02  Perform Track Data Base Management (TDBM) in a FOTC environment in 

accordance with World Wide OPTASK FOTC, OTH-T, and Unified Build 
Users Manual. 
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G.  INTELLIGENCE 
 
5.01  Prepare a MARREP in JINTACCS format in accordance with NWP 1-03.40 
 
5.02  Complete a Sighting and Boarding Report (SABR) in accordance with LEIS II 

Users Manual. 
 
5.03  Conduct a tactical query in accordance with LEIS II Users Manual. 
 
5.04  Serve as a member of the intelligence collection team in accordance with the 

Fleet Intelligence Collection Manual (FICM) and the unit’s tactical manual. 
 
6.01  Prepare a Field Intelligence Report (FIR) in accordance with 

LANTAREAINST 3820.2 and PACAREAINST 3821.1 to include inputs from: 
 a.  Available intelligence data 
 b.  Operational boarding 
 
7.01  Prepare an Intelligence Information Report (IIR) in accordance with 

COMDTINST 3821.5 series and the FICM. 
 
7.02  Supervise an intelligence collection team in accordance with the FICM and the 

unit’s tactical manual. 
 
7.03  Conduct intelligence brief using information contained in current OPTASK, 

OPORDERS, operational directives, and available intelligence in accordance 
with unit’s tactical manual. 

 
 
H.  OPERATIONS - GENERAL 
 
 
4.01  Solve the following maneuvering board problems in accordance with NAVPUB 

217: 
a.  Course and Speed 
b.  Closest Point of Approach (CPA) 
c.  Stationing 
d.  Collision Avoidance 
e.  Intercept 
f.  True and Desired Wind 

 
4.02  Convert given geographic positions into Cartesian grid coordinates in 

accordance with ATP I Volume I and NWP 32. 
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4.03  Convert Cartesian grid coordinates into geographic positions in accordance with 

ATP I Volume I and NWP 32. 
 
4.04  Plot a Man Overboard using the following installed equipment/systems in 

accordance with appropriate technical manuals: 
a.  ARPA 
b.  AN/SPA-25G 
c.  Shipboard Command and Control System (SCCS) 

 
4.05  Initiate in flight emergency procedures (LINT) in accordance with the 

Shipboard Helicopter Operational Procedures Manual, COMDTINST M3710.2 
(series) 

 
4.06  Identify NTDS symbology in accordance with NWP 32 and NAVPUB 217.  
 
4.07  Determine own ship history using Tactical Decision Aids (TDA’s) in 

accordance with the Unified Build Users Manual. 
 
4.08  Obtain CPA information on a track using TDA’s in accordance with the Unified 

Build Users Manual. 
 
4.09  Obtain intercept information on a track using TDA’s in accordance with the 

Unified Build Users Manual. 
 
4.10  Establish Data Link Reference Point (DLRP) using SCCS in accordance with 

the Unified Build Users Manual.  
 
5.01  Locate and apply information from the following sources for use in all CIC and 

ship’s operations listed in unit’s tactical manual and APP 4 Volume I & II: 
a.  Tactical publications 
b.  Operation plans (OPLANS) 
c.  Operation orders (OPORDERS) 
d.  Operation general messages (OPGENS) 
e.  Operation tasking messages (OPTASKS) 
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5.02  Alter from one formation or screen to another on a maneuvering board in 

accordance with ATP I Volume I and II to include: 
a.  Column 
b.  Column open order 
c.  Line abreast 
d.  Loose line abreast 
e.  Line of bearing 
f.  Loose line of bearing 
g.  Diamond 

 
5.03  Identify Composite Warfare Commanders (CWC), their general duties, and 

identifying call signs in accordance with (CWC Publication). 
 
5.04  Conduct a pre-flight brief in accordance with the Shipboard Helicopter 

Operational Manual, COMDTINST M3710.2 (series). 
 
5.05  Act as a flight follower in accordance with the Shipboard Helicopter Operational 

Manual, COMDTINST  M3710.2  (series). 
 
5.06  Perform the duties of FOTC in accordance with World Wide OPTASK FOTC 

and CINCPAC/LANT Fleet instructions. 
 
6.01  Perform the duties of the CIC supervisor tasks in accordance with the unit’s 

tactical manual. 
 
6.02  Assist the RADAR Control Officer (RCO) during all readiness conditions in 

accordance with the unit’s tactical manual. 
 
6.03  Brief the command on the capabilities, limitations, reliability, and operation of 

CIC equipment in accordance with manufacturer’s technical manuals. 
 
7.01  Perform the duties of the CIC Officer in accordance with the unit’s tactical 

manual. 
 
7.02  Act as Radar Control Officer (RCO) during all conditions of readiness in 

accordance with unit’s tactical manual. 
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I.  OPERATIONS - ASUW 
 

4.01  Track multiple contacts on a surface search RADAR system in accordance 
with manufacturer’s technical manual. 

 
5.01  Transmit all ASUW reports using R/T in accordance with ATP 28, APP 1, ATP 

1 volume II and NWP 3-01.01 
 
 
J.  OPERATIONS - AAW/EW 
 
4.01  Set Emissions Control (EMCON) in CIC during various conditions of readiness  

in accordance with NWP 3-51.1, ATP I Volume I. 
 
5.01  Transmit all electronic warfare communications reports using R/T in 

accordance with NWP 3-51.1, APP 1. 
 
5.02  Use RADAR under conditions of jamming and interference in accordance with 

NWP 3-51.1. 
 
5.03  Perform the duties of the Air tracker/reporter during Conditions I & III in  

accordance with NWP 3-01.01 and unit’s tactical manual. 
 
5.04  Interpret a HERO/HERF plan in accordance with NAVSEA OP 3565 Volume 

II (series). 
 
5.05  Set HERO/HERF in accordance with NAVSEA OP 3565 Volume II (series). 
 
5.06  Interpret an ordered EMCON plan in accordance with NWP 3-51.1. 
 
5.07  Prepare an Electronic Order of Battle in accordance with applicable Electronic 

Warfare and Intelligence publications. 
 
5.08  Evaluate intercepted electronic emissions in accordance with applicable 

Electronic Warfare publications and Intelligence publications. 
 
5.09  Perform the duties of LINK 11 track coordinator in accordance with USCG 

Link 11 Setup Guide. 
 
6.01  Supervise the setting of EMCON in accordance with NWP 3-51.1. 
 
6.02  Review and update an EMCON plan in accordance with NWP 3-51.1. 
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7.01  Develop an EMCON plan in accordance with NWP 3-51.1. 
 
 
K.  SCCS NETWORK MANAGEMENT 
 
 
5.01  Archive and Restore SCCS data files in accordance with Unified Build Users 

Manual.  
 
6.01  Install and Initialize SCCS printers and plotters in accordance with the Unified 

Build Users Manual. 
 
7.01  Install SCCS software and segments in accordance with the manufacturer’s   

technical manuals. 
 
7.02  Create SCCS Roles and Accounts in accordance with the C2CEN Installation 

Guide. 
 
7.03  Clean and Backup SCCS system files in accordance with Unified Build Users 

Manual. 
 
7.04  Install the SCCS Status Network software in accordance with the 

manufacturer’s technical manuals. 
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RATING:  Storekeeper (SK) (Rev. 10/99 – effective for NOV 2000 SWE) INIT DATE

A. ADMINISTRATION AND CLERICAL

4.01   TYPE 20 words per minute on a standard workstation keyboard using touch typing.

         Ref: Enlisted Qualification Manual, COMDTINST M1414.8 (series)

4.02  Given a directive prescribing changes, MAKE the appropriate
         changes.

         Ref: Directives System, COMDTINST M5215.6 (series)

4.03 Given a directive, FILE in the unit's directive file.

        Ref: Standard Subject Identification Codes Manual, (SSIC)
               COMDTINST M5210.5 (series)
               Directives System, COMDTINST M5215.6 (series)

4.04 Using a workstation, PERFORM the following e-mail message
        functions.
           a. Create
           b. Forward
           c. File/Save
           d. Reply
           e. Send
           f. Delete

           Ref: Software Application Manual

4.05 Given rough drafts and using a workstation or electric typewriter,
        PREPARE the following Coast Guard correspondence.
             a. Coast Guard letter
             b. Messages

       Ref: Coast Guard Correspondence Manual, COMDTINST M5216.4 (series)
              Standard Subject Identification Codes Manual (SSIC),
              COMDTINST M5210.5 (series)
              Telecommunications Manual, COMDTINST M2000.3
              Standard Distribution List (SDL), COMDTNOTE 5605

5.01 ORDER directives and publications.

        Ref: Directives, Publications and Reports Index (DPRI), COMDTNOTE 5600

5.02 DISPOSE of or TRANSFER directives, publications and unit files to the Federal Records
       Center or the National Archives.

       Ref: Directives, Publications and Reports Index (DPRI), COMDTNOTE 5600
              Paperwork Management Manual, COMDTINST M5212.12 (series)
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5.03 Using a workstation or electric typewriter, DRAFT rough drafts
        for each of the following.
          a. CG Basic Letter
          b. CG Business Letter
          c. Rapidraft Letter
          d. Memorandum
          e. Endorsement
          f. Message

       Ref: Coast Guard Correspondence Manual, COMDTINST 5216.4 (series)
              Standard Subject Identification Codes Manual (SSIC), COMDTINST
                  M5210.5 (series)
              Standard Distribution List (SDL), COMDTNOTE 5605
              Telecommunications Manual, COMDTINST M2000.3 (series)

7.01 PREPARE the following directives.
            a. Instruction
            b. Notice

       Ref: Coast Guard Directives System, COMDTINST M5215.6 (series)

B. SUPPLY SUPPORT

4.01 PREPARE a DOD Single Line Item/Release Receipt Document
        (DD-1348-1A) for shipment and tracking of the following materials.
            a. Mandatory Turn-In Repairables (MTR)
            b. Non-aviation Depot Level Repairables (NON-AV DLR)
            c. Utilize MTR tracking records within CMPlus

       Ref: Supply Policy and Procedures Manual, COMDTINST M4400.19 (series)
              CMPlus Users Guide

4.02 Safely OPERATE the following types of equipment while moving materials:
           a. Pallet Jack
           b. Hand Dolly
           c. Forklift

      Ref: Materials Handling Procedures Manual, (DOD4145.19-R-1)

4.03 INVENTORY supplies and materials.

       Ref: Supply Policy and Procedures Manual, COMDTINST M4400.19 (series)
              CMPLus User Guide
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4.04 PREPARE MILSTRIP Requisition using each of the following.
             a. FEDLOG
             b. Navy Stock List of Publications and Forms (NAVSUP 2002) CD-ROM
                 Naval Logistics Library (NLL)
             c. GSA Federal Supply Catalog
             d. Catalog of Forms, COMDTINST M5213.6 Series
             e. CD-ROM Naval Logistics Library (NLL): Afloat Shopping Guide and NAVSUP
                 Publication 4400 Series.

      Ref: Supply Policy and Procedures Manual, COMDTINST M4400.19 (series)
             Standard Automated Requisitioning (STAR) User Manual
             CMPlus User Guide

4.05 PREPARE MILSTRIP documents for the following.
            a. Cancellation
            b. Follow-up
            c. Modification

       Ref: Supply Policy and Procedures Manual, COMDTINST M4400.19 (series)
              Standard Automated Requisitioning (STAR) User Manual
              CMPLus Users Guide

4.06 PREPARE a formatted MILSTRIP message for the following types of
        requests.
            a. Requisition
            b. Cancellation
            c. Follow-up
            d. Modification

       Ref: Supply Policy and Procedures Manual, COMDTINST M4400.19 (series)
              CMPlus User Guide

4.07 PREPARE a narrative MILSTRIP message for the following types of
       requests.
            a. Requisition
            b. Cancellation
            c. Follow-up
            d. Modification

       Ref: Supply Policy and Procedures Manual COMDTINST M4400.19 (series)
              CMPlus User Guide
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4.08 REPLY to a batch of Material Obligation Validation (MOV) Requests.

       Ref: Supply Policy and Procedures Manual, COMDTINST M4400.19 (series)
              Standard Automated Requisitioning (STAR) User Manual
              CMPLus Users Guide

4.09 PROCESS incoming materials.
             a. By receiving
             b. Inspecting
             c. Stowing
             d. Distributing

      Ref: Storage and Materials Handling Manual, DOD 4145.19R-1
             Supply Policy and Procedures Manual, COMDTINST M4400.19 (series)
             CMPlus User Guide

4.10 INTERPRET  the following types of MILSTRIP status and RESPOND to
        requisitioner.
            a. Back order
            b. Direct delivery
            c. Shipping status
            d. Mode of shipment

       Ref: Supply Policy and Procedures Manual, COMDTINST M4400.19 (series)

5.01 PREPARE a Report of Discrepancy (ROD) (SF-364) for the following.
             a. Shipping discrepancy
             b. Packaging discrepancy

       Ref: Supply Policy and Procedures Manual, COMDTINST M4400.19 (series)

5.02 PREPARE a Quality Deficiency Report (SF-368).

       Ref: Supply Policy and Procedures Manual, COMDTINST M4400.19 (series)

C. CONFIGURATION MANAGEMENT PLUS (CMPlus)

4.01 Using a workstation with CMPlus INITIATE the following.
            a. Create inventory item
            b. Issue items manually or with a bar-code scanner
            c. Receive items manually or with a bar-code scanner

       Ref: CMPLus Users Guide
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5.01 Using a workstation with CMPlus PERFORM the following.
             a. Process SIM reports
             b. Reconcile inventory

       Ref: Supply Policy and Procedures Manual COMDTINST M4400.19 (series)
              CMPlus Users Guide

6.01 Using a workstation with CMPlus INITIATE the following.
             a. Adjust inventory (credit/debit)
             b. Perform "Transfer in/Transfer out"

       Ref: Supply Policy and Procedures Manual, COMDTINST M4400.19 (series)
              CMPlus Users Guide

6.02 Using a workstation with CMPlus PERFORM "FEDLOG Update" routine.

       Ref: CMPLus Users Guide.

D. SIMPLIFIED ACQUISITION PROCEDURES

4.01 PREPARE a Procurement Request (DOT F 4200.1.1), manually or
       electronically.

       Ref: Simplified Acquisition Procedures Handbook, COMDTINST M4200.13 (series)
               LUFS User Manual
               FINCEN SOP

4.02 CONSTRUCT  a basic Procurement Instrument Identification Number
        (PIIN) for the following documents.
             a. Order for Supplies or Services (OF-347)
             b. Blanket Purchase Agreements (OF-347)
             c. Delivery Orders (OF-347)
             d. Request for Quotation (SF-18)

       Ref: Coast Guard Acquisition Procedures (CGAP), COMDTINST M4200.19 (series)
               FINCEN SOP
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4.03 PREPARE the following documents manually or electronically.
             a. Order for Supplies or Services (OF-347)
             b. Purchase Order-Invoice Voucher (SF-44)
             c. Receipt for Cash-Subvoucher (SF-1165)
             d. Request for Quotations (SF-18)
             e. Blanket Purchase Agreement (OF-347)
             f. Amendment of Solicitation/Modification of Contract (SF-30)
             g. Requisition and Invoice/Shipping Document (DD -1149)
             h. Solicitation/Contract/Order for Commercial items (DD-1449)

       Ref: Simplified Acquisition Procedures Handbook, COMDTINST M4200.13 (series)
              Coast Guard Acquisition Procedures (CGAP), COMDTINST M4200.19
                   (series) SUBPART 1204.602-90
              LUFS User Manual
              FINCEN SOP

4.04 Given the authority, EXECUTE a micro purchase procurement using the
        following small purchase methods.
             a. Approved purchase Orders (OF-347)
             b. Imprest Funds (SF-1165)
             c. Government Wide Commercial Credit Card
             d. Approved Blanket Purchase Agreement (OF-347)
             e. Purchase Order Invoice Voucher (SF-44)

        Ref: Simplified Acquisition Procedures Handbook, COMDTINST M4200.13 (series)
               Certifying and Disbursing Manual, COMDTINST M7210.1 (series)

4.05 IDENTIFY required Government Sources of Supply and services, and
        PRIORITIZE their use.

        Ref: Federal Acquisition Regulation, Part 8 (FAR)
               Simplified Acquisition Procedures Handbook, COMDTINST M4200.13 (series)

5.01 PERFORM the following.
            a. Identify the Micro Purchase Threshold
            b. Identify the Simplified Acquisition Threshold
            c. Define Small Business Set-aside
            d. Determine the level at which a Requisition should be Synopisized
            e. List the required Contract File Documentation
            f. Solicit competition
            g. Evaluate Quotes

        Ref: Federal Acquisition Regulation, (FAR) Part 8, 12 and 13
               Simplified Acquisition Procedures Handbook, COMDTINST M4200.13 (series)

5.02 DRAFT a Sole Source Justification.

       Ref: Federal Acquisition Regulation (FAR), Part  6 & 13
              Simplified Acquisition Procedures Handbook, COMDTINST M4200.13 (series)
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6.01 REVIEW contract file to ensure proper procurement methods are
        followed prior to approval by Contracting Officer.

       Ref: Federal Acquisition Regulation, (FAR) Part 8, 12 and 13
              Simplified Acquisition Procedures Handbook, COMDTINST M4200.13 (series)

6.02 PREPARE ratification documents for an unauthorized commitment.

       Ref: Simplified Acquisition Procedures Handbook, COMDTINST M4200.13 (series)
              Coast Guard Acquisition Procedures (CGAP), COMDTINST M4200.1
                  (series) SUBPART 1201.602- 3

6.03 Using the definition of "Commercial Items" found at 2.101 of the
        FAR DETERMINE when part 12 of the FAR applies and describe the
        reasons why.

        Ref: Federal Acquisition Regulation, Part 12 (FAR)

7.01 PREPARE a quarterly Federal Procurement Data System (FPDS) Summary
        Contract Action Report (SF-281).

        Ref: Simplified Acquisition Procedures Handbook, COMDTINST M4200.13 (series)
                DOT Order 1340.5 (series)
                Transportation Acquisition Manual (TAM)

E.   FISCAL PROCEDURES

4.01 SUBMIT  the following documents to the FINCEN for payments.
            a. Order for Supplies or Services (OF-347).
            b. Purchase order-invoice voucher (SF-44).
            c. Government Wide Commercial Credit Card
            d. Blanket Purchase Agreement (OF-347)
            e. Solicitation/Contract/Order for Commercial items (SF-1449)
            f. Requisition and Invoice/Shipping Document (DD-1149)

      Ref: FINCEN SOP
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4.02 CONSTRUCT  and INTERPET  a Coast Guard document number and
        accounting string for the following.
             a. MILSTRIPS (DD-1348), SF-344, DD-1149, etc.
             b. GSA Customer Service (GSA Form 3542)
             c. Government Bills of Lading (SF-1103)
             d. Air Freight/Express Mail
             e. Government Wide Commercial Credit Card
             f. Order for Supplies or Services (OF-347)
             g. Purchase Order-Invoice Voucher (SF-44)
             h. Receipt for Cash-Subvoucher (SF-1165)

       Ref: LUFS User Manual
               FINCEN SOP

4.03 DEMONSTRATE a working knowledge of the following terms as they
        apply to Coast Guard accounting.
             a. Commitment
             b. Obligation
             c. Undelivered Order
             d. Accrued Expenditure
             e. Expenditure

       Ref: LUFS User Manual
              FINCEN SOP

5.01 Given a unit Program Element Status (PES) Report DEMONSTRATE the
        ability to perform the following.
             a. Print a Unit PES Report
             b. Manual Reconciliation
             c. Assisted reconciliation (Auto)
             d. Post an error to the LUFS error record

      Ref: LUFS User Manual
             FINCEN SOP

6.01 TRANSMIT  LUFS financial data to the FINCEN.

        Ref: LUFS User Manual
               FINCEN SOP
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6.02 Given a workstation with LUFS software DEMONSTRATE the ability to
        perform the following.
             a. Set up a new user in LUFS
             b. Grant user access to an account
             c. Give user limited security keys to restrict access to other LUFS
                 modules
             d. Set up printer
             e. Process Fund Transfer Authorization (FTA) by transfering funds between
                 internal and external accounts.

        Ref: LUFS Administrative Manual
                FINCEN SOP

F. PROPERTY

4.01 CLASSIFY personal property as either reportable or non-reportable.

       Ref: Property Management Manual, COMDTINST M4500.5 (series)

4.02 PREPARE the following documents for items which are accountable
       personal property.
             a. Request for ADP Support of Personal Property (CG-5009)
             b. Allowance Record, Personal Property (CG-5009A)
             c. Detail Record, Personal Property (CG-5009B)

       Ref: Property Management Manual, COMDTINST M4500.5 (series)

4.03 PERFORM the following functions using the AIM software application.
             a. Enter Detail Record
             b. Enter Allowance Record
             c. Produce Custodial Signature Report
             d. Produce Property Report
             e. Transmit updated records to CG Headquarters

       Ref: Property Management Manual, COMDTINST M4500.5 (series)
              CMPlus Users Guide

5.01 PREPARE a Report of Survey (CG-5269) for the following types
       of personal property.
             a. Damaged or Destroyed
             b. Lost or Stolen

       Ref: Property Management Manual, COMDTINST M4500.5 (series)
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5.02 PREPARE each of the following documents to acquire or release
        personal property between agencies (OGA's/CG).
             a. DOD Single Line Item/Release Receipt Document (DD-1348-1A)
             b. Requisition and Invoice/Shipping Document (DD-1149)

        Ref: Property Management Manual, COMDTINST M4500.5 (series)
               CMPlus Users Guide
               Supply Policy and Procedures Manual COMDTINST M4400 (series)

5.03 PREPARE a MILSTRIP document, Identification Code AS3 (In transit Control of
        Shipment) for submission to the Defense Reutilization and Marketing Office.

        Ref: Property Management Manual, COMDTINST M4500.5 (series).

5.04 SCREEN for excess Personal Property.

       Ref: Property Management Manual, COMDTINST M4500.5 (series)
              Simplified Acquisition Procedures Handbook, COMDTINST M4200.13 (series)

6.01 CONDUCT  a physical inventory of personal property and reconcile
       discrepancies in Automated Information Management (AIM).

       Ref: Property Management Manual, COMDTINST M4500.5 (series)

6.02 PREPARE each of the following documents to acquire or release
       personal property between agencies (OGA's/CG).
             a. Report of Excess Personal Property (SF-120)
             b. Transfer Order Excess Personal Property Shipment (SF-122)

        Ref: Property Management Manual, COMDTINST M4500.5 (series)

6.03 Audit a DOD Single Line Item/Release Document (DD-1348-1A) with the
       excess Personal Property to be transferred.

       Ref: Property Management Manual, COMDTINST M4500.5 (series)

7.01 Audit the following documents to Acquire or Release Personal
        Property between agencies (OGA/CG).
             a. Report of Excess Personal Property (SF-120)
             b. Transfer/Order Excess Personal Property shipment (SF-122)

       Ref: Property Management Manual, COMDTINST M4500.5 (series)
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7.02 DEMONSTRATE a working knowledge of how to conduct a Board of Survey
        (CG-5269) for the following types of personal property.
             a. Damaged or Destroyed.
             b. Lost or Stolen

        Ref: Property Management Manual, COMDTINST M4500.5 (series)

G. TRANSPORTATION

4.01 PREPARE a U. S. Government Bill of Lading (SF-1103) for shipment of freight.

       Ref: Transportation of Freight Manual, COMDTINST M4610.5 (series)
              49 Code of Federal Regulation (CFR)

4.02 RECORD a U. S. Government Bill of Lading (SF-1103),
        on the Bill of Lading Accountability Record (SF-1121).

        Ref: Transportation of Freight Manual, COMDTINST M4610.5 (series)

4.03 PROCESS material (except hazardous) requiring special handling
       (e.g., fragile, liquid, etc) for shipment.

       Ref: Inspection, Packaging, Handling, Storage and Transportation
              Handbook, COMDTINST M4450.1 (series)
              Transportation of Freight Manual, COMDTINST M4610.5 (series)

4.04 SHIP material via the following modes.
            a. United States Postal Service
            b. Contracted Express Service (e.g. Federal Express)

       Ref: Transportation of Freight Manual, COMDTINST M4610.5 (series)

5.01 PREPARE a Transportation Discrepancy Report (SF 361) for loss
       or damage of government owned material transported by a
       commercial or contract carrier.

       Ref: Transportation of Freight Manual, COMDTINST M4610.5 (series)

H.  HAZARDOUS MATERIAL

4.01 DESCRIBE the minimum information that must be contained on a
       Material Safety Data Sheet (MSDS).

      Ref: 49 Code of Federal Regulation (CFR) section 172.602
              29 Code of Federal Regulation (CFR) section 1910.1200
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4.02 DETERMINE appropriate hazardous material classification for shipping and
        receiving.

       Ref: 49 Code of Federal Regulation, (CFR) section 172.101

6.0 PREPARE shipping papers (GBL/CBL) for hazardous material shipments.

      Ref: Transportation of Freight Manual, COMDTINST M4610.5 (series)
              49 Code of Federal Regulation, (CFR) section 172.200

7.01 Audit hazardous materials shipments for the following.
             a. Marking and Labeling
             b. Proper shipping name
             c. Hazard Class
             d. Identification number and Packing Group
             e. Shippers Certification
             f. Emergency Response telephone number

       Ref: 49 Code of Federal Regulation, (CFR) section 172.101,172.200,
               172.204, 172.300, 172.400, 172.600, and 172.604
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INSTRUCTIONS

Record of Performance Qualifications shall be completed for enlisted personnel of the Coast Guard and
Coast Guard Reserve as outlined in the Enlisted Qualifications Manual (COMDTINST M1414.8,
series).  As proficiency in each performance qualification is demonstrated, the DATE and INITIALS
column shall be completed.  Personnel are required to demonstrate proficiency in all new qualifications
assigned to their rating.  Qualifications previously demonstrated, dated and initialed off will not be
recertified.

Prior to commencement of ADT, the member’s Reserve Unit shall indicate, by circling in red, those
qualifications which cannot be completed during inactive duty and should be completed on ADT.

The Performance Qualifications consist of sections A through E for general communications and
F through I for computers.  Members preparing for advancement are required to complete the
minimum qualifications which are those relating to their unit type.  Example: members assigned
to regional systems manager duties shall complete the computer sections (F-I), all others shall
complete the general communications sections (A-E).  Members although, not required, are
encouraged to complete all sections (A-I).  The servicewide examination will consist of questions
from all sections.
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A. ADMINISTRATION

5.01 Identify a radio violation situation, and prepare a Violation Report, CG-
2861A in accordance with the Radio Frequency Plan, COMDTINST
M2400.1 (series).

5.02 Identify a radio interference situation, and prepare a Report of Radio
Interference, CG-2861 in accordance with the Radio Frequency Plan,
COMDTINST M2400.1 (series).

5.03 Given the collateral duty as COMTAC Publication Control Clerk (PCC),
administer the Communications Tactical (COMTAC) library, as directed
by the Publication Control Officer (PCO) and in accordance with the
COMTAC Publication Index, COMDTINST M2600.1 (series).

5.04 Given personnel requiring security clearances and access to classified
information, prepare the necessary forms to issue a clearance and access
in accordance with the Military Personnel Security Program, COMDTINST
M5520.12 (series).

5.05 Given the requirement to account for controlled items, prepare a watch-to-
watch inventory in accordance with the Classified Information Management
Program, COMDTINST M5510.23 (series), Fleet Communications
Publication - NTP-4 (series), Communications Security Material System
Policy and Procedure Manual - CMS-1 (series), and CMS Policy and
Procedures for Navy Tier-2 Electronic Key Management System - CMS-21
(series).

6.01 Update unit’s communications Standard Operating Procedures (SOP), in
accordance with the Basic Operational Communication Doctrine – NWP 6-
01 (series) (formerly NWP-4).

6.02 Given a unit’s roster, administer the Personnel Security Clearance
Program in accordance with the Military Personnel Security Program,
COMDTINST M5520.12 (series).

6.03 Review communication logs for accuracy and compliance with the
Telecommunications Manual, COMDTINST M2000.3 (series).

6.04 Prepare a Communications Plan in accordance with Strike Warfare
(STW), Anti-surface Ship Warfare (ASU), Intelligence (INT), Electronic
Warfare (EW) and Command, Control, Communications (CCC) FXP-3
(series).
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6.05 Administer a Communications Tactical (COMTAC) library as the
Publications Control Officer (PCO), in accordance with the COMTAC
Publication Index, COMDTINST M2600.1 (series).

7.01 Prepare a Communication Annex to an Operation Order (OPORDER) in
accordance with Naval Operation Planning Publication – NWP 5-01
(series) (formerly NWP-11) and Basic Operational Communications
Doctrine – NWP 6-01 (series) (formerly NWP-4).

B. PROCEDURES

4.01 Given operational information, transmit and receive messages via manual
and automated systems in accordance with the Telecommunications
Manual, COMDTINST M2000.3 (series), Fleet Communications
Publication NTP-4 (series), Radiotelephone Communications Handbook,
COMDTINST M2300.7 (series), Communications Instructions Publications
ACP 121 (series) and ACP 121 SUPP-1 (series).

4.02 Maintain a communications log in accordance with the
Telecommunications Manual, COMDTINST M2000.3 (series).

4.03 Transmit and receive information using Operating Signals and Prosigns in
accordance with Communications Instructions Operating Signals ACP 131
US SUPP 1 (series) and Communications Instructions – Teletypewriter
Procedures, ACP 126 (series).

4.04 Process messages meeting speed of service objectives in accordance
with the Telecommunications Manual, COMDTINST M2000.3 (series) and
Communications Instructions Pub – ACP-121 US SUPP-1 (series).

4.05 Draft an official message for DOD and/or CG messaging system, in
accordance with Telecommunications Manual, COMDTINST M2000.3
(series).

4.06 Draft a service message in accordance with Fleet Communications
Publication, NTP-4 (series) and applicable DOD instructions.

4.07 Process messages during MINIMIZE in accordance with the
Telecommunications Manual – COMDTINST M2000.3 (series) and
Communications Instructions Publication – ACP-121 US Supp-1 (series).

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO.



CG-3303C-23       (Rev. 5-99)

CH-13 Tab  23  - Page 5

RATING:  TELECOMMUNICATIONS SPECIALIST (TC) (Rev. 05/99 – effective NOV 2000 SWE) INIT DATE

4.08 Prepare the following broadcasts for transmission on voice circuits in
accordance with the Telecommunications Manual, COMDTINST M2000.3
(series):
a.    Scheduled
b.    Urgent
c.    Safety
d.    Distress Relay
e.    Marine Assistance Request Broadcast

4.09 Prepare a distress check-off sheet in accordance with International Code
of Signals, Pub No. 102 and U.S. Coast Guard Addendum to the National
SAR Manual – COMDTINST M16130.2 (series).

4.10 Prepare a Medical Advice at Sea (MEDICO) check-off sheet in
accordance with International Code of Signals, Pub No. 102 and U.S.
Coast Guard Addendum to the National SAR Manual – COMDTINST
M16130.2 (series).

4.11 Given an un-correlated MAYDAY or distress call, perform the following
actions in accordance with U.S. Coast Guard Addendum to the National
SAR Manual – COMDTINST M16130.2 (series):
a.    Analyze receiver site reception
b.    Determine if vessels or shore based radio operators received the
       transmission
c.    Issue Urgent Marine Information Broadcast (UMIB)
d.    Replay recorded transmissions

4.12 Process messages with special handling designators in accordance with
the Telecommunications Manual – COMDTINST M2000.3 (series),
Telecommunications Users Manual – NTP-3 (series) and Fleet
Communications Publication – NTP-4 (series)

4.13 Given messages, maintain folders in accordance with the
Telecommunications Manual, COMDTINST M2000.3 (series)

4.14 Given a ship/aircraft guard, determine the proper frequency based on the
following criteria in accordance with COMDTINST M2400 (series) and HF
Communications Course (TC-06).
a.   Day/night
b.   Geographical location
c.   Line of sight
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4.15 Given a ship/aircraft guard, select the best antenna based on the following
criteria in accordance with COMDTINST M2400 (series) and HF
Communications Course (TC-06).
a.   Distance
b.   Line of sight
c.   Skip zone
d.   Ground/sky waves
e.   Defraction/reflection/refraction
f.    Directional

4.16 Given a CGSW, type twenty-five words per minute.

5.01 Disseminate messages with special category designations in accordance
with the Telecommunications Manual – COMDTINST M2000.3 (series),
Telecommunication Users Manual – NTP-3 (series) and Fleet
Communications Publication - NTP-4 (series).

5.02 Initiate tracer action for a message in accordance with the AUTODIN
Operating Procedures, JANAP 128 (series).

5.03 Draft a Communication Shift (COMMSHIFT) message for transmission in
accordance with the Fleet Communications Publication, NTP-4 (series).

5.04 Draft a Communications Spot (COMSPOT) message for transmission in
accordance with Fleet Communications Publication, NTP-4 (series).

5.05 Perform the necessary countermeasures when experiencing intentional
meaconing, intrusion, jamming and/or electromagnetic interference (MIJI),
in accordance with the Basic Operational Communications Doctrine –
NWP 6-01 (series) (formerly NWP 4).

5.06 Identify Essential Elements of Friendly Information (EEFI) violations and
perform necessary countermeasures on communications circuits in
accordance with Fleet Communications Publication, NTP 4 (series).

C. HARDWARE

4.01 Given associated equipment, establish communications on the following
circuits in accordance with Fleet Communications Publication, NTP-4
(series) and/or Standard Operating Procedures, and Equipment Operating
Manuals.
a. Non-secure Voice
b. Secure Voice
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4.02 Using block diagrams, troubleshoot the following circuits in accordance
with Fleet Communications Publication, NTP-4 (series), Standard
Operating Procedures, and Equipment Operating Manuals.
a. Non-secure Voice
b. Secure voice

5.01 Given associated equipment, establish communications on the following
circuits in accordance with Fleet Communications Publication, NTP-4
(series) and/or Standard Operating Procedures, and Equipment Operating
Manuals.
a. Non-secure Data
b. Secure Data

5.02 Using block diagrams, troubleshoot the following circuits in accordance
with Fleet Communications Publication, NTP-4 (series) and/or Standard
Operating Procedures, and Equipment Operating Manuals.
a. Non-secure Data
b. Secure Data

D. SECURITY

4.01 Perform the following actions associated with handling COMSEC material
in accordance with Communications Security Material System Policy and
Procedure Manual - CMS-1 (series), and CMS Policy and Procedures for
Navy Tier-2 Electronic Key Management System - CMS-21 (series).
a. Receipt
b. Storage
c. Destruction

4.02 Perform the following actions associated with handling classified and
FOUO material, in accordance with Classified Information Management
Program, COMDINST M5510.23 (series).
a.   Marking
b.   Storage
c.   Handling
d.   Destruction

4.03 Perform the following actions associated with handling COMTAC material,
in accordance with COMTAC Publication Index, COMDTINST M2600.1
(series), Classified Information Management Program, COMDTINST
M5510.23 (series) and NATO Security Manual COMDTINST M5500.19
(series).
a.   Receipt
b.   Storage
c.   Destruction
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4.04 Perform the following actions associated with handling NATO material in
accordance with NATO Security Manual, COMDTINST M5500.19 (series).
a.   Receipt
b.   Storage
c.   Destruction

4.05 Perform a watch-to-watch inventory for controlled materials in accordance
with the Classified Information Management Program M5510.23 (series)
and Communications Security Material System Policy and Procedure
Manual - CMS-1 (series), and CMS Policy and Procedures for Navy Tier-2
Electronic Key Management System - CMS-21 (series).

4.06 Perform visitor access control in accordance with the Classified Information
Management, COMDTINST M5510.23 (series) and Physical Security
Program, COMDTINST M5530.1 (series).

4.07 Demonstrate the safeguarding of registered, first class, and certified mail in
accordance with the Classified Information Management Program,
COMDTINST M5510.23 (series).

5.01 Simulate the execution of the Emergency Action Plan in accordance with
the Classified Information Management Program, COMDTINST M5510.23
and Communications Security Material System Policy and Procedure
Manual - CMS-1 (series), and CMS Policy and Procedures for Navy Tier-2
Electronic Key Management System - CMS-21 (series).

5.02 Prepare classified material for transmission in accordance with the
Classified Information Management Program, COMDTINST M5510.23
(series).

6.01 Review and Update the Emergency Action Plan to ensure compliance
with the Classified Information Management Program, COMDTINST
M5510.23 (series) and Communications Security Material System Policy
and Procedure Manual - CMS-1 (series), and CMS Policy and Procedures
for Navy Tier-2 Electronic Key Management System - CMS-21 (series).

6.02 Conduct CMS/EKMS user training in accordance with Communications
Security Material System Policy and Procedure Manual - CMS-1 (series),
and CMS Policy and Procedures for Navy Tier-2 Electronic Key
Management System - CMS-21 (series).
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6.03 Perform the necessary actions to report the loss or compromise of the
following material in accordance with Communications Security Material
System Policy and Procedure Manual - CMS-1 (series), and CMS Policy
and Procedures for Navy Tier-2 Electronic Key Management System -
CMS-21 (series) and the Classified Information Management Program,
COMDTINST M5510.23 (series).
a.   CMS/EKMS
b.   Classified material
c.   COMTAC

6.04 Perform the steps to maintain the accountability of classified material in
accordance with the Classified Information Management Program,
COMDTINST M5510.23 (series).

6.05 Perform the steps to maintain CMS/EKMS material in accordance with
Communications Security Material System Policy and Procedure Manual -
CMS-1 (series), and CMS Policy and Procedures for Navy Tier-2
Electronic Key Management System - CMS-21 (series).

6.06 Prepare CMS/EKMS material for shipping/transporting in accordance with
Communications Security Material System Policy and Procedure Manual -
CMS-1 (series), and CMS Policy and Procedures for Navy Tier-2
Electronic Key Management System - CMS-21 (series).

7.01 Administer an Emergency Action Plan (EAP) in accordance with the
Classified Information Management Program, COMDTINST M5510.23 and
Communications Security Material System Policy and Procedure Manual -
CMS-1 (series), and CMS Policy and Procedures for Navy Tier-2
Electronic Key Management System - CMS-21 (series).

7.02 Review and update for accuracy a unit’s Physical Security Plan, in
accordance with the Physical Security Program, COMDTINST M5530.1
(series) and Classified Information Management Program, COMDTINST
M5510.23 (series).

E. SAFETY

4.01 Demonstrate the procedure for removing an electric shock victim from an
energized electrical source in accordance with the Electronics Manual,
COMDTINST M10550.25 (series).

4.02 Demonstrate the steps for combating a Class C fire in accordance with
the Electronics Manual, COMDTINST M10550.25 (series).
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4.03 Demonstrate first-aid procedures for treatment of electrical shock and
electrical burns in accordance with the Electronics Manual, COMDTINST
M10550.25 (series).

5.01 Perform the necessary actions required for the following conditions in
accordance with Fleet Communications Publication, NTP-4 (series).
a.   HERF
b.   HERO
c.   HERP
d.   Personnel aloft

F. COMPUTER SYSTEMS (GENERAL)

4.01 Create a block diagram of a local area network using the following
components in accordance with Microsoft’s “Computer Dictionary” and
“Networking Essentials:”.
a. Computer Network Server
b. Computer Network Workstation
c. Modems
d. Ethernet
e. Network Hub
f. Router
g. Bridges
h. Network interface cards
i. Assorted network cables

5.01 Create a detailed flowchart specific to your unit’s local area network, using
the following applicable components in accordance with Microsoft’s
“Computer Dictionary” and “Networking Essentials.”

a. Computer Network Server
b. Computer Network Workstation
c. Modems
d. Network Hub
e. Router
f. Bridges
g. Network interface cards
h. Assorted network cables

7.01 Prepare justification to request new hardware or software using the
standard request format, in accordance with COMDTINST 5230.55.
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G. COMPUTER SYSTEMS HARDWARE

4.01 Using a Coast Guard networked computer system, connect to an existing
network printer, set the printer as the default print device, and print a test
page in accordance with associated computer help files.

4.02 Given the following components, assemble and energize a network
computer in accordance with manufacturer’s user manual.
a. Monitor
b. CPU
c. Mouse
d. Keyboard
e. Network Interface Cable

5.01 Install and configure CGSW non-networked peripherals in accordance
with the manufacturer’s user manual.

5.02 Install and configure a CGSW network printer in accordance with either
the CGSWIII Procedural Guide (Volume 43), CGSWII System Operator
Guide, or manufacturer’s user manual.

5.03 Given a CGSW hardware error, identify the cause and possible solutions
in accordance with the manufacturer’s user manual.

5.04 Given a portable computer, install and configure remote access in
accordance with the CGSWIII Procedural Guide (Volume 54).

6.01 Given a CGSW network error, identify the cause and possible solutions in
accordance with the CGSWIII Procedural Guide (Volume’s 45, 46, 47, 54),
Microsoft’s, “Windows NT Technical Support” (Chapter 11), Microsoft’s,
“Exchange Server Training” or the CGSWII System Operator Guide and
software manufacturer’s user manual.

6.02 Given the necessary hardware and software, install/build a network
server in accordance with the CGSWIII Procedural Guide (Volume 45).

6.03 Install internal computer components (Hard drive, RAM, etc) for upgrade
or repair in accordance with the manufacturer’s user manual.

H. COMPUTER SYSTEMS SOFTWARE

4.01 Using a Coast Guard computer system, perform the following tasks in
accordance with the CGSWIII, or associated computer help files:
a. Send and receive electronic mail with an attachment
b. Create an electronic mail distribution list
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4.02 Using a Coast Guard computer system, perform the following tasks in
accordance with either the CGSWIII Procedural Guide (Volume 42),
CGSWII System Operator Procedure Guide, or associated computer help
files.
a. Sign on to a networked and non-networked system
b. Copy, move, rename, and delete files
c. Create, move, rename, and delete directories/folders and assign

appropriate protection/permissions
d. Identify and delete unnecessary files during a cleanup
e. Format a floppy disk

5.01 Create and explain the purpose of bootable and emergency repair disks in
accordance with Microsoft’s “Windows NT Technical Support Manual”
(Chapter17).

5.02 Remove a user account and its respective directories and files in
accordance with either Microsoft’s, “Windows NT Network Administration”
(Chapter 2) or the CGSWII System Operator Guide.

5.03 Modify system services to enable the automatic loading and configuration
of hardware and software in accordance with either the CGSWIII
Procedural Guide (Volume 45) or the CGSWII System Operator Guide.

5.04 Configure user electronic mail for optimal system performance and ease
of use in accordance with either the CGSWIII Procedural Guide (Volume
42) or the CGSWII System Operator Guide.

5.05 Perform system cleanup, selective or full backup and a restore using
removable media in accordance with either the CGSWIII Procedural Guide
(Volume 45) or the CGSWII System Operator Guide.

5.06 In preparation for back ups, create a batch file that stops system services
and restarts those services upon backup completion in accordance with
either Microsoft’s, “Windows NT Network Administration” (Chapter 11) or
CGSWII System Operator Guide.

5.07 Create a user account that allows access to the following in accordance
with either the CGSWIII Procedural Guide (Volume 48) or the CGSWII
System Operator Guide and the COMDTINST 5500.17 (series):
a. Electronic Mail
b. Forms usage
c. Word Processing
d. Other user applicable software
e. Personal directories
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5.08 Configure a workstation to operate in a network environment in
accordance with either the CGSWIII Procedural Guide (Volume 44) or the
CGSWII System Operator Guide.

5.09 Configure a portable computer to operate in a network and non-networked
environment in accordance with the CGSWIII Procedural Guide (Volume
53).

5.10 Install approved software on a workstation in accordance with the
software manufacturer’s user manual/release notes and either the
CGSWIII Procedural Guide (Volume 49) or the CGSWII System Operator
Guide.

5.11 Install approved software on a server in accordance with the software
manufacturer’s user manual/release notes and either the CGSWIII
Procedural Guide (Volume 49) or the CGSWII System Operator Guide.

5.12 Given a CGSW software error, identify the cause and possible solutions in
accordance with the software manufacture’s user manual and available
help files.

6.01 Create an Intranet based web page that should include but is not limited
to: hyperlinks, graphics, and simple feedback form in accordance with
Front Page Express help file.

6.02 Set network efficiency parameters between two or more systems, including
the following network types: Local Area Network, Wide Area Network and
Remote Access in accordance with the CGSWIII Procedural Guide
(Volume’s 45, 46, 47, 54), Microsoft’s, “Windows NT Technical Support”
(Chapter 11), Microsoft’s, “Exchange Server Training” or the CGSWII
System Operator Guide and software manufacturer’s user manual.

6.03 As a system administrator, plan and implement an audit policy to monitor
system efficiency and resources to optimize system performance in
accordance with Microsoft’s, “Windows NT Network Administration,”
(Chapter 9) and COMDTINST 5500.13 (series) (Chapter 2).

6.04 Upon receiving notification of a new CGSW image, upgrade your
computer network in accordance with the release documentation.

I. COMPUTER SYSTEMS SECURITY

4.01 Using a Coast Guard computer system and current approved anti-virus
software, scan a computer system for viruses in accordance with CGSWIII
Help Desk Documentation (Volume J, Chapter 5) and anti-virus software
user’s manual.
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5.01 Conduct new user AIS orientation in accordance with COMDTINST
5500.17 (series).

6.01 Monitor system activity, including a review of audit trails and identification
of the levels and types of data handled by automated systems in
accordance with the COMDTINST 5500.13 (series) (Chapter 7).

7.01 Conduct an inventory of automated systems, sensitive applications, and
software license agreements in accordance with COMDTINST M5500.13
(Series) (Chapter 14) and CGSWIII procedural guide (Volume 50).

7.02 Prepare or update risk assessment and contingency plans for assigned
systems in accordance with COMDTINST M5500.13 (series).

7.03 Provide annual self-audit review results to the Automated Data
Processing Security Officer (ADPSO) in accordance with COMDTINST
M5500.13 (series).

7.04 Investigate, document and report AIS computer security incidents and
violations in accordance with COMDTINST M5500.13 (series).
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RATING: TELEPHONE TECHNICIAN (TT) DATE INIT

PERPORMANCE !2"AI.IFICATIONS POR ADVANCEMENT

A. SIPETY AND FIRST AID

4.01 Simulate the procedure for removing a" electrical
shock victim from a" energized circuit in accordance
with the Slectronics Manual (COMDTINST ~10550.25
series).

4 . 0 2 Demonstrate the procedure for adult Cardio-Pulmonary
Resuscitation (CPR) in accordance with the America"
Heart Aesooiatio" Ma""al, Neart~aoer.

4 . 0 3 Demonstrate the general safety procedures for working
on telecommunications equipment in accordance with
the Electro"ics Manual (COMDTINST M10550.25 series).

4 . 0 4 Diecharge a charged telecommunicetions  circuit in
accordance with the Electronics Manual (C~~~DTINST
M10550.25 series).

4 . 0 5 Perform electrical "tag out" procedures on
electrical/teleoommu"i~~tio"~  equipment in accordance
with the Electronics Manual (COMDTINST "10560.25
seX-i.Zs),

4 . 0 6 Demonstrate the safety procedures for handling
batteries in accordance with the Electronics M a n u a l

(COMDTINST M10550.25 series).

4 . 0 7 Demonstrate the safe use and handling of cleaning
solvents in accordance with the Electronics Manual
(COMDTINST ~ 1 0 5 5 0 . 2 5  series).

4 . 0 8 Test and ventilate a manhole for safe atmosphere in
accordance with Rrmy Manual FM 11-372-6 Outside Plant
Cable Maintenance and Repair.

4 . 0 9 Perform safety inspections of wooden telephone poles
in accordance with Army Manual PM 11-372-6 Outside
Plant Cable Maintenance and Repair.
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5 . 0 1 Demonstrate the general safety procedures for "se of
the following electrical power tools in accordance
with the Si00tr0nicS  Manual (COMDTINST ~10550.25
series) end NAVEDTRA Manuel Tooln and Their Uses:

e. Drill
b. Circuler/Reciproceti"g SBW

5.02 Simulete the safety procedures to follow when working
aloft on e vessel in accordance with the Electronics
~anu-1 (COMDTINST  ~ 1 0 5 5 0 . 2 5  series).

DATE INIT

6.01 perform safety inspections of your work spaces. and
meks recommendetions to oorreot discrepancies in
accordance with the Electronics Manual (COMDTINST
M10550.25 series).

6.02 Perform general condition safety inspections on
towers (325 feet in height and under) in accordance
with the TOW~F Manual (COMDTINST 1411000.4 series).

s. E L E C T R O N I C  C O M P O N E N T S  AND C I R C U I T R Y

4.01 Perform e functional check on each of the following
components in accordance w i t h  t h e  N A V E D T R A  M a n u a l s

Nevy Electrical and Electronics T r a i n i n g  Series and
the NAVELEX Electronics Information and Maintenance
Bulletin-Electronic circuits:

a. capacitors.
b. Resistors.
C. Transformers.
d. Inductora.
e. Switchee.
f. Puses.
9. Circuit breakers.
h. Relays.
i. Diodes.

.i. Bipolar transistors.
k. Zener diodes.
1. tight emitting diodes (LED).
q . Thermistors.
n. Speakers.
0. Interlock switches.
P, Microphones,
4. veristora.
I‘. Silicon controlled rectifiers.

WME (Last, First, Middle Initial) SSN #
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3ATING: TELEPHONE TECHNICIAN (TT)

4.02 Perform preventive end corrective maintenance on en
adjustable regulated power supply in accordance with
the NAVEDTRA Manuals Navy Electrical and Electronics
Training Seriee and the NAVELSIf Electronics
Information and Maintenance Bulletin-Electronic
circuits.

DATE INIT

4.03 Perform preventive and corrective maintenance on a"
audio amplifier in accordance with the NAVEDTRR
Manuals Navy Electrical and Electronics Training
Bcrisn and the NRVELEX Electronics Information and
Maintenance Sulletin-Electronic CiroUits.

4.04 Perform e functional check on a digital logic circuit
in accordance with the NAVBDTRA Manuals Wavy
Electrical and Electronics Training Series and the
NAVELEX Electronics Information and Maintenance
Bulletin-Electronic circuits.

4.05 Perform a functional check on RF transmitters and
receivers associated with a microwe~e/UHP radio-link
carrier system in accordance with the equipment
technical manuals, the NAVEDTRR Manuals Wavy
Electrical and Electronics Training Series and the
WAVELEX Electronics Informetlon and Maintenance
Bulletin-Electronic circuits.

c. SHOP PRACTICES

4.01 Install the following connectors in accordance with
the manufacturer'8 installation instructions:
a. SNC (crimp h solder).
b. DB series connector (crimp P solder).
c. nultipi" (i.e. Moler type) connector (mechanical).
d. tiultipin (i.e. MS type) connector (solder).
e. Solder-on and crimp-on wire lugs.
f. "HP oonnector for SO-213.

9. Fiber Optic connector.
h. RJ series EOnneCtor8 (11, 21, 45, etc.).
i. N type connector.

4.02 Install cables through stuffing tubes in accordance
with the NAYSHIPS Cable Comparison Guide end
NAVEOTRA Manual IC Electrician 3.
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4 . 0 3 Waterproof weather exposed cc""ectcr8 and hardware
in scccrdsncs with ths monufaoturor'm instructions.

DATE INIT '

4 . 0 4 Dsmonetrats ths prcpsr procsduree for handling end
stcraga of electrostatic sensitive devices in
accordance with the NRVEDTRR Manuel Navy Electrical
and Electronics Training Series (Module 14).

4 . 0 5 Replace a defective electronic component by
moldsring to a printed circuit board in accordance
with the NRVEDTRA Manuel Na"y Electrical and
Electronics Training Series (Module 14) and the
Blcctrcnics M a n u a l  (COMDTINST M 1 0 5 5 0 . 2 5  msries).

4 . 0 6 ~erfcrm preventive maintenance on reserve battery
system8 (e.g. NICAD, Gel cell, Lead-acid) in
accordance with the manufacturer's instructions and the
El.20tronics M a n u e l  (coMDTINST M 1 0 5 5 0 . 2 5  series).

5 . 0 1 Demcnstrate the proper "me of the following toole in
acccrdence with the NAVEDTRA Manuele Construction
Electrician 3, Tools and Their Uses, and Army Manual
PM 11-487-3 Telephone Inside Plant I"stalletic"
Fundamentals:
a. Tap.
b. DiRt3.
c. Chassis punah.
d. wire wrap.
8. Hole BBW.
f. Wire end thread gauge.
9. Conduit bender.

5 . 0 2 Install a premises conduit syetem (EMT or PVC) using
the following components in accordance with the
National Electric Code and NAVEDTRR Manual
ConstrUction e1actricisn 3:
e. 90 degree bend.
b . Saddle bend.
0. Offset bend.
d. Couplings and connectore.
e. .r"nCtic" box.
f. Clamps.
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5.03 Install a telecommunications equipment ground in
accordance with the National Electric Code, "IL-
HDSK-419 and Rlactronics Manual (COMDTINST M10550.25
series).

DATE INIT

5 . 0 4 Perform erotharmic welding or silver soldering in
accordance with the NAVEDTRR Hanual Hull Maintenance
Technician 3 h 2, Naval Ships Technical Manual
Volume I Chapter 074 and the manufacturer's
instructions.

5 . 0 5 Correct and modify (~8 "eceesery a unit's
telecommunications equipment block diagrams and cable
run sheets in accordance with NAVELRX Manual
Designers Planning Manual for Naval Communications
Facilities Ashore.

6.01 Pl-ep*re "AS Built" drawings of a telecommunications
installation in accordance with NRVELSX Manual
Designers Planning Manual for Naval Communications
Facilities Ashore.

6 . 0 2 Prepars a circuit layout record for a
telecommunications circuit installation in accordance
with NAVBLEX Manual Designers Planning Manual for
Facilities Ashore.

8.01 Review and modify construction and architectural
blueprints to ensure all required telecommunications
systems are correctly illustrated and included in the
building's design in accordance with the Civil
Engineering na""al (COMDTINST M1lOOO.ll series) and
Pederel Information Processing Standard (FIPS) 175.

D. "OICN TELRCO”““NICATIONS  SYSTE"S

4.01 Give" voice circuit parameters. perform the following
tests on analog circuits in accordance with the
applicable test equipment technical manuals:
a. Line loss.
b. Noise (e.g. idle channel, impulse).
c. *requency response.
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4.02 Parfcrm a functicnsl check on the following telephone
circuit protection devices and associated grounds in
accordance with Lee'8 ABC Teletraining Volume 1 and
the Neticnel Electric Code:
8. Carbon gap.
b. 088 tubas.
0. Fused links.
d. semiconductor ("Diode type").

4.03 Civa" applioabls circuit layout record* and
trensmiesicn equipment technical manuals, perform
preventive and corrective maintenance a" the
following telephone circuit equipment:
e. 2-wirs/4-wire termination set.
b. 4-wire line amplifier with loopback.
0. signa11ing interface equipment.
d. Circuit bridge.

4.04 oive" circuit signelling configuration documentation
perform the following functional aignalling tests on
voice grade circuits:
a. Supervisory (e.g. Loop Start, (iround Start, EBM.

Reverse Battery).
b. Address (e.g. ~iel Pulse, DTMP, MF).
0. Ccntrcl (e.g. Wink Start, Delay Dial, Stop-Co).

4.05 Install interior static" wire and B telephone
instrument in accordance with the National Electric
Code, Federal Information Proceaaing Standard 176 and
Lee's ABC Teletreining vcl,ume 2.

4.06 Perform preventive and corrective maintenance on
interior etetion wire and a telephone instrument in
accordance with the Lee's ABC Taletraining "clume 2.

4.07 Perform preventive and corrective maintenance on en
electronic telephone switching system (EPABX) in
accordance with the equipment technical manuals.

JAME (Last, First, Middle Initial) SSN #
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4.00 Perform the following tasks. including neccsearT
programming. on (in electronic telephone switching
system (~PABX) in  accordance with the National
Electric Code. Federal Information Processing
Standard 176, Lee's ABC Teletraining Volume 2 and
the equipment technical manuals:
a. Add (1 single line telephone in‘trument.
b. Add e multiline electronic telephone set (i.e.

SUPERSET or equivalent).
C. Assign a class of service.
d. Add en incoming trunk circuit.

DATE INIT

4.09 P e r f o r m  p r e v e n t i v e  a n d  c o r r e c t i v e  m a i n t e n a n c e  o n  e
lA2 key telephone system in accordance with equipment
technical manuals.

4.10 Perform the following tasks on a lA2 key telephone
systems in accordance with the National Electric
Lee's ABC Teletrsining Volume 15, and the equipment
technical manuals:
a. Add e telephone instrument.
b. Add an intercom station.
c. Ada en incoming line circuit.
d. Add appropriate audible signalling device,

4.11 Perform preventive ana corrective maintenance 0n an
electronic key telephone systems in accordance with
the equipment technical manuals.

4.12 P e r f o r m  the following tasks. including neceesary
programming, on an electronic key telephone system in
accordance with the National Electric Cede, Federal
Information Processing standard 176, Lee's ABC

Teletraining V o l u m e  1 5 . and the equipment technical
menue1s:
a. Add a telephone instrument (single and

multiline).
b . Add an intercom station.
c. Add an incoming line circuit

4.13 Perform a functional check on (I multichannel recorder
in accordance with the equipment technical manuals.

NAME (Last, First, Middle Initial) SSN #
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RATING: TELEPHONE TECHNICIAN (TT)

4.14 Install public address system speakers in  accordance
with the National Electric Code and the equipment
tschnical manuala.

DATE INIT

4.15 perform prsrsntiva and ccrrect~ve malntananco on
public addrsae systems in accordance with the
equipment tschnicel menuela.

5.01 aire" a list of signalling requirements (Supervisory.
Address end Control) and associated equipment,
configure the equipment on a voice grads circuit for
proper operation in accordance with Tcllabe Manual

special services Telephony and the equipment
technical menuale.

5.02 QiVE" an i"stallatio" plan. install the following
teleoommunicetione transmission media and components
in accordance with the National Electric Code,
Federal Information Proceaeing Standards 174. 175.
176 and the equipment technical q enuals:
e. M a i n  distribution end/or intermediate

distribution frames (MDF/IDP).

b . Riesr and/or lateral feeder and distribution
cables.

C. Patch panels and/or terminal blocks and
associated cross-connsctione.

d. User interface jacks/receptacles.

5.03 (iiven an i"atellatio" plan. install the following
components of e telephone system in accordance with
the National Electric Code, Federal Information
Proceeeing Standerde 174. 175. 176. Electronics
~tin~al (CO~~DTINST M 1 0 5 5 0 . 2 5  s e r i e s ) ,  a n d  t h e
equipment technical manuals:
*. Elsctronic telephone switching system (EPRBX) or

e l e c t r o n i c  k e y  s e r v i c e  u n i t .

b . Transmission and signalling interface equipment.
0. Telephone circuit and power protection equipment.

5.04 Perform e functional check on a ST"-III secure
telephone set in accordance with the equipment
technic*1 menuels.

rlAME (Last, First, Middle Initial) SSN #
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r-
U%TING: TELEPHONE TECHNICIAN (TT)

5 . 0 5 Divan en instsllstion plan, instSl1 the following
components of e public address system in accordance
with the National Electric Code and the equipment
technical manuals:
a. Amplifiers.
b . Microphones/eudio source equipment (e.g. audio

SlSrms, music 8ources. etc.)
C. Zoning/switching equipment.

6.01 Given results of the following analog circuit tests
applicable vendor tariffs end circuit specifications.
mske recommendetions for correcting circuit
deficiencies:
a. Line loss.
b. Noise (e.g. idle channel, impulse).
C. Prequenc~ response.

6 . 0 2 Perform the following electronic telephone switching
system (EPASX) management functions in sccordance
with the equipment technical msnuele:
s. R e v i e w  A u t o m a t i c  R o u t s  s e l e c t i o n  (RRS) progrsm.

b . Review class of service.
C. Maintain system records.
d. Review system configuration.
a. Make recommendations for improving system

configuration and uee.

,

DATE INIT

6 . 0 3 Perform a general condition inspection of a public
address syetem to ensure installation and operation
is in accordance with the appropriate fe.ciiitJ
installation standards.

6 . 0 4 prepare so installation plan for the following
talacommunicstions transmission media and components
in eccordsnce with the Nations1 Electric Code.
Federal Information Processing Standards 174. 175.
1 7 6 , and the equipment technical manuals:
s. Main distribution and/or intermediate

distribution frames (MDF/IDP).

b . ~issr and/or lateral feeder and distribution
cables.

C. Patch panels and/or terminal blocks and
SSSocisted croSS-oonnectione.

d. User interface jscks/receptscles.

NAME (Last, First, Middle Initial) SSN #
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ZATING: TELEPHONE TECHNICIAN (TT)

7.01 perfor,,, a general condition inspection on a telephone
system to ensure installation and operation ie in
accordance with the appropriate facility i"stellatio"
etanderde.

DATE INIT

7.02 Develop end implement a" installation and cut-over plan
for o telephone system in accordenco with the
National Electric Code, Federal Information
Processing Stenderde 174. 175, 176. Electronics
Manual (CoMDTINST M10550.25 series),
Tsi000mmunicati0nt3 banzai (COMDTINST 142000.3~
.%eril%t4), civil engineering ~anu.31 (COMDTINST
,,llOOO.ll asrise) end the Do" Jonsa-Irwin text
Handbook of Tslecommunicatio"e Management.

7.03 Develop end implement e plan for the installation and
cut-over of a public address system in accordance
with the National Electric Code. Federal Information
Processing Standards 174. 175, 176. Electronics
M~"u.s~ (COMDTINST M10550.25 seriee).
Telecommunications ~anuai (COMDTINST ~2000.3~
series), civil Engineering MEIIIUC.~ (COMDTINST
Mll000.11 series) and the DOW Jones-Irwin text
Handbook of Telecommunications Management.

8.01 Perform a site survey and make recommendations on the
following elements of e telecommunicetione
installation in accordance with the National Electric
Code. Federal Information Processing Standards 174.
175. 176. slectronica M a n u a l  (COMDTINST 1410550.25
series), Talacommunicati0ne Manual (C0t4~~1ti.9~
M2000.33 series), civil engineering MBIIU(I~ LCOMDTINST
111000.11 series) end applicable equipment
enginssring epecificstions:
a. Equipment location and space requirements. .
b. Electrical power requirements.
C. Selection of equipment/systems/services.
d. Physical and logical configuration.

JAME (Last, First, Middle Initial) SSN #
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STING: TELEPHONE TECHNICIAN (TT) DATE INIT

E. DATA TELEoOMM"NICATIONS SYST!JMS

4.01 Perform functional checks and corrective main tenance  on
the following data communications Systems components
in accordance with Understanding Data Conrunicafions,
L e e ’ s  A B C  Tcletrsining V o l u m e  1 1 ,  a n d  t h e  equipment
technical manuals:
a. Data communications equipment (Modems, Data

service units, etc.).
b. Data terminal equipment.
C. Multiplexcrs.
d. Encryption devices.
e. Date patch panels.

4 . 0 2 Perform the following network and link level (OS1
levels 2 S 3) teats on a data communications system
in accordance with Understanding Date Communications,
test equipment technical manuals, and applicable
n e t w o r k ,  c i r c u i t , and equipment specifications:
0. Bit error ret.2 test
b. P r o t o c o l  t e s t

4 . 0 3 Perform e functional check on the following
electrical deta interface arrangements in accordance
vith Understanding Date Communications, and applicable
equipment technical manuals:
a. E I A - R S - 2 3 2 C .

b. MIL-STD-1SSC.

C. EIA-RS-449/CCITT V . 3 5

5 . 0 1 Given an installation plan, install the following data
c o m m u n i c a t i o n s  s y s t e m  components in accordance with
the National Electric Code, Federal Information
Processing Standards 174, 175, 176, Electronics
M a n u a l  ( C O M D T I N S T  M 1 0 5 5 0 . 2 5  s e r i e s ) ,  a n d  t h e
equipment technical manuals:
a. Data communications equipment (nodems. Data service

units, etc.)
b. Data terminal equipment.
c. nu1tip1erers.
d. Encryption devices.
a. Data patch panels.

WME (Last, First, Middle Initial) SSN #
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NTING: TELEPHONE TECHNICIAN (TT)

7.01 perform e generel condition inspection on oi data
communicetione eysteln to ensure installation and
operation im in accordance with the appropriate
facility instelletion standards.

DATE INIT

7.02 oevelop and implement an installation and cut-over
plan for e date communicstione system in accordance
with the National Electric code. Federal Information
Processing Standards 174, 175, 176. Electronics
~enuai  (COMDTINST n10550.25 series).
Telecommunications Manuel (coMDTINsT M2000.38
eeries), Civil Engineering M a n u a l  (COMDTINST
M1lOOO.ll series) and the Dow Jones-Irwin text
Handbook of Tsleoommunioatians Management.

a.01 Make recommendations for interface equipment
necessary to implement changes, and/or additions and
improvements to e data communioetione network in
accordance with the Federal Information Processing
Standards 174, 17.5, 176. alectronice Manual
(COMDTINST M10550.25 series), Telcoommunicetione
Manual (C~MDTINST M2000.3~1 series). end the DOW
Jones-Irwin text Handbook of Telocoemunioatlone
Msnegement, and equipment engineering specifications.

r. SHIPsoAriD  TELSCOMMCNICATIONS  SYSTEMS

4 . 0 1 Perform preventive and corrective maintenance a"
shipboard public address end intercom systems in
accordance with the equipment technical manuals.

5.01 Using ship's drawings, traGe a signal path through e
eecure shipboard record message traffic system.

a.01 Design B telephone Bystem installetLon for e CC vessel
in accordance with the Electronics Manual ( C O M D T I N S T

M10550.25 series), Nova1 Engineering Menuol
(COMDTINEIT M9000.6 series), and equipment engineering
specificationa.

wME (Last, First, Middle Initial) SSN #
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UTING: TELEPHONE TECHNICIAN (TT) DATE INIT

G. OUTSIDE PLANT

4.01 Using a TDR, tone gear and megger. locate the following
cable faults in accordance with Army Manual FM ll-
372-4 Outside Plant Cable Testing and the test
equipment technical manuals:
a. Shorts.
b. Opens.
c. Grounds.
d. Crosses.

4.02 Splice a PIC-filled telephone cable using the following
methods in accordance with Army Manual FM 11-372-l
Outside Plant Cable Splicing and the manufacturer's
instructions:
a. Mechanical wire connectors (e.g. Picabond,

Scotchloks, etc.).
b. Aerial ready-access closure.
c. Underground/direct-burial encapsulated closure.

hor, and tension

4.05 Climb a tower of at least 60 feet in height in
accordance with the Electronics Manual (COMDTINST
M10550.25 series) and the Tower Manual (COMDTINST
M11000.4 series).

4.06 Splice a fiber optic cable in accordance with Lee's ABC
Teletraining Volume 17 and the manufacturer's
instructions.

5.01 Given an installation plan, install underground and
direct-buried communications cables in accordance
with the National Electrical Safety Code (ANSI C2)
and the Federal Information Processing Standards 174.
175. 176.

VAME (Last, First, Middle Initial) SSN #
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?ATING: TELEPHONE TECHNICIAN (TT) DATE INIT

5.02 Perform general condition maintenance tasks on towers
and antennas in accordance with the Electronics
Manual (COMDTINST M10550.25 series) and the Tower
Manual (COMDTINST M11000.4 series).

6.01 Develop and implement an installation plan for an
underground conduit system in accordance with the
National Electrical Safety Code (ANSI C2), Federal
Information Processing Standards 174, 175, 176, and
Army Manual FM 11-486-5 Telecommunications
Engineering Outside Plant Telephone.

6.02 Develop and implement an installation plan for a buried
cable distribution system in accordance with the
National Electrical Safety Code (ANSI CZ), Federal
Army Manual FM 11-486-5 Telecommunications
Engineering Outside Plant Telephone.

6.03 Perform a Fall of Potential test on a grounding system
in accordance with the Electronics Manual (COMDTINST
M10550.25 series), MIL-HDBK-419, and the test
equipment technical manuals.

H. CARRIER SYSTEMS

4.01 Perform channel alignments on an analog
carrier system in accordance with Army FM
manual 11-486-3 Telecommunications
Engineering Transmission and Circuit Layout
a. Adjust incoming and outgoing VF tone

levels.
b. Set up A-B signaling bit options.

4.02 Perform channel alignments on a channel card/interface
module within a digital carrier system in accordance
with Understanding Data Communications and the
equipment technical manuals:
a. Adjust incoming and outgoing VF tone levels.
b. Set up A-B signaling bit options.

IAME (Last, First, Middle Initial) SSN #
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tATING: TELEPHONE TECHNICIAN (TT) DATE INIT

5.01 Given circuit parameters, perform the following tests
on a digital carrier circuit in accordance with the
Guide to T-l Networking and the test equipment
a. Bit error rate.
b. Alarm status.
c. Bipolar violations.
d. Framing/timing errors.

I. ADMINISTRATION AND SUPPLY

4.01 Perform the following word processing tasks using a
Coast Guard Standard Workstation in accordance with
the CGSW Word Processor User Guide:
a. Open a document.
b. Format and type a document.
C. Print a document.
d. Save a document.
e. Copy a document.
f. Rename a document.
h. List a group of documents.

4.02 Send and receive an electronic mail message using a
Coast Guard Standard Workstation in accordance with
the CGSW E-Mail User Guide.

4.03 Perform the following tasks using a Coast Guard
Standard Workstation in accordance with the CGSW
Executive User Guide:
a. Initialize a floppy disk.
b. Copy data between a hard disk and a floppy disk.

5.01 Complete the following documents in accordance with the
Small Purchase Handbook (COMDTINST M4200.13C series)
and the Comptroller Manual, Volume III, Supply and
Property (COMDTINST M4400.13 series):
a. DD-1149 Requisition and Invoice/Shipping

Document.
b. DOT F 4200.1.1 Procurement Request.

5.02 Complete an Appropriation Purchase Account (APA)
repairable electronic material transaction in
accordance with the Electronics Manual (COMDTINST
M10550.25 series) and the E/GIP 4408 instruction
series.

\IAME (Last, First, Middle Initial) SSN #
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IATING: TELEPHONE TECHNICIAN (TT) DATE INIT

5.03 Draft the following types of messages in accordance
with NWP-10-1-10:
a. CASREP.
b. CASCOR.
c. CASRRP UPDATE.

5.04 Perform an Electronic Equipment Information System
(EEIS) transaction in accordance with the Electronics
Manual (COMDTINST M10550.25 series), the EEIS User
Manual, and the Comptroller Manual Volume III, Supply

and Property (COMDTINST M4400.13 series).

6.01 Perform shop inventory (tools, spare parts, etc.) in
accordance with the Electronics Manual (COMDTINST
M10550.25 series) and the Comptroller Manual, Volume
III, Supply and Property (COMDTINST M4400.13 series).

6.02 Prepare the unit's telecommunications preventive
maintenance and corrective maintenance schedules in
accordance with the Electronics Manual (COMDTINST
M10550.25 series), the CGPMS User Guide and the
equipment technical manuals.

6.03 Inspect vendor-provided telecommunications service to
ensure service is provided as ordered by the
appropriate documents (Communications Service
Authorizations (CSA) and Telephone Service Requests
(TSR)) in accordance with the Telecommunications
Manual (COMDTINST M.ZOOO.3B series) and Defense
Information Services Agency Circular 310-130-l and
350-135-l.

7.01 Prepare Current Ships Maintenance Program (CSMP) or
Shore Station Maintenance Request (SSMR) in
accordance with the Electronics Manual (COMDTINST
M10550.25 series), the Civil Engineering Manual
(COMDTINST M1lOOO.ll series), the Naval Engineering
Manual (COMDTINST Mgoo0.6 series).

7.02 Demonstrate the procedures for surveying Personal
Property Accountability (PPA) inventory items in
accordance with the Comptroller Manual, Volume III,
Supply and Property (COMDTINST M4400.13 series).

{AME (Last, First, Middle Initial) SSN #
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ZATING: TELEPHONE TECHNICIAN (TT) DATE INIT

7.03 Validate Personal Property Accountability (PPA) and
Electronics Equipment Information System (EEIS)
inventories in accordance with the Electronics
Manual (COMDTINST M10550.25 series) and the
Comptroller Manual, Volume III, Supply and Property
(COMDTINST M4400.13 series).

8.01 Review the Telephone Technician qualification codes for
accuracy and currency and submit results in writing
to the Rating Manager in accordance with the
Enlisted Qualification Codes Manual (COMDTINST
M1414.9 series).

9.01 Review E-4 through E-9 Telephone Technician Performance
Qualifications for accuracy and currency and submit
in writing to the Rating Manager in accordance with
Enlisted Qualifications Manual (COMDTINST ~1414.8
series).

9.02 Prepare an Agency Procurement Request (APR) to request
a Delegation of Procurement Authority (DPA) for
telecommunications equipment in accordance with
Federal Information Resource management Regulations
201-4.001. 201-20.305-3, 201-39.106-l. Bulletins
A-l, C-5, and C-7, and the Planning Approval For Automated
Information Systems (ALS), (COMDTINST 5231.1
series).

9.03 Write a Statement of Work (SOW) for a contractor
installation of a telecommunications system in
accordance with Federal Information Resource
Management Regulation 201-39.601.2 and Bulletin C-9.

4AME (Last, First, Middle Initial) SSN #
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CATING: TELEPHONE TECHNICIAN (TT)

FDQUIRED REFERENCE MAT- FOR ADVAN~~~%IQ

A. SAFETY AND FIRST AID

4.01 COMDTINST MlOfi50.25 (Electronics Manual) Chapter 2

4.02 American Heart Association manual Heart;saver

4.03 COMDTINST M10550.25 (Electronics Manual) Chapters 2 & 11

4.04 COMDTINST M10550.25 (Electronics Manual) Chapter 2

4.05 COMDTINST M10550.25 (Electronics Manual) Chapter 2

4.06 COMDTINST M10550.25 (Electronics Manual) Chapters 2 & 11

4.07 COMDTINST M10550.25 (Electronics Manual) Chapter 2

4.08 Army manual FM 11-372-6 Q!,&L$& Pls&.J&bk~ance and Reoair

4.09 Army manual FM 11-372-6 Outside Plant Cable Maintenance and Reoair

5.01 COMDTINST M10550.25 (Electronics Manual) Chapter 2 and NAVEDTRA manual
Tools and Their Uses

5.02 COMDTINST M10550.25 (Electronics Manual) Chapter 2

6.01 COMDTINST M10550.25 (Electronics Manual) Chapter 2

B. ELECTRONIC COMPONENTS AND CIRCUITRY

4.01 NAVEDTRA manuals Navv Electrical and Electronics Trainine Series
and the NAVELEX Electronics Informatipn and Maintenance
Bulletin-Electronic Circuits

4.02 NAVEDTRA manuals Navv Electrical and Electronics Traininp Series
and the NAVELEX Electronics Information and Maintenance
Bulletin-Electronic Circuits

4.03 NAVEDTRA manuals Navv Electrical and Electronics Training Series
and the NAVELEX Electronics Information and Main-
Bulletin-Electronic Circti
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HATING: TELEPHONE TECHNICIAN (TT)

RB*"IRED REFERENCE MATERIALS FOR ADVANCEMENT

4.04 NAVEDTRR manuals NSPI Electrical and Electronics Trsininq series and
the NfiVELEX Electronics Information and Msintensnce
Bulletin-Electro"ic circuits

4.05 Equipment technical manuals, NAVEDTRR manuals NSOI Electrical and
Electronics Trainina Series and the NAVELEX Electronics Information and
Mainta"a"cs Bulletin-Electronic circuits

c. SHOP PRACTICES

4.01 Manufacturer's Instructions

4 . 0 2 NAVSNIPS C a b l e  Compariso” G u i d e  and NRVEDTRR m a n u a l  IC Electricis"~

4 . 0 5 N&VBDTR& manual Nsvv Electrical and Electronics Traininq Series
(Module 14) and COMDTINST M10550.25 (Electronics Manual)

4 . 0 6 Manufacturer's instructions end COHDTINST M10550.25 (Electronics ,,s"usl)

5 . 0 1 NAVEDTRA manual Construction Electrician 3, NAVEDTRA manual Tools and
Their Uses, and Army manual PM 11-487-3 Telephcne Inside Plant
Installation Fundamentals

5 . 0 2 National Electric Code end NAVEDTRA manual Construction Electrician 3

5 . 0 3 N a t i o n a l  Electric Code, M I L - H D B K - 4 1 9 .  end COMDTINST M10550.25
(Ele.ctro"ics Ma""s1)

5 . 0 4 NAVEDTRA manual Hull Maintenance Technician 3 & 2, Naval Ships Technical
M a n u e l  V o l u m e  I Chapter 074. end the manufacturer's instructions

5.05 NAVELEX manual Desiuners Plannins Manuel for Navel Communications
Facilities Ashore

6 . 0 1 NAVELEX manual Desiuners Plsnnina Manuel for Naval Communfcations
Facilities Ashore

8.01 COMDTINST M1lOOO.ll (Civil engineering Manual) and Federal Information
Processing Standard 175

NAME (Last, First, Middle Initial)
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IATING: TELEPHONE TECHNICIAN (TT)

REOUIRED R E F E R E N C E  MRTERIALS F O R  A D V A N C E M E N T

0. VOICE TELECOMM”NICATIONS S Y S T E M S

4 . 0 1 voice Ci~~Uit parameters and eppliceble test equipment technical manual8

4 . 0 2  Lee*8 ABC ~aletrsining Volume 1 and the Not iona l  Electric Code

4.03 Applicable circuit layout records and transmission equipment
technical manual8

4.04 C i r c u i t  signelling c o n f i g u r a t i o n  d o c u m e n t a t i o n  a n d  signalling a n d
test equipment technical manuals

4.05 National Electric Code. Federal Information P r o c e s s i n g  Standard 176

and Lee's ABC Teletreining Volume 2

4.06 lee*8 ABC Taletraining Volume 2

4.07 Equipment technical manuals

4.08 National Electric Code. Federal Information Processing Standard 176,
Lee’s ABC Teletreining Volume 2 end the equipment technical manuals

4.09 E q u i p m e n t  technical manuals

4.10 N a t i o n a l  E l e c t r i c  C o d a . Federal Information P r o c e s s i n g  Standard 176.
Lee’s ABC Teletreining Volume 15. and the equipment technical manuals

4.11 Equipment technical manuals

4.12 National Electric Code, Federal Information Processing Standard 176,
Lee' B ABC Teletreining Volume 2, and the equipment technical manuals

4.13 Equipment technical menuele

4.14 National Electric Code and the equipment technical menuels

4.16 Equipment technical manuals.

5.01 signe11ing requirements (supervisory, Address end Control), Tellebs
MCbZlUal SP,ecial Services Telephony end th., .,quip,,,e"t technical q e"uele
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RATING: TELEPHONE TECHNICIAN (TT)

Rs*“IRED  REFSRENCE  MATERIALS  FOR ADVANCEMENT

5.02 Installation Plan. National Electric Code, Federal Information Processing
Standards 174. 175, and 176, and the equipment technical manuals

5.03 Installation plan, Netional Slsctric Coda, Federal Information Processing
Standards 174. 175 and 176, COMDTINST M10550.25 (Electronics Manual), and
the equipment technical manuals

5.04 Equipment technical manuals

5.05 Installation plan. National Electric Code, and the equipment
technical manuals

6.01 ~nelog circuit test results, epplicabla vendor tariffs and
circuit specifications

6.02 Equipment technical manuals

6.03 Appropriate facility installation standards

6.04 National Electric Code, Federal Information Processing Standards 174,
175 and 176. and the equipment technical manuals

7.01 Appropriate facility installation standards

7.02 National Electric Code, Federal Information Processing Standards 174.
175. and 176, COMDTINST M10550.25 (Electronics Manuel), COMDTINST M2000.3S
(Telecommunications Manual), COMDTINST  M1lOOO.ll (Civil Engineering
Manual), and the Dow Jones-Irwin text Handbook of Telecommunications
Management

7.03 National Blectric Code, Federal Information Processing standards 174.
175, and 176, COMDTINST  M10560.25 (Blactronics Manual), COMDTINST M2000.38
(Telecommu"icatio"s  Manual), CO"OTINST M1lOOO.ll (Civil Engineering
Manual), and the Dow Jones-Irwin text Handbook of Telecommunicatio"s
Mane‘qement

0.01 National Electric Code. Federal Information Processing Standards 174.

175, and 176. COMDTINST M10550.25 (Blectronics Manual), COMOTINST M2000.38
(Telecommunications Manual), COMDTINST M1lOOO.ll (Civil Engineering

Manual), and applicable equipment engineering specifications

NAME (Last, First, Middle Initial)
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RATING: TELEPHONE TECHNICIAN (TT)

REQUIRED REFERENCE MATERIALS FOR ADVANCEMENT

E. DATA TELECOMMUNICATIONS SYSTEMS

4.01 Onderstandina Dete Communications, Lee's ABC Teletreining Volume 11, and
the equipment technical manuals

4.02 Understendinq Data Communicetione, test equipment technical manuals.
end applicable network, circuit, end equipment epecificatione

4.03 Understending Dete Communications, applicable LIA/MIL-STD interface
specificetions. end the equipment technical menuale

5.01 I"stellatio" plan, National Electric Cod,,, the Pederel Information
Proceesing Stenderda 174, 175. end 176, COMDTINST M10550.25 (Electronics
Manual), and the equipment technical manuals

6.01 Bit-error rate test reeu1ts. and applicable vendor tariffs and
circuit specifications

7.01 Appropriate facility inetallation stsnderds

7.02 National Electric Code, Federal Information Processing Standards 174.
176, and 176, C~MDTINST M10550.25 (Electronics M~IIu~~), COMDTINST ~2000.3~
(Telecommunications Manuel), COMDTINST M1lOOO.ll (Civil Engineering
Menuel~, and the Dow Jones-Irwin text Handbook of Telecommunicatio"s
Meneclement

8.01 Federal Information Processing Standards 174, 175, and 176. C O M D T I N S T

M10550.25 (Electronics Manual), COMDTINST M2000.38 (Telecommunications
Manual), the Dow Jones-Irwin tart Handbook of Telecommu"ioatio"s
Meneqement, and equipment engineering specificetions

F. SHIPBOARD TELECOMMUNICATIONS SYSTEMS

4.01 Equipment technical menuals.

5.01 Ship's drawings

8.01 COMDTINST M10550.25 (Electronice "enuel), COMDTINST M9000.6 (Navel
Engineering Manuel), and equipment engineering specifications

1
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I RATING: TELEPHONE TECHNICIAN (TT) I

i---~

RNOUIRED R E F E R E N C E  MATBRIALS F O R  hD”ANCEMENT

0 . OUTSIOB P L A N T

4 . 0 1 Army manual FM 11-372-4 Outside Plant Cable Teatinq. end the test
equipment technical manuals

4.02 P.rmy manual FM 11-372-1 Outside Plant Cable Sulicino and the
manufacturer's inntructionn

403 Army manual FM 11-372-6 Outside Plant Cable Maintenance and Repair and
N*VEDTR* manual Construction Electrician 3 6 2

404 Army manual PM 11-372-6 Outside Plant Cable Maintenance and Repair and
NAVSDTRR manual Construction Electrician 3 P 2

4.05 COPIDTINST M10550.25 (Electronics Manual) and COMDTINST M11000.4
(Tower Manual)

4.06 Lee's ABC Teletraining Volume 17 end the menufacturer'a instructions

5.01 Installation plan, National Electrical Safety Code (ANSI C2) and the
Federal Information Proce8sing Standards 174, 175, and 176

5.02 C O M D T I N S T  M10550.25 (Electronics Manual) and C O M D T I N S T  M11000.4
(Tower Manual)

6.01 Nationel Electrical Safety Code (ANSI C2). Federel Information Processing

Standards 174. 175. and 176. and Army manual FM 11-486-S
Telecommunioetions Enaineerino-Outside Plant Teleohone

6.03 COMDTINST M10550.25 (Electronics Manual), MIL-HDBK-419, and the test
equipment technical manuals

H. CRRRIER S Y S T E M S

4.01 Army menual FM 11-486-3 Telecommunications Snqineerinq-Transmission
and Circuit Levout and the equipment technical manuals

4.02 Understandina Dete Communications and the equipment technical manuals

5.01 circuit parameter*, Guide to T-1 Networkins and the test equipment
technical manuals

NAME (Last, First, Middle Initial)
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WTING: TELEPHONE TECHNICIAN (TT)

REOUIRED REFERENCE MATERIALS FGR&!LL4NCEM~NT-~__

I. ADMINISTRRTION AND SUPPLY

4.01 CGSW word ~rocseeor UBOP Guide

4.02 CGSW ~-"a$1 User Guide

5.01 COMDTINST ~4200.138 (Small Purchase Handbook) and COMDTINST M4500
(comptrollers Manual Volume III)

5.02 COMDTINST ~ 1 0 5 5 0 . 2 5  (Electronics Manual) and the E/GICP instruction
4 4 0 8  (aeriee)

5 . 0 3 N W P - 1 0 - 1 - 1 0

5 . 0 4 C O M D T I N S T  M 1 0 5 5 0 . 2 5  ( E l e c t r o n i c s  M a n u a l ) , the EEIS User Manual. end
COMDTINST M4500 (Comptrollers Manuel)

6.01 COMDTINST M 1 0 5 5 0 . 2 5  (Electronics Manual) and COMDTINST M4500
(Comptrollers Manual)

6.02 C O M D T I N S T  M 1 0 5 5 0 . 2 5  (Electronics t4enue.1). the CGPMS User Guide, and the
equipment technical manuals

6.03 COMDTINST M2000.38 (Telecommunications Manual) and Defense Information
Services Agency Circular 310-130-l and 350-135-l

7 . 0 1 C O M D T I N S T  M 1 0 5 5 0 . 2 5  (EleCtro,,iCs M a n u a l ) ,  C O M D T I N S T  M 1 l O O O . l l  ( C i v i l
Engineering Manuel), a n d  C O M D T I N S T  M 9 0 0 0 . 6  ( N a v a l  E n g i n e e r i n g  M a n u e l )

7 . 0 2 COMDTIWST M4500 (Comptrollers Manual Volume 111)

7.03 C O M D T I N S T  M10550.25 ( E l e c t r o n i c s  M a n u a l )  end C O M D T I N S T  “ 4 5 0 0

(Comptrollere Manual Volume III)

8.01 COMDTINST M1414.96 (Enlisted Qualification Codes "anuel)

9.01 COMDTINST M1414.8B (Enlisted Qualifications M a n u a l )

9 . 0 2 Federal Information resource M a n a g e m e n t  R e g u l a t i o n s  201-4.001,
201-20.305-3, 201-39.106-1, Bulletins A-l. C-5, end C-7. and
C O M D T I N S T  5 2 . 3 1 . 2 (seriee)

C H - 7 Tab 27 - page 26



HATING: TELEPHONE TECHNICIAN (TT)

REOUIRED R E F E R E N C E  M A T E R I A L S  F O R  ADVRNCENENT

9 . 0 3 Federal I n f o r m a t i o n  Resource Management Regulation 201-39.601.2 and
Bulletin c-9

RBCOMMENDED  R E F E R E N C E  MATERIALS  F O R  A D V A N C E M E N T

 by Gurrie

Technician's Guide to Fiber optics by Sterling

Lee's ABC Teletraining (complete set)

Building Industry Consulting Services Inc. (BICSI) manual

Lineman's end Cableman's Handbook by Kurtz and Shoemaker

Electronic Communications by Shrader

Electronics l-7 by nileef

Troubleshootina Communications Facilities by Lindbarg

Handbook for Sound Enaineers - The Audio C y c l o p e d i a  by Sallo,,

Sound Svstem Engineering by Davis

Telocom Dictionary by Newton

AG communications Manuals (complete set)
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DEPARTMENT OF 
TRANSPORTATION 
U.S. COAST GUARD 
CG-3303C-27       (Rev. 05-01) 

RECORD OF PERFORMANCE QUALIFICATIONS 
YN 

 
INSTRUCTIONS 

 
 
Record of Performance Qualifications shall be completed for enlisted personnel of the Coast Guard and 
Coast Guard Reserve as outlined in the Enlisted Performance Qualifications Manual COMDTINST 
M1414.8 (series).  As proficiency in each performance qualification is demonstrated, the DATE and 
INITIALS column shall be completed.  Personnel are required to demonstrate proficiency in all new 
qualifications assigned to their rating.  Qualifications previously demonstrated, dated and initialed off 
will not be re-certified. 
 
 

RATING 

 
YEOMAN (Effective for the NOV 2002 SWE). 

ABBREVIATION 

 
               YN 

DATE COMPLETED ALL PERFORMANCE QUALIFICATIONS FOR RATE LEVEL 
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RATING:  Yeoman  (YN) INIT DATE 

PERFORMANCE QUALIFICATIONS FOR ADVANCEMENT 
 
A.      Pay and Personnel 
 
4.01 Counsel members on policies and procedures associated with the 
             following: 
 
            A.  Leave 
            B.  Bonds and Allotments 
            C.  Payment Option Election (POE) 
            D.  Family Member Dental Plan (Active/Reserve) 
            E.  Emergency Data 
            F.  Service member’s Group Life Insurance Election 
 
            In accordance with: 
 
            Personnel and Pay Procedures Manual, HRSICINST M1000.2 (series) 
            CG Pay Manual, COMDTINST M7220.29 (series) 
            Joint Federal Travel Regulations (JFTR) 
            CG Supplement to the JFTR, COMDTINST M4600.17 (series) 
            CG Personnel Manual COMDTINST M1000.6 (series) 
 
4.02     Maintain the Military Personnel Data Record (PDR) 
 
            In accordance with: 
 
            Military Personnel Data Records (PDR) System, COMDTINST M1080.10 
            (series) 
 
4.03     Calculate the following: 
 
            A.  Creditable Service 
            B.  Active Duty Base Date 
            C.  Pay Base Date 
            D.  Expiration of Enlistment 
            E.  Date of Rank 
            F.  Leave loss 
            G.  Leave balance 
            H.  Sea time 
 
            In accordance with: 
 
            Personnel and Pay Procedures Manual, HRSICINST M1000.2 (series) 
            CG Personnel Manual, COMDTINST M1000.6 (series) 
            CG Pay Manual, COMDTINST M7220.29 (series) 
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RATING: Yeoman (YN) INIT DATE 

4.04     Counsel members on policies and procedures associated with the  
            following Expiration of Enlistment options: 
 
            A.  Extension of Enlistment 
            B.  Reextension of Enlistment 
            C.  Reenlistment 
            D.  Retention 
 
            In accordance with: 
 
            CG Personnel Manual, COMDTINST M1000.6 (series) 
            Personnel and Pay Procedures Manual, HRSICINST M1000.2 (series) 
 
4.05     Using the Leave and Earnings Statement (LES), determine the cause 
            of Pay and Allowance variations and counsel member: 
 
            In accordance with: 
 
            Personnel and Pay Procedures Manual, HRSICINST M1000.2 (series) 
            CG Pay Manual, COMDTINST M7220.29 (series) 
            Joint Federal Travel Regulations (JFTR) 
            CG Supplement to the JFTR, COMDTINST M4600.17 (series) 
 
4.06     Maintain the integrity and security of personnel data stored in  
            electronic or paper form from unauthorized release or disclosure: 
 
            In accordance with: 
 
            Military Personnel Data Records (PDR) System, COMDINST M1080.10 
            (series) 
            Coast Guard Freedom of Information and Privacy Acts Manual,  
            COMDTINST M5260.3 (series) 
 
4.07     Counsel member on policies and perform the procedures to resolve 
            the following: 
 
            A.  Non-receipt of pay 
            B.  Lost or missing savings bonds 
 
            In accordance with: 
 
            Personnel and Pay Procedures Manual, HRSICINST M1000.2 (series) 
            CG Pay Manual, COMDTINST M7220.29 (series) 
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RATING:  Yeoman (YN) INIT DATE 

4.08     Counsel members on eligibility entitlements and procedures 
            associated with the following allowances: 
 
            A.  Housing  
            B.  Subsistence 
            C.  Family Separation 
            D.  Cost of Living 
 
            In accordance with: 
 
            CG Pay Manual, COMDTINST M7220.29 (series) 
            Personnel and Pay Procedures Manual, HRSICINST M1000.2 (series) 
            Joint Federal Travel Regulations (JFTR) 
 
5.01     Counsel members on eligibility entitlements and procedures 
            associated with the following special pay entitlements: 
 
             A.  Career Sea Pay 
             B.  Career Sea Pay Premium 
             C.  Hostile Fire or Imminent Danger Pay 
             D.  Hardship Duty Pay for Location (HDP-Location) 
             E.  Special Duty Assignment Pay (SDAP) 
 
             In accordance with: 
 
             CG Pay Manual, COMDTINST M7220.29 (series) 
             Personnel and Pay Procedures Manual, HRSICINST M1000.2 (series) 
             Special Duty Assignment Pay, COMDTINST 1430.10 (series) 
 
5.02      Complete the necessary documentation for the following: 
 
             A.  Unauthorized Absence 
             B.  Civil Arrest/Conviction 
             C.  NJP proceedings 
 
             In accordance with: 
 
             CG Personnel Manual, COMDTINST M1000.6 (series) 
             Personnel and Pay Procedures Manual, HRSICINST M1000.2 (series) 
             CG Military Justice Manual, COMDTINST M5810.1 (series) 
             CG Military Personnel Security Program Manual, COMDTINST M5520.12 
             (series) 
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RATING: Yeoman (YN) INIT DATE 

5.03       Calculate and counsel members on the following bonuses: 
 
              A.  Selective Reserve Enlisted Bonus 
              B.  Active Duty Reenlistment Bonus 
 
              In accordance with: 
 
              Reenlistment Bonus Programs Administration, COMDTINST 7220.33 
              (series) 
              CG Pay Manual, COMDTINST M7220.29 (series) 
              Selected Reserve (SELRES) Enlisted Bonus Programs, 
              COMDTINST 7220.1 (series) 
 
5.04       Counsel member on eligibility, entitlements and procedures for 
              obtaining the following Armed Forces Identification Cards: 
 
              A.  Active Duty 
              B.  Dependent 

C. Selective Reserve 
D. Retired 

 
              In accordance with: 
 
              Personnel and Pay Procedures Manual, HRSICINST M1000.2 (series) 
              CG Personnel Manual, COMDTINST M1000.6 (series) 
 
5.05       Calculate deductible time for the following: 
 
              A.  Creditable Service 
              B.  Active Duty Base Date 
              C.  Pay Base Date 
              D.  Expiration of Enlistment 
              E.  Date of Rank 
              F.  Leave loss 
              G.  Leave balance 
              H.  Sea time 
 
              In accordance with: 
 
              Personnel and Pay Procedures Manual, HRSICINST M1000.2 (series) 
              CG Personnel Manual, COMDTINST M1000.6 (series) 
              CG Pay Manual, COMDTINST M7220.29 (series) 
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RATING: Yeoman (YN) INIT DATE 

 
6.01       Counsel member on policies and procedures and assist in the 
              Preparation of a request for humanitarian assignment: 
 
              In accordance with: 
 
             CG Personnel Manual, COMDTINST M1000.6 (series) 
 
6.02      Counsel member on policies and procedures associated with the 
             following separations: 
 
             A.  Retirement 
             B.  Discharge 
             C.  RELAD 
 
            In accordance with: 

 
CG Personnel Manual, COMDTINST M1000.6 (series) 

           Certificate of Release or Discharge from Active Duty, DD Form 214, 
           Instruction for preparation and distribution, COMDTINST M1900.4 (series) 
           Personnel and Pay Procedures Manual, HRSICINST M1000.2 (series) 
 
6.03 Counsel and assist member in preparing request for the following: 

 
A.  Remission of Indebtedness 
B.  Waiver of Indebtedness 
 
In accordance with: 
 
Personnel and Pay Procedure Manual, HRSICINST M1000.2 (series) 
CG Pay Manual, COMDTINST M7220.29 (series) 

 
6.04 Counsel members on eligibility, entitlements and procedures for the following 

pay entitlements: 
 
A.  Aviation Career Incentive Pay (ACIP) 
B.  Hazardous Duty Incentive Pay (HDIP) 
C.  Flight Deck Hazardous Duty Incentive Pay (FDHDIP) 
 
In accordance with: 
 
CG Personnel Manual, COMDTINST M1000.6 (series) 
Personnel and Pay Procedures Manual, HRSICINST M1000.2 (series) 
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RATING Yeoman  (YN) INIT DATE 

6.05 Counsel member on entitlement, recoupment, and election procedures for the 
Career Status Bonus (CSB) 
 
In accordance with: 
 
ALCOAST 190/01 
CG Personnel Manual, COMDTINST M1000.6 (series) 
CG Pay Manual, COMDTINST M7220.29 (series) 

 
7.01      Counsel member and calculate Annuities and Premiums for the 
             Survivor Benefit Plan (SBP) 
 
             In accordance with: 
 
             CG Personnel Manual, COMDTINST M1000.6 (series) 
             Personnel and Pay Procedures Manual, HRSICINST M1000.2 (series) 
 
7.02      Prepare Administrative Discharge Recommendations 
 
            In accordance with: 
 
            CG Personnel Manual, COMDTINST M1000.6 (series) 
            CG Reserve Policy Manual, COMDTINST M1001.28 (series) 
 
B.         Travel and Transportation 
 
4.01      Determine eligibility, calculate and counsel members on the following 
             PCS entitlements: 
 
             A.  Advance Pay 
             B.  Advance Pay and Allowances 
             C.  Dislocation Allowance (DLA) 
             D.  Temporary Lodging Expense (TLE) 
             E.  MALT and Per Diem 
             F.  Temporary Lodging Allowance (TLA) 
 
             In accordance with: 
 
             Joint Federal Travel Regulations (JFTR) 
             CG Supplement to the JFTR, COMDTINST M4600.17 (series) 
             CG Pay Manual, COMDTINST M7220.29 (series) 
             Personnel and Pay Procedures Manual, HRSICINST M1000.2 (series) 
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RATING:  Yeoman (YN) INIT DATE 

4.02      Counsel member on policies and procedures concerning types of travel 
             orders, entitlements, and options for the following reserve orders: 
 
             A.  IDT single 
             B.  IDT multiple 
             C.  IDT Appropriate duty  
             D.  ADSW-AC 
             E.  ADSW-RC 
             F.  ADT 
 
             In accordance with: 
 
             Joint Federal Travel Regulations (JFTR) 
             CG Supplement to the JFTR, COMDTINST M4600.17 (series) 
             CG Pay Manual, COMDTINST M7220.29 (series) 
             Personnel and Pay Procedures Manual, HRSICINST M1000.2 (series) 
             CG Personnel Manual, COMDTINST M1000.6 (series) 
             CG Reserve Policy Manual, COMDTINST M1001.28 (series) 
 
4.03   Counsel member on policies, procedures, entitlements, and options for 
          TAD (TDY) orders, and prepare the same. 
 
            In accordance with: 
 
           Joint Federal Travel Regulations (JFTR) 
           CG Supplement to the JFTR, COMDTINST M4600.17 (series) 
           CG Pay Manual, COMDTINST M7220.29 (series) 
           Personnel and Pay Procedures Manual, HRSICINST M1000.2 (series) 
           CG Personnel Manual, COMDTINST M1000.6 (series) 
 
4.04 Demonstrate the ability to Navigate CG Human Resources Management 

System (CGHRMS) panels/pages, then extract information from the “Airport 
Terminal” regarding TDY and PCS orders and forward it via e-mail or message 
traffic: 
 
In accordance with: 
 
Online CGHRMS documentation at HRSIC's web site. 
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5.01      Counsel member on policies and procedures concerning types of travel 
             orders, entitlements, and options for the following: 
 
              A.  TEMDU/PCS 
              B.  PCS 
              C.  Class “A” School 
 
              In accordance with: 
 
             Joint Federal Travel Regulations (JFTR) 
             CG Supplement to the JFTR, COMDTINST M4600.17 (series) 
             Policies and Procedures Concerning Travel Orders to Class “A” School 
             Of Less than 20 Weeks, COMDTINST 4600.15 (series) 
             CG Personnel Manual, COMDTINST M1000.6 (series) 
             Personnel and Pay Procedures Manual, HRSICINST M1000.2 (series) 
 
6.01     Counsel member on policies and procedures associated with the 
            following: 
 
            A.  Storage entitlements 
            B.  Self-Procured Method of Transportation 
            C.  Shipment of privately owned vehicle (POV) 
            D.  Unaccompanied baggage 
            E.  Household goods (HHG) 
 
            In accordance with: 
 
            Joint Federal Travel Regulations (JFTR) 
            Personnel Property Transportation Manual, COMDTINST M4050.6 
            (series) 
            CG Supplement to the JFTR, COMDTINST M4600.17 (series) 
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C. Administration 
 
4.01      Prepare the following correspondence: 
 
             A.  Coast Guard letter 
             B.  Business letter 
             C.  Rapidraft letter 
             D.  Memorandum 
             E.  Separate page endorsement 
 
             In accordance with: 
 
             Correspondence Manual, COMDTINST M5216.4 (series) 
             Standard Subject Identification Codes (SSIC) Manual, 
             COMDTINST M5210.5 (series) 
             Standard Distribution List, COMDTNOTE 5605 
             Correspondence Standards, COMDTINST 5216.17 (series) 
 
4.02      Maintain a directives library to include the following: 
 

A. Enter changes to directives 
B. File directives 
C. Order directives 
D. Request allowance changes 
 
In accordance with: 
 
The Coast Guard Directives System, COMDTINST M5215.6 (series) 
Paperwork Management Manual, COMDTINST M5212.12 (series) 
Directives, Publications & Reports Index (DPRI), COMDTNOTE 5600 
 

  4.03      Demonstrate the ability to touch type a five-minute timed writing of at  
             least 20 net words per minute, with no more than one error in  
             accordance with: 
 
             Enlisted Qualifications Manual, COMDTINST M1414.8 (series) 
 
4.04      Prepare Administrative Remarks (CG-3307) in accordance with: 
 
             Preparation and Submission of Administrative Remarks, 
             COMDTINST 1000.14 (series) 
             Personnel and Pay Procedures Manual, HRSICINST M1000.2 (series) 
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5.01      Maintain unit correspondence files in accordance with: 
 
             Standard Subject Identification Codes (SSIC) Manual, COMDTINST 
              M5210.5 (series) 
             Paperwork Management Manual, COMDTINST M5212.12 (series)5.02  
 
5.02      Prepare the following directives: 
 
             A.  Instruction 
             B.  Notice 
 
             In accordance with: 
 
             The Coast Guard Directives System, COMDTINST M5215.6 (series) 
              Standard Subject Identification Code (SSIC), COMDTINST M5210.5  
              (series) 
 
7.01       Counsel members and assist in the preparation of the following 
              applications: 
  
              A.  Personnel Records Review Board Request 
              B.  Board of Correction for Military Records 
 
              In accordance with: 
 
              CG Personnel Manual, COMDTINST M1000.6 (series) 
              Personnel Records Review Board, COMDTINST 1070.10 (series) 
 
7.02 Apply the writing standards (short paragraphs, topic sentences, etc.) in the CG 

Correspondence Manual, COMDTINST M5216.4 (series) to draft the following: 
 
A. Correspondence 
B. Administrative Remarks (CG-3307) 

                
8.01 Draft the following using writing standards (short paragraphs, topic sentences, 

etc.) in the CG Correspondence Manual, COMDTINST M5216.4 (series): 
 
A.  Instructions 
B.  Notices 
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9.01 Review the YN Performance Qualifications for accuracy and applicability 

against current policies and procedures.  Submit written recommendations for 
changes to the Yeoman Force Manager. 

 
(Note:  If no changes are recommended, notification to the Force Manager is not 
needed). 

  

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO. 
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DEPARTMENT OF
TRANSPORTATION
U.S. COAST GUARD
CG-3303C-30       (Rev. 12-99)

RECORD OF PERFORMANCE QUALIFICATIONS
FN

INSTRUCTIONS

Record of Performance Qualifications shall be completed for enlisted personnel of the Coast
Guard and Coast Guard Reserve as outlined in the Enlisted Qualifications Manual
(COMDTINST M1414.8, series).  As proficiency in each performance qualification is
demonstrated, the DATE and INITIALS column shall be completed.  Personnel are required to
demonstrate proficiency in all new qualifications assigned to their rating.  Qualifications
previously demonstrated, dated and initialed off will not be recertified.

Prior to commencement of ADT, the member’s Reserve Unit shall indicate, by circling in red,
those qualifications which cannot be completed during inactive duty and should be completed
on ADT.

RATING

FIREMAN

ABBREVIATION

               FN

DATE COMPLETED ALL PERFORMANCE QUALIFICATIONS FOR RATE LEVEL

E-4                                                                   E-5                                                                         E-6

E-7                                                                   E-8                                                                         E-9
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RATING:  FIREMAN (FN) INIT DATE

QUALIFICATIONS FOR ADVANCEMENT
PRACTICAL FACTORS

A.  Engineering Organization and Watch Standing

3.01  Perform the duties of a fireman in accordance with the specific
         requirements of your unit.
3.02 Physically trace engineering piping for firemain, hydraulic, lube-oil, and

fuel-only systems.
3.03  Stand required engineering watches.
3.04  Maintain designated logs.
3.05  Locate, identify, and use the Naval Engineering Manual (COMDTINST
         M9000.6 series), NAVSHIPS Technical Manuals, Commandant’s
         Instructions, Coating and Color Manual (CG-263), Blueprints, Watch,
         Quarter and Station Bill, and other publications and technical manuals
         pertinent to the Engineering Department.

B.  Damage Control and Fire Fighting Equipment

3.01  Identify and, under proper supervision, use equipment in Damage Control
         Lockers.
3.02  Identify and, under proper supervision, operate fire-fighting and dewatering
         pumps.
3.03  Under proper supervision, line-up, operate, and secure installed fire
         and bilge pumps.
3.04  Set and maintain Material Conditions of Readiness.

C.  General Purpose Tools

3.01  Identify your shops common hand and power tools and demonstrate their
         proper use and care.
3.02  Identify the common fasteners found in your shop.

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO.
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D.  Internal Combustion Engines

3.01  Under proper supervision, start, operate, secure, and assist in performing
         maintenance on internal combustion engines.

E.  Auxiliaries

3.01  Locate and identify all engineering auxiliary equipment at your unit.
3.02  Under proper supervision, start, operate, secure, and assist in performing
         maintenance on auxiliary equipment.
3.03  Demonstrate proper use and application of lubricants and solvents
         commonly used at your unit.

F.  Basic Electricity

3.01  Under proper supervision, start, operate, secure, and assist in
         performing maintenance on electrical equipment.

G.  Safety

3.01 Identify and practice applicable Safety precautions when working or
        standing a watch.

2.  KNOWLEDGE FACTORS

A.  ENGINEERING ORGANIZATION AND WATCHSTANDING

3.01  List engineering watch standing procedures.
3.02  Describe the organizational structure of your unit’s Engineering
         Department.

B.  Damage Control and Fire Fighting Equipment

3.01  Identify equipment required in Your units Damage Control Locker.

C.  General Purpose Tools.

3.01  Identify and state the uses of common hand and power tools.
3.02  State the procedures for care and use of common hand and power tools.

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO.
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3.02 State how the following equipment is operated:
          a.  Oxygen breathing apparatus (OBA).
          b.  Oxygen Indicators.
          c.  Combustible gas indicator.
          d.  CG all-purpose nozzles.
          e.  AFFF nozzles.
          f.  In-line proportions.
          g.  Fire hose fittings.
          h.  Portable ventilating blowers.
          i.  Overhaul equipment.
          j.  Steel shoring.
          k.  Hull patching equipment.
          l.  Pipe patching equipment.
          m.  Portable lanterns.
3.03  State the uses of fire fighting and de-watering and de-watering pumps.
3.04  Explain the different Material Conditions of Readiness and how to set and
         maintain them.
3.05  Describe compartment numbering systems used in the Coast Guard.

D.  INTERNAL COMBUSTION ENGINES

3.01  Identify the following internal combustion engines:
         a. Gasoline
         b. Diesel.
         c. Gas turbine.
3.02  Explain the basic principles of operation of the following internal
         combustion engines.:
         a. Gasoline
         b. Diesel.
         c. Gas turbine.

E.  AUXILIARIES

3.01  Explain the basic operating principles of auxiliary equipment, e.g., boilers,
         evaporators, refrigeration equipment, air compressors, sewage systems,
         and hydraulic systems.
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F.  BASIC ELECTRICITY

3.01  Define the following electrical terms:
         a.  Voltage.
         b.  Current.
         c.  Resistance
         d.  Power.
3.02  Show the relationship among power, current, and voltage by solving
         problems.
3.03  Define and identify electrical conductors and insulators.
3.04  Identify and explain the differences between dry cell and wet cell batteries.
3.05  Identify and explain the uses of common electrical equipment.

G. SAFETY

3.01  List the safety precautions required when:
        a.  Working on or around machinery.
        b.  Using hand and power tools.
        c.  Working on or around electrical equipment.
        d.  Handling hazardous or toxic materials, IAW material safety data sheets.
        e.  Entering or working in tanks, voids, and unventilated spaces.
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DEPARTMENT OF
TRANSPORTATION
U.S. COAST GUARD
CG-3303C-23       (REV. 11-94)

RECORD OF MILITARY REQUIREMENTS (MRN)

INSTRUCTIONS

Record of Military Requirements shall be completed for enlisted personnel of the Coast Guard and
Coast Guard Reserve as outlined in the Enlisted Qualifications Manual COMDTINST M1414.8
(series).  As proficiency in each Military Requirement is demonstrated, the DATE and INITIALS
column shall be completed. Personnel are required to demonstrate proficiency in all new
qualifications.  Qualifications previously demonstrated, dated and initialed off will not be re-certified.

Prior to commencement of ADT, the member's Reserve Unit shall indicate, by circling in red, those
qualifications, which cannot be completed during inactive duty and should be completed on ADT.

Title

MILITARY REQUIREMENT

Abbreviation

MRN
Date Completed all Military Requirements for Rate Level                         E-2
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PERFORMANCE BASE QUALIFICATIONS FOR E-2

A. COURTESIES, DRILLS AND CEREMONIES

2.01  Render a hand salute in accordance with the Marine Corps Drill and
Ceremonies Manual COMDTINST M5060.11 (series).

2.02  Execute a rifle salute at order arms, trail arms, and right shoulder arms in
accordance with the Marine Corps Drill and Ceremonies Manual
COMDTINST M5060.11 (series).

2.03  In accordance with the Marine Corps Drill and Ceremonies Manual
CONDTINST M5060.11 (series), participate as a member of a colors team in
a demonstration of the following flag procedures:

      a.  hoisting the National Ensign
      b.  hoisting the National Ensign to half mast
      c.  lowering the National Ensign
      d.  lowering the National Ensign from half mast
      e.  folding the National Ensign
      f.  hoisting the Coast Guard Ensign
      g.  lowering the Coast Guard Ensign
      h.  folding the Coast Guard Ensign
      i.  hoisting the Jack
      j.  lowering the Jack

2.04  In accordance with The Coast Guardsman’s Manual (Current Edition), and
United States Coast Regulations CONDTINST M5000.3 (series), participate
in a demonstration of or simulate the following saluting rules:

      a.  when left handed saluting is allowed
      b.  when running by an officer
      c.  when passing an officer
      d.  when accompanying an officer
      e.  when an officer or enlisted person's hands are
          occupied
      f.  on a ship and meeting the CO
      g.  on a ship and meeting any of the ship's officers
      h . part of a work detail
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2.05  In accordance with Flags, Pennants and Customs NTP 13 (series),
participate in a demonstration of or simulate the military courtesies rendered
during colors under the following conditions:

      a.  standing in ranks
      b.  in uniform and covered
      c.  in uniform and uncovered but not in ranks
      d.  outdoors, flag in view
      e.  outdoors, flag not in view
      f.  outdoors under a covering, in uniform, and covered
      g.  outdoors under a covering, in uniform, and not
           covered
      h.  in a vehicle when traffic safety permits halting
           the vehicle
      i.  in a boat
      j.  in civilian clothes

2.06  State the military courtesies rendered when boarding and leaving a vessel in
accordance with Regulations 1985 (CG) C0MDTINST M5000.3 (series)

2.07  State the quarterdeck rules and the definition of a quarterdeck in accordance
with Regulations 1985 (CG) COMDTINST MS000.3 (series) and The Coast
Guardsman's Manual (current edition).

2.08  In accordance with the Personnel Manual COMDTINST M1000.6 (series)
and The Coast Guardsman's Manual, participate in a demonstration
regarding the manner of addressing the following personnel:

      a.  non-rated personnel
      b.  petty officers
      c.  chief petty officers
      d.  warrant officers
      e.  junior officers
      f.  senior officers
      g.  flag officers
      h.  the Commandant
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2.09  In accordance with Flags, Pennants and Customs NTP 13 (series),
participate in a demonstration of or simulate the military courtesies rendered
to the National Ensign and Anthem in the following situations:

      a.  Anthem played outdoors, flag not displayed
      b.  Anthem played outdoors, flag in view
      c.  Anthem played outdoors, flag not in view
      d.  Flag ceremony inside a building
      e.  Pledge of Allegiance when covered and in uniform
      f.  Pledge of Allegiance when uncovered and in
         uniform
      g.  Anthem played inside a building, flag not
         displayed
      h.  Flag passing in parade

2.10  In accordance with the Marine Corps Drill and Ceremonies Manual
COMDINST M5060.11 (series), participate in a demonstration of the
following drill movements with and without arms:

      a.  position of attention
      b.  right/left face
      c.  about face
      d.  half right/half left face
      e.  parade rest
      f.  at ease
      g.  dress right dress
      h.  close interval dress right/left dress
      i.  open/close ranks
      j.  break ranks
      k.  report front and center and post for award
          ceremonies
      l.  cover/uncover (without arms only)
      m.  eyes right/eyes left

2.11  In accordance with the Marine Corps Drill and Ceremonies Manual
COMDTINST M5060.11 (series), participate in a demonstration of the
following marching movements with and without arms:

      a.  forward march
      b.  right/left flank
      c.  double time
      d.  halt
      e.  mark time
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2.11  (cont.)
      f.  half step
      g.  right/left step
      h.  back step
      i.  to the rear (without weapons only)
      j.  change step
      k.  column left/right
      1.  eyes right/left
      m.  right/left oblique

2.12  Participate in a demonstration of the correct rifle movements of order arms,
right and left shoulder arms, trail arms, port arms, and present arms in
accordance with the Marine Corps Drill and Ceremonies Manual
COMDTINST M5060.11 (series).

B.  MILITARY JUSTICE AND CODE OF CONDUCT

2.01  State the authority of the shore patrol/military police and the services they
provide in accordance with the Coast Guardsman' s Manual.

2.02  Complete the requirements of Article 137 of the Uniform Code of Military
Justice (Title 10 U.S. Code Chapter 47).

2.03  State the difference between administrative corrective measures, non-
judicial punishment (NJP) and courts-martial as outlined in the Military
Justice Manual COMDTINST M5810.1 (series).

2.04  As presented in the Personnel Manual COMDTINST Ml000.6 (series), label
a picture of each of the following U.S. Armed Forces identification cards:

      a.  active duty
      b.  reserve
      c.  retired
      d.  dependent (active and reserve)

2.05  State the purpose of non-judicial punishment in accordance with the Military
Justice Manual COMDTINST M5810.1 (series).
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C.    INTERNATIONAL ACTIVITIES

        NONE.

D.    SECURITY REGULATIONS

2.01  State the definition of a compromise of classified material and state how it
may be prevented as outlined in the Information Security Program
CQMDTINST M5510.21 and Communications Manual COMDTINST
M2000.3 (series).

2.02  State the procedures to use upon discovering classified material which has
been left unguarded, misplaced, or not properly secured as outlined in the
Information Security Program COMDTINST M5510.21 and Communications
Manual COMDTINST M2000.3 (series).

2.03  DEFINE each term listed below in accordance with the Information Security
Program COMDTINST M5510.21 and Communications Manual
COMDTINST M2000.3 (series).

      a.  "top secret"
      b.  "secret"
      c.  "confidential"
      d.  "for official use only (FOUO)"
      e.  "encrypted for transmission only"

2.04  List the personal information which can be released without the member's
consent in accordance with Privacy (Coast Guard) and Freedom of
Information Acts Manual COMDTINST 5260.3 (series). (E-8 ??)

E.  BOAT AND DECK SEAMANSHIP

2.01  In accordance with the Boat Crew Qualifications Guide - Vol. I - Boat
Crewman COMDTINST M16114.10 (series) and The Coast Guardsman's
Manual (current edition), locate the following shipboard structures, deck
fittings, components and directions:

      a.  frame
      b.  longitudinal
      c.  stem
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2.01  (cont.)
      d.  bulkhead
      e.  deck
      f.  hatch
      g.  door
      h.  scuttle
      i.  stanchion
      j.  cleat
      k.  bow
      l.  stern
      m.  port
      n.  starboard
      o.  ladder
      p.  brow
      q.  ground tackle
      r.  capstan
      s.  chock
      t.  bitts
      u.  bollards
      v.  jackstaff/flagstaff
      w.  superstructure
x.  forecastle (fo'c'sle)
      y.  fantail
      z.  athwartship
      aa. outboard
      ab. inboard
      ac. port/starboard bow
      ad. port/starboard quarter
      ae. windward
      af. leeward

2.02  State the differences between relative and true bearing in accordance with
the Boat Crew Seamanship Manual COMDTINST M16114.5 (series), The
Coast Guardsman's Manual (current edition), American Practical Navigator
(Pub. #9, Vol. I), and Webster's International Dictionary (unabridged).

2.03  In accordance with Crenshaw's Naval Shiphandling Manual,
perform/simulate the following helmsman's commands:

      a.  Right/left five (ten, etc.) degrees rudder
      b.  Right/left standard rudder
      c.  Right/left full rudder
      d.  Right/left handsomely
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2.03  (cont.)
      e.  Increase your rudder to________degrees
      f.  Ease your rudder______to degrees
      g.  Meet her
      h.  Steady/steady as you go
      i.  Shift your rudder
      j.  Mind your helm
      k.  Nothing to the left/right of
      1.  How's your rudder
      m.  Mark your head
      n.  Keep her so
      o.  Come right/left to
      p.  Command Sir
      q.  Hard right/left
      r.  Steering Course, checking course

2.04  As outlined in the Boat Crew Seamanship Manual COMDTINST M16114.5
(series), list the basic duties of the following boat crew members:

      a.  Coxswain
      b.  Engineer
      c.  Boat Crew member

2.05  In accordance with the Boat Crew Seamanship Manual COMDTINST
M16114.5 (series) and Ashley's Book of Knots, point to the different parts of
a line, tie the following knots and state the uses of each:

      a.  double Becket
      b.  bowline
      c.  slip clove hitch
      d.  clove hitch
      e.  round turn and two half hitches
      f.  square (or reef) knot
      g.  figure eight knot
      h.  timber hitch knot (with half hitch)
      i.  rolling hitch

2.06  In accordance with the Boat Crew Seamanship Manual COMDTINST
M16114.5 (series) upon command, participate in a demonstration of the
following mooring line handling duties:

      a.  surge
      b.  check
      c.  slack
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2.06  (cont.)
      d.  secure (make off) to cleats and to bitts
      e.  ease
      f.  pass a stopper
      g.  dip the eye

2.07  In accordance with the Coast Guardsman's Manual, participate in a
demonstration of the following methods for stowing lines:

      a.  coil down
      b.  flemish
      c.  fake down

2.08  Demonstrate throwing a heaving line a minimum of 50 feet in accordance
with Task BCM-O1-O1-ANY of the Boat Crew Qualifications Guide - Vol. I -
Boat Crewman COMDTINST M16114.10 (series), the Boat Crew
Seamanship Manual, COMDTINST M16114.5 (series) and the Navy
Seaman Course(NAVEDTRA 10120-J1).

2.09  In accordance with the Boat Crew Seamanship Manual COMDTINST
M16114.5 (series) and the Navy Seaman Course (NAVEDTRA 10120-J1)
select the following types of line:

      a.  manila
      b.  cotton
      c.  marlin
      d.  nylon
      e.  polypropylene
      f.  polyester

F.  UNIFORMS, MEDALS, AND AWARDS

2.01  In accordance with Uniform Regulations (Coast Guard) COMDTINST
M1020.6 (series), demonstrate the method of wearing the following
uniforms:

      a.  full dress blue
      b.  service dress blue "A"
      c.  service dress blue "B"
      d.  undress blue
      e.  tropical blue
      f.  enlisted working blue
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2.02  Demonstrate proper grooming standards in accordance with Uniform
Regulations (Coast Guard) COMDTINST M1020.6 (series).

2.03  Satisfactorily complete a seabag inspection.

2.04  Identify pay grades E1 through E9 and the Master Chief Petty Officer of the
Coast Guard by sleeve insignia and collar devices for the Coast Guard as
outlined in the Personnel Manual (Coast Guard) COMDTINST M1000.6
(series).

2.05  Identify Coast Guard officers by recognizing head gear, and identifying
ranks by shoulder boards, collar devices and sleeve markings as outlined in
Personnel Manual (Coast Guard) COMDTINST M1000.6 (series).

2.06  In accordance with Uniform Regulations (Coast Guard) COMDTINST
M1020.6 (series), select the corresponding breast insignia for the positions
listed below:

      a.  OIC-ashore
      b.  OIC-afloat
      c.  CEA device
      d.  Command afloat
      e.  Command ashore

2.07  State the requirements for earning a Coast Guard Good Conduct Medal in
accordance with the Medals and Awards Manual COMDTINST M1650.25
(series) and CG Personnel Manual C0MDTINST M1000.6 (series).

2.08  In accordance with the Coast Guardsman's Manual and Medals and Awards
Manual COMDTINST M1650.25 (series) Military Medals & Ribbons by
Philip K. Robles and The Coast Guardsman's Manual, select the ribbons for
the following medals:

      a.  Medal of Honor
      b.  Silver/Gold Lifesaving Medal
      C.  CG Medal
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G.  CAREER INFORMATION

2.01  In accordance with the Enlisted Qualifications Manual COMDTINST
M1414.8 (series) and the Personnel Manual COMDTINST Ml000.6 (series)
and the Enlisted Billet Manual COMDTINST M5320.6K (series), state the
characteristics of the following elements of the enlisted career:

      a.  duties of deck, engineering, and aviation
          ratings.
      b.  pay grade structure
      c.  proper path of advancement
      d.  billets (shore duty, sea duty, isolated duty, and
          restricted duty).

2.02  State the duties of non-rated personnel in accordance with The Coast
Guardsman's Manual.

2.03  As outlined in the Training and Education Manual COMDTINST M1500.10
(series) and the Coast Guard Personnel Manual COMDTINST M1000.6
(series), state the purpose of the following:

      a.  ASVAB testing and scoring
      b.  eligibility requirements for class “A” school.
      c.  CG Institute courses

2.04  State the purpose and effects of an individual's performance evaluations as
they relate to advancement, assist, and retention as outlined in the
Personnel Manual COMDTINST M1000.6 (series).

2.05  State the requirements for advancement for enlisted personnel as outlined
in the Personnel Manual COMDTINST M1000.6 (series).

2.06  As outlined in the Personnel and Pay Procedures Manual PPCINST
M1000.2, state the importance of the following forms:

      a.  Record of Emergency Data
      b.  Servicemen's Group Life Insurance (SGLI) Form

2.07  In accordance with the Personnel Manual COMDTINST M1000.6 (series),
define the following types of leave:
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2.07  (cont.)
      a.  earned
      b.  advance
      c.  sick
      d.  emergency
      e.  compensatory absences
      f.  excess leave

2.08  State the difference between leave and liberty as outlined in the Personnel
Manual COMDTINST M10O0.6 (series).

2.09  State the difference between advance pay and advance pay and
Allowances in accordance with the U. S. Coast Pay Manual COMDTINST
M7220.29 (series).

2.10  In accordance with the U. S. Coast Guard Pay Manual COMDTINST
M7220.29 (series), state the differences among the following terms and identify
the eligibility requirements for each:

      a.  basic pay
      b.  basic allowance for subsistence
      c.  commuted and separate rations
      d.  basic allowance for quarters
      e.  variable housing allowance
      f.  clothing allowance

2.11  State the contents of a Leave and Earnings Statement in accordance with
the pamphlet You and Your LES COMDTPUB P7220.35 (series).

2.12  Participate in a demonstration regarding the importance of managing and
the skills necessary to manage the following elements of personal finances:

      a.  budget
      b.  direct deposit
      c.  checking account
      d.  credit/bank card
      e.  deposits/withdrawals

2.13  State the consequences of financial mismanagement in accordance with the
Personnel Manual COMDTINST M1000.6 (series).
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2.14  State the goal of the Coast Guard Drug and Alcohol Abuse Program in
accordance with the Personnel Manual COMDTINST M10O0.6 (series).

2.15  In accordance with the Personnel Manual COMDTINST M1000.6 (series),
given the drug and alcohol abuse policy, define the following terms:

      a.  alcohol abuse
      b.  drug abuse
      c.  alcohol incident
      d.  drug incident
      e.  self referral program

2.16  State the key elements of The Commandant's Human Relations Policy
Statement COMDTINST 5350.17 (series), The Commandant's Sexual
Harassment Policy Statement COMDTINST 5350.18 (series) and the
Standards of Conduct COMDTINST 5370.8 (series).

2.17  State your rights and duties as a service member in accordance with
Section 5.D of the Military (Coast Guard) Civil Rights Manual COMDTINST
M5350.11 (series).

2.18  Identify the key elements of the Commandant's policy on personal
relationships and fraternization in accordance with the Personnel Manual
COMDTINST M1000.6 (series).

2.19  State the key elements of the Commandant's policy statement concerning
rape and sexual assault reporting procedures and procedures for providing
treatment to victims of rape and sexual assault in accordance with
Reporting of Rape and Sexual Assault COMDTINST 1754.10 (series).

2.20  State the key elements of the Commandant's policy statement concerning
hazing in accordance with Hazing Awareness Training COMDTINST 1610.1
(series).

2.21 In accordance with the Military (Coast Guard) Civil Rights Manual
COMDTINST M5350.11 (series), state the procedures for reporting and
follow-up for the following complaints:

      a.  discrimination
      b.  sexual harassment
      c.  reprisal

d.  false accusation
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2.22  State the importance of safeguarding ID cards and the reporting procedures
when the cards are lost/stolen in accordance with the Personnel Manual
COMDTINST M1000.6 (series).

2.23  In accordance with the Personnel Manual COMDTINST M1000.6 (series)
and Title 10 U.S. Code 651, state the regulations governing the following
terms:

      a.  statutory obligation
      b.  release from active duty (RELAD)
      c.  discharge

2.24  State the reasons for and consequences of the five types of discharges in
accordance with the Personnel Manual COMDTINST M1000.6 (series).

2.25  In accordance with the Personnel Manual CONDTINST Ml000.6 (series),
the Coast Guard Pamphlet Balancing Work and Life and the Work-Life
Beneficiary Guide; state the rights, privileges, and benefits for family
members regarding the following:

      a.  Champus/Delta Dental
      b.  dependent I.D. Card
      c.  commissary/exchange privileges
      d.  supplemental health care insurance

2.26  State the general assignment policies of the Non-Central Assignment
Control (NCAC) in accordance with the Personnel Manual COMDTINST
M1000.6 (series) and the Personnel and Pay Procedures Manual PPCINST
M1000.2.

2.27  State your entitlements for a Permanent Change of Station (PCS) move as
outlined in the Work-Life Beneficiary Guide.

2.28  State the services and benefits provided by the American Red Cross and
Coast Guard Mutual Assistance Association as they relate to CG members
in accordance with the Coast Guard Pamphlet Balancing Work and Life and
the Coast Guard Mutual Assistance Beneficiary Guide.
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2.29  In accordance with Montgomery G.I. Bill - Active Duty Education Assistance
Program COMDTINST 1760.9 (series) and Montgomery GI Bill - Selected
Reserves Educational Assistance Program COMDTINST 1001.30 (series),
state the eligibility and obligation requirements to receive Montgomery G.I.
Bill benefits and submit the following completed forms:

      a.  Statement of Understanding (Form DD-2366) (for Active Personnel)
      b.  Statement of Understanding (CG Form 5482) and Notice of Basic Eligibility

(NOBE)(DD Form 2384-1) (for Reservists).

H. FIRST AID

2.01  Recognize and state the symptoms and participate in a demonstration of
the treatment for shock in accordance with Emergency Care and
Transportation of the Sick and Injured, Fifth Edition, as cited in the Syllabus
of First Aid and Health Lesson plans, COMDTINST M6000.3 (series).

2.02  Participate in a demonstration of the procedures for removing a person from
an energized electrical source in accordance with the Emergency Care and
Transportation of the Sick and Injured, Fifth Edition as cited in the Syllabus
of First Aid and Health Lesson Plans COMDTINST M6000.3 (series).

2.03  In accordance with Syllabus of First Aid and Lesson Plans COMDTINST
M6000.3 (series), identify the symptoms and participate in a demonstration
of the treatment of the following classes of burns:

      a.  first degree
      b.  second degree
      c.  third degree
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2.04  Explain the precautions to be followed concerning blood borne pathogens
(e.g., HIV, Hepatitis B Virus) when there is potential exposure to blood and
other body fluids in accordance with the Syllabus of First Aid and Health
Lesson Plans COMDTINST M6000.3 (series).

2.05  Participate in a demonstration of the preferred method of bleeding control
(i.e., direct wound pressure) in accordance with current USCG EMT
Protocols, March 1992, and Emergency Care and Transportation of the Sick
and Injured, Fifth Edition, as cited in the Syllabus of First Aid and Health
Lesson Plans, COMU INST M6000.3(series).

2.06  Participate in a demonstration of the second preferred method of bleeding
control (i.e., pressure point control 11 points), in accordance with current
USCG EMT Protocols, March 1992, and Emergency Car and
Transportation of the Sick and Injured, Fifth Edition, as cited in the Syllabus
of First Aid and Health Lesson Plans, COMDTINST M6000.3 (series).

2.07  Participate in a demonstration of the least desirable method of bleeding
control (i.e., a tourniquet) in accordance with current USCG EMG Protocols,
March 1992, and Emergency care and Transportation of the Sick and
Injured, Fifth Edition, as cited in the Syllabus of First Aid and Health Lesson
Plans, COMU INST M6000.3 (series).

2.08  State the symptoms and participate in a demonstration of the treatment for
pulmonary arrest in accordance with the Emergency care and
Transportation of the Sick and Injured, Fifth Edition, as cited in the Syllabus
of First Aid and Health Lesson Plans COMDTINST M6OOO.3 (series).

2.09  Participate in a demonstration of mouth-to-mouth resuscitation in
accordance with current American Red Cross or American Heart
Association standards for the following:

      a.  infant
      b.  child
      c.  adult
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2.10  Participate in a demonstration of cardio-pulmonary resuscitation in
accordance with current American Red Cross or American Heart
Association standards for the following:

         a.  infant
         b.  child
         c.  adult

2.11  In accordance with current American Heart Association or American Red
Cross standards, state the symptoms of choking and participate in a
demonstration of the current procedure for clearing an obstructed airway
for the following:

        a.  infant
        b.  child
        c.  adult

2.12  In accordance with Emergency Care and Transportation of the Sick and
Injured, Fifth Edition, as cited in the Syllabus of First Aid and Health Lesson
Plans COMDTINST M6000.3 (series), state the different types of fractures
and participate in a demonstration of the following techniques for treating
them:

        a.  immobilizing
        b.  splinting

2.13  In accordance with current USCG EMT Protocols, March 1992 and the
Syllabus of First Aid and Health Lesson Plans COMDTINST M6000.3
(series), participate in a demonstration of the application of battle dressings
to each of the following:

        a.  sucking chest wound
        b.  amputation
        c.  protruding abdominal wound
        d.  facial wound
        e.  open fracture
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2.14  In accordance with Emergency Care and Transportation of the Sick and
Injured, Fifth Edition, as cited in the Syllabus of First Aid and Health Lesson
Plans COMDTINST M6000.3 (series), participate in a demonstration of the
following methods for transporting a person of average size:

      a.  fireman's lift
      b.  tied hand crawl

2.15  State the symptoms of and participate in a demonstration of the treatment
for heat exhaustion in accordance with Emergency Care and Transportation
of the Sick and Injured, Fifth Edition, as cited in the Syllabus of First Aid and
Health Lesson Plans COMDTINST M6000.3 (series).

2.16  Participate in a demonstration of the first aid treatment for heat stroke in
accordance with Emergency Care and Transportation of the Sick and
Injured, Fifth Edition, as cited in the Syllabus of First Aid and Health Lesson
Plans COMDTINST M6000.3 (series).

2.17  State the symptoms and participate in a demonstration of the treatment for
hypothermia in accordance with Emergency Care and Transportation of the
Sick and Injured, Fifth Edition, as cited in the Syllabus of First Aid and
Health Lesson Plans COMDTINST M6000.3 (series).

2.18  Participate in a demonstration of the procedure for the initial assessment of
a victim in accordance with current USCG EMF Protocols, March 1992, and
Emergency Care and Transportation of the Sick and Injured, Fifth Edition,
as cited in the Syllabus of First Aid and Health Lesson Plans COMDTINST
M6000.3 (series).

2.19 As outlined in the Syllabus of First Aid and Health Lesson Plans
COMDTINST M6000.3 (series) and the Medical Manual COMDTINST
M6000.1 (series), state the symptoms, causes, prevention of, and the
responsibility for reporting the following sexually transmitted diseases:

      a.  gonorrhea
      b.  syphilis
      c.  chlamydia
      d.  AIDS
      e.  non-gonococcal urethritis
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I.  SURVIVAL

2.01  Wearing a bathing suit, enter the water feet first from a minimum height of
1.5 meters and complete the following:

        a.  Swim 100 meters unassisted within five minutes
        b.  Remain afloat unassisted for an additional five minutes.

2.02  Don an anti-exposure coverall, enter the water and perform a survival float
in accordance with Task BCM-01-02-ANY of the Boat Crew Qualification
Guide, COMDTINST M16114.10(series) and A Pocket Guide to Cold Water
Survival TFO 3131.6 (series).

2.03  Using a standard Navy type Personal Floating Device (PFD) with collar and
in accordance with the Coast Guard Rescue and Survival Systems Manual
COMDTINST M10470.10 (series) and the Navy Seaman Course
(NAVEDTRA 10120-J1), demonstrate the following procedures:

        a.  don PFD (within 2 minutes)
        b.  remove PFD
        c.  prepare PFD for storage.

2.05 In accordance with BCM-01-03-ANY through BCM-01-07-ANY of the Boat
Crew Qualifications Guide - VOL I -Boat Crewman COMDTINST
M16114.10 (series) and the CG Rescue and Survival Systems Manual,
COMDTINST M10470.10 (series), identify and participate in a
demonstration of the use of the following survival signaling equipment:

         a.  signal mirror
b. signal kit MR79 (simulated)
c.  day and night distress signal MK13 (simulated)
d.  Personnel Marking Lights (PML) light and whistle.
e. SDU-5/E strobe light

2.06  Demonstrate the steps required to manually launch a life raft in accordance
with the Coast Guard Rescue and Survival Systems Manual COMDTINST
M10470.10 (series) and the Boat Crew Seamanship Manual, C0MDTINST
M16114.5 (series).
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J.    FITNESS, HEALTH AND WELLNESS

2.01  Maintain personal hygiene as defined in the Syllabus of First Aid and Health
Lesson Plans COMDTINST M6000.3 (series).

2.02  State the elements of a personal wellness program, the role these elements
play in maintaining an individual's health, and the difference between the
wellness approach to health and traditional health care in accordance with
The Cooper Institute for Aerobics Research Syllabus.

2.03  In accordance with Principles and Labs for Physical Fitness and Wellness,
2nd ed., by Werner W. K. Hoeger, state the importance and benefits of
physical fitness in the CG and the relevance of the following exercises:

        a.  push-ups
        b.  pull-ups
        c.  abdominal crunches
        d.  back exercises

2.04  Assisted by another crewmember, carry a portable pump kit (or a container
with simulated equal weight) for a distance of 50 feet without placing it on
the ground in accordance with Task BCM-01-01-ANY of the Boat Crew
Qualifications Guide - VOL I - Boat Crewman CONDTINST M16114.10
(series).

2.05 Perform a standing broad jump equal to your own height in accordance with
the Boat Crew Qualifications Guide - VOL I - Boat Crewman COMDTINST
M16114.10 (series) and the Physical Fitness and Swimming Exams Manual
of Instructions for Examination Administrators, 1992, USCG Academy.

2.06  Perform 20 push-ups or perform three underhand pull-ups (15 seconds flex-
arm hang optional for women) in accordance with Task BCM-01-01-ANY of
the Boat Crew Qualifications Guide - VOL I - Boat Crewman COMDTINST
M16114.10 (series) and the Physical Fitness and Swimming Exams Manual
of Instructions for Examination Administrators, 1992, USCG Academy.

2.07  Perform forty curl-ups in accordance with Task BCM- 01-01-ANY of the
Boat Crew Qualifications Guide - VOL I - Boat Crewman COMDTINST
M16114.10 (series) and the Command Fitness Coordination Manual
(NAVPERS 15612).
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2.08  In accordance with The Wellness Encyclopedia by the University of
California, Berkeley ( 1991 ), participate in a demonstration of the following
three basic back strengthening exercises:

         a.  pelvic tilt
         b.  lower back stretch
         c.  cat stretch

2.09  Run two miles in 17:00 minutes for men or 20:00 minutes for women in
accordance with Principles and Labs for Physical Fitness and Wellness,
2nd ed., by Werner W. K. Hoeger.

2.10  List the major food groups and state their nutritional role in a well-balanced
diet in accordance with the Navy Nutrition and Weight Control Guide
(NAVPERS 15602) and The Cooper Institute for Aerobics Research
Syllabus.

2.11  Given a list of foods, select those that are (a) low in fat and those that are
(b) high in fat in accordance with the Navy Nutrition and Weight Control
Guide (NAVPERS 15602), The Wellness Encyclopedia by the University of
California and The Cooper Institute for Aerobics Research Syllabus.

2.12  State the importance of caloric balance and controlling fat intake as they
relate to body weight maintenance and body composition in accordance
with the Navy Nutrition and Weight Control Guide (NAVPERS 15602), The
Wellness Encyclopedia by the University of California and The Cooper
Institute for Aerobics Research Syllabus.

2.13  State the role of cholesterol in contributing to heart and blood vessel
disease and the factors which affect the body's cholesterol levels in
accordance with the Navy Nutrition and Weight Control Guide (NAVPERS
15602), The Wellness Encyclopedia by the University of California and The
Cooper Institute for Aerobics Research Syllabus.

2.14  State the health risks of smoking and using smokeless tobacco in
accordance with the Wellness Encyclopedia by the University of California,
Berkeley (1991), Smoking in Coast Guard Facilities COMDTINST 6280.1
(series), and American Cancer Society.

2.15  State the detrimental physiological and psychological effects of alcohol
abuse on personal performance in accordance with the Wellness
Encyclopedia by the University of California, Berkeley (1991).
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2.16  State the detrimental physiological and psychological effects of the major
controlled substances of abuse (marijuana, cocaine, narcotic drugs,
amphetamines and hallucinogens) on personal performance and unit
operations in accordance with Principles and Labs for Physical Fitness and
Wellness, 2nd ed., by Werner W.K. Hoeger.

2.17  State the major psychological and physiological effects of stress and the
various ways of coping with stress in accordance with Homework in
Counseling and Psychotherapy.

2.18  State the six danger signs of suicide, the need for suicide prevention, and
your role in preventing others from committing suicide in accordance with
Suicide Among Young Adults and Why Suicide.

2.19  State the importance of monthly breast self- examination (female) or
testicular self-examination (male) in accordance with The Wellness
Encyclopedia by the University of California, Berkeley (1991).

2.20  Demonstrate on an anatomical model examination of the breast (female) or
testicle (male) in accordance with The Wellness Encyclopedia by the
University of California, Berkeley (1991).

2.21  List the different contraceptives in accordance with The Wellness
Encyclopedia by the University of California, Berkeley, (1991).

K.  COAST GUARD HISTORY AND TRADITIONS

2.01  List the events in CG history that led up to the development of the Coast
Guard from 1790 to the present as presented in the Coast Guardsman's
Manual and Commandant's Bulletin 16-85.

2.02  In accordance with the Coast Guardsman's Manual, describe the following
multi-mission roles of the Coast Guard:

        a.  aids to navigation
        b.  law enforcement
        c.  military readiness
        d.  environmental protection
        e.  search and rescue
        f.  boating safety
        g.  CG Auxiliary
        h.  ice operations
        i.  Coast Guard Reserve
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2.03  In accordance with the The Coast Guardsman's Manual, Coast Guard
Regulations COMDTINST M5000.3 (series), Medals and Awards Manual
COMDTINST M1650.25 (series) and Merit Students Encyclopedia Volume
16 Copyright 1987, identify the origins and significance of each item below:

        a.  the Ensign
        b.  the Union Jack & Commissioning pennant
        c.  the Standard
        d.  Semper Paratus
        e.  Seals and Emblems
        f.  the Coast Guard stripe
        g.  The Commandant
        h.  Christening & commissioning
        i.  Lifesaving Medal
        j.  CG Medal
        k.  Battle streamers
        1.  Ancient Albatross
        m.  Ancient Mariner
        n.  gun salutes

2.04  In accordance with the book "Guardians of the Sea" by Robert E. Johnson
(1990), state the historical significance to the Coast Guard of the following
people, ships, events or year:

        a.  Douglas A. Munro
        b.  Joshua James
        c.  Alexander Hamilton
        d.  Hopley Yeaton
        e.  Elmer Stone
        f.  USRC Harriet Lane
        g.  CGC Tampa
        h.  USRC Bear
        i.  sinking of the Titanic
        j.  1915
        k.  Prohibition
        l.  SPAR

2.05  In accordance with the Coast Guardsman's Manual, state the Coast Guard's
role during the following conflicts:

        a.  WWI
        b.  WWII
        c.  Korean War
        d.  Vietnam
        e.  Desert Shield/Storm
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L.  SAFETY AND OCCUPATIONAL HEALTH

2.01  In accordance with Safety and Environmental Health Manual
CCOMDTINST M3100.47 (series), CG Coatings and Colors Manual
COMDTINST M10360.3 (series), The Coast Guardsman's Manual, The
Small Arms Manual COMDTINST M8370.11A(series), the Electronics
Manual COMDTINST M10550.25(series), the Naval Engineering Manual
COMDTINST M9000.6(series), the Syllabus of First Aid and Health
COMDTINST M6000.3, and the Code of Federal Regulations 33CFR159-7,
33CFR151-57, state the safety precautions necessary when working with or
in the vicinity of:

        a.  flammable liquids
        b.  weapons, ammunition, and pyrotechnics
        c.  electrical and electronic equipment
        d.  compressed gases
        e.  compressed air
        f.  liquids under pressure
        g.  steam
        h.  lifelines, ladders and scaffolding
        i.  heavy weight and moving equipment
        j.  personnel aloft or over the side
        k.  confined space entry
        l.  cutting and welding operations
        m.  power tools
        n.  radio frequency and electromagnetic radiation
        o.  suspended loads
        p.  fiberglass and asbestos
        q.  high noise level
        r.  lines under tension
        s.  rotating machinery
        t.  caustic liquids
        u.  marine sanitation systems
        v.  heat and cold stress
        w.  aircraft
        x.  shipyards and dry-docks
        y.  paints, solvents, and adhesives
        z.  operating internal combustion engines in closed
          spaces
        ab. energizing and using electrical equipment in a
          space filled with explosive vapors
        ab. boarding or leaving small boats
        ac. sporting events
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2.02  State the Coast Guard policy in accordance with the Personnel Manual
COMDTINST M1000.6 (series), the Motor Vehicle Manual COMDTINST
M11240.9 (series) and Driving Under the Influence of Intoxicants
COMDTINST 5100.46 (series) concerning the following:

        a.  use of seat belts in motor vehicles
        b.  use of helmets when riding a motorcycle
        c.  driving under the influence of alcohol or drugs

2.03  Demonstrate the procedure for lifting heavy objects in accordance with The
Coast Guardsman's Manual.

2.04  Complete and submit a Hazardous Condition Notification Form CG-5082 in
accordance with the Safety and Environmental Health Manual COMDTINST
M5100.47 (series).

2.05  In accordance with the Safety and Environmental Health Manual
COMDTINST M5100.47 (series), the Naval Engineering Manual
COMDTINST M9000.6 (series), and Shipboard Regulations Manual (CG
300.1 (series), and The Syllabus of First Aid and Health COMDTINST
M6000.3 (series), participate in a demonstration of the use and
maintenance of the following protective equipment:

        a.  ear protection
        b.  eye protection
        c.  hard hats
        d.  protective clothing
        e.  safety shoes
        f.  PFD (work vest)
        g.  hand protection
        h.  respiratory protection

2.06  State the purpose of the Material Safety Data Sheet  (MSDS) in accordance
with Hazardous Communication for Workplace Materials COMDTINST
6260.21(series) as cited in the Safety and Environmental Health Manual
COMDTINST MS100.47 (series).

2.07  State the purpose of the "right to know" station for the Material Safety Data
Sheet in accordance with the Safety and Environmental Health Manual
COMDTINST M5100.47 (series).
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2.08  State the importance of properly filing the Material Safety Data Sheet
(MSDS) in accordance with the Safety and Environmental Health Manual
COMDTINST M5100.47 (series).

2.09  Given a completed Material Safety Data Sheet (MSDS), identify the
following:

        a.  type of hazard presented by the chemical
        b.  required and recommended safety precautions
        c.  protective equipment to be used
        d.  information on how to contact the manufacturer

M.    DAMAGE CONTROL

2.01  Define an individual's role in fire prevention as outlined in Naval Ships'
Technical Manual, Chapter Chapter 079-Vol.2 Damage Control - Practical
Damage Control (NSTM C9086-CN-CTM-02200).

2.02  Define the following terms as outlined in Naval Ships' Technical Manual,
Chapter 555, Firefighting-Ship.

        a.  Fire Hazards
        b.  Flash Point
        c.  Ignition Temperature
        d.  Fire Point
        e.  Spontaneous Combustion
        f.  Auto ignition Temperature
        g.  Vaporization

2.03  Define the "Fire Tetrahedron" and its application to fire prevention in
accordance with Naval Ships' Technical Manual, Chapter 555, Firefighting -
Ship.

2.04  Describe the following as outlined in Naval Ships' Technical Manual,
Chapter 555, Firefighting - Ship.

        a.  Class of fire
        b.  How each class of fire is determined
        c.  Three ways heat can be transmitted
        d.  Method for extinguishing each class of fire

2.05  Define how "Products of Combustion" relate to a health hazard as outlined
in Naval Ships' Technical Manual, Chapter 555, Firefighting - Ship.
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2.06  Demonstrate the procedures to follow upon discovery of a fire on a ship and
ashore in accordance with the Safety and Environmental Health Manual
COMDTINST M5100.47 (series), and Naval Ships' Technical Manual,
Chapter 555, Firefighting - Ship.

2.07  Given a group of different types of extinguishers, identify the appropriate
extinguisher for each class of fire as outlined in Naval Ships' Technical
Manual, Chapter 555, Firefighting - Ship.

2.08  State the hazards associated with using portable fire extinguishers as
outlined in Naval Ships' Technical Manual, Chapter 555, Firefighting - Ship.

2.09  Participate on a firefighting team in accordance with Naval Ships' Technical
Manual, Chapter 555, Firefighting - Ship.

N.  SMALL ARMS

2.01  State the safety precautions in handling small arms as outlined in the Small
Arms Manual COMDTINST M8370.11 (series).

2.02  Demonstrate safe handling techniques of currently issued firearms in
accordance with the Small Arms Manual COMDTINST M8370.11 (series).

2.03  Load and unload the standard service rifle and pistol in accordance with the
Small Arms Manual COMDTINST M8370.11 (series).

2.04  Fire for qualification on the Coast Guard Basic Pistol Marksmanship Course
(CGBPMC) in accordance with the Small Arms Manual COMDTINST
M8370.11 (series).

2.05 Fire the "CS 1000" Rifle Course (A) in accordance with the Small Arms
Manual COND INST M8370.11 (series).
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O.  COAST GUARD ORGANIZATION

2.01  State the purpose, function of, and the individual's responsibilities in
following the chain of command in accordance with the Helmsman and the
Coast Guard Organization Manual COMDTINST M5400.7D.

2.02  State the role of the Master Chief Petty Officer of the Coast Guard
(MCPOCG) in accordance with the Coast Guardsman's Manual and the
Organization Manual (Coast Guard) COMDTINST M5400.7 (series).

2.03  As outlined in the U.S. Coast Guard Work Life Beneficiary Guide, state the
function of the following command support personnel:

        a.  Command Enlisted Advisor (CEA) Gold and Silver
             Badge CEA
        b.  Ombudsman
        c.  Chaplain
        d.  Drug & Alcohol Representative (DAR)
        e.  Family Advocacy Representative (FAR)
        f.  Mutual Assistance Representative
        g.  Civil Rights Officer
        h.  Voting Officer

2.04  State the function of the Coast Guard Auxiliary as presented in the Coast
Guardsman's Manual. Same as "K-2.02".

2.05  Define the general concept of Total Quality Management (TQM) and the
Idea Express Program in accordance with the Coast Guard Total Quality
Management Generic Organization COMDTINST 5224.7 (series) and the
Idea Express Suggestion System COMDTINST M5305.4 (series).

2.06  State the key points of the Code of Conduct in Executive Order 10631 dated
Aug. 1955 (as amended).

2.07  State the action taken by the unit during the following emergency drills as
presented in the Coast Guardsman's Manual:

        a.  Man Overboard
        b.  Abandon Ship
        c.  General Quarters
        d.  Fire
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P.  VESSEL AND AIRCRAFT CHARACTERISTICS

2.01  When presented a picture, identify the following classes of vessels and
aircraft in accordance with the Coast Guardsman’s Manual:

        a.  Ice Breaker
        b.  High Endurance Cutter
        c.  Medium Endurance Cutter
        d.  Patrol Boats
        e.  Buoy Tender
        f.  The CGC Eagle
        g.  HC-130
        h.  HU-25
        i.   HH-60
        j.   HH-3
        k.  HH-65
        l.   41-foot utility boat
        m.  44-foot motor life boat
        n.   47-foot motor life boat
        o.  icebreaking tugs

2.02  In accordance with the Coast Guardsman's Manual and Buoyancy (NSTM
079 Vol. 1), define the following terms:

        a.  draft
        b.  freeboard
        c.  beam
        d.  displacement

Q.  SURFACE PRESERVATION

2.01  State the care and use of paint brushes and rollers as stated in the Coating
and Color Maul COMDTINST M10360.3 (series) and the Naval Engineering
Manual COMDTINST M9000.6 (series).
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2.02  In accordance with the Coating and Color Manual COMDTINST M10360.3
(series) and Naval Engineering Manual COMDTINST M9000.6 (series),
outline the standard techniques used in preparing and painting the following
surfaces:

        a.  wood
        b.  steel
        c.  aluminum

2.03  State the corrosive effects on dissimilar metals in contact in a salt water
environment as stated in the Coatings and Color Manual COMDTINST
M10360.3 (series) and Naval Engineering Manual COMDTINST M9000.3
(series).

2.04  Select the type of fittings, which should not be painted in accordance with
Naval Engineering Manual COMDTINST M9000.6 (series) and The Coast
Guardsman's Manual.

R.  SIGNALS AND COMMUNICATIONS

2.01  Communicate on a sound powered circuit in accordance with the Sound-
Powered Telephone Talkers Manual COMDTINST M9430.1 (series).

2.02  Pronounce the phonetic alphabet and numbers 0 through 9 as stated in the
Sound-Powered Telephone Talkers Manual COMDTINST M9430.1.

2.03  Don, voice test, remove, and stow a sound powered headset as outlined in
the Sound-Powered Telephone Talkers Manual COMDTINST M9430.1
(series).

2.04  In accordance with Flags, Pennants and Customs (NTP 13 (series) and
when presented with an example, state the function of the following flags
and pennants:

        a.  Bravo
        b.  Oscar
        c.  Prep
        d.  SOPA
        e.  Third Substitute
        f.  Papa
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S.  WATCHSTANDING

2.01  Stand the following watches in accordance with Regulations 1985 (Coast
Guard) COMDTINST M5000.3 (series) and The Coast Guardsman's
Manual:

        a.  fire watch
        b.  security

2.02  State the duties, responsibilities and techniques of standing a lookout watch
in accordance with the Boat Crew Seamanship Manual COMDTINST
M16114.5 (series) and the Shipboard Lookout Manual (CG-414).

2.03  State the General Orders and briefly explain each as prescribed in the
Coast Guardsman's Manual.

2.04  In accordance with the Naval Engineering Manual COMDTINST M9000.6
(series) and the unit's SOP, state the purpose of the following engineering
watches:

        a.  sounding
        b.  security
        c.  auxiliary
        d.  throttle
        e.  EOW
        f.  oiler

2.05  In accordance with the Shipboard Lookout Manual CG-414.0 (series) and
the Boat Crew Seamanship Manual COMDTINST M6114.5(series)., state
the importance of attaining proper night vision when going from lighted to
darkened areas.

T.    ADMINISTRATION AND CLERICAL

      NONE

U.    TRAINING

      NONE

V.    LEADERSHIP AND SUPERVISION
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2.01  State in general terms the standards of ethical conduct for Coast Guard
employees embodied in 49 CFR Part 99 and COMDTINST 5370.8 (series).

2.02  State in general terms the basic tenets of being a good follower as
discussed in the article, "Followership:  The Essence of Leadership", by
Chris Lee (Training, v. 28) and "In Praise of Followers" by Robert E. Kelley
(Harvard Business Review--Nov/Dec 1988).

W.    PUBLIC AFFAIRS

2.01 List the four REQUIREMENTS for each Coast Guard member when dealing
with the public in accordance with Section 1.D.7, Public Affairs Manual,
COMDTINST M5728.2 (series).
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STANDARDS FOR ADVANCEMENT

A.      COURTESIES, DRILLS AND CEREMONIES

         NONE

B.      MILITARY JUSTICE AND CODE OF CONDUCT

4.01  Describe and practice the responsibilities of a Petty Officer as they pertain
to the following categories, in accordance with the U. S. Manual for Courts-
Martial (current series), Military Justice Manual (COMDTINST M5810.1
series), the Uniform Code of Military Justice, and Title 14, U. S. Code
Section 89:

        a.  EMI (Extra Military Duties)
        b.  Withholding of Privileges
        c.  Offense and Violation
        d.  Rights of Accused
        e.  Basic statutory authority of the Coast Guard under title 14 USC Sec. 89

7.01  Describe and practice the responsibilities of a Petty Officer as they pertain
to the following categories, in accordance with the U. S. Manual for Courts-
Martial (current series), Military Justice Manual (COMDTINST M5810.1
series), the Uniform Code of Military Justice, and Title 14, U. S. Code
Section 89:

        a.  mast representative
        b.  pre-mast investigator

7.02  Outline the prerequisites for search and seizure aboard a Coast Guard
installation/vessel as outlined in the Manual for Court-Martial.
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C.       INTERNATIONAL ACTIVITIES

          NONE.

D.      SECURITY REGULATIONS

4.01  PERFORM the procedures for handling top secret, secret, confidential, and
for official use only (FOUO) information in accordance with the Information
Security Program (COMDTINST M5510.21 series).

4.02  DIAGRAM the procedures for loss, compromise, and unauthorized
disclosure of classified matter in accordance with the Information Security
Program (COMDTINST M5510.21 series).

E.      BOAT AND DECK SEAMANSHIP

         NONE

F.      UNIFORMS, MEDALS AND AWARDS

3.01  Place the following awards in the correct order of Precedence using the
Medals and Awards Manual (COMDTINST 1650.25A)

        CG Distinguished Service Medal
        Silver Lifesaving Medal
        CG Good Conduct Medal
        CG Commendation Medal
        Medal of Honor
        CG Achievement Medal
        CG Meritorious Unit Commendation
        CG Medal
        CG Unit Commendation
        Gold Lifesaving Medal.
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G.      CAREER INFORMATION

3.01  INITIATE an outline on preparing a civil rights complaint in accordance with
the Military Coast Guard Civil Rights Manual (COMDTINST M5350.11
series).

3.02  PARTICIPATE in a drug and alcohol training session presented at your
command, which covers but is not limited to the following topics in
accordance with the Personnel Manual (COMDTINST M1000.6 series) and
the Alcohol Abuse Treatment and Prevention Program (COMDTINST
M6330.1 series) and the USCG Beneficiary Guide:

        a.  Coast Guard drug and alcohol policies
        b.  Duties of the Drug and Alcohol Representative (DAR & CDAR)
        c.  How to detect potential alcohol abuse
        d.  Alcohol situations
        e.  Alcohol incidents
        f.  Coast Guard required drug and alcohol training
        g.  Alcohol abuse programs

3.03  DISCUSS with the Health Benefits Advisor (HBA) how the following
CHAMPUS policies impact members with and without dependents in
accordance with Medical Manual (COMDTINST M6000.1 series) and the
Handbook, DOD Pub 6010.46 (series) and the USCG Beneficiary Guide:

        a.  CHAMPUS Eligibility
        b.  Coast Sharing for In and Outpatient Care
        c.  Allowable charges
        d.  Non-availability Statement
        e.  Limitations of dependent health care coverage
        f.  DEERS Enrollment

4.01  Complete a Form CG-3698A, Unit Assignment request (Dream Sheet) in
accordance with PPCINST Ml000.2 and Personnel Manual (COMDTINST
M1000.6A).
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4.02  Outline your career path to Warrant Officer in accordance with the CG
Personnel Manual (COMDTINST M1000.6A).

4.03  Verify your time in service, time in grade and award points for the next
servicewide exam in accordance with PPCINST M1000.2 and CG
Personnel Manual  (CCOMDTINST M1000.6A).

4.04  DIAGRAM the appeal process for enlisted performance (COMDTINST
M1000.6 series) evaluation as stated in the Personnel Manual

5.01  Prepare a Leave Authorization, CG-2519, in accordance with the Pay
Personnel Procedures (PPCINST M1000.2).

6.01  INSTRUCT personnel with the Drug and Alcohol representative (DAR) or
collateral duty drug and alcohol representative (CDAR) present on drug and
alcohol abuse policies covering but not limited to the following in
accordance with the Personnel Manual (COMDTINST M1000.6 series) and
the Alcohol Abuse Treatment and Prevention Program (COMDTINST
M6330.1 series) and USCG Beneficiary Guide:

        a.  Coast Guard drug and alcohol policies
        b.  Duties of the Drug and Alcohol Representative (DAR & CDAR)
        c.  How to detect potential alcohol abuse
        d.  Alcohol situations
        e.  Alcohol incidents
        f.  Coast Guard required drug and alcohol training
        g.  Alcohol abuse programs

H.      FIRST AID

         NONE

I.       SURVIVAL

         NONE
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J.      FITNESS, HEALTH AND WELLNESS

3.01  PLAN and discuss your own stress reduction with your supervisor using the
Wellness Bulletin (COMDTPUB 6100.4 series) and the Fit For Duty/Fit For
Life (COMDTUP 6100.2 series).

4.01  PLAN and discuss personal wellness program with your supervisor using
the Wellness Bulletin and the Fit for Duty/Fit For Life (COMDTPUB 6100.2
series).

5.01  INSTRUCT to your coworkers and junior members what are the effects of
stress in the workplace in accordance with the CG Wellness Bulletin
(COMDTPUB 6100.4 series), CG Wellness Bulletins CY 92 (COMDTPUB
6100.7 series) and the Fit for Duty/Fit for Life (CO 6100.2 series).

7.01  Discuss with a non-Petty Officer/Petty Officer their personal stress reduction
program using the Wellness Bulletin and the Fit For Duty/Fit For Life
(COMDTPUB 6100.2 series).

K.      COAST GUARD HISTORY AND TRADITIONS

         NONE

L.      SAFETY AND OCCUPATIONAL HEALTH

3.01  PERFORM equipment tag-out procedures in accordance with the Naval
Engineering Manual (COMDTINST M9000.6 series) and the Safety and
Environmental Health Manual (COMDTINST M5100.47 series).

3.02  PERFORM necessary safety precautions before entering a non-ventilated
or poorly ventilated space in accordance with the Naval Engineering Manual
(COMDTINST M9000.6 series) and the Safety and Environmental Health
Manual (COMDTINST M5100.47 series).
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3.03  PERFORM the proper procedure for lifting a 20-lb. box from the floor or
deck in accordance with the Safety and Environmental Health Manual
(COMDTINST M5100.47 series).

6.01  CONDUCT a training session to non-Petty Officer/Petty Officers on the
rights and responsibilities of safety and environmental health in accordance
with the Safety and Environmental Health Manual (COMDTINST M5100.47
series).

6.02  PREPARE a mishap report in accordance with the Safety and
Environmental Health Manual (COMDTINST M5100.47 series).

7.01  List the procedures for conducting a preliminary investigation of personal
injury/death and fill out a mishap report in accordance with the Safety and
Environmental Health Manual (COMDTINST M5100.47 series).

M.     DAMAGE CONTROL

         NONE

N.     SMALL ARMS

         NONE

O.     CG ORGANIZATION

         NONE

P.     VESSEL AND AIRCRAFT CHARACTERISTICS

         NONE

Q.     SURFCE PRESERVATION

         NONE

R.     SIGNALS AND COMMUNICATIONS

         NONE
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S.      WATCHSTANDING

         NONE

T.      ADMINISTRATION AND CLERICAL

3.01  PARTICIPATE in a basic awareness of Total Quality Management (TQM)
presentation at your unit in accordance with Coast Guard Total Quality
Management (TQM) Generic Organization (COMDTINST 5224.7 series).

5.01  Verify your PCS entitlements 30 days prior to detachment in accordance
with Joint Federal Travel Regulations (JFTR), Pay and Personnel
Procedures Manual (PPCINST M1000.2). Submit a completed PCS travel
claim to your supervisor for review in accordance with Travel Manual
(COMDTINST M4600.12 series) and Supplement to (JFIR).

5.02  UTILIZE the appropriate sections of the Personal Property Accountability
(PPA) system to determine an individual's responsibilities listed below to
track, use, and dispose of PPA items and related documentation
requirements in accordance with Property Management Manual
(COMDTINST M4500.5 series):

        a.  User
        b.  Custodian
        c.  Property Officer

5.04  PREPARE a Short-Term Resident Training Request (CG-5223) for Class
"C" training in accordance with the Training and Education Manual
(COMDTINST M1500.10 series).

6.01  DRAFT the following Coast Guard correspondence in accordance with the
Correspondence Manual (COMDTINST M5216.4 series):

        a.  Coast Guard Basic Letter
        b.  Coast Guard Business Letter
        c.  Coast Guard Rapidraft Letter
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6.02  DRAFT a message using proper format in accordance with the
Telecommunications Manual (TQM COMDTINST M2000.3 series).

7.01  Brief personnel on procedures for submitting ideas as outlined in the Idea
Express Suggestion System (COMDTINST M5305.4 series).

7.02  Review a completed travel claim for accuracy in accordance with Travel
Manual (COMDTINST M4600.12 series) and Supplement to (JFIR).

7.03  Evaluate a Petty Officer training session and provide feedback in
accordance with CG Training Pamphlet (D45393).

7.04  DISCUSS with a non-petty officer/petty officer their personnel stress
reduction program using the wellness bulletin (COMDTPUB 6100.4) and Fit
for Duty fit for Life (COMDTPUB 6100.2 series).

U.     TRAINING

        NONE

V.     LEADERSHIP AND SUPERVISION

3.01  Using the Non-Rated Enlisted Performance Evaluation Form (CG-3788A)
and the Non-Rated Enlisted Performance Evaluation Support Form (CG-
3788G), EVALUATE yourself on the following performance dimensions and
submit your evaluation to your supervisor for counseling and feedback in
accordance with Chapter 10-B, Personnel Manual (C0MDTINST M1000.6
series):

        a.  Uniform
        b.  Grooming
        C.  Customs and Courtesies
        d.  Integrity
        e.  Cogitating
        f.  Loyalty
        g.  Respecting Others
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        h.  Human Relations
        i.  Working with Others
        j.  Responsibility
        k.  Setting an Example

4.01  Using the Petty Officer Enlisted Performance Evaluation Form (CG-3788B)
and the Petty Officer Enlisted Performance Evaluation Support Form (CG-
3788E), EVALUATE yourself on the following performance dimensions and
submit your evaluation to your supervisor for counseling and feedback in
accordance with Chapter 10-B, Personnel Manual (COMDTINST M1000.6
series):

        a.  Communicating
        b.  Responsibility
        c.  Directing Others
        d.  Working with Others
        e.  Developing Subordinates
        f.  Looking Out for Others
        g.  Setting an Example
        h.  Military Bearing
        i.  Customs and Courtesies
        j.  Integrity
        k.  Loyalty
        l.  Respecting Others
        m.  Human Relations

4.02  DESCRIBE and practice the responsibilities of a petty officer as they pertain
to the following categories in accordance with the U. S. Manual for Courts-
Martial, Military Justice Manual (COMDTINST M5810.1 series), the Uniform
Code of Military Justice, and Title 14, U.S. Code Section 89:

        a.  Extra Military Instruction (EMI)
        b.  Withholding of Privileges
        c.  Offense and Violation
        d.  Rights of the accused
        e.  Basic Statutory Authority of the Coast Guard under Title 14, U.S. Code

Section 89
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5.01  Using an Enlisted Performance Evaluation Forms (CG- 3788A or B) and the
Enlisted Performance Evaluation Support Forms (CG-3788E, or G),
EVALUATE a subordinate on the following performance dimensions and
submit the evaluation to your supervisor for feedback in accordance with
Chapter 10-B, Personnel Manual (COMDTINST M1000.6 series):

        a.  Communicating
        b.  Responsibility
        c.  Directing Others (Form CG-3788B only)
        d.  Working with Others
        e.  Developing Subordinates (Form CG-3788B only)
        f.  Looking Out for Others (Form CG-3788B only)
        g.  Setting an Example (Form CG-3788B only)
        h.  Military Bearing (Form CG-3788B only)
        i.  Customs and Courtesies
        j.  Integrity
        k.  Loyalty
        l.  Respecting Others
        m.  Human Relations

5.02  WITH your supervisor present and using the Enlisted Performance
Evaluation Report (CG-3788B) and Enlisted Evaluation Support Form (CG-
3788E) prepared by you, counsel a subordinate in accordance with Chapter
10-B Personnel Manual (CCOMDTINST M1000.6 series).
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5.03  Using the Petty Officer Enlisted Performance Evaluation Form (CG-3788B)
and the Petty Officer Enlisted Performance Evaluation Support Form (CG-
3788E), EVALUATE yourself on the following performance dimensions and
submit your evaluation to your supervisor for counseling and feedback in
accordance with Chapter 10-B Personnel Manual (COMDTINST M1000.6
series):

        a.  Communicating
        b.  Responsibility
        c.  Directing Others
        d.  Working with Others
        e.  Developing Subordinates
        f.  Looking Out for Others
        g.  Setting an Example
        h.  Military Bearing
        i.  Customs and Courtesies
        j.  Integrity
        k.  Loyalty
        1.  Respecting Others
        m.  Human Relations

6.01  Using the Enlisted Performance Evaluation Support Form (CG-3788E or G),
CONDUCT a pre-evaluation counseling session to a newly assigned
member (junior to you) to your unit and explain their general duties and
responsibilities . Reference: Chapter 10-B Personnel Manual (COMDTINST
M1000.6 series).
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6.02  Using the Petty Officer Enlisted Performance Evaluation Report (CG-
3788B) and the Enlisted Performance Evaluation Support Form (03-3788
E), EVALAUTE a subordinate on the Following performance dimensions of
his or her leadership abilities, and submit the evaluation to your supervisor
for feedback in accordance with Chapter 10-B Personnel Manual
(COMDTINST M1000.6 series):

        a.  Communication
        b.  Responsibility
        c.  Directing Others
        d.  Working with Others
        e.  Developing Subordinates
        f.  Looking Out for Others
        g.  Setting an Example
        h.  Military Bearing
        i.  Customs and Courtesies
        j.  Integrity
        k.  Loyalty
        1.  Respecting Others
        m.  Human Relations

6.03  Using the Enlisted Performance Evaluation Report (CG-3788B) and
Enlisted Evaluation Support Form (03-3788E), COUNSEL a junior member
in accordance with Chapter 10-B, Personnel Manual (COMDTINST
M1000.6 series).

6.04  PREPARE an Administrative Remarks Sheet (03-3307) and submit it to
your supervisor for review on the following performance behaviors in
accordance with Personnel and Pay Procedures Manual PPCINST
M1000.2 & Chapter 10 (Encl. 6).

        a.  Exceptional
        b.  Substandard

7.01  EVALUTE and counsel an individual (junior to you) on his or her ability to
evaluate others in accordance with Chapter 10-B, Personnel Manual
(COMDTINST M1000.6 series)
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7.02  WITH your supervisor present and using the Enlisted Performance
Evaluation Report (CG-3788B) and Enlisted Evaluation Support Form (CG-
3788E) prepared by you, COUNSEL a junior member on his or her
performance evaluations in accordance with Chapter 10-B, Personnel
Manual (COMDTINST M1000.6 series).

7.03  Using the Chief Petty Officer Enlisted Performance Evaluation Form (CG-
3788C) and the Chief Petty Officer Enlisted Performance Evaluation
Support Form (CG-3788F), EVALUATE yourself on the following
performance dimensions, and submit your evaluation to your supervisor for
counseling and feedback in accordance with Chapter 10-B, Personnel
Manual (COMDTINST M1000.6 series):

        a.  Communicating
        b.  Responsibility
        c.  Directing Others
        d.  Working with Others
        e.  Developing Subordinates
        f.  Looking Out for Others
        g.  Getting an Example
        h.  Military Bearing
        i.  Customs and Courtesies
        j.  Integrity
        k.  Loyalty
        l.  Respecting Others
        m.  Human Relations.

7.04  PREPARE an award recommendation on an individual assigned to your unit
and submit it to your super-visor for review in accordance with The Coast
Guard Medals and Awards Manual (COMDTINST M1650.25 series).

8.01  CONDUCT a unit/division training session on the enlisted evaluation
system. In accordance with Chapter 10-B, CG Personnel Manual
(COMDTINST M10OO.6A).

9.01  COMPLETE the USCG Chief Petty Officer Academy or any of the
Department of Defense Senior Enlisted Academies in accordance with
Chief Petty Officer's Academy (COMDTINST 1500.15 series).
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W.     PUBLIC AFFAIRS

6.01  DRAFT a public affairs news release in accordance with the Public Affairs
Manual (COMDTINST M5728.2 series) and the Privacy and Freedom of
Information Act Manual, COMDINST M5720.3 (series).

6.02  INSTRUCT juniors on the policy of releasing and selling photographs and
videotaping of Coast Guard activities in accordance with the Public Affairs
Manual (COMDTINST M5728.2 series) and the Privacy and Freedom of
Information Act Manual, COMDTINST M5720.3 (series).
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